COUNTY OF COOK

(312) 603-5370

118 NORTH CLARK ST. ROOM 1018
CHICAGO, ILLINOIS 60602-1375

PURCHASE ORDERED ISSUED TO

838619

Ideal Business Products LLC
560 North St
Springfield IL 62704

OFFICE OF THE PURCHASING AGENT

DATE PURCHASE ORDER NO.
7/27/2012 182310 - 000- OP
F.O.B. POINT
REQUISITION NO.
00104921 OR

COOK COUNTY FEIN: 36-6006541
ILLINOIS SALES TAX EXEMPT: E-9998-2013-04
FEDERAL EXCISE TAX EXEMPT CERT: 36-75-D038K

SHIP TO County Clerk -Vital Recors/Lic/Bus Rgtr
50 W Washington
Concourse Level
Chicago IL 60602

Ste CL25

DELIVERY INSTRUCTIONS

Shunice Hill-Sullivan

5349

DEPTNO

312-603-

1101195 | Page 1 of |

PRINTING

NOTARY PUBLIC CERTIFICATES
1-90.13 NOTARY PUBLIC CERTIFICATES

DELIVERY CHARGES

DELIVERY MUST BE MADE TO:

OFFICE OF THE COUNTY CLERK, VITAL RECORDS

50 W. WASHINGTON, CONCOURSE LEVEL, ROOM CL25
CHICAGO, IL 60602

ATTN: GERRY WESTON

NOTE: NO DELIVERY IS TO BE MADE WITHOUT NOTIFYING
THE OFFICE OF THE COUNTY CLERK.

REFERENCE VENDOR QUOTE DATED JULY 23, 2012

2.00

Fededeede e

.00

100,000.00 EA

JB

.0370

.0000

Total Order  **fsxs

3,700.00 1101195.520495
600.00 1101195.520495
4,300.00

NOTE: VENDOR AGREES NOT TO EXCEED THE QUANTITY OR DOLLAR AMOUNT OF THIS ORDER WITHOUT WRITTEN AUTHORIZATION FROM THE PURCHASING AGENT

RECEIPT CERTIFICATION (FOR DEPARTMENT USE ONLY)
I hereby certify that | have received the goods/services reflected above and that the

items referenced are in full conformity with the purchase order/contract.

Authorized Signature;

Date:

1 hereby certify that this purchase is in agreement with the requlsition

aapé‘p&_

7&%}4&
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COOK COUNTY PROCUREMENT REQUEST

Please read and follow the instructions for completing the project checklist. All information should be
completed. Attached all required materials and submit for handling to the Office of the Chief
Procurement Officer, Room 1018, 118 N. Clark Street, Chicago, IL 60602

FUNDING:

XCounty OGeneral Fund OCapital

OState OIDOT OMFT

OFederal OGrant* *Attach copy of the approved grant.
FUND NO. 1101195

SCOPE OF SERVICES OR DETAILED SPECIFICATIONS

XA copy of the scope of services or detailed specifications is attached.

IMPORTANT: This is a critical portion of your request. The OCPO will not be able to develop the

solicitation document or a schedule for the procurement without scope or specifications. Please refer to

the “Quick Reference Guide for Scope of Services and Detailed Specifications”.

The Scope of Services or Specification shall include: A clear description of all anticipated services and

products, including the time frame for completion, special qualifications of prospective vendors, special

requirements or needs of the project, locations, anticipated participating user departments, citation of
any applicable County ordinance or state/federal regulation or statute.

TYPE OF PROCUREMENT REQUESTED (check all that apply):

New Request Change to Existing Contract
CTerm Agreement OTime Extension
OOne-time Purchase OVendor Limit Increase
OSmall Order OScope Change
OSole Source OPrice Increase
X Emergency DOAdditional Line ltems
FORMS: X Requisition  OSole Source [IEmergency OSpecial Approvals

Contract Period: Number of Months Desired start date;

PRE-BID/SUBMITTAL REQUIREMENTS:

Pre-Bid/Proposal/Submittal Conference: X Yes ONo Site Visit:OYes  XNo

(Please refer to the appropriate section of the Procurement Request Checklist for additional information.)
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3332

IDEAL Business Products

BUSINESS FORMS & ADVERTISING SPECIALTIES

) 2177539219 . 217-544-7540 FAX
560 NORTH ST. « SPRINGFELD.IL62708 « %5)7:405661 *  1.800-230-7143

P

Cook County Clerk 7-23-12

Attn:Scott Erdman

Dear Scott-

Below is a price for your I-90.13 Notary Publie
Certlficates.

100,000 @ $.037 ea.=$3700.00
The only additional charges would be for frelght

to Chicago estimated at $600. Delivery would be about
3 weeks. Thanks for thls opportunity te guote and please

et me know if you have any questlons.

Sincerely,

:?pﬁaCJ@afﬂnvﬁ

Jeff Clevenger

JAC;atl




SPECIFICATIONS OF BID

ITEM DESCRIPTION QUAN.  UNITS PRICE
. Refarence: 121D 01 5001
Mor: Notary Public Certificates — 50 M s 3200 185000
Form £1- 90,13
Quantity: ' 50,000 copies
Slze: B8-1/2" x 11" fiat
Copy: You fumish artwork per sample.
Proofk Vendor to fumish a one-plece color proof, in duplicate, to Jim Graham, Secretary of State,
Communications Department, 319 N. Kieln $t., Springfiald, IL 62704
Ink Gray, blue, & gold on one side; gray only on second side (not screened black).
Stock: 20# white bond suitable for usé in a laser printer
Packing: Shrink wrap In packages of 500 each
Dalivery: Required 30 days from receipt of order or sooner, Ship to;
Secretary of State
Production Assurance Dept,
2701 S. Dirksen Parkway
Springfield, IL 82723
Attr: Tammy Andersen
Overmuns! ‘
Underruns:  No overruns! Underruna limited to 2%
Contact: All guestions pertaining to this bid must be e-mailed o Nwhitlow®ilsos net,
Bid price must be F.O.B. Destination with all transportation and handling charges paid by bidder, Unless

specified to the contrary hereln, immediate shipment upon bidder's recelpt of order Is required.

. VENDOR MUST COMPLETE INFORMATION BELOW

Bidding Firm Tl Putrirar Giorlogtolle Contact o CFF ClEVEngen Date_l1~/0-/1

Revised 10/7/10 Refarence # 12 iD 01 5001




_ Dewd T MWL-g
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Budget & Fiscal Management Depaniment

‘ P URC HASE 0 RD E R Purchaging Division

124 Howlett Building

State of lllinois Secretary of State Springfield, )I. 62756
Date; November 10,2011 - Purchase Order 12 ID 01 5001
Issued To: _ -
ideal Business Products Tranaaction Fiscal | Transacton 8- Dight Vendor ) Lagal
550 North 5t Code Year Date - Taxpayer identification No. States
Springfield, Il. 82704 1313 12 1110111 203928543 03
Attn: Jeif Clavenger Appropriation Account Code Ohligation No. Transaction Amount

001-3%010-1300-00-00 121D 01 5001 $1.850.00
Ship Te: Bill Tox: '
Secretary of State Secretary of State
Index — Production Assurance Dapt. index
2701 S. Dirksgn Parkway 111 E. Monroe St,
Springfield, IL 62723 Springfield, IL 62758
Attn: Tammy Anderéen Attn: Vickl Sheets
VENDOR NOTES:

The State of linis is sxempt from State and Fadera) taxes under Chapter #32 of the infemal Revenue Code Certificate of Registry

-70-0017-K and the ifinols Depariment of Revenue Tax Exemption kenlification ES584-1231-08, Oslivery must be F.O.B.
Destination with all transportation costs prepald by the vendor unless otharwise spacified hereln. This Purchase Order duly zigned by
the Sacretary of State or hisher designee together with the signed bid or quotation frorm the vendor shall constitute a valid and binding

two-parly coniract,
Packing List Each shipment must contain a pecking Fist, which ldentities the shippar, the coneignee, and the Secretary of State
Purchase Ordar or Rufewl? Deocument Number. The box which contalis the packing list must ba claarly marked.

PIE At 200 )

vt .
Project Contact: Vicki Shaata (217) 524-0028 1~/ gt ot pon Usor )
TEM QUAN | UNIT [ PRICE TOTAL
NO DESCRIPTION OF ARTICLE _ PRICE
1| Notary Public Certificates — Form # 180,13 50 ] §37.00 | $1,850.00
Quantity 50,000 coples

Frinted per specificationa of the bid
Send Proof In Duplicate

Deliver in 30 days from recsipt of order — FOB destination

No ovarruns! Underruns limited to 2%

TOTAL $1,850.00

Approved By:
Qecec Wit e

Josse White, Secretary of State Acting in his
Capacity as Secretary of State and not
Individually

12/ "
icholas K. Whitiow, Purchasing agent  (dat8)




OFFICE OF COOK COUNTY CLERK DAVID ORR
118 N. CLARK STREET, ROOM #1034, CHICAGO, IL 60602

SCOTT ERDMAN, DIRECTOR OF OPERATIONS EMAIL: scott.erdman@ cookcountyil.gov
TEL: 312.603.7689 FAX: 312.603.6943 WEBSITE: COOKCOUNTYCLERK.COM
July 26, 2012

- Ms. Maria de Lourdes Coss

Cook County Purchasing Agent

118 North Clark Street, Room #1018
Chicago, IL 60602

RE: (21100005/104921)

Dear Mrs. Maria de Lourdes Coss:

The County Clerk’s Office is requesting that the Chief Procurement Officer issue a Purchase
Order to Ideal Business Products LL.C for Notary Public Certificates 1-90.13. A specification
document for the supply item is attached.

Sincerely,

If there are any questions as it relates to this request, please give me a call on ext 3-7689.
rdman

Director of Operations

Office of the County Clerk
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; ; l E E L BusinéSS Products

BUSINESS FORMS & ADVERTISING SPECIALTIES

2177539219 . 2175447540 FAX
560 NORTH ST. + SPRINGFIELD, IL. 62704 * 9175445061 * 1.800-232-7143

Cook County Clerk 7-23-12

Atbtn:Scott Erdman

Dear Scott-

Below is a price for your I-90.13 Notary Public
Certlficates.

160,000 @ $.037 ea.=$3700.00
The only additional charges would be for freilght
to Chieago estimated at $600. Delivery would be about '

3 weeks. Thanks for this opportunlty te guote and please
let me know if you have any questlons.

Sincerely,

3o et

Jeff Clevenger

JAC;all




Cook County
Office of the Chief Procurement Officer

Sole Source Justification

General Information Date:7/27/2012
Unit/Department: County Clerk/Vital Records Phone No.312-603-7689
Contact Name: Scott Erdman Email scott.erdman@cookcountyil.gov
Vendor Information Requisition No. OR 104921
Name: Ideal Business Products Purchase Order No. N/A
Address: 560 North Street Contract No. N/A
Springfield IL 62704

Description. Please provide a description of the goods or services required, the duration or frequency of the
requirement, and where will the services or goods be delivered.

Vitals Records requires certificate paper for printing of notary public certifications.

Type. Please select one of the options and explain below.

X Single Source O Proprietary/Copyright Restrictions O Equipment Compatibility
O Patented Product O Exclusive or Unique Capability O Other, please explain

Explanation: Why is this product or service the only one that would satisfy the requirement(s)?

The State of Illinois formerly provided the paper through its’ own contract but has recently
halted supply to Cook County with little warning. In order to maintain consistency with the
State, we are utilizing the same vendor to obtain the paper. This paper is the only paper that will
print on the State’s system.

Due Diligence. Describe the due diligence performed that led to the conclusion that this is a sole source.

This is the vendor that the State of Illinois uses. The County Clerk would like to be consistent with the
State of Iilinois" practices.

Department Recommendation

Requestor: Shunice Hill-Sullivan Date: 7/27/12
Department Head: Scott Erdman Date: 7/27/12
Y/ 4
Chief Procurement Officer Approval y/4 ) /] (), .
Signature: f/ 7 2ee &M (> | Date: /‘)(/ 2'7// 2

7
6/21/11 / ,%L/




_ Derof W WTIS
o S
. Budget & Fiscal Management Depariment

PU Rc HAS E 0 RD E R Purchasing Division

124 Howlett Building

State of lllinois Secretary of State Springfield, L. 82766

Dats; November 10, 2011 : Purchase Order 12 ID 01 5001

issued To: —

Ideal Business Products Transaction Fiscal | Transaction o Digh Vandor Lagal

560 North St Coue Yaar Date Taxpayar identification No. Status

Springhisld, Il 82704 1313 12 1101 203925943 03

Attn: Jaft Clevenger Appropriation Account Code Odiggation No. Tranaaction Amount
001-35040-1309-00-00 12 1D 01 5001 $1,850.00

Ship To: | Bill Tox:

Secratary of Stiin Secretary of State

Index — Production Asxxurance Dapt. Indox

2701 S. Dirkzan Parkway 111 E. Moproe St,

Springfiald, IL 62723 Springfield, Il. 62756

Atin: Tammy Andeieen Attn: Viekl Shests

VENDOR NOTES:

The Siate of (lingis is mxempt from %iate and Federa) taxes under Chapter #32 of the inlemal Revenue Code Certificate of Reglstry
#37-70-0017-K and the ilinols Department of Revenue Tax Exemption Idenificaion E6984-1231-06, Delivery must be F.D.B.
Dastination with all transportation costs prepald by the vendor unless otherwise specified hersln. This Purchase Order duly signed by
tha Sacretary of State or hisher designee together with the signed.bid or quotation from the vendor shall constitite a valid and binding

two-party contrack,
Packing |ist Each shipment must contain a packing list, which Identifies the shippar, the consignee, and the Sacretary of State
Purchass Ondar or Rofanm? Document Number. Tha bax which contalns the packing list must ba claarly marked,
JIUE /D Loy fanpyrsin e
Project Comtact: Viekl Sheats (217) 524-0028 1=/ gt mestwat pon U

TEM QUAN | UNIT | PRICE TOTAL
NO DESCRIPTION OF ARTICLE PRICE
1 Nctary Publit Certificates — Form # 190,13 50 M §$37.00 | %1,850.00
_Quantity 50,000 coples

Printed per specifitationa of the bid

Sond Proof In Duplicate

Delivor In 30 days from mecelpt of order — FOB destinailon

No overruns! Underruns mited to 2%

TOTAL, $1,850.00

Approved By
%&M Wk e,

Jesse White, Secretary of State Acting In his
Capacity @s Secretary of State and not
Individually

0 174 %
icholas K. Whitlow, Purchasing agent  (datd)
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SPECIFICATIONS OF BID

ITEM DESCRIPTION QUAN. UNITS PRICE
Refarenca: 121D 01 5001
Mtem: Notary Public Cortificates — 50 M s 3200 /8500
Form #1-90.13
Quantity: 50,000 copies
Slze: 8172 x 117 it
Copy: You furnish ariwork per sample.
Proof. Vencdor to funish a one-plece color proof, In duplicate, to Jim Graham, Secratary of State,
Communications Department, 319 N. Kleln 8t., Springfield, IL 62704
nk Grey, blue, & gold on one side; gray only on second alde (not screened black).
Stock: 20 white bond suitable for usi in a laser printer
Packing; Shrink wrap In packages of 500 each
Dalivery: Required 30 days fram receipt of order or sooner, Ship to:
Secretary of State
Production Assurance Dept. -
2701 S. Dirksen Parkway
Springfield, IL 62723
Altn: Tammy Andersen
Overups!
Underruns:  No overruns! Underruna limited to 2%
Contact: All questions pertaining to this bid must be e-mailed to Nwhitlow@ilsas nat,
Bid ptice must b¢ F.O.B. Destination with all tansportation and handling charges paid by bidder, Unless

specified to the contrary herein, Immediate shipment upon bidder’s recelpt of arder is required.

VENDOR MUST COMPLETE INFORMATION BELOW

Bidding Firm_TclefPutirer @uductalle contact oy CFF CLEVEngent Date_JI~/0-/1

Revised 10/7/10 Referenca # 12 1D 01 5001




