COUNTY OF COOK

(312) 603-5370

118 NORTH CLARK ST. ROOM 1018
CHICAGO, ILLINOIS 60602-1375

PURCHASE ORDERED ISSUED TO

836457

- Chicago Messenger Service
1600 S Ashland Ave
Chicago IL 60608

OFFICE OF THE PURCHASING AGENT

DATE PURCHASE ORDER NO.
3/23/2012 180639 - 000- OP
F.O.B. POINT

REQUISITION NO.
00101179 OR

COOK COUNTY FEIN: 36-6006541
ILLINOIS SALES TAX EXEMPT: E-9998-2013-04
FEDERAL EXCISE TAX EXEMPT CERT: 36-75-D038K

SHIP TO jJudiciary - Administration

Richard ]. Daley Center
50 W. Washington Street RM 2600
CHICAGO IL 60602-3002

DELIVERY INSTRUCTIONS

DAVID SMID

(312) 603-3083 50
W WASHINGTON, #2600A, 60602

DEPT NO

4991619 | Page 1 of 2

OO Goauos

1.00

SHIPPING AND HANDLING FEES
JURY SUMMONS MAIL PICKUP.

INSIDE PICKUP FROM:

JURY ADMINSTRATION

50 W. WASHINGTON ST. - 10TH FLOOR- SUITE 1000
RICHARD }. DALEY CENTER

CHICAGO, IL 60602

DELIVERY DIRECTLY TO:
U.S. POST OFFICE (USPS)
540 N. DEARBORN ST.
CHICAGO, IL 60610

MAILINGS ARE PRE-SORT, FIRST CLASS BULK

(PROCESSING CATEGORY LETTERS DMM-CQ50, PREPARED
UNDER DMM:M810 AUTOMATION LETTERS). MAILINGS ARE
TIME SENSITIVE AND MUST BE DELIVERED TO THE USPS.,
DEARBORN STREET, IMMEDIATELY AFTER PICKUP FOR THE
SAME DAY POSTAGE. MAILINGS CONSIST OF STANDARD
USPS 1-FOOT AND 2-FOOT SLEEVED MAIL TRAYS;
NORMALLY A COMBINATION OF BOTH TRAYS.

MAILINGS COMPRISE OF APPROXIMATELY 10 TO 16 MAIL
TRAYS PER DAY (WITH ALLOWANCES FOR UP TO 35 MAIL
TRAYS A SINGLE DAY). MAILING MUST BE PICKED UP
DAILY, MONDAY - FRIDAY (EXCLUDING COURT HOLIDAYS),
BY 9:00A.M., UNLESS INSTRUCTED OTHERWISE (SEE NEXT
ITEM) AND DELIVERED TO THE USPS AT 540 N.

DEARBORN STREET IMMEDIATELY AFTER PICKUP.

JURY ADMINISTRATION MUST HAVE THE FLEXIBILITY TO:
1.) ALTER PICKUP TIMES FROM MORNING TO AFTERNOON
PICKUPS ON SHORT NOTICE.

2.)CANCEL A SCHEDULED PICKUP ON SHORT NOTICE.
3.)COMBINE MULTIPLE DAYS' DEL!VERIES INTO ONE
DELIVERY ON SHORT NOTICE.

MONDATORY SAME DAY DELIVERY OF ALL PREPARED MAIL

250.00

EA

27.8000

6,950.00 4991619.520270

NOTE: VENDOR AGREES NOT TO EXCEED THE QUANTITY OR DOLLAR AMOUNT OF THIS ORDER WITHOUT WRITTEN AUTHORIZATION FROM THE PURCHASING AGENT

RECEIPT CERTIFICATION (FOR DEPARTMENT USE ONLY)

[ hereby certify that I have received the goods/services reflected above and that the

items referenced are in full conformity with the purchase order/contract.

Authorized Signature;

I hereby certlfy that thls purchase is In ag'reement wlth the requisition

Date;




OFFICE OF THE PURCHASING AGENT

COUNTY OF COOK
118 NORTH CLARK ST. ROOM 1018
CHICAGO, ILLINOIS 60602-1375

(312) 603-5370 DATE PURCHASE ORDER NO.
PURCHASE ORDERED ISSUED TO 3/23/2012 180639 - 000- OP
836457 F.O.B. POINT
Chicago Messenger Service REQUISITION NO.
1600 S Ashland Ave oo101179 OR
Chicago IL 60608 Page 2 of 2

COOK COUNTY FEIN: 36-6006541
ILLINOIS SALES TAX EXEMPT: E-9998-2013-04
FEDERAL EXCISE TAX EXEMPT CERT: 36-75-D038K

TRAYS TO THE USPS RECEIVING AREA.

ALL PAPERWORK IS TIME SENSITIVE AND MUST BE
DELIVERED TO THE USPS ALONG WITH CORRESPONDING
MAIL TRAYS.

Cook County,

Description

COURIER IS TO VERIFY TOTAL TRAYS TO BE PICKED UP
MATCH PAPERWORK AND SIGN JURY ADMINISTRATION LOG
BOOK PRIOR TO LEAVING OFFICE.

COURIER MUST SUPPLY DOLLY OR HAND CART NECESSARY
TO TRANSPORT MAIL TRAYS FROM:

OFFICE OF JURY ADMINISTRATION, 50 W. WASHINGTON
ST.; 10TH FLOOR, SUITE 1000; CHICAGO, IL, 60602;

TO: THE LOADING DOCK VIA THE BUILDING'S FREIGHT
ELEVATOR.

COURIER IS RESPOSIBLE FOR IMMEDIATELY NOTIFYING

THE JURY ADMINISTRATION BY TELEPHONE OF ANY
DELIVERY OR ACCEPTANCE PROBLEMS EITHER IN ROUTE OR
AT THE USPS RECEIVING AREA.

COURIER MUST BILL FOR SERVICES RENDERED EVERY 30
DAYS.

LOADING DOCK ACCESS FORM & PROOF OF INSURANCE
REQUIRED FOR ALL VISITS TO THE RICHARD J. DALEY
CENTER DOCK.

PLEASE SEE ATTACHED FORMS.

Internal req# 24990001.

skt Total Order 6,950.00
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vt gt e wewo
Purchase Order Number

Report: RSGREQ2 Purchase Requisition \% m/ Q
| 163

Office of the Purchasing Agent

Cook County of lllinois

Buyer Number 724149 w:umﬂsmo_‘ 80

Open Date .
ey Bid/Sole Src Code
Requisition # OR 101179 Contract # Businoss Unit 4991618
Ship To: 8000461  Judiciary - Administration Delivery Instructions: Supplier: 209999  TEAM LEAD MAILBOX Internal Req Number 24900001
Richard J. Daley Center DAVIDSMID  (312) 603-3083 Board Apr Dafe & Item
50 W WASHINGTON, #2600, 60602 Requisition Date 1/6/2012
Date Needed 1/6/2012

50 W. Washington Street RM 260
CHICAGO IL 60602-3002

Expiration Date Emergency No.

thru Prior Contract No.

Yes No Covers Need for months. Specific Period of time

One Time Purchase ___
Extended Cost  Business Unit and Object Account

Line# Commodity Description Bal. on Hand Quantity UOM Est. Unit Cost

37.0000 9,250.00 4991619.520270

0 Lot
2% M.M.\&?\

1.000 999 SHIPPING AND HANDLING FEES < > 250.00 EA

JURY SUMMONS MAIL PICKUP.

_l7,_lmi_ﬂu..ml PICKUP FROM:
/- 3/-20]2 Pax Mormim, a

JURY ADRKINSTRATION

50 W. WASHINGTON ST. - 10TH FLOOR- SUITE 1000 Crhw.\ﬁ ?
RICHARD J. DALEY CENTER 2 Q??h\&r J @ \
CHICAGO, L. 60602 mv - Q/\

2.1C . P

<
3

e

DELIVERY DIRECTLY TO: %,Hrrb(rg
U.S. POST OFFICE (USPS) § 2

540 N. DEARBORN ST. N%NW\Q ¢
CHICAGO, IL 60610 a ,w\_\ak«/% y

v%.
MAILINGS ARE PRE-SORT, FIRST CLASS BULK (PROCESSING CATEGORY LETTERS \%s MIQQ -00
DMM-C050, PREPARED UNDER DMM:M810 AUTOMATION LETTERS). MAILINGS ARE o
TIME SENSITIVE AND MUST BE DELIVERED TO THE USPS., DEARBORN STREET,
IMMEDIATELY AFTER PICKUP FOR THE SAME DAY POSTAGE. MAILINGS CONSIST OF
STANDARD USPS 1-FOOT AND 2-FOOT SLEEVED MAIL TRAYS; NORMALLY A
COMBINATION OF BOTH TRAYS.
MAILINGS COMPRISE OF APPROXIMATELY 10 TO 16 MAIL TRAYS PER DAY (WITH
ALLOWANCES FOR UP TO 35 MAIL TRAYS A SINGLE DAY). MAILING MUST BE
PICKED UP DAILY, MONDAY - FRIDAY (EXCLUDING COURT HOLIDAYS), BY
9:00A.M., UNLESS INSTRUCTED OTHERWISE (SEE NEXT ITEM) AND DELIVERED

APPROVED BUDGETARY ACCOUNT PURCHASING USE ONLY

CERTIFICATION cca
| hereby certify that the items and/or services above are necessary to this department (or in:
and that the dept. no., account & activity numbers indicated above accurately reflect the spec
item budget appropriation approved by the Board of County Commissioners and there is a sufficient ’
unencumbered balance in the account to grant same.
ACCT #
DATE BY

REQUISITIONER BUREAU or DEPARTMENT HEAD



Report: RG6REQ2

Purchase Requisition
Office of the Purchasing Agent

Cook County of lllinois

Purchase Order Number

Buyer Number 724149 Supervisor 80
Open Date ;
i ey Bid/Sole Src Code
Requisition# OR 101179 Contract # Beinoss Unit 4981615
Ship To: 8000461  Judiciary - Administration Delivery Instructions: Supplier: 209999  TEAM LEAD MAILBOX Internal Req Number 24990001
Richard J. Daley Center DAVIDSMID  (312) 603-3083 Board Apr Date & ltem
50 W. Washington Street RM 260 50 W WASHINGTON, #2600A, 60602 Requisition Date 1/6/2012
CHICAGO IL 60602-3002 Date Needed 1/6/2012
One Time Purchase Yes No Covers Need for months. Specific Period of time thru Prior Contract No. Expiration Date Emergency No.
Line# Commodity Description Quantity UOM Est. Unit Cost Extended Cost Business Unit and Object Account

Bal. on Hand

TO THE USPS AT 540 N. DEARBORN STREET IMMEDIATELY AFTER PICKUP.

JURY ADMINISTRATION MUST HAVE THE FLEXIBILITY TO:

1.) ALTER PICKUP TIMES FROM MORNING TO AFTERNOON PICKUPS ON SHORT
NOTICE.

2.)JCANCEL A SCHEDULED PICKUP ON SHORT NOTICE.

3.)COMBINE MULTIPLE DAYS' DELIVERIES INTO ONE DELIVERY ON SHORT
NOTICE.

MONDATORY SAME DAY DELIVERY OF ALL PREPARED MAIL TRAYS TO THE USPS
RECEIVING AREA.

ALL PAPERWORK IS TIME SENSITIVE AND MUST BE DELIVERED TO THE USPS
ALONG WITH CORRESPONDING MAIL TRAYS.

COURIER IS TO VERIFY TOTAL TRAYS TO BE PICKED UP MATCH PAPERWORK AND
SIGN JURY ADMINISTRATION LOG BOOK PRIOR TO LEAVING OFFICE.

COURIER MUST SUPPLY DOLLY OR HAND CART NECESSARY TO TRANSPORT MAIL
TRAYS FROM:

OFFICE OF JURY ADMINISTRATION, 50 W. WASHINGTON ST.; 10TH FLOOR, SUITE
1000; CHICAGO, IL, 60602;

TO: THE LOADING DOCK VIA THE BUILDING'S FREIGHT ELEVATOR.

COURIER IS RESPOSIBLE FOR IMMEDIATELY NOTIFYING THE JURY
ADMINISTRATION BY TELEPHONE OF ANY DELIVERY OR ACCEPTANCE PROBLEMS
EITHER IN ROUTE OR AT THE USPS RECEIVING AREA.

COURIER MUST BILL FOR SERVICES RENDERED EVERY 30 DAYS.

CERTIFICATION CCA

| hereby certify that the items and/or services above are necessary to this department (or in:
and that the dept. no., account & activity numbers indicated above accurately reflect the speci

item budget appropriation approved by the Board of County Commissioners and there is a sufficient

unencumbered balance in the account to grant same.

APPROVED BUDGETARY ACCOUNT

ACCT #

REQUISITIONER

BUREAU or DEPARTMENT HEAD

DATE

BY

PURCHASING USE ONLY



Report: RG6REQ2

Purchase Requisition
Office of the Purchasing Agent

Cook County of lliinois

Purchase Order Number

Buyer Number 724148 Supervisor 80
Open Date .
. g Bid/Sole Src Code
Requisiton# OR 101179 Contract # osiase Uni 4691610
Ship To: 8000461  Judiciary - Administration Delivery Instructions: Supplier: 299999  TEAM LEAD MAILBOX Internal Req Number 24990001
Richard J. Daley Center DAVID SMID  (312) 603-3083 Board Apr Date & item
50 W. Washington Street RM 260 50 W WASHINGTON, #2600A, 60602 Requisition Date 1/6/2012
CHICAGO IL 60602-3002 Date Needed 1/6/2012
One Time Purchase Yes No Covers Need for months. Specific Period of time thru Prior Contract No. Expiration Date Emergency No.
Line# Commodity Description Quantity UOM Est. Unit Cost Extended Cost Business Unit and Object Account

| hereby certify that the items and/or services above are necessary to this depariment (or institution)
and that the dept. no., account & activity numbers indicated above accurately reflect the specific li

Bal. on Hand

LOADING DOCK ACCESS FORM & PROOF OF INSURANCE REQUIRED FOR ALL VISITS
TO THE RICHARD J. DALEY CENTER DOCK.

PLEASE SEE ATTACHED FORMS.

internal req# 24990001.

CERTIFICATION

CCA

item budget appropriation approved by the Board of County Commissioners and there is a sufficient
unencumbered balance in the account to grant same.

Total of Items Ordered

APPROVED BUDGETARY ACCOUNT

ACCT #

REQUISITIONER

BUREAU or DEPARTMENT HEAD

DATE

BY

9,260.00

PURCHASING USE ONLY



T PM

RETURN THIS QUOTATION TO:
OFFICE OF THE PURCHASING AGENT
COUNTY OF COOK
118 NORTH CLARK ST, ROOM 1018 CHICAGQ, ILLINOIS 60602-1378
SEALED BIDS FOR THE FOLLOWING SUPPLIES AND/OR SERVICES
WILL BE ACCEPTED AT THIS OFFICE UP TO 10:00 A.M.
DATE BUYER BUYER PHONE ORDER RO. RESPOND BY | (ugtes must be in
271672012 | BEARD, BRENDA 312 46035383 101179 OR 3/9/2012 Bid Box by 10:00 A.M, Page 1 of 2
Vendor Address RM D COND
: (2 Acceptance: If this bid Is accopted by the County withia 30 days from dte of opening, biddes offetsaP)\]
} {, 00 \ G to furnish nnyonllotmmsupoandxwlmlmqmmd.atmapMmd delivery time sialed, $
= e c ull torms and conditions endersed hereon. a
L3 A ‘ L’ (QOQ’ OK Bidding: The right is reservod to reject any and ol blds; to waive a formailty in bids; 10 sward by ftem
7 Biddess cannot limls the acccptance of bid to tess than 30 days. L
Product Delivery Point Eml; in Bil: Biddexs are cautionsd © ve;:ly mir' bids n:(;rﬂe mhr‘r’nllsiom. No bid may be withdiawn
» ’ after It has been opened. Tn case of error in extension, unit price W govern. 5
‘{Rl:d:‘cai:dry J g::ningtrattlon Dellvesies: Bid price must reflect any delivery charges fo point desigoated. Title is 1o pass at delivery p
c ’ ey Lemer Taxes: Materials and sorvices purchused by Cook Connty are sxempt from Fedesal Bxcise Tex by viry
50 W. Washington Strest RM 2600 exmipton crfiess #36-75-0038K, from Tinols Retallors' Ocoupation Tax, Mualcipal Reiailers'
CHICAGO IL 60602-3002 s iy 06 o
Im"mepdoe?mx?dﬂ herin shall agres with all Fedoral Laws and Regulations. v
0? Brand Numes: Where brand names, model or part nummbers aro employed in the descrition, it Is Tiét int
DELIVERY IN WORKING DAYS that they are resiriciive. Where a bidder proposes en "or equal” bidder shsll futly describe the ftem
HONE Id— =, A ~FGP-H0 D~ propossd. .
PHONE NUMBER ) )
SIGNED BY } INSTRUCTIONS ON MARKING BID ENVELOPE L
, Baforo retuming bid, mark the envelope fn which the bid wiil be enclosed with the following a1

Order Number, Date and Tims bid is to bs. opensd, Mark eavelope "BID”, Yenilor I8 responsil e‘:(pr
having quotation kn bld box before de opering daie.and (ime. o

JURY SUMMONS MAIL PICKUP. )
INSIDE PICKUP FROM: )

JURY ADMINSTRATION ‘ . $‘ an. ¥0 ¥ 6.135 o

50 W. WASHINGTON ST. - 10TH FLOOR- SUITE 1000 .
RICHARD J. DALEY CENTER :
CHICAGO, IL 60602
DELIVERY DIRECTLY TO: - e
1.5, POST OFFICE {USPS) -
540 N. DEARBORN ST ‘ - - g
CHICAGO, IL 60610 ‘
P & B 2 B 3 4 T R
MAILINGS ARE PRE-SORT, FIRST CLASS BULK (PROCESSING . G

. CATEGORY LETTERS DMM-CO50, PREPARED UNDER DMM:MB810 ,
AUTOMATION LETTERS). MAILINGS ARE TIME SENSITIVE AND MUST BE
DELIVERED TO THE USPS,, DEARBORN STREET, IMMEDIATELY AFTER
PICKUP FOR THE SAME DAY POSTAGE. MAILINGS CONSIST OF
STANDARD USPS 1-FOOT AND 2-FOOT SLEEVED MAIL TRAYS; NORMALLY
A COMBINATION OF BOTH TRAYS, ‘ ~
MAILINGS COMPRISE OF APPROXIMATELY 10 TO 16 MAIL TRAYS PER
DAY (WITH ALLOWANCES FOR UP TO 35 MAIL TRAYS A SINGLE DAY).
MAILING MUST BE PICKED UP DAILY; MONDAY - FRIDAY (EXCLUDING
'COURT HOLIDAYS), BY 9:00A,M., UNLESS INSTRUCTED OTHERWISE :
{SEE'NEXT ITEM) AND DELIVERED TO THE USPS AT 540 N. : .

DEARBORN STREET [IMMEDIATELY AFTER PICKUP, ok

(X3 3R 8 4 N
JURY ADMINISTRATION MUST HAVE THE FLEXIBILITY TO:
* 1.} ALTER PICKUP TIMES FROM MORNING TO AFTERNOON PICKUPS ON

Y 7 AL
ADDITIONAL TERMS ON ;‘3\{1’@ 2?:/ i - D
REVERSE SIDB. WY i




JURY SUMMONS MAIL PICK-UP,
SHIPPING, AND HANDLING FEES
JUDICIARY DEPARTMENT
DUE DATE: MARCH 9, 2012 at 10:00 AM
Q-101179 OR BRENDA BEARD

06.

07.

08.

09.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.




BID TABULATION

BID NAME:

JURY SUMMONS MAIL PICK-UP

BID NUMBER:

101179

BID OPENING DATE:

Friday, March 09, 2012

BID OPENING TIME:| 10:00AM
BUYER NAME: BRENDA BEARD
VENDOR #1: VENDOR #2: VENDOR #3:
| |
CHICAGO MESSENGER U.S. MESSENGER POCOLA
SERVICE
ITEM # DESCRIPTION QUANTITY UNIT UNIT PRICE | TOTAL PRICE UNIT PRICE | TOTAL PRICE UNIT PRICE | TOTAL PRICE
1 Shipping and Handling Fees 250.00 EACH $30.00 $7,500.00 $30.00 $7,500.00 $68.00 $17,000.00
Jury Summons Mail Pick-up
Inside Pick-up From Jury Administration 50
West Wshington Street 10th Floor, Suite #1000
Richard J. Daley Center, Chicago, Hilinois
60602
$7,500.00 $7,500.00 $17,000.00

3/21/2012




(PAGE 2)

VENDOR #4:
mm>_._noocm_0>_u_._.>_n
ITEM # DESCRIPTION QUANTITY UNIT UNIT PRICE | TOTAL PRICE
1 Shipping and Handling Fees 250.00 EACH $75.00 $18,750.00

Jury Summons Mail Pick-up

Inside Pick-up From Jury Administration 50
West Wshington Street 10th Floor, Suite #1000
Richard J. Daley Center, Chicago, lllinois
60602

$18,750.00

3/21/2012




BID TABULATION

UNCONDITIONAL PRICE REDUCTION
BID NAME: | JURY SUMMONS MAIL PICK-UP
BID NUMBER:| 101179 (Unconditional Price Reduction)
BID OPENING DATE: |Friday, March 09, 2012
BID OPENING TIME: | 10:00AM
BUYER NAME:|BRENDA BEARD
VENDOR #1: VENDOR #2:
| *
CHICAGO MESSENGER U.S. MESSENGER
SERVICE
ITEM # DESCRIPTION QUANTITY UNIT UNIT PRICE | TOTAL PRICE UNIT PRICE | TOTAL PRICE
1 Shipping and Handling Fees 250.00 EACH $27.80 $6,950.00 $28.95 $7,237.50
Jury Summons Mail Pick-up
Inside Pick-up From Jury Administration 50
West Washington Street 10th Floor, Suite
#1000 Richard J. Daley Center, Chicago, llinois
60602
$6,950.00 $7,237.50

3/21/2012




