(312) 603-5370

PURCHASE CRDERED ISSUED TO

774664

Certified Mail Done Fast, Inc.

431 Ohio Pike, Suite 103

Cincinnati OH 45255

OFFICE OF THE CHIEF PROCUREMENT OFFICER
COUNTY OF COOK

118 NORTH CLARK ST. ROOM 1018
CHICAGO, ILLINOIS 60602-1375

DATE PURCHASE ORDER NO.
8/24/2015 193025 - 000- OP
F.O.B. POINT

REQUISITION NO.
00117524 OR

COOK COUNTY FEIN: 36-6006541
ILLINOIS SALES TAX EXEMPT: E-9998-2013-04
FEDERAL EXCISE TAX EXEMPT CERT: 34-75-D038BK

SHIP TO Clerk of the Circuit Court - Supply Roo
Ck Cty Government Facility Warehouse
2323 S Rockwell St Rml111]
Chicago IL 60608

DELIVERY INSTRUCTIONS

69 W. WASHINGTON RM 2500
COMAKIYA SMITH 312-603-5123

DEPT NO

3350406 Page 1 of 1

1.00

CONTRACT NO. 1585-14497

PRINTED CML-5 ENVELOPES

CUSTOM ADDRESSED CERTIFIED

MAILING ENVELOPES FOR THE

CLERK OF THE CIRCUIT COURT

OF COOK COUNTY, COUNTY DIVISION
CONTAINS PRE-PRINTED RETURN ADDRESS
ITEM # CML-5 ’

PRINTED ENVELOPES ARE COMPATIBLE
WITH THE COURTVIEW CASE
MANAGEMENT SYSTEM SOFTWARE LAYOUT
2015 ORDER QUANTITY: 25,000

@ $416.24 PLUS SHIPPING= $11,031.00
2016 ORDER QUANTITY: 35,000

@ $409.53 PLUS SHIPPING =$13,335.90

SHIPPING

MUST BE INSIDE DELIVERY

DELIVERY LOCATION:

ATTN: KiMBERLY BASS

CLERK OF THE CIRCUIT COURT OF COOK COUNTY
WAREHOUSE/SUPPLY ROOM

2323 S, ROCKWELL, ROOM 111, CHICAGO, IL 60608
#

2.00

DELIVERY HOURS:

MONDAY THROUGH FRIDAY
8:00 AM THROUGH 2:;00 PM
EXCEPT COURT HOLIDAYS

L]

VENDOR MUST ADHERE TO THE COUNTY'S
GENERAL CONDITIONS ATTACHED HERETO.
*

CONTRACT PERIOD: OCTOBER 5, 2015 THRU
OCTOBER 4, 2017

WITH TWO (2), ONE-YEAR RENEWAL OPTIONS
AMOUNT AUTHORIZED: $24,366.90

AMOUNT ENCUMBERED ON THIS P.O. $11,031.00
BALANCE TO FOLLOW

25,00

25.00

Fekded e

M

EA

Total Order

e

ek

416.2400

25.0000

10,406,00 3350406.520500

625.00 3350406.520500

11,031.00

NOTE: VENDOR AGREES NOT TQ EXCEED THE QUANTITY OR DOLLAR AMOUNT OF THIS ORDER WITHOUT WRITTEN AUTHORIZATION FROM THE CHIEF PROCUREMENT OFFICER

RECEIPT CERTIFICATION (FOR DEPARTMENT USE ONLY)
| hereby certify that [ have received the goods/services reflected above and that the
items referenced are in full conformlity with the purchase order/contract.

Authorized Signature;

Date;

| hereby certify that this purchase Is in agreement with the requlsition

CHIEF PROCUREMENT OFFICER Date;

Lo @ M- 22 okiow 7805

G



Report: RS6RED2

P \J

Purchase Requisition

Office of the Purchasing Agent

Cook County of lllinois

Purchase Order Number

frem e — N

BRTAGE OO
L . E

e¥ @WZZ&

Buyer Number 724150 Supervisor 40

Requisition # OR 117524

Qpen Date

NCR
3350406

Bid/Sole Src Code
Business Unit

Ship To: 461331 Clerk of Cireuit Court - Suppl
Ck Cly Government Facllity War
2323 S Rockwell St Rm111

Chicage IL 60608

Delivery Instructions:
69 W, WASHINGTON RM 2500

COMAKIYA SMITH 312-603-5123

Contract # \m%m.\ n\N\Q N

Supplier: 774664

thru

Certifiect Mai! Done Fast, Inc.
431 Ohio Pike, Suite 103
Cincinnati OM 45255

Cne Time Purchase ____ Yes No Covers Need for____months, Specific Period of time

Internal Req Number 53350012
Board Apr Date & Item
Requisition Date

Date Needed

22712015
212712015

Expiration Date _ .. Emergency No.

Line #  Commedity Description

1.000 615 PRINTED CRAL-5 ENVELOPES

SOLE SOURCE - PATENTED PRODUCT
CUSTOM ADDRESSED CERTIFIED

MAILING ENVELOPES FOR THE

GLERK OF THE CIRCUIT COURT

OF COOK COUNTY, COUNTY DIVISION
GONTAINS PRE-PRINTED RETURN ADDRESS
ITEM # CML-5

PRINTED ENVELOPES ARE COMPATIBLE
WITH THE COURTVIEW CASE

MANAGEMENT SYSTEM SOFTWARE LAYQUT

VENDOR: CERTIFIED MAIL DONE FAST
CONTACT NAME: TERILYN REBER OR DONNA KEISER
PHONE: 1-513-481-6116

REQUESTING TW3-YEAR CONTRACT

WITH TWO-YEAR RENEWAL QPTION

AS PER ATTACHED VENDOR QUOTE

CONTRACT PERIOD: D4/15/15 THROUGH D4/14117
CONTRACT VALUE: 24,366.90

FY 2015 ORDER QUANTITY: 25000

FY 2016 ORDER QUANTITY: 35,000

CERTIFICATION
Fhereby certify that the items andfor services above are necessary to this department {or institution)
and trat the dept. na., account & activity numbers indicated above accurately raflect the specific ine
itern budget appropriation appraved by the Board of County Commissioners and theve is a sufficient
unencumbered balanze in the account to grant same. .

REQUISITIONER BUREAL) or DEPARTMENT HEAD

Bal. on Hand

ACCT #

DATE

2500 M

APPROVED BUDGETARY ACCOUNT

Est. Unit Cost Exiended Cost Business Unil and Object Account

416.2400 10,406.00 3350406.520500

PURCHASING USE ONLY

BY




: REBREQ . g
Report: REBREGZ Purchase Requisition . PuechoseOrderMumber

Office of the Purchasing Agent |

Cook County of lifinois

Buyer Number 724158 Supervisor 40
. . Open Date Bid/Sole Srt Cade NGR
-Requisition# OR 117524 Contract # Business Unit 2350406
internal Reqg Number 53350012
Board Apr Date & ltem

Requisition Date 212772015

Date Needed 21272015

Ship To: 461331 Clerk of Circuit Court - Suppl Delivery Instructions: Supplier: 774664 Certified Mail Done Fast, Inc.
Ck Cty Government Facility War 69 W. WASHINGTON RM 2500 431 Chic Fike, Suite 103
2323 S Rockwell St Rm111 COMAKIYA SMITH 312-603-5123 Cincinnati QH 45265
Chicago IL 60608 .

One Time Purchase ____ Yes Mo Covers Need for ____months. Specific Period of time thru Prior€ontractMNo. _____ Expiraion Date ___ ____ Emergency No.

Line # nluvaao%& Description

Bal. on Hand

Quantity UOM Est. Unit Cost Extended Cost Business Unit and Object Account

FY 2015 FUNDS TO BE ENCUMBERED AT
TiME OF AWARD. FY 2016 FUNDS TC BE

ENCUMBERED ON A SEPARATE P.O.
2,000 615 SHIPPING . < > 25.00 EA 25.0000 625.00 3350406.520500

MUST BE INSIDE DELIVERY
DELIVERY LOCATION:

ATTN: KIMBERLY BASS

CLERK OF THE CIRCUIT COURT OF COOK COUNTY
WAREHOUSEISUPPLY ROOM

2323 5. ROCKWELL, ROOM 111

CHICAGO, IL 60868

DEEIVERY HOURS:;

MONDAY THROUGH FRIDAY

8:00 AM THROUGH 2:00 PM

EXCEPT COURT HOLIDAYS

DELIVERY CONTAGT PERSON
KIMBERLY BASS : )
773-843-5563

REQ# 53350012

Total of items Ordered — . 11,031.00

Tl

CCA APFROVED BUDGETARY ACCOUNT PURCHASING USE ONLY

N

CERTIFICATION
1 hereby cerfify that the items and/or services above are necessary prinis department (or institution)
an thal the dept. np., account & eclivity numbers indicated abo efccurately reflect the spedific ling
itern budget approprialion approved by the Board of County Col \._ ssioners and theva is 4 sufficig

unencumbered balance in the account lo grant same. ACCT #

DATE BY

REQUISITIONER




