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AGREEMENT 

Contract No. 2245-02161 
Framing Board and Lumber 

This Agreement is made and entered into by and between the County of Cook, a public body 
corporate of the State of Illinois, on behalf of Office of the Chief Procurement Officer 
hereinafter referred to as "County" and the Root Brothers Manufacturing and Supplies, doing 
business as a(an) Municipality of the State of Illinois hereinafter referred to as "Vendor", 
pursuant to authorization by the Cook County Board of Commissioners on February 9, 
2023 as evidenced by Board Authorization letter attached hereto as EXHIBIT "5". 

BACKGROUND 

Whereas, the County, pursuant to Section 34-140 (the "Reference Contract Ordinance") of 
the Cook County Procurement Code, states: "If a governmental agency has awarded a contract 
through a competitive method for the same or similar supplies, equipment, goods or services as 
that sought by the County, the Procurement may be made from that vendor at a price or rate 
at least as favorable as that obtained by that government agency without utilizing a competitive 
procurement method set forth in this Procurement Code;" and 

Whereas, City of Chicago, County of Cook, IL solicited a formal Invitation for Bid process for 
Framing Board and Lumber, and the Vendor was identified as the qualified and best value 
provider for the services; and 

Whereas, City of Chicago entered into a contract on October 3, 2019 for the provision of 
supplies by the Vendor for City of Chicago relative to Framing Board and Lumber Supplies, a 
copy of the contract is attached hereto as Attachment 1 for reference purposes only, but the 
terms of the City of Chicago contract are not made a part of or incorporated into this Agreement; 
and 

Whereas, the County wishes to leverage the procurement efforts of the City of Chicago; and 

Whereas, the County, through the Department of Facilities Management desires certain 
similar services of the Vendor; and 

Whereas, County Offices, Departments, and Agencies may utilize this Agreement for 
specific contracted procurement efforts; and 

Whereas, the Vendor agrees to provide Framing Board and Lumber, incorporated as Exhibit 
1, Statement of Work; and 

Whereas, the Vendor warrants that it is ready, willing and able to deliver these services set 
forth in Exhibit 1, Statement of Work, all on pricing and payment terms equivalent to or more 
favorable to the County than those contained in the City of Chicago, Contract No. 106360. 

NOW, THEREFORE, the County and Vendor agree as follows: 
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Contract No. 2245-02161 
Framing Board and Lumber 

"Lobbyist" also means any person or entity any part of whose duties as an employee of 
another includes undertaking to influence any legislative or administrative action. If the 
Vendor is uncertain whether a disclosure is required under this Section, the Vendor must 
either ask the County, whether disclosure is required or make the disclosure. 

The County reserves the right to prohibit any person from entering any County facility for 
any reason. All Vendors and Subcontractor of the Vendor shall be accountable to the Chief 
Procurement Officer or his designee while on any County property and shall abide by all 
rules and regulations imposed by the County. 

j) Professional Social Services

In accordance with 34-146, of the Cook County Procurement Code, all Vendors or providers
providing services under a Professional Social Service Contracts or Professional Social
Services Agreements, shall submit an annual performance report to the Using Agency, i.e.,
the agency for whom the Vendor or provider is providing the professional social services,
that includes but is not limited to relevant statistics, an empirical analysis where applicable,
and a written narrative describing the goals and objectives of the contract or agreement and
programmatic outcomes. The annual performance report shall be provided and reported to
the Cook County Board of Commissioners by the applicable Using Agency within forty-five
days of receipt. Failure of the Consultant or provider to provide an annual performance report
will be considered a breach of contract or agreement by the Consultant or provider, and may
result in termination of the Contract or agreement.

For purposes of this Section, a Professional Social Service Contract or Professional Social
Service Agreement shall mean any contract or agreement with a social service provider,
including other governmental agencies, nonprofit organizations, or for profit business
enterprises engaged in the field of and providing social services, juvenile justice, mental
health treatment, alternative sentencing, offender rehabilitation, recidivism reduction, foster
care, substance abuse treatment, domestic violence services, community transitioning

services, intervention, or such other similar services which provide mental, social or physical
treatment and services to individuals. Said Professional Social Service Contracts or
Professional Social Service Agreements do not include CC HHS managed care contracts that
CCHHS may enter into with health care providers.

ARTICLE 4) TERM OF PERFORMANCE 

a) Term of Performance

This Agreement takes effect when approved by the Cook County Board and its term shall
begin on March 17, 2023 ("Effective Date") and continue until October 2, 2024
until this Agreement is terminated in accordance with its terms, whichever occurs first.
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Board of Commissioners of Cook 

County

File Summary

118 North Clark Street

Chicago, IL

File Number Title Current Status

23-1202 ApprovedContract

PROPOSED CONTRACT

Department(s):  Department of Facilities Management 

Vendor:  Root Brothers Manufacturing & Supply Co. Chicago, Illinois 

Request: Authorization for the Chief Procurement Officer to enter into and execute

Good(s) or Service(s):   Framing Board and Lumber

Contract Value:  $200,000.00

Contract period:  3/17/2023 - 10/2/2024 with two (2) one (1) year renewal options 

Potential Fiscal Year Budget Impact:  FY 2023 $149,994.00, FY 2024 $50,006.00 

Accounts: 11100.1200.12355.530188

Contract Number(s):  2245-02161 

Concurrences:

The contract-specific goal set on this contract was zero.

The Chief Procurement Officer concurs.

Summary:  The Department of Facilities Management requests authorization for the Chief 

Procurement Officer to enter into and execute a contract with Root Brothers Manufacturing 

& Supply Co. for Framing Board and Lumber at various Cook County facilities.

This is a Comparable Government Procurement pursuant to Section 34-140 of the Cook 

County Procurement Code. Root Brothers Manufacturing & Supply Co. was previously 

awarded a contract by the City of Chicago through a competitive bidding process. Cook 

County wishes to leverage this procurement effort.

Controlling Body: Board of Commissioners Introduced: 1/30/2023          

Meeting Date: 3/16/2023

Department: Facilities Management (Asset Management)

Drafter: Belinda.Henderson@cookcountyil.gov

Page 1 Printed on 4/13/2023Board of Commissioners of Cook County
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Modification # 492326 

Specification # 481708A 
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EXHIBIT 1 
ONLINE ECONOMIC DISCLOSURE STATEMENT (EDS) AND AFFIDAVIT CERTIFICATE OF 

FILING 
 
Complete the online Economic Disclosure Statement (EDS) which includes a Disclosure of 
Retained Parties. Submit an electronically signed, one page EDS Certificate of Filing which 
validates that the EDS has been filed. Additionally, the Municipal Code of Chicago requires the 
disclosure of Familial Relationships with Elected City Officials and Department Heads.  The web 
address to submit your EDS and Familial Relationship Disclosure is: 
https://webapps.cityofchicago.org/EDSWeb 
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EXHIBIT 2 

INSURANCE CERTIFICATE OF COVERAGE 







































































































































































































































































































































08/2013 Page 1 of 1

SCHEDULE C-1
MBE/WBE Letter of Intent to Perform as a 

Subcontractor, Supplier, or Consultant

Project Name:______________________________________       Specification No.:_______________________________

From:____________________________________________________________________
                                                    (Name of MBE/WBE Firm)

To:______________________________________________________________________and the City of Chicago.
                     (Name of Prime Contractor)

The MBE or WBE status of the undersigned is confirmed by the attached City of Chicago or Cook County, Illinois
Certification Letter. 100% MBE or WBE participation is credited for the use of a MBE or WBE “manufacturer.” 60% 
participation is credited for the use of a MBE or WBE “regular dealer.”

The undersigned is prepared to perform the following services in connection with the above named project/contract. If more 
space is required to fully describe the MBE or WBE proposed scope of work and/or payment schedule, including a 
description of the commercially useful function being performed. Attach additional sheets as necessary:
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________

The above described performance is offered for the following price and described terms of payment:
___________________________________________________________________________________________________
___________________________________________________________________________________________________
___________________________________________________________________________________________________

SUB-SUBCONTRACTING LEVELS
A zero (0) must be shown in each blank if the MBE or WBE will not be subcontracting any of the work listed or attached to 
this schedule.

________ % of the dollar value of the MBE or WBE subcontract that will be subcontracted to non MBE/WBE contractors.

________ % of the dollar value of the MBE or WBE subcontract that will be subcontracted to MBE or WBE contractors.

NOTICE: If any of the MBE or WBE scope of work will be subcontracted, list the name of the vendor and attach a 
brief explanation, description and pay item number of the work that will be subcontracted. MBE/WBE 
credit will not be given for work subcontracted to Non-MBE/WBE contractors, except for as allowed in the 
Special Conditions Regarding Minority Business Enterprise Commitment and Women Business Enterprise 
Commitment. 

The undersigned will enter into a formal written agreement for the above work with you as a Prime Contractor, conditioned 
upon your execution of a contract with the City of Chicago, within three (3) business days of your receipt of a signed contract 
from the City of Chicago. 

The undersigned has entered into a formal written mentor protégé agreement as a subcontractor/protégé with you as a 
Prime Contractor/mentor:  (     ) Yes      (     ) No

NOTICE: THIS SCHEDULE AND ATTACHMENTS REQUIRE ORIGINAL SIGNATURES.

              (Signature of President/Owner/CEO or Authorized Agent of MBE/WBE) (Date)

              (Name/Title-Please Print)

              (Email & Phone Number)

FOR 
NON-CONSTRUCTION

PROJECTS ONLY
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SCHEDULE D-1
Compliance Plan Regarding MBE/WBE Utilization

Affidavit of Prime Contractor

MUST BE SUBMITTED WITH THE BID. FAILURE TO SUBMIT THE SCHEDULE D-1 WILL CAUSE THE
BID TO BE REJECTED. DUPLICATE AS NEEDED.

Project Name:_____________________________________________

Specification No.:__________________________________________

In connection with the above captioned contract, I HEREBY DECLARE AND AFFIRM that I am a duly authorized 
representative of ____________________________________________________________.

(Name of Prime Consultant/Contractor)

and that I have personally reviewed the material and facts set forth herein describing our proposed plan to achieve the
MBE/WBE goals of this contract.

All MBE/WBE firms included in this plan have been certified as such by the City of Chicago a n d / o r  Cook County,
Illinois (Letters of Certification Attached).

I. Direct Participation of MBE/WBE Firms: 

NOTE: The bidder/proposer shall, in determining the manner of MBE/WBE participation, first consider involvement with
MBE/WBE firms as joint venture partners, subcontractors, and suppliers of goods and services directly related to the
performance of this contract.

A. If bidder/proposer is a joint venture and one or more joint venture partners are certified MBEs or WBEs, attach
copies of Letters of Certification, Schedule B form and a copy of Joint Venture Agreement clearly describing the role 
of each MBE/WBE firm(s) and its ownership interest in the joint venture.B. Complete this section for each MBE/WBE Subcontractor/Supplier/Consultant participating on this contract:

1. Name of MBE/WBE:______________________________________________________________________

Address:_______________________________________________________________________________

Contact Person:_________________________________________________________________________

Phone Number:_________________________________________________________________________

Dollar Value of Participation $______________________________________________________________

Percentage of Participation % ______________________________________________________________

Mentor Protégé Agreement (attach executed copy): (   ) Yes    (  ) No     Add’l Percentage Claimed:1 ____%

Total Participation % ________

2. Name of MBE/WBE:______________________________________________________________________

Address:_______________________________________________________________________________

Contact Person:_________________________________________________________________________

                  
1 The Prime Contractor may claim an additional 0.333 percent participation credit (up to a maximum of five (5) percent) for 
every one (1) percent of the value of the contract performed by the MBE/WBE protégé firm.

FOR 
NON-CONSTRUCTION

PROJECTS ONLY
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Phone Number:_________________________________________________________________________ 

Dollar Value of Participation $______________________________________________________________ 

Percentage of Participation % ______________________________________________________________ 

Mentor Protégé Agreement (attach executed copy): (    ) Yes    (    ) No     Add’l Percentage Claimed: ____% 

Total Participation % ________ 
3. Name of MBE/WBE:______________________________________________________________________ 

Address:_______________________________________________________________________________ 

Contact Person:_________________________________________________________________________ 

Phone Number:_________________________________________________________________________ 

Dollar Value of Participation $______________________________________________________________ 

Percentage of Participation % ______________________________________________________________ 

Mentor Protégé Agreement (attach executed copy): (    ) Yes    (    ) No     Add’l Percentage Claimed: ____% 

Total Participation % ________ 

4. Name of MBE/WBE:______________________________________________________________________ 

Address:_______________________________________________________________________________ 

Contact Person:_________________________________________________________________________ 

Phone Number:_________________________________________________________________________ 

Dollar Value of Participation $______________________________________________________________ 

Percentage of Participation % ______________________________________________________________ 

Mentor Protégé Agreement (attach executed copy): (    ) Yes    (    ) No     Add’l Percentage Claimed: ____% 

Total Participation % ________ 

5. Attach Additional Sheets as Needed  
II. Indirect Participation of MBE/WBE Firms 

NOTE: This section need not be completed if the MBE/WBE goals have been met through the direct participation 
outlined in Section I. If the MBE/WBE goals have not been met through direct participation, Contractor will be 
expected to demonstrate that the proposed MBE/WBE direct participation represents the maximum achievable under 
the circumstances. Only after such a demonstration will indirect participation be considered. 

 
MBE/WBE Subcontractors/Suppliers/Consultants proposed to perform work or supply goods or services where such 
performance does not directly relate to the performance of this contract:  

1. Name of MBE/WBE:______________________________________________________________________ 

Address:_______________________________________________________________________________ 

Contact Person:_________________________________________________________________________ 
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Phone Number:_________________________________________________________________________ 

Dollar Value of Participation $______________________________________________________________ 

Percentage of Participation % ______________________________________________________________ 

Mentor Protégé Agreement (attach executed copy): (    ) Yes    (    ) No     Add’l Percentage Claimed: ____% 

Total Participation % ________ 

2. Name of MBE/WBE:______________________________________________________________________ 

Address:_______________________________________________________________________________ 

Contact Person:_________________________________________________________________________ 

Phone Number:_________________________________________________________________________ 

Dollar Value of Participation $______________________________________________________________ 

Percentage of Participation % _____________________________________________________________ 

Mentor Protégé Agreement (attach executed copy): (    ) Yes    (    ) No     Add’l Percentage Claimed: ____% 

Total Participation % ________ 

3. Name of MBE/WBE:______________________________________________________________________ 

Address:_______________________________________________________________________________ 

Contact Person:_________________________________________________________________________ 

Phone Number:_________________________________________________________________________ 

Dollar Value of Participation $______________________________________________________________ 

Percentage of Participation % ______________________________________________________________ 

Mentor Protégé Agreement (attach executed copy): (    ) Yes    (    ) No     Add’l Percentage Claimed: ____% 
 
Total Participation % ________ 

4. Name of MBE/WBE:______________________________________________________________________ 

Address:_______________________________________________________________________________ 

Contact Person:_________________________________________________________________________ 

Phone Number:_________________________________________________________________________ 

Dollar Value of Participation $______________________________________________________________ 

Percentage of Participation % ___________________________________________________________ 

Mentor Protégé Agreement (attach executed copy): (    ) Yes    (    ) No     Add’l Percentage Claimed: ____% 
 
Total Participation % ________ 

5. Attach Additional Sheets as Needed 
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III. Summary of MBE/WBE Proposal  
 

A. MBE Proposal (Direct & Indirect) 
 

1. MBE Direct Participation 
 

MBE Firm Name Dollar Amount 
Participation ($) 

Percent Amount 
Participation (%) 

   

   

   

Total Direct MBE Participation     
2. MBE Indirect Participation  

MBE Firm Name Dollar Amount 
Participation ($) 

Percent Amount 
Participation (%) 

   

   

   

Total Indirect MBE Participation    
B. WBE Proposal (Direct & Indirect) 

 
1. WBE Direct Participation  

WBE Firm Name Dollar Amount 
Participation ($) 

Percent Amount 
Participation (%) 

   

   

   

Total Direct WBE Participation    
2. WBE Indirect Participation  

WBE Firm Name Dollar Amount 
Participation ($) 

Percent Amount 
Participation (%) 

   

   

   

Total Indirect WBE Participation   
 
 



Schedule D-1: Prime Contractor Affidavit-MBE/WBE Compliance Plan  

08/2013 Page 5 of 5 

 
 
The Prime Contractor designates the following person as its MBE/WBE Liaison Officer:   
    (Name- Please Print or Type)      (Phone) 

I DO  SOLEMNLY  DECLARE  AND  AFFIRM  UNDER  PENALTIES   OF  PERJURY  THAT  THE  CONTENTS  OF  THE 
FOREGOING  DOCUMENT  ARE TRUE AND CORRECT, THAT NO MATERIAL FACTS HAVE BEEN OMITTED, AND 
THAT I AM AUTHORIZED  ON BEHALF OF THE PRIME CONTRACTOR TO MAKE THIS AFFIDAVIT. 

 
______________________________________________  
(Name of Prime Contractor – Print or Type)    State of:_____________________________________ 

 
______________________________________________ County of:____________________________________    
(Signature) 

 
______________________________________________ 
(Name/Title of Affiant – Print or Type) 

 
______________________________________________ 
(Date) 

On this_____day of_________, 20____, the above signed officer _____________________________________________ 
                                                                                                                                    (Name of Affiant) 

personally appeared and, known by me to be the person described in the foregoing Affidavit, acknowledged that (s)he 
executed the same in the capacity stated therein and for the purposes therein contained. 

IN WITNESS WHEREOF, I hereunto set my hand and seal. 

 

__________________________________________________________________ 
                                            (Notary Public Signature) 

 

 

                                                                                                                          SEAL:  

Commission Expires:_____________________________ 
 







CERTIFICATE OF FILING FOR

CITY OF CHICAGO ECONOMIC DISCLOSURE STATEMENT

EDS Number: 141074
Certificate Printed on: 07/15/2019

Date of This Filing:03/26/2019 06:18 PM
Original Filing Date:03/26/2019 06:18 PM

Disclosing Party: Root Brothers Mfg & Supply
Company
Filed by: Aaron Root

Title:Vice President - Sales/Secretary

Matter: 481708A: FRAMING BOARD &
LUMBER
Applicant: Root Brothers Mfg & Supply
Company
Specification #: 481708A
Contract #: 106360

The Economic Disclosure Statement referenced above has been electronically filed with
the City. Please provide a copy of this Certificate of Filing to your city contact with other
required documents pertaining to the Matter. For additional guidance as to when to provide this
Certificate and other required documents, please follow instructions provided to you about the
Matter or consult with your City contact.

A copy of the EDS may be viewed and printed by visiting
http://webapps1.cityofchicago.org/EDSWeb and entering the EDS number into the EDS Search.
Prior to contract award, the filing is accessible online only to the disclosing party and the City,
but is still subject to the Illinois Freedom of Information Act. The filing is visible online to the
public after contract award.



Economic Disclosure Statement and Affidavit (EDS)     

Preparation Checklist for Registration 
To expedite and ease your registration process, we recommend that you collect the following information prior to registering 
for an Online EDS user account: 

   1. Invitation number, if you were provided an invitation number. 

   2. EDS document from previous years, if available. 

   3. Email address to correspond with the Online EDS system. 

   4. Company Information: 

    a. Legal Name 

    b. FEIN/SSN 

    c. City of Chicago Vendor Number, if available. 

  d. Address and phone number information that you would like to appear on your EDS documents. 

  e. EDS Captain. Check for an EDS Captain in your company - this maybe the person that usually 
submits EDS for your company or the first person that registers for your company. 

 

Preparation Checklist for EDS Submission 
To expedite and ease your EDS submission, we recommend that you collect the following information prior to updating your 
EDS information online. 

Items #1 through #7 are needed for both EDS information updates and contract related EDS documents: 

   1. Invitation number, if you were provided with an invitation number. 

   2. Site address that is specific to this EDS. 

   3. Contact that is responsible for this EDS. 

   4. EDS document from previous years, if available. 

   5. Ownership structure and if applicable, owners’ company information: 

    a. % of ownership 

    b. Legal Name 

    c. FEIN/SSN 

    d. City of Chicago Vendor Number, if available. 

    e. Address 

   6. List of directors, officers, titleholders, etc. (if applicable). 

______ 7. For partnerships/LLC/LLP/Joint ventures, etc.; List of controlling parties (if applicable). 

 

Items #8 and #9 are needed ONLY for contract related EDS documents: 

1. Contract related information (if applicable): 

   a. City of Chicago contract package 

   b. Cover page of City of Chicago bid/solicitation package 

   c. If EDS is related to a mod, then cover page of your current contract with the City. 

 2. List of subcontractors and retained parties: 

   a. Name 

   b. Address 



Economic Disclosure Statement and Affidavit (EDS)     

   c. Fees – Estimated or paid 

EDS Frequently Asked Questions 
 

Q: Where do I file? 

A: The web link for the Online EDS is https://webapps.cityofchicago.org/EDSWeb 

 

Q: How do I get help? 

A: If there is a question mark on a page or next to a field, click on the question mark for help filling out the page or field. You 
may also consult the User Manual and the Training Videos available on the left menu. 

 

Q: Why do I have to submit an EDS? 

A: The Economic Disclosure Statement (EDS) is required of applicants making an application to the City for action requiring 
City Council, City department or other City agency approval. For example, all bidders seeking a City contract are required to 
submit an EDS. Through the EDS, applicants make disclosures required by State law and City ordinances and certify compliance 
with various laws and ordinances. An EDS is also required of certain parties related to the applicant, such as owners and 
controlling parties. 

 

Q: Who is the Applicant? 

A: “Applicant” means any entity or person making an application to the City for action requiring City Council or other City 
agency approval. The applicant does not include owners and parent companies. 

 

Q: Who is the Disclosing Party? 

A: “Disclosing Party” means any entity or person submitting an EDS. This includes owners and parent companies. 

 

Q: What is an entity or legal entity? 

A: “Entity’ or ‘Legal Entity” means a legal entity (for example, a corporation, partnership, joint venture, limited liability 
company or trust). 

 

Q: What is a person for purposes of the EDS? 

A: “Person” means a human being. 

 

Q: Who must submit an EDS? 

A. An EDS must be submitted in any of the following three circumstances: 

Applicants: An Applicant must always file this EDS. If the Applicant is a legal entity, state the full name of that legal 
entity. If the Applicant is a person acting on his/her own behalf, state his/her name. 

Entities holding an interest: Whenever a legal entity has a beneficial interest (E. G. direct or indirect ownership) of 
more than 7.5% in the Applicant, each such legal entity must file an EDS on its own behalf. 

Controlling entities: Whenever a Disclosing Party is a general partnership, limited partnership, limited liability 
company, limited liability partnership or joint venture that has a general partner, managing member, manager or other 
entity that can control the day-to-day management of the Disclosing Party, that entity must also file an EDS on its own 
behalf. Each entity with a beneficial interest of more than 7.5% in the controlling entity must also file an EDS on its own 
behalf. 
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Q: What information is needed to submit an EDS? 

A: The information contained in the Preparation Checklist for EDS submission. 

 

Q: I don’t have a user ID & password. Can I still submit an Online EDS? 

A: No. You must register and create a user ID and password before submitting an Online EDS. 

 

Q: What information is needed to request a user ID & password for Online EDS?  

A: The information contained in the Preparation Checklist for Registration is needed to request a login for the Online EDS. 

 

Q: I already have a username and password from another City web site (City Web Portal, Department of Construction and 
Permits, Department of Consumer Services, etc.). Can I log-in the Online EDS with that account? 

A: Usually not. The Online EDS uses a user ID and password system that is shared by the Public Vehicle Advertising and Water 
Payment web sites. You may use a username and password from those sites by answering “Yes” to “Is this an existing City of 
Chicago user ID?” when registering. Other usernames and passwords will not be automatically recognized. However, you may 
choose to create an identical username for the Online EDS if it is not already taken. 

 

Q: I don’t have an email address. How do I submit an Online EDS? 

A: You cannot get an account to submit an online EDS without an email address. If you need an e-mail address, we suggest 
that you use a free internet email provider such as www.hotmail.com, www.yahoo.com or rnail.google.com to open an account. 
The City does not endorse any particular free internet email provider. Public computers are available at all Chicago Public 
Library branches. 

 

Q: I forgot my user ID. Can I register again? 

A: No. If you are the EDS Captain of your organization, please contact the Department of Procurement Services at 312-744-
4900. If you are an EDS team member, contact your EDS Captain, who can look up your user ID. 

 

Q: Who is the EDS Captain? 

A: The EDS Captain is a person who performs certain administrative functions for an organization which files an EDS. Each 
organization registered with the Online EDS has at least one EDS Captain. There may be co-captains, who are all equal. EDS 
Captains approve new users, change contact information for an organization and de-active accounts of employees who have left 
the organization. Please see the User Manual for more information. 

 

Q: Why do we need EDS Captains? 

A: The Online EDS is designed to be a self-service web application which allows those doing or seeking to do business with the 
City to perform as many routine functions as possible without City intervention. Because many organizations have multiple staff 
filing an EDS, the EDS Captain role allows those organizations to self-manage the contact information and users. 

 

Q: Who is the EDS team? 

A: The EDS team for an organization is everyone who is registered to file an EDS on behalf of the organization. 

 

Q: I forgot my password. What should I do? 
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A: To retrieve a temporary password, click the “Forgot your password?” link on the login page. Enter your user ID that you 
provided when you registered your account. The system will automatically generate a temporary password and send it to you. 
When you log-in with your temporary password, you will be asked to create a new password. 

 

Q: How do I complete an Online EDS? 

A: Click on “Create New” after logging in. The Online EDS system will walk you through the EDS questions. Please see the User 
Manual for details. 

 

Q: How do I fill out a Disclosure of Retained Parties? 

A: There is no longer a separate Disclosure of Retained Parties filing. After logging in, click on “Create New”. Answer (click) 
“Contract” to “Is this EDS for a contract or an EDS information update?” Click “Fill out EDS” and click on the “Retained Parties” 
tab. When finished, click on “Ready to Submit”. 

 

Q: How do I attach documents? 

A: Attachments are discouraged. If at all possible, please provide a concise explanation in the space provided in the online 
form. Attachments with pages of officers are not acceptable. Names of officers must be typed into the system. If you must 
provide an attachment for another reason, please send it to your City of Chicago contact (contract administrator or negotiator 
for procurements) and they will attach it for you. Documents can be sent in PDF (preferred), Word or paper format. 

 

Q:  Who can complete an Economic Disclosure Statement online? 

A:  Any authorized representative of your business with a user ID and password can complete your EDS online. One person, 
such as an assistant, can fill in the information and save it and another person can review and electronically sign the Online EDS. 

 

Q: What are the benefits of filing my Economic Disclosure statement electronically? 

A:  Filing electronically reduces the chance of filing an incomplete EDS and speeds up the processing of contract awards. A 
certificate of filing can be printed at the completion of the process and inserted into your bid package. The biggest benefit for 
those who frequently do business with the City is that after the first EDS, each EDS is much easier to fill out because non-
contract specific information is pre-filled from the last submitted EDS. 

 

Q:  Will my information be secure? 

A:  Yes. When making your internet connection to our Web Server, you will connect through a Secure Socket Layer (SSL for 
short) to the “Online EDS” login page. All information you type will be protected using strong encryption. Within the login page, 
you will provide us with a user ID, password and secret question for user authentication, only you will have knowledge of this 
unique identification information. 

 

Q:  I am filing electronically. How do I sign my EDS? 

A:  Once you have completed the EDS, you will be prompted to enter your password and answer to your secret question. 
Together, these will serve as your electronic signature. Although you will also print and physically sign an EDS certification of 
filing as a notice that your EDS was filed, your EDS is complete as a legal document with only the electronic filing. 

 

Q:  My address has changed. How can I update my information? 

A:  You must be an EDS Captain for your organization to update this. Log-in and click on “Vendor Admin, Site Administration”. 
Select the appropriate site and click edit. 
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Q:  I have more questions. How can I contact the Department of Procurement Services? 

A:  Please contact the contract administrator or negotiator assigned to your solicitation or contract. You may call DPS at 312-
744-4900 between 8:30 AM and 5:00 PM Central Time. 

 

Q:  Can I save a partially complete EDS? 

A:  Yes. Click “Save”. To avoid data loss, we recommend you save your work periodically while filling out your EDS. 

 

Q:  Do I have to re-type my information each time I submit an EDS? 

A:  No. The system will remember non-contract specific information from your last submitted EDS for one year. This 
information will be filled-in for you in your new EDS. You will have an opportunity to correct it if it has changed since your last 
filing. When you submit your new EDS, the information is saved and the one-year clock begins running anew. 

 

Q:  What are the system requirements to use the Online EDS? 

A:  The following are minimum requirements to use the Online EDS: 

• A PDF viewer such as Adobe Reader is installed and your web browser is configured to display PDFs automatically. 
You may download and install Adobe Reader free at www.adobe.comlproducts/reader/ 

• Your web browser is set to permit running of JavaScript. 

• Your web browser allows cookies to be set for this site. Please note that while we use cookies in the Online EDS, 
we do not use them to track personally identifiable information, so your privacy is maintained. 

• Your monitor resolution is set to a minimum of 1024 x 768. 

• While not required to submit an EDS, if you wish to view the training videos, you must have Adobe Flash Plugin 
version 9 or higher, speakers and sound. Please note that very old computers may not be able to run Adobe Flash and will 
not be able to play the training videos. In that case, we encourage you to seek help using the Online EDS Manuals. You may 
download and install Adobe Flash Plugin free at htty://get.adobe.comiflashplayer 

The Online EDS has been tested on Internet Explorer 6.0, 7.0, Firefox 2.0 and 3.0 on Windows XP and Mac OS X. Although it 
should work on other browsers and operating systems, the City of Chicago cannot guarantee compatibility. 
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ELIGIBLE BUSINESS FOR BID INCENTIVE FOR ALTERNATIVELY POWERED VEHICLES AFFIDAVIT 
 
If this is a competitively bid Contract funded in whole by City funds, an Eligible Business preference for alternatively powered 
vehicles may be applicable.  Bidder must complete this form if it desires to be considered for this preference. Bidders who do not 
complete and submit this form with their bid will be deemed to be non-Eligible Businesses. 

1. Is bidder a business located within the counties of Cook, DuPage, Kane, Lake, McHenry or Will in the State of Illinois (the 
“Six County Region”)? (     )  Yes  (     ) No 

2. Street address of principal place of business:           

               

3. How many total vehicles, as defined in the Terms and Conditions, "Bid Incentive for Alternatively Powered Vehicles," are 
currently owned, operated, leased or otherwise controlled by bidder?   

Line 3(a):      

4. How many of bidder’s vehicles are located and used within the Six County Region?   

Line 4(a): number of vehicles     

      Line 4(b): percentage of fleet (line 4(a) divided by line 3(a))               %  

5. How many of bidder’s vehicles located and used within the Six County Region are alternatively powered vehicles, as defined 
in the Terms and Conditions, Bid Incentive for Alternatively Powered Vehicles?   

Line 5(a): number of vehicles      

    Line 5(b): percentage of Six County fleet (line 5(a) divided by line 4(a))   % 

Bidder understands that it may be required to produce records to the chief procurement officer to verify the information provided.   

Under penalty of perjury the person signing below: (1) warrants that he/she is authorized to execute this Affidavit on behalf  of 
bidder, and (2) warrants that all certifications and statements contained in this Affidavit are true, accurate, and complete as of the 
date of execution. 

 
Name of Bidder:     
  (Print or Type)   

Signature of Authorized Officer:     
               (Signature) 

Title of Signatory:     
 (Print or Type) 

State of _________________________ 

County of ________________________ 

Signed and sworn (or affirmed) to before me on ____________   (date)  

by      (name/s of person/s making statement). 

______________________  
(Signature of Notary Public)      (Seal) 
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Mentoring Program Bid Preference Affidavit 
 
The Mentoring Program bid preference as described in Section 2-92-535 of the Municipal Code of Chicago (“MCC”) is applicable to 
contracts having an estimated value of $100,000 or more.  

A bid preference of 1 percent of the contract base bid is available to qualified bidders that are prime contractors that have entered 
into a mentoring agreement or whose subcontractor has entered into a subcontractor-to-subcontractor mentoring agreement.  The 
bid preference is used only to calculate an amount to be used in evaluating the bid to determine the low bidder, and it does not 
affect the contract price. 

Bidder must submit this form, and a copy of either its mentoring agreement or a subcontractor-to-subcontractor mentoring 
agreement, with the bid if it desires to be considered for this bid preference.  Bidders that do not submit this page with their bid will 
not be eligible for this bid preference.  Attach additional sheets if necessary.   

Note:  The CPO may request additional information or documentation before determining to apply the preference.   

Contract title:______________________________  _______  

Specification #:_________________ 

Bidder understands that if it fails to maintain a mentoring agreement or a subcontractor that has a subcontractor-to-subcontractor 
mentoring agreement, for which this bid preference was taken into consideration in awarding of a contract, Bidder shall be fined in 
an amount equal to three times the amount of the bid preference allocated, unless the Bidder can demonstrate that due to 
circumstances beyond the Bidder’s control, Bidder for good cause was unable to maintain a mentoring agreement or a 
subcontractor that has a subcontractor-to-subcontractor mentoring agreement throughout the duration of the contract period. 

Bidder understands that it may be required to produce records to the CPO to verify the information provided.   

Under penalty of perjury the person signing below: (1) warrants that he/she is authorized to execute this Affidavit on behalf of 
bidder, and (2) warrants that all certifications and statements contained in this Affidavit are true, accurate, and complete as of the 
date of execution. 

 
Name of Bidder:     
  (Print or Type)   

Signature of Authorized Officer:     
               (Signature) 

Title of Signatory:     
 (Print or Type) 

State of _________________________ 

County of ________________________ 

Signed and sworn (or affirmed) to before me on ____________   (date)  

by      (name/s of person/s making statement). 

______________________  
(Signature of Notary Public)      (Seal) 

 



BIDDERS COMMITMENT TO UTILIZE MBE AND WBE FIRMS ON NO STATED GOALS CONTRACT  
If this is a competitively bid Contract funded in whole by City funds, and the Chief Procurement Officer has 
determined there will be no stated goals for MBE/WBE participation in this Contract, pursuant to MCC 2-92-525 a 
bid incentive for the utilization of MBE and WBE firms on the contract may be applicable.  Bidder must complete 
this form if it desires to be considered for this preference. Bidders who do not complete and submit this form with 
their bid will be deemed to be ineligible for the preference on this contract. 

Accordingly, the Bidder commits to expend at least the following percentage of the total contract price (inclusive 
of any and all modifications and amendments), if awarded, for contract participation by MBEs and WBEs. 

Combined MBE and WBE Percentage: 

(    ) At least 5%: 0.75% bid incentive 
(    ) At least 10%: 1.00% bid incentive 
(    ) At least 15%: 1.25% bid incentive 
(    ) At least 20%: 1.50% bid incentive 
(    ) At least 25%: 1.75% bid incentive 
(    ) At least 30%: 2.00% bid incentive 

 
Bidder additionally must submit with its bid Schedules C-1 and D-1 reflecting at least the above combined amount 
of MBE and WBE participation in order for the bid incentive to be allocated.  Bidder may retain the committed 
percentage as all MBE, all WBE, or any combination. 

Bidder understands that if it fails to retain the committed percentage of MBEs or WBEs it may be fined in an 
amount equal to three times the amount of bid incentive allocated, unless the Bidder can demonstrate that due to 
circumstances beyond the Bidder's control, the Bidder for good cause was unable to retain the percentage of MBE 
or WBE subcontractors throughout the duration of the contract period. 

Bidder understands that it may be required to produce records to the Chief Procurement Officer to verify the 
information provided.   

Under penalty of perjury the person signing below: (1) warrants that he/she is authorized to execute this Affidavit 
on behalf of bidder, and (2) warrants that all certifications and statements contained in this Affidavit are true, 
accurate, and complete as of the date of execution. 

Name of Bidder:     
 (Print or Type)   
 
Signature of Authorized Officer:    
 (Signature) 
 
Title of Signatory:     
 (Print or Type) 
 
 
State of _________________________   County of ________________________ 

Signed and sworn (or affirmed) to before me on ____________ (date) by 

__________________________________________________________ (name/s of person/s making statement). 

_______________________________________________________ 

(Signature of Notary Public)        (Seal) 
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BIDDER'S COMMITMENT TO PROVIDE LOCALLY MANUFACTURED GOODS AFFIDAVIT 
 
The Locally Manufactured Goods Incentive as described in Section 2-92-410 of the Municipal Code of Chicago ("MCC") is applicable to competitively 
bid Contracts funded in whole by City funds. Bidder must submit this form with the bid, as well as a Manufacturer's Affidavit of Local 
Manufacturing for each local manufacturer from which goods will be sourced, if it desires to be considered for this bid incentive. Bidders that do 
not submit this page with their bid will not be regarded as providing locally manufactured goods.  Attach additional sheets if necessary.  If this 
incentive is allocated, the City Based Business Preference described in described in MCC 2-92-412 will not be allocated to the same bid.  

Unless otherwise provided in the applicable bid solicitation, in order for an item to be considered Locally Manufactured Goods, more than 50% of 
the value of the item must be derived from manufacturing activities that occur within a city-based manufacturer's facility located within the City of 
Chicago. 

Note:  The CPO may request additional information or documentation before determining to apply the preference.   

1.  Contract title:______________________________  _______  Specification #:_________________ 

2. The value of Locally Manufactured Goods (as defined in MCC 2-92-410 and the applicable bid solicitation) that Bidder commits to provide 
will be what percentage of the total dollar value of the contract? 

(    ) 25% to 49%-- 1% incentive            (     ) 50% to 74%-- 1.5% incentive   (    ) 75% or greater-- 2% incentive  

3. Identify the bid lines under which Locally Manufactured Goods will be provided and their value, based on the bid specification's 
estimated quantities (attach additional sheets if necessary): 

Bid Line # Locally Manufactured Item(s) to be provided Manufacturer* Value of Item(s) 

   $ 

   $ 

   $ 

  TOTAL: $ 

*Bidder must provide Manufacturer's Affidavit of Local Manufacturing for each manufacturer listed. 

Bidder understands that if it fails to supply the committed percentage of Locally Manufactured Goods, under MCC 2-92-410 it may be fined in an 
amount equal to three times the amount of the difference between the bid incentive allocated and the bid incentive that would have been 
allocated to that contractor for the amount of locally manufactured goods actually supplied. 

Bidder understands that it may be required to produce records to the chief procurement officer to verify the information provided.   

Under penalty of perjury the person signing below: (1) warrants that he/she is authorized to execute this Affidavit on behalf of bidder, and (2) 
warrants that all certifications and statements contained in this Affidavit are true, accurate, and complete as of the date of execution. 

Name of Bidder:     
  (Print or Type)   

Signature of Authorized Officer:     
               (Signature) 

Title of Signatory:     
 (Print or Type) 

State of _________________________ 

County of ________________________ 

Signed and sworn (or affirmed) to before me on ____________   (date)  

by      (name/s of person/s making statement). 

______________________  
(Signature of Notary Public)      (Seal) 
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LOCAL MANUFACTURING AFFIDAVIT  
 
The Locally Manufactured Goods Incentive as described in Section 2-92-410 of the Municipal Code of Chicago ("MCC") is applicable to competitively 
bid Contracts funded in whole by City funds.   Bidder must submit this form with the bid, in order to be considered for this bid incentive. Bidders 
that do not submit this page with their bid will not be regarded as providing locally manufactured goods.  If goods will be manufactured by multiple 
manufacturers or at multiple facilities in the City of Chicago, submit an affidavit for each.  Attach additional sheets if necessary.  If this incentive is 
allocated, the City Based Business Preference described in described in MCC 2-92-412 will not be allocated to the same bid.  

Note:  The CPO may request additional information or documentation before determining to apply the preference.   

1.  Contract Title:_____                 Specification #:     

 Bidder/Contractor Name:              

2. Is manufacturer a “City-Based Manufacturer” as defined in the Requirements for Bidding and Instructions for Bidders portion of this bid 
solicitation and in MCC 2-92-410?  (    ) Yes  (     ) No 

3.  Street address of manufacturing facility location within the City of Chicago (P.O. address not accepted): 

      

4.  Describe the manufacturing activities carried out at the location listed above:      

                

5. List the goods to be manufactured at this facility manufacturer is prepared to provide to Bidder/Contractor, describe the production 
steps performed at the facility in the manufacture of each item, and the percentage of the item's value derived from manufacturing 
activities at this facility, and attach a catalog page, cut sheet, or product specification for each item: 

Item:                   Production steps:                  % of value 

Item:                   Production steps:                  % of value 

6.  List City of Chicago business license(s) held.  If none are required, indicate "none required":       

                

The undersigned commits to enter into a formal written agreement for supply with Bidder/Contractor, conditioned upon its execution of a contract 
with the City of Chicago to which the Locally Manufactured Goods Incentive is applied, within three (3) business days of its receipt of a signed 
contract from the City of Chicago. 

The Bidder/Contractor understands that it may be required to produce records to the chief procurement officer to verify the information provided.   

Under penalty of perjury the person signing below: (1) warrants that he/she is authorized to execute this Affidavit on behalf of bidder, and (2) 
warrants that all certifications and statements contained in this Affidavit are true, accurate, and complete as of the date of execution. 

Name of Manufacturer:     
 (Print or Type)   
 
Signature of Manufacturer Authorized Officer:   
 (Signature) 
 
Title of Signatory:     
 (Print or Type) 
State of _________________________ 

County of ________________________ 

Signed and sworn (or affirmed) to before me on ____________   (date)  

by      (name/s of person/s making statement). 

______________________  
(Signature of Notary Public)      (Seal) 
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BIDDER'S COMMITMENT TO UTILIZE BUSINESS ENTERPRISES OWNED BY PEOPLE WITH DISABILITIES (BEPD)  
 
The BEPD Incentive as described in Section 2-92-337 of the Municipal Code of Chicago ("MCC") is applicable to competitively bid 
contracts funded in whole by City funds. Bidder must submit this form with the bid if it desires to be considered for this bid 
incentive.  Bidders that do not submit this page with their bid will not be eligible for this bid incentive.  Attach additional sheets if 
necessary.   

Note:  The CPO may request additional information or documentation before determining to apply the preference.   

1.  Contract title:______________________________  _______  

Specification #:_________________ 

 

2. The value of work performed by BEPD prime contractors or subcontractors (as defined in MCC 2-92-586 and the applicable 
bid solicitation) that Bidder commits to provide will be what percentage of the total dollar value of the contract? 

(    ) 2% to 5%-- 1% incentive   (    ) 6% to 9%-- 2% incentive             

(     ) 10% to 13%-- 3% incentive   (    ) 14% or greater-- 4% incentive  

Bidder understands that if it fails to utilize the committed percentage of BEPD subcontractors, under MCC 2-92-337 it may be fined 
in an amount equal to three times the amount of the bid incentive allocated, unless the prime contractor can demonstrate that due 
to circumstances beyond the prime contractor’s control, the prime contractor for good cause was unable to retain the percentage of 
BEPD subcontractors throughout the duration of the contract period. 

Bidder understands that it may be required to produce records to the CPO to verify the information provided.   

Under penalty of perjury the person signing below: (1) warrants that he/she is authorized to execute this Affidavit on behalf  of 
bidder, and (2) warrants that all certifications and statements contained in this Affidavit are true, accurate, and complete as of the 
date of execution. 

 

Name of Bidder:     
  (Print or Type)   

Signature of Authorized Officer:     
               (Signature) 

Title of Signatory:     
 (Print or Type) 

State of _________________________ 

County of ________________________ 

Signed and sworn (or affirmed) to before me on ____________   (date)  

by      (name/s of person/s making statement). 

______________________  
(Signature of Notary Public)      (Seal) 

 






