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PREAMBLE

This collective bargaining agreement is entered into between the County of Cook and the Sheriff
of Cook County, Joint Employers of employees covered by this Agreement, (hereinafter
collectively referred to as the "Employer") and the Ilinois Fraternal Order of Police Labor
Council (hereinafter referred to as the "Labor Council™). :

ARTICLE I
RECOGNITION

Section 1.1. Repregentative Unit:
The Employer recognizes the Labor Council as the sole and exclusive representative for all the

bargaining union, including all Investigators and Senior Investigators employed by the County of
Cook and the Cook County Sheriff’s Department in the Office of Professional Review. The unit
excludes Cook County Police Officers of any rank, all other employees employed by the County
of Cook and Cook County Sheriff’s Department in the Office of Professional Review.

As used throughout this Agreement, the term “employee” shall mean someone employed in the
following titles in the Office of Professional Review: Senior Investigator, Investigator and
Administrative Assistant, which are covered by the Agreement.

Section 1.2. Labor Council Membership:

The Employer does not object to Labor Council membership by its employees, and believes that
certain benefits may be gained from such membership. For the purpose of this Section, an
employee shall be considered to be a member of the Labor Council if he/she timely tenders the
dues and initiation fee (if any) required as a condition of membership.

The Employer shall provide the Labor Council an opportunity to present the benefits of Labor
Council membership to newly appointed bargaining unit members.

Section 1.3. Dues Checkoff:
With respect to any employee from whom the Employer receives individual written

authorization, signed by the employee, in a form agreed upon by the Labor Council and the
Employer (attached herein as Appendix D), the Employer shall deduct from the wages of the
employees the monthly dues and initiation fee (if any) required as a condition of membership in
the Labor Council, or a fair share representation fee, and shall forward such amount to the Labor
Council within thirty (30) calendar days after close of the pay period for which the deductions
are made. The Labor Council shall set the amounts deducted. The Employer shall retain a $.05
service fee for each deduction made on behalf of the Labor Council. '

Section 1.4. "Fair Share'':
A. The County shall grant "Fair Share" to the Labor Council in accordance with Sections 6(e)-
- (g) of the Illinois Public Labor Relations Act upon a satisfactory one time demonstration to
the County that the Labor Council has more than fifty percent (50%) of the eligible
employees in the bargaining unit signed up as dues paying members. All employees covered
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by this Agreement, will within thirty (30) days of their employment by the County, or thirty
(30) days from the signing of this Agreement, either (1) become members of the Labor
Council and pay to the Labor Council dues and fees; or, (2) will pay to the Labor Council
each month their fair share of the Labor Council's costs of the collective bargaining process,
contact administration and pursuing matters affecting employee wages, hours, and other
conditions of employment.

B. Such fair share payment by non-members shall be deducted by the County from the earnings
of the non-member employees and remitted to an address provided by the Labor Council;
provided, however, that the Labor Council shall certify to the County the amount constituting
said fair share, not exceeding the dues uniformly required of members of the Labor Council,
and certifies that said amount is in compliance with the requirements laid down by the United
States Supreme Court in Hudson, 106 U.S. 1066 (1986), with respect to the constltutlonal
rights of fair share fee payers.

C. Upon receipt of such certification(s), the County shall cooperate with the Labor Council to
ascertain the names, addresses and the work locations of all employee members and non-
members of the bargaining unit from whose earnings the dues or fair share payments shall be
deducted.

D. Upon the Labor Council's receipt of notice of a formal objection by a non-member to the fair
share amount, the Labor Council shall deposit in an escrow account, separate from all other
Labor Council funds, all fees being collected from non-Labor Council employees which are
in dispute. Upon request the Labor Council shall furnish objectors and the County with
verification of the terms of the escrow arrangement; and, upon request, the status of the fund
as reported by the bank.

The escrow fund will be established and maintained by a reputable independent bank or trust
company and the agreement therefore shall provide that the escrow accounts be interest
bearing at the highest possible rate; that the escrowed funds be outside of the Labor Council
control until the final disposition of the objection; and that the escrow fund will terminate
and the fund therein be distributed by the terms of a mutually agreeable settlement between
the Labor Council and an objector or group of objectors, or in the event no such settlement is
reached, the decision of a neutral arbitrator.

E. If an ultimate decision in any proceeding under state or federal law directs that the amount of
the fair share should be different than the amount fixed by the Labor Council, the Labor
Council shall promptly adopt said determination and notify the County to change deductions
from the earnings of non-members to said prescribed amount.

Section 1.5. Religion Exemption:
Employees who are members of a church or religious body having a bona fide religious tenet or

teaching which prohibits the payment of a fair share contribution to a Labor Council, as
determined by a neutral arbitrator, shall be required to pay an amount equal to their fair share of
Labor Council dues, as described in Section 4, to a non-religious charitable organization
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mutually agreed upon by the Labor Council and the affected employees as set forth in Section
6(g) of the Illinois Public Labor Relations Act.

Section 1.6. Indemnification:

The Labor Council shall indemnify and save the County harmless against any and all claims,
demands, suits, or other forms of liability that may arise out of or by reason of any action taken
by the County for the purpose of complying with any provisions of this Agreement. If an
incorrect deduction is made, the Labor Council shall refund any such amount directly to the
involved employee.

ARTICLE II
NON-DISCRIMINATION

Section 2.1. Non-Discrimination:

The Employer and the Labor Council agree that neither shall discriminate in employment matters
by reason of race, color, religion, national origin, political belief or activity, age, sex, marital
status, sexual orientation or disability, voluntary membership or non-voluntary membership in
the Labor Council. No bargaining unit member shall be transferred, assigned, reassigned or have
their duties changed for reasons prohibited by this section.

Any transfer of a bargaining unit member cannot be based upon their protected Labor Council
activity under this Agreement or under the law.

The Employer shall continue to provide equal employment opportunity and apply equal
employment practices for all bargaining unit members.

ARTICLE II
EMPLOYER AUTHORITY

Section 3.1. Employer Rights:
The Labor Council recognizes that the Employer has the full authority and responsibility for

directing its operation and determining policy. The Employer reserves unto itself all powers,
rights, authority, duties and responsibilities conferred upon it and vested in it by State and
Federal statues and Constitutions, and to adopt and apply all rules, regulations and policies as it
may deem necessary to carry out its statutory and constitutional responsibilities. Employer rights
shall be limited only by the specific and express terms of this Agreement. Employer's rights
include, but are not limited to:

A. the exclusive right to determine its policies, standards of services and to operate and manage
its affairs and to direct its work force in accordance with its responsibilities. The Employer
has all the customary and usual rights, power and functions of management.

B. the exclusive right to hire, transfer, and promote; discipline, suspend or discharge employees
for just cause. '
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C. to establish reasonable work rules, make work assignments, determine schedules of work,
methods, processes and procedures by which work is to be performed, place, methods, means
and number of personnel needed to carry out the Employer's responsibilities and duties; as
well as the right to determine reasonable work productivity, performance and evaluation
standards.

D. the right to change existing or introduce new methods, equipment or facilities and the right to
contract for goods and services which do not replace bargaining unit positions (this shall not
prevent the Employer from reducing the work force based on cancellation of contracted
police services to local communities, or other justifiable reasons).

E. the right to make, publish and enforce reasonable general orders, rules and regulations; and,
the Employer has the right to reclassify existing positions based on assigned duties and
responsibilities or make changes in assigned duties and responsibilities, which are not
inconsistent with Section 4.2 of this Agreement.

F. the right to enter into mutual aid and assistance agreements with other units of government.

G. the right to establish standards governing the levels of force, including deadly force that can
be used.

H. The Employer has the right to take any and all actions as maybe necessary to carry out the
duties and responsibilities of the Employer in situations of civil emergency as may be
declared by the Employer. It is the sole discretion of the Employer to determine that civil
emergency conditions exist, which may include but not be limited to riots, civil disorders,
tornado conditions, floods, other emergency conditions or other circumstances beyond the
control of the Employer which call for immediate action whereas it maybe required to assign
employees as the Employer deems necessary to carry out its duties and responsibilities;
provided that no right enumerated in this Section shall diminish the Labor Council's right to
grieve in accordance with the provisions of this Agreement.

Section 3.2. Employer Obligations:
The Labor Council recognizes that this Agreement does not empower the Employer to do

anything that it is prohibited from doing by law.

ARTICLE IV
UNION RIGHTS

Section 4.1, Grievance Processing and Contract Admlmstratlon'

Only the aggrieved employee(s) and/or Representatives of the Labor Council may present
grievances. Duly authorized Representatives of the Labor Council and/or the local Bargaining
Committee will be permitted, at reasonable times, to enter the appropriate County facility for
purposes of handling grievances or observing conditions under which employees are working.
These Representatives will be identified to the Sheriff or his designee in a manner suitable to the
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Employer and on each occasion will first secure the approval of the Sheriff or his designee to
enter and conduct their business so as not to interfere with the operation of the Employer. The
Labor Council will not abuse this privilege, and such right of entry shall at all times be subject to
general Sheriff’s Department rules applicable to non-employees. Said approval shall not be
denied arbitrarily or capriciously or without cause.

The Labor Council will advise the Employer in writing of the names of the Bargaining
Committee members with the Employer and shall notify the Employer promptly of any charges.
Upon obtaining approval from their supervisor, before leaving their work assignment or area,
Bargaining Committee members will be permitted to handle and process grievances referred by
employees at the appropriate steps of the grievance procedure during normal hours without loss
of pay, provided that the operations of the Department are not adversely affected. In all cases the
primary mission of the Department and proper manpower considerations shall be controlling.

Section 4,2, Bargaining Unit Members Structure:

In the event the Employer wishes to re-classify any bargaining unit position, the Employer shall
make written notification to the Labor Council at least sixty (60) days prior to implementation;
the Labor Council reserves the right to file a demand to bargain over the impact and effect of
such proposed change, with any impasse resolved in accordance with the provisions of this

Agreement.

It is understood and agreed that the Employer's right to reclassification as defined in Article III
Section 3.1 (E) shall not be used for the purpose or intention of undermining the bargaining unit.

ARTICLE V
GRIEVANCE PROCEDURE

Section S.1. Policy:
The provisions of this Article supplement and modify the provisions of the Employer's

Grievance Procedure applicable to all employees.

Section 5.2. Definition; |
A grievance is a difference between an employee or the Labor Council and the Employer with

respect to discipline, the interpretation or application of, or compliance with, the agreed upon
provisions of the Agreement. A grievance shall not include insurance disputes between
employees or their dependents and the claims processor; provided said disputes are covered by a -
scparate appeals process. However, discipline maybe grieved as outlined in Section 5.3 of this
Agreement. The Labor Council will send copies of grievances appealed at step Three to the
County's Chief of Human Resources or his designee and the Sheriff/designee. It is recognized
that because a Joint Employer relationship exists in this Agreement certain grievances are
appropriately answered by the Sheriff and others by County Administration, depending on the
subject of the grievance.

Only the aggrieved employee(s) and/or Representatives of the Labor Council may present
grievances. Employees may take up grievances through Steps'1 to 3 either individually or with
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representation by the Labor Council. If an employee takes up a grievance without Labor Council
representation, any resolution of the grievance shall be consistent with this Agreement and the
Labor Council representative shall have the right to be present at such resolution meetings. A
grievance relating to all or a substantial number of employees or to the Labor Council's own
interests or rights with the Employer may be initiated at.Step 2 by the ILabor Council
representative.

Without diminishing or compromising the rights of the Employer under Section 4 of the IPLRA
and Article IIT of this Agreement to promulgate work rules or general orders, it is understood by
the parties that the Labor Council may file and arbitrate a grievance under Article V, challenging
as unreasonable, changes in existing or new work rules, assignments or general orders, which
establish Department-wide standards or procedures and which have as their primary subject
wages, hours and terms and conditions of employment. The parties further understand that in any
such arbitration preceding the Labor Council has the burden of establishing that the chailenged
work. rules or general order is unreasonable.

It is further understood that the hiring and promotion of employees are not subject to the
grievance procedure.

Section 5.3. Grievance Procedure Steps:

A grievance shall be filed at or above the level from which the aggrieved action originated.
Grievance must be submitted on an approved Grievance Form, (attached herein as Appendix D).
The steps and time limits (shown as calendar days) as provided in the Employer's Grievance
Procedure is as follows:

Submission Time Time Limits .
. . To Whom . Response Time
Step Limit Submitted Meeting (Calendar Days)
(Calendar Days) (Calendar Days) y
Assistant Executive
1 10 days Director/Designee 7 Days 7 Days
Executive Director or
2 - 10 days Chief of Human 21 Days 21 Days
Resources .
3 30 days Arbitrator As scheduled 30 Days

At each Step of the Grievance Process the Employer must issue a written response within the
required time limit. If the answer is satisfactory or if the employee fails to advance the grievance
within the requn'ed time 11m1t after the answer is issued or due, the grievance procedure is

concluded.

It is understood that all disciplinary matters may be appealed through the grievance procedure in
this Agreement.
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Section 5.4. Time Limits:

The mitial time limit for presenting a grievance shall be ten (10) days and the same limit shall
apply to the submission times at Steps 2. The scheduling of an arbitration hearing, shall be
governed by mutual agreement with the arbitrator. An arbitrator's award shall be submitted to the
parties within thirty (30) days of the close of the hearing. Time limits may be extended by mutual
agreement, in writing, between the employee and/or the Labor Council and the Employer.

Section 5.5. Discovery:

Upon written request by the employee, or his/her authorized representative, the Employer shall
provide discovery information requested prior to Step 2 meeting; however, the Employer may
delete "confidential” information which he/she deems to be sensitive for release at that stage of
the proceedings; however, all information regardless of its' sensitivity shall be released to the
Union in the event of an arbitration hearing.

Section 5.6. Impartial Arbitration Procedure: _
Only the FOP Labor Council may request arbitration under this Agreement. If the Labor Council

1s not satisfied with the Step 2 answer to a grievance involving an alleged violation of the
contract or transfer, it shall within thirty (30) days after receipt of the Step 2 answer submit in
writing to the Employer notice that the grievance is to enter impartial arbitration. The Labor
Council and Employer shall attempt to reach an agreement on an arbitrator within ten (10) days
after filing for arbitration. If the Labor Council and Employer fail to reach agreement on an
Arbitrator within ten (10) days, the Employer and the Labor Council may request the Federal
Mediation and Conciliation Service to provide a panel of arbitrators. Each of the two parties will
confer within seven (7) days of receipt of the arbitration panel to alternately strike one (1) name
‘at a time from the panel until only one (1) name remains; the remaining name shall be the

arbitrator. The party striking first shall be determined by a toss of the coin. The Labor Council
and the Employer will make arrangements with the Arbitrator to hear and decide the grievance
without unreasonable delay.

In fashioning he/her award in discipline grievances, the arbitrator shall determine whether there
was just cause to impose the discipline; and, may sustain the discipline imposed by the
Employer, reduce the discipline (including reduction to a reprimand), including the application
of options granted or denied with regard to the discipline, or exonerate the employee; but, in no
event shall the Arbitrator have authority to increase disciplinary action in question. The
Arbitrator shall issue a written decision within thirty (30) days after close of the hearing, or the
submission of post-hearing briefs (if applicable), whichever is later.

All decisions of the Arbitrator shall be final and binding on the parties.
Expenses for the Arbitrator's services and the expenses which are common to both parties to the

arbitration shall be borne equally by the County and the Labor Council. Each party to an
arbitration proceeding shall be responsible for compensating its own representatives and

witnesses.
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The Arbitrator, in issuing his/her opinion, shall not amend, modify, nullify, ignore or add to the
provisions of this Agreement. The issue or issues to be decided will be limited to those presented
to the Arbitrator in writing by the Employer and the Labor Council. The Arbitrator's decision
must be based solely upon his/her interpretation of the meaning or application of the express
relevant language of the Agreement.

ARTICLE VI
EMPLOYEE RIGHTS

Section 6.1. Discipline Investigation:

The Employer shall not take any disciplinary action against an employee without just cause.
investigators and Senior Investigators covered by the terms of this Agreement shall be afforded
all of the rights enumerated by the Uniformed Peace Officers Disciplinary Act (Bill of Rights) 50
ILCS 725/1 et seq. In addition, employees who are subject to investigation which may lead to
discipline shall be afforded all of the rights and privileges granted under Weingarten v NLRB,
420 US 251 (1975), 43 L. Ed.2d 171, 95 Ct 959 and Morgan v Central Management Services,
ISLRB (1 PERI 2020).

An employee may not be de-deputized or have his star taken from him during the course of an
investigation when no disciplinary action has yet been taken.

Random tésting under the Sheriffs Drug Free Workplace Policy shall not be subject to the
provisions of 50 ILCS 725/1, et seq or the rights and privileges granted under Weingarten v.
NLRB, 420 °'US 251 (1975), and Morgan v. Central Management Services, ISLRB (1 PERI
2020). '

Section 6.2. Corrective and Progressive Discipline:

The Labor Council and the Employer agree that discipline should be timely, corrective and
progressive, accompanied by counseling where appropriate. It is understood that the employees
are subject to general orders, rules and regulations of the Department.

An employee may be temporarily reassigned while under investigation for alleged wrongdoing.
Such reassignment shall not be indicative of any guilt.

It is recognized that the Employer has the right to transfer or reassign employees for just cause.

ARTICLE VII
LABOR-MANAGEMENT MEETINGS

Section 7.1. Labor-Management Meetings: :

For the purpose of conferring on matters of mutual interest, which are not appropriate for
consideration under the grievance procedure, the Labor Council and the Employer agree to meet
on a quarterly basis, if necessary, or more often if necessary and by mutual agreement, through
designated representatives, at the request of either party and at mutually agreed upon dates, times
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and locations. The Labor Council and Employer shall each designate not more than five (5)
representatives to a labor-management committee for this purpose. This provision is not intended
in any way to preclude informal discussions or meetings among the parties. The Employer
retains the right to limit the number of on-duty personnel in attendance, based on manpower
considerations.

ARTICLEVIII
SENIORITY

Section 8.1. Definition of Seniority:

For purposes of the Article, seniority in the bargaining unit is defined as an employee's length of
service within the defined bargaining unit; however, for purposes of earned benefits and pension,
the employee's seniority shall be defined as the length of most recent continuous employment
with either the County of Cook and/or the Cook County Sheriff’s Office. Seniority within the
bargaining unit shall be established based on date of appointment. In the event of a tie between
two or more bargaining unit members, seniority shall be determined by use of the County

identification number, with the lowest number having greatest seniority. '

Section 8.2. Seniority List: _
'As soon as possible, the Employer will furnish the Labor Council with a list showing the name,
number, address, classification and last hiring date of each employee, and whether the employee
is entitled to seniority or not. The Sheriff shall post a similar list without employee addresses.
Within thirty (30) calendar days' after the date of posting, an employee must notify the Employer
of any error in his/her last hiring date as it appears on that list or it will be considered correct and
binding on the employee and the Labor Council from that time forth and forever. The Employer
will furnish the Labor Council with monthly reports of any changes to such list, and shall furnish
a revised list every six (6) months. After furnishing any such list, an employee must notify the
Employer of any error within ten (10) calendar days thereafter, or the information so furnished
will be considered correct and binding on the employee and the Labor Council until a subsequent
list is furnished by the Employer as provided herein provided that, no changes in the hiring dates
furnished in the original list will be permitied. An employee's seniority, and their position on the
seniority list, may be adjusted if accrual of seniority stops during a leave of absence or other
absences referenced in Article 9 of this Agreement,

Section 8.3. Probationary Period:
The probationary period for newly appointed Investigators shall be one (1) year from the date of

appointment.

A. Application:
The seniority list shall govern in the selection of vacations or other time off selections in
accordance with the provision of this Agreement. Seniority shall be considered when making

employee requested assignments and vehicle assignments.

Section 8.4. Application of Seniority:

B. Regularly Scheduled Overtime:
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1. Overtime scheduled at least seven (7) days in advance will be offered to employees on
the basis of seniority and will be equitably distributed among employees who request
such work.

Each employee shall be selected in turn according to his or her place on the seniority
overtime list, by rotation.

2. An employee requesting to be skipped when it becomes his/her turn to work overtime
scheduled at least seven (7) days in advance will be rotated to the bottom of the seniority
list. An employee who works overtime scheduled at least seven (7) days in advance will
be placed at the bottom of the overtime seniority list once the overtime is received.

3. Overtime scheduled seven (7) days in advance may be denied to an employee for just
cause. '

4. In cases of emergency the Sheriff, or his designee, may assign the overtime work to any
bargaining unit members who are immediately avaiiable.

Section 8.5. Reduction in Work Force. Layoff and Recall:

Should the Employer determine that it is necessary to decrease the number of employees within
the job classification of the bargaining unit, due to lack of funds or lack of work, the employees
to be laid off in that classification shall be removed in inverse of order of seniority (e.g. last
hired, first laid-off). Affected employees and the Labor Council shall be given notice theréof at
least two (2) weeks prior to the effective date of such lay-off. Employees laid off as a result of
this procedure shall be subject to recall in order of seniority, before any new employees are hired
or promoted into the job classification held by them at the time of the reduction in force.

Section 8.6. Termination or Suspension of Seniority:
An employee's seniority with the Employer shall be suspended or terminated, as may be
appropriate, upon the occurrence of the following:

A. Resignation or retirement:

B. Discharge for just cause;

C. Absent for three (3) consecutive work days, without notification during such period to the
department head or a designee, of the reason for the absence, unless the employee has an
explanation acceptable to the Employer for not furnishing such notification;

D. Failure to report to work at the termination of a leave of absence or vacation, unless the
employee has a reasonable explanation for such fajlure to report for work;

'E. Failure to notify the Sheriff/Designee in writing within ten (10) calendar days of the

employee's intent to report for work upon recall from layoff, or failure to report for work
within ten (10) calendar days, after notice to report for work is sent by registered or certified
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mail or by telegram, to the employee's last address on file with the Department Personnel
Office; ‘

F. Engaging in gainful employment while on an authorized leave of ahsence, unless permission
to engage in such employment was granted in advance by the Sheriff/Designee in writing;

G. Absence from work because of layoff or any other reason for six (6) months in the case of an
employee with less than one (1) year of service from when the absence began, or twelve (12)
months in the case of all other employees, except that this provision shall not apply in the
case of an employee on an approved leave of absence, or absence from work because of
illness or injury covered by duty disability or ordinary disability benefits.

Section 8,7. Americans with Disabilities Act:

Whenever an employee (or the Union at the request of an employee) requests an accommodation
under the American's with Disabilities Act ("ADA"), or an accommodation of an employee is
otherwise contemplated by the Employer, the Employer, the employee, and the Union will meet
to discuss the matter.

It is the intent of the parties that any reasonable accommodations adopted by the Employer
conform to the requirements of this Agreement where practicable. The Employer may take all
reasonable steps necessary to comply with the ADA. Any such steps which might conflict with
the terms of this Agreement shall be discussed with the Union prior to implementation. The
parties shall cooperate in resolving potential conflicts between the Employer's obligation under
the ADA and the rights of the Union. Neither party shall unreasonably withhold its consent to the
reasonable accommodation of an employee. .

Information obtained regarding the medical condition or history of an employee shall be treated
in a confidential manner.

Nothing in this Section shall require the Employer to take any action which would violate the
ADA or any other applicable statute.

Grievances filed in reference to this Section shall begin at Step 2 of the Grievance Procedure.

Section 8.8. Family and Medical Leave:

Employees shall be granted family medical leave in accordance with the Family Medical Leave
Act. Any employee granted a family and medical leave must use eighty (80) hours of available
benefit time such as sick, vacation, personal and compensatory time when invoking FMLA. .
Employees may opt to be put into zero (0) time status until all accrued benefit time has first been

used when on an approved Family Medical Leave.

Section 8.9. Contract Copies Supplied: _

The Employer and the Labor Council agree to a 50%-50% split in the cost of reproducing this
Agreement in such numbers as may be necessary for all parties. Such reproduction shall be at a
pre-agreed price, and shall be completed within sixty (60) days of the execution of this
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Agreement. The Labor Council shall be responsible for ensuring that all dues paying bargammg
unit members are supplied with a copy of the fully executed Iabor Agreement.

ARTICLE IX LEAVES OF ABSENCE

Section 9.1. Regular Leave:
Leaves of absence without pay for Investigators shall be granted in compliance with the Rules

- and Regulations of the Employer.

Absence from County service on leave without pay for periods in excess of thirty (30) calendar
days, all suspensions, time after layoffs for more than thirty (30) calendar days but less than one
(1) year, all absences without leave shall be deducted in computing total continuous service and
will effect a change in the anniversary date.

Section 9.2, Seniority on Leave:

An Investigator on an approved unpaid leave of absence shall retain seniority, but shall not
accrue pension benefits or additional seniority during such period (except as may be otherwise
provided in the County’s Pension Plan), if such leave is in excess of thirty (30) days; except that
leaves granted under the Family Medical Leave Act shall be exempt and pension and seniority
shall continue.

Section 9.3. Retention of Benefits:
An Investigator will not earn sick pay or vacation credits while on an unpaid leave of absence

except for leaves granted under the Family Medical Leave Act. An Investigator on an unpaid
leave of absence except for leaves granted under the Family Medical Leave Act will be required
to pay the cost of the insurance benefits provided in Article VIII in order to keep these benefits in
full force and effect during the period of leave. Arrangements for payments of such costs through
normal deduction or otherwise must be made with the County's Payroll Office prior to depan:ure
on the leave. For the failure to make such arrangements the Employer may cancel insurance
benefits, which will be reinstated upon the Investigator's return to work, subject to such waiting
period and other rules and regulations as may be applicable to the insurance plan.

Section 9.4, Military Leave

Employees who enter the armed services of the United States, or who are members of the
National Guard or any of the Reserve Components of the Armed Forces of the United States
shall be entitled to all rights and privileges conferred by any applicable federal or state law.

Section 9.5, Approval of Leave:
No request for a leave, as defined in of this Article, will be considered unless approved by the

Sheriff or his designee. The Sheriff or his designee may withhold such approval, if, in his
judgment, such absence from duty at the particular time requested would interfere with the
conduct of the Employer's business. Approval of leaves of absence will not be unreasonably
denied, providing that the reasons for the leave are in conformance with the existing policies or
applicable laws regarding leaves of absence.
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Section 9.6. Veteran's Conventions:

Any Investigator who is a delegate or alternate to a National or State convention of a recognized
veteran's organization may request a leave of absence for the purpose of attending said
convention, providing, however, that any Investigator requesting a leave with pay must meet the
following conditions:

A. The Investigator must be a delegate or alternate to the convention as established in the
by-laws of the organization.

B. They must register with the credentials committee at the convention headquarters,

C. Their name must appear on the official delegate-alternate rolls that are filed at the State
headquarters of their organization at the close of the convention.

D. They must have attended no other convention, with a leave of absence with pay, during
the fiscal year.

E. The Investigator must produce, upon retumihg from the convention, a registration card
signed by a proper official of the convention, indicating attendance.

_ ARTICLE X
CONTINUITY OF OPERATIONS

Section 10.1. No Strike:
The Labor Council will not cause or permit its members to cause, and will not sanction in any

way, any work stoppage, strike, picketing or slowdown of any kind or for any reason, or the
honoring of any picket line or other curtailment, restriction or interference with any of the
Employer's functions or operations; and no employee will participate in any such activities
during the term of this Agreement or any extension thereof.

Section 10.2. Labor Council Responsibility:
Should any activity prescribed in Section 1 of this Article occur, which the Labor Council has

not sanctioned, the Labor Council shall immediately:

A. Publicly disavow such action by the employees or other persons involved,;

B. Advise the Employer in writing that such action has not been caused or sanctioned by the
L.abor Council; :

C. Notify the employees stating that it disapproves of such action and instructing all
employees to cease such action and return to work immediately;

D. Take such other steps as are reasonably appropriate to bring about observance of the

provisions of this Article, including compliance with reasonable requests of the Employer
to accomplish this end. '
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Section 10.3. Discharge of Violators:

The Employer shall have the right to discharge or otherwise discipline any or all employees who

violate any of the provisions of this Article. In such event, the employee or employees, or the

Labor Council on their behalf, shall have no recourse to the grievance procedure, except for the

sole purpose of determining whether an employee or employees participated in the action

prohibited by this Article. If it is determined that an employee did so participate, the d1301p11nary
action taken by the Employer may not be disturbed.

Section 10.4. No Lock-Out:
The Employer agrees that it will not lock out its employees during the term of this Agreement or

any extension thereof.

Section 10.5. Reservation of Rights:
In the event of any violation of this Article by the Labor Council or the Employer, the offended

party may pursue any legal or equitable remedy otherwise available, and it will not be a
condition precedent to the pursuit of any judicial remedy that any grievance procedure provided
in this Agreement be first exhausted.

ARTICLE XI
TRAINING AND EDUCATION

Section 11.1, Available Training:

All appropriate courses and training programs available through the County will be posted on all
bulletin boards where notices to employees are normally posted. These postings will be for a
period of not less than ten (10) working days prior to the course or program .opening for
application. The Employer agrees to provide all appropriate training to all personnel
commensurate with their duties and responsibilities; and, further agrees to continuously update
such training in order that the employees may develop the skills, knowledge and abilities needed
in the performance of their official duties.

ARTICLE XII
MISCELLANEOUS

Section 12.1. Health and Safety:

The Employer will continue to make reasonable provisions for the health and safety of its
employees during their hours of employment. The Employer also appreciates suggestions from
employees concerning health and safety matters, and will meet periodically with the Labor
Council to discuss same.

Section 12.2. Bulletin Boards:
The Employer will make bulletin boards available for the use of the Labor Council and the

Fraternal Order of Police in non-public locations; the Labor Council may, at its own expense,
erect its own separate bulletin boards in location agreed to by the Employer. The Labor Council
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and the FOP will be permitted to have posted on these bulletin boards notices of a non-
controversial nature, and shall submit a copy of them to the Sheriff or his designee for approval.

There shall be no distribution or posting of Labor Council authorized advertising or political
material, notices or other kind of literature on the Employer's property other than herein
provided. -

Section 12.3. Partial Invalidity:

In the event any of the provisions of this Agreement shall be or become invalid or unenforceable
by reason of any Federal or State law now existing or hereinafter enacted, such invalidity or
unenforceability shall not affect the remainder of the provisions hereof The parties agree to meet
and adopt revised provisions which would be in conformity with the law.

Section 12.4. Sub-Contracting:

It is the general policy of the Employer to continue to utilize its employees to perform work they
are qualified to perform. The Employer may, however, subcontract where circumstances warrant.
The Employer also reserves the right to enter into mutual aid and assistance agreements with
other units of government. The Employer agrees not to sub-contract bargaining unit ‘work or
replace bargaining unit employees. This provision is not intended to prevent the Employer from
reducing the work force in the event mutual aid or police service provided by the Employer to
other governmental entities cease.

In the event bargaining unit positions will be effected, the Employer will advise the Labor
Council at least three (3) months in advance of such contemplated changes and will discuss such
contemplated changes with the Labor Council, pursuant to the Illinois Public Labor Relations
Act of 1984. The Employer will work with the Labor Council in making every reasonable effort
to place adversely affected employees into other bargaining unit positions. The Labor Council
reserves all rights granted by this Agreement and the Act.

Section 12.5. Credit Union:
After approval by the County Board, the County shall deduct from the wages of the employees

who so authorize, and remit payments to the Credit Union.

Section 12.6. Personnel Files:
Upon written request to the Department Personnel Office, an employee, or his/her Labor Council

Representative (with written authorization from the affected employee) may inspect hisher
personnel file at any time mutually acceptable to the employee and Employer. Copies of
materials in an employee's personnel file shall be provided to the employee upon request. An
employee may file a written rejoinder, to be placed in his/her personnel file, concerning any
matter in the file. '

Section 12.7. Drug Testing:

The Joint Employers and the Labor Council agree to the provisions of the Sheriffs Drug-Free
Workplace Policy Court Services Department General Order 1002.2 attached herein and made a
part of this Labor Agreement, as Appendix E. No other drug policy may be substituted without

discussion between the parties.
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Section 12.8. Secondary Employment Permitted;

It is understood between the parties that employment with the Cook County Sheriff s Court
Services Department is the employee's primary job. In all instances of secondary employment,
employee's shall be subject to General Order 3200.1, as it exists on December 9, 2007, regarding
the regulations concerning secondary employment. Hereto attached as Appendix F.

A request for secondary employment shall be denied, under the following circumstances, when
the secondary employment is in an establishment where the primary business is the sale of
intoxicating liquor or gambling:

1. The employment includes serving as a bartender and/or dispensing intoxicating liquor.
2. The employment includes serving as a cocktail waitress/waiter
3. The employment is security related

4. The Sheriff's Office reasonably believes that the employment will bring discredit upon
the department. :

Section 12.9. Duty Related Injury:

In the event an Investigator is injured on duty and is unable to perform his/her duties, the
Investigator may be placed on a duty related injury leave until such time as the Investigator is
deemed fit to return to duty. During the time the Investigator is on a duty related injury leave .
he/she shall retain all seniority and economic benefits.

ARTICLE XIII
HOURS OF WORK AND OVERTIME

Section 13.1. Purpose of Article:
The provisions of this Article are intended to provide the basis for calculating the normal

workday and workweek, and to provide the basis for calculating overtime pay.

Section 13.2. Regular Work Periods:

The normal work day shall consist of eight (8) consecutive hours. The normal work week shall
consist of forty (40) hours in a seven (7) day work week (Sunday through Saturday), with two or
more consecutive days off. The Labor Council shall be provided at least thirty (30) days notice
prior to any proposed change in the hours worked or work schedules from those which existed as
of December 1, 1998, and may, in the Labor Council's sole discretion, issue a demand to bargain
over any such change. In the event no agreement is reached on the contemplated changes in the
hours worked or work schedules, the Labor Council reserves the right to move the issue directly
to impasse arbitration, pursuant to the provisions of the Illinois Public Labor Relations Act.

It is understood that the Employer may adjust the duty hours of bargaining unit members by up
to three (3) hours for operational needs.
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Section 13.3. Compensatory Time and/or Overtime Compensation:

A. For the purpose of calculating overtime, all compensated hours, except sick leave, shall be
counted as hours worked. Investigators shall receive overtime at the rate of time and one-half
(1 1/2) their normal hourly rate of pay for all hours in excess of eight (8) per day or forty (40)

per week.

B. Effective upon ratification and Board Approval, at the Investigator's option, time and one-
half (1 1/2) overtime may be accumulated as compensatory time due, calculated at the
overtime rate, in lieu of pay. All compensatory time due earned, from whatever source, shall
be accumulated to a maximum of two hundred forty (240) hours. All hours earned in excess
of two hundred forty (240) shall be paid in cash.

C. Compensatory time off may be used in time blocks of one (1) hour or more, at a time
mutually agreed to between the Investigator and his/her supervisor.

Section 13.4. Overtime Work:

A, After Duty Hours may be offered to employees on the basis of seniority among
employees who request such work. Each employee shall be selected in turn according to
his or her place on the After Duty Hours list, by rotation. An employee requesting to be
skipped when it becomes his or her turn to work After Duty Hours shall be rotated to the
bottom of the list. An employee who works After Duty Hours shall also be rotated to the
bottom of the list. It is understood that, for operational necessities, the employer may,
absent volunteers, order any employee to perform After Duty Hours, by reverse seniority.

~ B. Employees may be ordered to work overtime provided that such mandatory overtime
shall be limited to either emergency conditions, which cannot be deferred or which
cannot be performed with other members of this bargaining unit, or because of abnormal
peak loads in activities of the Department. The Sheriff, or his designee, will attempt to
assign overtime on a voluntary basis to those bargaining unit members who normally
work in the affected unit or area of assignment. Such voluntary overtime shall first be
offered on a departmental seniority basis. It is the intention of the parties that overtime
will be distributed equitably among the employees in the same job classification within a
department or operating unit, as far as practicable.

Section 13.5. Court Time:
Employees who attend court while off-duty on behalf of the Employer, shall receive two (2)

hours of overtime pay or the actual hours worked, whichever is greater.

Section 13.6. Call Back Pay:
Employees who are called back to work, shall receive two (2) hours of overtime pay or the actual

hours worked, whichever is greater.

Section 13.7. Command Duty:
The current policy for scheduling Command Duty shall remain in effect.
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ARTICLE X1V
RATES OF PAY

Section 14.1. Job Classnficatlon

Employees shall receive the salary provided for their JOb classification. Employees will be
increased to the appropriate step upon completion of the required length of service within the pay
grade and job classification. Longevity rate increases shall be based upon length of service with
the Employer (Cook County). No other person or persons shall be permitted to perform the work
of this bargaining unit job classification, except in emergency situations or circumstances beyond
the control of the Employer; nor shall the Employer transfer employees from other positions
within the County or the Sheriff’s Department to do bargaining unit work.

Section 14.2. Wage Rates: _
- All Investigators who were members of the bargaining unit as of December 1, 2013 and who are

still in a pay status with the Employer as of the date of the County's ratification of this
Agreement, or who have retired from the bargaining unit subsequent to December 1, 2013 shall
receive retroactive wage increases as in Appendix A. In addition, Investigators shall receive
longevity Step increases in accordance with the Wage Schedule herein attached as Appendix A.

Effective with the first full pay period on or after June 1, 2013, the pay rates for all classification
shall be increased by 1.0%.

Effective with the first full pay period on or after June 1, 2014, the pay rates for all classificétion
shall be increased by 1.5%.

Effective with the first full pay period on or after June 1, 2015, the pay rates for all classification
shall be increased by 2.0%.

Effective with the first full pay period on or after December 1, 2015, the pay rates for all
classification shall be increased by 2.0%.

Effective with the first full pay period on or after December I, 2016, the pay rates for all
classification shall be increased by 2.25%.

Effective with the first full pay period on or after June 1, 2017, the pay rates for all classification
shall be increased by 2.0%. :

Section 14.3 Bilingual Pay:

Upon implementation of this Agreement, employees whose assignments regularly required the
use of bilingual skills or to use sign language skills in fulfilling their job duties shall receive an
additional $50.00 per month. The determination as to whether or not an employee or a position
is entitled to bilingual pay shall be made by the Employer in its sole discretion.
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ARTICLE XV
HOLIDAYS

Section 15.1. Designation of Holidays:

A. The following days are hereby declared holidays for all employees in the bargaining unit.

1. New Year's Day - January 1

2. Martin Luther King's Birthday - 3rd Monday in January
3. Lincoln's Birthday - February 12

4. President's Day - Third Monday in February

5. Pulaski's Birthday-1st Monday in March

6. Memorial Day - Last Monday in May

7. Independence Day - July 4

8. Labor Day - First Monday in September

9. Columbus Day - Second Monday in October

10. Veteran's Day - November 11

11. Thanksgiving Day - The fourth Thursday in November
12. Christmas Day - December 25

It is the intent of the board of Commissioners of Cook County that all salaried Cook County

employees be granted thirteen (13) holidays, or equivalent paid days off per year. Holidays

will be celebrated on the day on which it actually occurs; however, should a certain holiday .
fall on a Saturday, the preceding Friday shall be set as the holiday; should a certain holiday

fall on a Sunday, the following Monday shall be set as the holiday.

‘In addition to the above, any other days or paft of a day shall be considered a holiday Wheﬁ

so designated by the Board of Commissioners of Cook County.

In addition to the holidays listed, an employee shall be credited with one (1) floating holiday
on December 1 of each year which must be used by the employee between December 1 and
November 30. The floating holiday may not be carried over into the next fiscal year by the
employee. The floating holiday will be scheduled in accordance with the procedure for
vacation selection as set forth in this Agreement. Use of the floating holiday is restricted to a

full day increment.

Section 15.2. Holiday Compensation:

A

If a scheduled holiday ceincides with an employee's regular day off, the employee shall

receive one (1) day compensatory time due in lieu of holiday pay.

Employees whose regular work schedule coincides with any of the six major holidays (New
Year's Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day or Christmas
Day) and the employee works on said holiday, the employee shall receive one and one half
times their hourly rate of pay, for all hours worked, plus an additional eight (8) hours of
compensatory time due.
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Section 15.3, Holidays in Vacations:

If a holiday falls within an employee's scheduled vacation, such employee will be carried as
"H()llday"

ARTICLE

XVI VACATIONS

Section 16.1. Vacation Leave:

A. All employees shall be granted paid vacation, based on their years of service with the
Employer, as follows:

Anniversary Days of Maximum
of Employment Vacation Accumulation
1st througﬁ 6™ | 10 working days 20 working days
7th through 14™ 15 working days 30 working days
15th or more 20 working days 40 working days

B.  Accruals will be carried out in accordance with the bi-weekly payroll system.

C. Employees may use only such vacation leave as has been earned and accrued. The heads of
the County offices, departments, or institutions may establish the time when the vacation
shall be taken.

D. Any employee of the County of Cook who has rendered continuous service to the City of
Chicago, the Chicago Park District, the Forest Preserve District, the Metropolitan Water
Reclamation District of Greater Chicago and/or the Chicago Board of Education shall have
the right to have the period of such service credited and counted for the purpose of
computing the number of years of service as employees of the County for vacation credit
only. All discharges and resignations not followed by reinstatement within one (1) year shall
interrupt continuous service, and shall result in the loss of all prior service credit. Credit for
such prior service shall be established by filing, in the Office of the Comptroller of Cook
County, a certificate of such prior service from such former place or places of employment.

E. In the event an employee has not taken vacation leave as provided, by reason of separation
from service, the employee, or in the event of death, the employee's spouse or estate, shall be
entitled to receive the employee's prevailing salary for such unused vacation periods.

F. In computing years of service for vacation leave, employees shall be credited with regular
working time plus the time of duty disability.
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G. Any employee who is a re-employed veteran shall be entitled to be credited with working
time for each of the years absent due to Military service. The veteran's years of service for
purposes of accrual of vacation time in the year of return to employment with Cook County
shall be the same as if employment had continued without interruption by Military Service.

H. Holidays recognized by the Board of Commissioners of Cook County are not counted as part
of a vacation. ‘

Section 16.2. Vacation Preference and Scheduling:
Vacations shall be selected by seniority; in the event of a conflict between bargaining unit
members, ties will be broken by use of the County Employee identification number.

ARTICLE XVH
WELFARE BENEFITS

Section 17.1. Hospitalization Insurance:
The hospitalization insurance plans which are in effect shall remain in effect for the duration of

this Agreement as per Appendix C. An explanation booklet of the various health insurance plans
shall be prepared and made available to the Investigators.

The Labor Council will be notified before any proposed change in hospitalization benefits are
implemented and shall have the right to bargain over the impact of such changes.

Section 17.2. Health Insurance OQpt-Out Program:

The Employer agrees to pay $800.00 per year to eligible employees who opt-out of the
Employer's health benefit program. The $800.00 will be paid in one lump sum at the beginning
of each fiscal year. Prior to opting-out of such program, the employee must demonstrate to the
Employer's satisfaction that he/she has alternative healthcare coverage. Any employee electing
to opt-out of the Employer’s health benefit program may request that in lieu of a payment to the
employee, this amount be credited to a medical flexible spending account. Eligible employees
who lose their alternative healthcare coverage may enroll in or be reinstated to the Employer’s
health benefit program. Covered employees may not opt-out if their spouse or domestic partner

is a County employee.

Section 17.3, Sick Leave:

A. All employees covered by the terms of this Agreement, shall be granted sick leave with pay
at the rate of eight (8) working hours for each month of service. Accruals will be carried out
in accordance with the bi-weekly payroll system. Accrued sick leave will carry over if
employees change offices or Departments within the County as long as there is no break in
service longer than thirty (30) days.

B. Sick leave may be accumulated to equal, but at no time to exceed 1400 hours, at the rate of
ninety-six (96) working hours per year. Records of sick leave credit and use shall be
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maintained by each office, department, or institution. Amount of leave accumulated at the
time when any sick leave begins shall be available in full, and additional leave shall continue
to accrue while an employee is using that already accumulated.

C. Sick leave may be used for illness, disability incidental to pregnancy, or non-job related
injury to the employee; appointments with physicians, dentists, or other recognized
practitioners; or for serious illness, disability or injury, in the immediate family of the
Investigator. Sick leave shall not be used as additional vacation leave. Sick leave may be
used as maternity or paternity leave by employees.

D. An employee who has been off duty for forty (40) consecutive work hours or more for any
health reason may be required to undergo examination by the Employer's physician before
returning to work, at the Employer's cost. For health related absences of less than forty (40)
consecutive work hours, a doctor's statement or proof of illness will not be required except in -
individual instances where the Sheriff has sufficient reason to suspect that the individual did
not have a valid health reason for the absence. If indicated by the nature of a health related
absence, examination by the Employer's physician may be required to make sure that the
employee is physically fit to return to work. The Employer may visit the home of the
Investigator for the purpose of verifying the injury or medical reason, whenever doubt exists
as to the validity of the absence.

E. If the health of an employee warrants prolonged absence from duty, the employee will be
permiited to combine his/her vacation, sick leave and personal days, and/or invoke the
provision of the Family and Medical Leave Act as provided in this Agreement.

F. The employee may apply for disability under the rules and regulations established by the
Retirement Board.

Section 17.4. Disability Benefits:

Employees incurring any occupational illness or injury will be covered by Workers'
Compensation insurance benefit. Employees injured or sustaining occupational disease on duty,
who are off work as result thereof shall be paid Total Temporary Disability Benefits pursuant to
the Workers' Compensation Act. Duty Disability and ordinary disability benefits also will be
paid to employees who are participants in the County Employee Pension Plan; disability benefits
will be reduced by any Worker's Compensation benefits received. Duty Disability benefits are
paid to the employee by the Retirement Board when the employee is disabled while performing
work duties. Benefits amount to seventy-five percent (75%) of the employec's salary at the time
of injury, and begin the day after the date the salary stops. The employee will not be required to
use sick time and/or vacation time for any day of duty disability. However, if after twenty-one
(21) days of the injury, the County has not yet made a determination as to the employee’s duty
disability application, the Union may request a labor-management meeting to discuss the status
of the County’s review.

Ordinary disability occurs when a person becomes disabled due to any cause, other than injury
on the job. An eligible employee who has applied for such disability compensation will be
entitled to receive not less than fifty percent (50%) of salary. The first thirty (30) consecutive
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days of ordinary disability are compensated for only by the use of any accumulated sick pay
and/or vacation pay credits unless the employee and the Employer otherwise agree.

Section 17.5. Life Insurance:
All Investigators shall be provided life insurance in an amount equal to the Investigator's annual

salary, rounded to the next highest thousand, at no cost to the Investigator, with the Investigator
having the option to purchase additional insurance up to a maximum of the Investigator's annual

salary.

Section 17.6. Pension Plan:
Pension benefits for Investigators shall be provided by the Cook County Employees Benefit and

Annuity program.

Section 17.7. Dental and Vision Benefits:
The County agrees to provide a dental and vision plan to its Investigators. All Investigators will

be eligible to participate in any dental and optical plan offered by the County.

Section 17.8 Bereavement Leave:

A. Excused leave with pay will be granted, up to three (3) days, to an Investigator for the funeral
of a member of the Investigator's immediate family or household. For purposes of this
Section, an Investigator's immediate family includes mother, father, (including in-laws)
husband, wife, child (including step, foster, adopted), brothers, sisters, grandchildren,
grandparents, or such persons who have reared the Investigator.

B. Leave requested to attend the funeral for someone other than a member of an Investigators
immediate family or household may be granted, but time so used shall be deducted from the
accumulated vacation, personal leave or compensatory time due of the Investigator making
the request.

Section 17.9. Maternity/Paternity Leave:
Investigators shall be granted maternity or paternity leaves of absence to cover periods of

pregnancy and post-partum child care. The length of such leave, in general, shall not exceed six
(6) months, but may be renewed by the Sheriff or his designee.

Section 17.10. Flexible Benefits Plan:
All Investigators shall be eligible to participate, at no cost to them, in a flexible benefits plan to
be established by the County. Such plan shall include segregated IRS accounts for child care and

medical expenses.

ARTICLE XVIII
ADDITIONAL BENEFITS

Section 18.1. Election Day:
An Investigator who is a registered voter will receive two (2) hours time off (without pay) during
his/her regular work day so that he/she may vote in any general election. An Investigator desiring

2012-20170PRF 23



to take such time off shall arrange the exact hours of intended absence with his/her supervisor at
least two (2) work days prior to the election.

Section 18.2. Personal Days:

Employees will accrue personal days at the rate of 1.24 hours per pay period (bi-weekly). Two
(2) personal days may be used for observance of religious holidays prior to accrual, to be paid
back in the succeeding two (2) fiscal quarters. No more than four (4) personal days may be used
in a fiscal year.

Personal days shall not be used as additional vacation leave, if the health of an employee
warrants prolonged absence from duty, the employee will be permitted to combine personal
days, sick leave, and vacation leave,

Personal days may be used consecutively and/or as additional vacation leave with permission
from the Sheriff/designee. Personal days off shall be scheduled in advance to be consistent with
operating necessities and the convenience of the Investlgator and are subject to approval of the
Sheriff or his designee.

Severance of employment shall terminate all rights to accrued personal days.

Section 18.3. Mileage:

The Employer shall reimburse Iilvestigators using their personal automobile for work in
accordance with the Cook County Travel Reimbursement policy. Such rate shall be adjusted, as
necessary, to ensure that employees are paid the maximum allowable by County. .-

Section 18.4. Use of Leave Time:
Employees may use vacation time, sick leave, compensatory time, and personal days in

minimum increments of one hour.

ARTICLE XIX
DURATION

Section 19.1. Term:
This Agreement shall become effective on December 1, 2012 and shall remain in effect through

November 30, 2017. It shall automatically renew itself from year to year thereafter unless either
party shall give written notice to the other party not less than ninety (90) calendar days prior to
the expiration date, or any anniversary thereof, that it desires to modify this Agreement.

In the event such written notice is given by either party, this Agreement shall continue to remain
in effect after the expiration date until a new Agreement has been reached.

Section 19.2. Notice:
Any notice under this Agreement shall be given by registered or certified mail. If given by the
Labor Council, then such notice shall be addressed to the following individuals:
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1. President 2. Sheriff

Board of Commissioners of Cook County Daley Center - Room 704
118 North Clark Street - Room 537 50 W. Washington
Chicago, IL 60602 Chicago, IL 60602

3. Chief, Bureau of Human Resources
118 N. Clark Street - Room 840
" Chicago, IL 60602

If given by the County to the Labor Council, then such notice shall be addressed to:
Illinois Fraternal Order of Police Labor Council

974 Clocktower Drive
Springfield, Nlinois 62704

Either party may, by like written notice, change the address to which notice to it shall be given.
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2  Howly " 14.686 15,362 16.089 16.876 17654~ 18.494 18.020 feeit 19777
Bi-Wealdy LI7488 122818 - 1287.92 135008 141282 147952 152160 153688 158216
Annual 80,648 81,932 ° -334es 35,162 98,720 8,467 39561 50,958 41,136
10 Hourly 16.728 16465  17.238 8,072 18.942 19.628 20,205 20419 . 21,023
Bl-Weekiy 128832 . 131720 1375.04° 144578 151836  4886.26 161640 183352 - 188184

. Annual 32718 34,247 35,855 37,889 " 30,308 H242 4202 42,471 44,727
1 Hourly 16876 17.654 18.495 18357 20.315 M348 . 21772 21,073 22.646
© BhWaekly 135008 141232 147080  1,54866 162520 170752 174176 1.757.84 . 181188
Annual 5,102 26,720 88,460 40,262 42,255 44,908 45,285 45,703 47,108

12 Hourly 18.073 18.942 19.828° 20,783 21.851 22864 23311 23544 24,259
Bl-Wealkly 144584 150536 168624 . 166264 174808 182912 186488 188352  1,940.72
Annuel 7,50 39,399 41,242 43,228 46,450 47,557 48,468 48,571 50,458

18 Houry 18,357 20.315 21844~ g4 23.308 24568 25048 25288 26058
Bi-Weekly (154886 1,62520 470782 176082 187104 198464  2003.84 2023.0¢  2,084.24
Annusl 40,282 42,258 44,385 48537 . 48647 51,080 52,009 52,599 54,190
4 Hourly 20.712 21.851 22.864 24018 25185 26.349 26,093 27161 27.980
Bi-Weskly 165696 174808 182012 192144 ‘201240 20742 - 215144 217288 28849
Annual - 43,080. 45,450 47,667 49,957 82,322 5,805 . 55937 - 56404 58,198
16 Houry 22374 23388 24.558 25.774 27.068 8,343 28815 29211 30.081
" Bi-Weekly 178952 1871.04 196484 206192 . 216544 22744 239320 290688 240648
Annuel 46,537 48647 51,080 3,600 56,301 58,953 60,143 80,758 62,560

16 Hourly | 24018 £5.156 26349 27.809 28.940 0,283 80.807 81.206 az.i4e.
* Bi-Weekly 92144 201248 210792 220872 23520 2408  247286. 249848 257184
_Anndal - 48,857 62324 .. 54805 67.426° . 60,195 2,988 64268 84,908 66,867
17 Hourly .25.774 27.070 28343 29662 3t.i28 B.668 33.308 33.624 34647
Bi-Weekly (asle2 216560 226744 237285 240024 251344 286448 288892 277136
Ainual 63,609 56806 58955 = 61606 . 04,746 67,549 69,276 89,887 72,055

18 Hourly 27609 28.040 30.283 31.789 43954 - MBES' 36610 95,947 37,058
Bl-weeldy . 220872 231520 242084 254312 . 266032 275 B8 284880 287576 296470
Anrual 67,426 60,195 62,988 66,121 65,168 72563 74,088 74768 77,082
19 Houdy 30283 31789 33254 34.896 36546 . mpoy 98878  d0.259 40.448
Bi-Weekly 242284 254312 266032 279168 202968  S00.76 511032 . B0 329584
Annual . 82988 - e8] 69,188 72,563 76,015 74,857 80,868 ' . 81,868 B4,131
20 Hourly 53,254 34,898 86.546 38,207 40105 d2088 42880 43.098 44.503
Bi-Weekly 266032 279168 202368 306570 320840  SA504 341440 344744 356144
Annual §9,168 72,563 78,015 79,857 83418 B7.491 88,774 50,833 92,337
21 Hourly 6646 . 38.207 40.105 42,063 44,069 48202 48,887 47.355 48791
Bi-Weekly 292368 306876 320840 336604 852472 369896  4,750.98 378840 380328
Annua 70015 74,857 83,418 87,481 91,842 9,100 07,524 98498 101,485
22 Houty 40.105 42,063 24059 46202 48.348 50,679 61423 - 5193 - sddot
Bi-Waekly 820840 336604 352472 369616 886784 40482 411384 415472 427928
Amogal ¢ B34 87,491 1,832 98,100 100563 105412 106959 108,022 111,281
28 - Hourly 42,063 44,059 46.202 48.348 50.679 621 Gaseg  sesm 56,175
§52472 360616 9867.84 405432 42808 431912 4,621 4,494.00

Bi-Weekly 3,365.04 , :
Annual 87,491 81,642 96,100 100563 - 105412 1W668 {12207 113416 {16844



10

11

12

Hourly
Bi-Weekly
Annual

Hourly -
Bl-Weskiy
Al

Hourly
Bil-Weekly
Anntal

Rourly
Bi-Weekly

. Annual

13

14

i

)

17

18

19

20

Hourly
Bi-Waskly
Anpual

Hotrrly
Bi-Weekly .

Annual

Houtly
Bl-Waskly
Annual

Hourly
Bi-Weekly
Anryal

Hourly -
Bi-Weekly
Annual

Hourly
Bl-Weekiy
Annual

Houorly
Bi-Waakly
Annual

Hourly
Bi-Wapkly

. Annual

21

23

" Haurly

Bi-Weekly
Annug)

Hourly
Bi-Weekly
Annual

Houry
Bi-Weekly
Annual

lst@ler IndSteo ‘IdStep 4thStey  HhStep  fihten

15.018
1,201.28
at.239

16.083.

1,P86.64
#3452

17.268

138048

35,892
18.480
1,478.40
86,438

19.783

- 1,68344.

41,169

21178
1,694.24
44,050

22877
1,830.15
47,584

24,666
1,904.84
51,080

26.354
2,108.82

28290
2,258.40
59,718

30.964
2,477.12
64,405

34002
272018
70,724

a7.368 -

2,989.44
77,725

41.007

328056

86,204

43.009
344072
89,458

BUREAU OF HUMAN RESGURCES

16.697
1:265.76
82,640

16.835
1,348.80
35,016

18.051
1,444.08
37,548

"19.368
154044
40,286

20.772

1,861.76
43,205

22.343
. 178744

46,473
23,914
1,81312
48,741

25,722

2057.78

3,501

27.679
2,214.3p
B7,572

" 28591
2,857.28
#1,5¢9

" 82,504
2,600.32
67,608

36,681

285448

74,216

39,169
313272
81,460

43.009
344072
89,458

45.050
2,604.00
93,704

H

SCHEDULE

GENERAL

16.451
1,316.88
34,298

17.626

1,410.08

36,662

18,811
1,512.88

32,334.

20.274
1,821.92

42,160

21.824
1,745.92
45,393

23.378
1.870.24
48,826

2111
2,008.88
62,230

26.942
2,155.38

56'039.

28981
2,31848
-60,280

a0.884
247712
64,408

34002

12,720,118

70,724

37968
2,989.44
71,725

41.007
3,280.56
85,204

45050

3,604.00°

93,704

47.242
3,778.38
98,243

17.256

1,360.48

35,802

18479

1A78.32
36,436

19,795
1,583.44
41,189

21251
1,700.08
44,202

22877
1,830.18
47,584

24558
1,964.64
51,080

‘26,364
2,108.32
54,816

28230

226840

58,718

50329
2426.32
63,084

. 82.504
280032
67,608

85.867

2,854.48

74,216

39.159
8,132.72
81,450

43.009
344072
89,458

47.242
4,779.36
96,263

49436

3,954.88
102,826

After 2

. Years At 5th

18081
1.444.08
37,646

19.368
1,548.44
40,285

20772
1,661.78

43,208

22343
1,76744

46,473

23814
191312
48,741

26.721
2,087.68
53488

27477
2,214.1¢
. 57,668

29.591
2,367.28
81,649

31.828
2,648.24
68,202

34.002
“2720.16
70,724

37.386
2,980.44
77728

41,007
3,280.56

85,204 -

45.050
3,604.00
93,704

49436
3,854.68
102,826

51.818-

414552
107,789

Step

18.610
151280
0,332

© 20274
1,621.62
42,180

Had

1,745.92
45,383

R378
1.870.24
48,626

7.1
2008.88
62,230

26.042
2,155.36

66,089 -

. 2B.981
23848
80,280

30,864
2172
4,405

.403
27224
89,478

Hos

286448
218

3450
55272
#,450

41.008
840,72
8488

47242
8719.85
5283

51,819
4,145.52
107,783

54368
4.351.84
113,147

Effective December 1, 2016

Aftar1 Yoar After 1 Year AﬂerT.Yeal'

atisl.  at2nd alsrd
Longevity Longevily Longevity
"Rate&10 Hate&15 Rate & 20
Years Years Years
Service Senafce‘ Sstvice
Zthgtep  BthSteép -~ 8ihSion -
19,448 19645 20222
166684 167144  1gi778
40,451 40,857 42061 .
20.860 20878 2496
185280 167024 . 1,718.68
42,970 43,496 44,711
22,262 22467 25,168
1,78098 179738 185248
48,304 48,731 48,164
23835 24,074 24 805
190680 109592  1,084.40
' 49576 50,073 51,504
25,612 25.867 26,659
204898 208856 213112
© 58272 83782 55408
- 27408 27.772 24,610
219984 222176  2,288.60
57,195 87,785 EO.508
29566 29,668 30,768
238528 238044 246084
61497 62,175 83,076
31.602 a1.008 8287
2528168 255284 265048
66,792 56,368 66,374
84,055 34.381 35421
272440 275048 283388
70,834 71,512 73,875
- 38411 36756 97898
C401288 294048 508144
76,734 76462 - 78817
39754 407142 - 4138
518032 ~ 321198  '3,308.64
82,888 83,485 86,024
" 43640 4408 dsm
349120 882504 363198
80,771 51,651 84415
47.942 48,420 4889
353588 387360  8,001.12
89718 . 100718 {oa7ep
52580 53.103 54,695
420640.  4,24824  4,375.60
109366 110456 113,786
56,204 55,754 57.439
441882 448032 450512
114824 118968 119473



Elfective June 1, 2017

. SCHEDULEt
BUREAU OF HUMAN RESOURCES
GENERAL .

AHerT  Amer1  Atier1

Yearat Yearat Yearaf

1et 2nd -~ aed

Longevit Longsvit Longevit

After2 yHale& yRate& yFRale &

Years At 10 Years 15 Years 20 Years

i S5thStep Senice Service  Service.

Grade '1stSlep 2ndStep FrdStep 4th Step 5:;1' Step BthStep 7ih Sie §th Siep  Dth Step
9 Houly  153f6 16011 16780 17.601 Y8412 19288 19837 204035 20626
Bl-Weekly 1,226:28 1,280.88 1,345.20 1,408.08 147208 154304 158096 1,60286 1.850.08
- Annual 31857 83802 34923 36610 | 38,206 40,118 41060 41,674 42,802

A0 Houry 16405 17472 17.079 18849 19755 20478 21073 21206 21028
Bi-Weekly 1,31240 1,37376 1,438.32 1,507.92° 1,580.40 1,864.32 1886.84 1,70368 1,754.08
Annual 84122 5717 87,396 39,205 41,080 4402 43831 44205 45800

11 Houry 17601 18412 18289 20189 21487 22260 22707 22016 23619
. BirWeekly 1,40808 1,472.98 154312 161512 169496 178080 181656 1,873.28 1,660.52
Anriual ‘96510 33206 40,121 41,098 44,068 46300 47200 47,608 49,127

12 Houty 18.85¢ 19756 20679 21676 22790 28846 4312 24355 2550
Br-Weekly 160800 158040 1,654.32 .1,73408 1,520.20 1,007.68. 196005 1,.084.40 2,024.08
Annyal 99,208 41,000 43012 45086 47,403 40609 BO668 51,074 52,626

13 Houry 20180 21187 22260 23836 24392 25613 20426 26374 27472
Bi-Weekly 1,616.12 189488 1,780.80 1,866.80 1,951.35 2,049.04 208092 21092 217374
Annuel - 41,083 44,088 45300 48536 B0735 53,275 543Gy B4857 86,517

14 Hoﬁrly 21.602 22780 23448 25049 26235 27481 2048 28327 09182
Bi-Weskly 1,728.16 1,828.20 1,007.65 200892 2,09880 2719848 224384 226616 2,334.56

- Annual 44832 47403 49599  B2,101  B458B 57,160 56330 56620 60,808

15 Hourly 23336 24397 25613 26881 28231 20561 80967 30465 31478
Bi-Weskly 1,86680 * 1,951.86 2049.04 215048 225848 2,364.88 241250 244720 2,500.84
Annval - 48836  60735. 53,275 65012, 58720 61486 62726 63367 85,265

16 Hourly 26.049 26236 27.4B1° 28786 80,183 31583 2034 80540 33408
Bl-Weakly 2,008.92 2,098.88 2,19848 2,303.80 241484 252664 25472 280368 2,602.24
Annual - BZ,101 54570 57,160 59,803 B2,780 65802 67046 67.695 69,738

17 Houwrly 26881 28233  DoAR1  A0G88 B3R5 84071 34736 85089 36420
Bl-Weekly 215048 225664 286488 247488 259720 279668 27788 280552 2860.92
Annuai 652 SB724 61486 84346 67,527 70,867 72350 72,943 75,148

18 Hourly. R8.795 . 30.183 31583 40154 34682 36395 7130 3740t s.asd
Bl-Waekly 230360 241464 262684 266282 277456 291160 207112 290928 3002.08
Annug! bage3 62780 65692  6B960 . 72,938 VEFOU 77049 77981  B0O894

19 Houly 31583 -30.454 94682 30905 GBS | 90842 0549 40945 4285
Bi-Weekly 2526.84 268232 2774568 281180 3,04820 3,195.86 328392 827560 3374.80

Annual 656802 68960 72135 75701 79279 83,079 84341 85165  s7744

.20 Hourly 94882 86306 SB115  30.942  41.827 43860 4453 44944 46.300
BFWeekly 2,774.56 2,011.60 304020 399506 BI6.16 350052 386104 359552 8,704.00
Annual 72,138 75701 79,279 83079 87,000 91,247 02487 93483 96,304

21 Hourly 88115 30842 41827 43869 45951 48187 48301 48388 50887
Bi-Weekly 3,049.20 -3,195.36 334616 360952 3676.08 385496 891208 305104 4,070.88
Annual 79279 83079 87,000 91247 95678 100,228 OLTI4 102727 105,844

22 Hourly 41827, 43869 45951 48187 50425 52855 58B32 54165 55.789
. BiWeekly” 334618 350052 9676.08 3,854.96 4,034.00 422840 420056 433380 446312
Anniual 87000 91,247 . 95578 100,228 104,884 108,938 111854 112663 116,041

23 . Hourly . 43860 45851 46187 50425 B2.G55 - 55ABS 56308  SA.8A0  SB.568
367808 385496 403400 422840 4,438.88 450484 4549.52 4,887.04

Bi-Weekly 3,500.52

Annual " 91,247 85678 100,228 104,884 108,938 715410 117,020 4is287 121,863 -



SCHEDULE |
BUREAU OF HUMAN RESOURCES
OPR ONLY
After 2
- Years At
5th Step
Grade TstStep 2ndStep 3rdStep 4thStep SthStep 5ih Step
21 Hourly 35480 87191 38948 40851 42787 44868
-Bi-Weekly  2,839.20 287528 3,115.84 3,26B.08 342208 3,580.44
Annual 73,819 77,367 - 81,011

84970 88,996 90,325

_Efiecﬂve Jure 1, 2013 B

‘Yearat Yéarat Yearat
st 2nd " -3rd
Longevity Longevity Longevity
Rate & 10 Rate & 15 Rale & 20
Years Years Years
Service Service _Sew{ce

ZthStep gihStep Sth Step

46534 45988  47.383
8642.72  3,679.04 3700.84
94,710 - 05,656  0B656



SCHEDULE|
BUREAU OF HUMAN RESOURCES
OPR ONLY
Grade IstStep 2ndStep 3rd Step

21 Houry 36.022 37.748
_Bi-Weekly 2881.76 3,019.02

Annual 74,925 785817,

88.532

Effective Juna 1, 2014

Yearat Yearat Yearat
16t . 2nd” 3rd -

. Longevity Longevity Longevity -

After 2
Years At
bth Stap

4thStep SthSiep 6thSfep

41,464

" 43,429

45.541

8,162.56 3,317.12 347432 364328
80,382 94725

82,278

86,245

Rale & 10. Rate & 15 Rate & 20
Years . Years Yeéars
Service  Service  Service

IthStep 8thStep Ith Stap

46217 48678 48004
3,607,36 3,734.24 3,847.52
96,131 197,080 100,035



S o .. Effective June 1,2015
SCHEDULE | '

BUREAU.OF HUMAN RESQUHCES
- OPR ONLY

. Yearat Yedrat VYearat
. 1st 2nd 3rd

. Longevity Longévity Longevity

After2 Rate & 10 Rate & 15 Rate & 20
Yoars At Years . Years  Years
SthStap Service Serviee: Service

Grade IstStep 2ndSfep IdStep 4ihStep SthStep fhStep ZthStep 8thStep 9ih Step
21 Hourly 36742° 38504 40323 42203 44298 46452 47141 47612 49.086
B-Weekly 293096 3,080.82 322584 3,383.44 354384 571616 877128 380896 3,924.48
Arthual 76423 80,088 63871 87,080 92,130 96,620 98063 99,082 102038

-



Effective December 1, 2015

SCHEDULE |
BUREAU OF HUMAN RESOURCES

OPR ONLY
- Yearat Yearat Yearat
ist - 2nd 3rd
" Longevity Longsvity Longevity
Afier2 Rate & 10 Rate & i5 Rate &20
Years At  Years Years Years
SthStep Service Service  Service
~ Grade | IstSlep 2ndSfon JrdStep 4thStep 5SthStep GthStep 7hStep SthStep 9th Step
21 Hourly 87477 30274 41120 48139 - 45184 47.381  4BOB4 48564  60.037

" Bi-Weekly 209816 3,141.92 3,200.82° 345112 3,61472 370048 3884677 3,88512 4,00208
Annual - 77,852 81,689 85,548 89,720 - 93,982 98',55‘2 100,014 101,013 104,078



SCHEDULE| ‘
BUREAU OF HUMAN RESOURCES
OPR ONLY

After 2

- Years At

gth Step

Grade 1stStep 2ndStep 3rdStep 4thSten BthStep GihStep

21 Hourly 38.820 40158 42054 44110 48201  48.447

Bi-Weekly  3,065.60 821264 3,364.32 3528.80 3,606.08 3.87576
Annual 79,705

83,528 87472 100,760

91,748 06,008

" 102,266

Effective December 1, 2018

Year at
1st

Year at
2nd"

Yearat .
ard

. Longevity Longewviiy Longevity

Rate & 10 Rate & 15 Rate £20
Yeurs Years Years
Setvice Service Senvice .

Tth Step  SthStep 9t Step

49168 49857 51163
309328 8,07256 4,008.04
108,286 108410



Eifective’Jung 1, 2017

SCHEDULE]
BUREAU OF HUMAN RESQURCES
OPRONLY
Yearat Yearat Yearat
T8t 2nd 3rd
Longevity Longevity Longevity
After2  Rate & 10 Rate & 15 Rate & 20
Yoars At * Yemrs ~ - Years Years
§thStep Service Service Serice
Grade | 1stStep 2nd Step 3rdSten 4thStep 5th Step 6thStep 7thStep 8thStep 9th Sten
21 Houly 30.086 40.961 42895 44,902 47,128 49418 50149 . 50850 52186

Bi-Weekly '3,126.88 327688 3481.80 3590.35 377000 395328 4,011.82 4,05200 4,174.88
Annuaj ‘81,208 85198 89,221 93,583 - 98,020 102,785 104308 105352 108,546



- ’ . Effective June 1, 2013 -
SCHEDULE XXV
BUREAU OF HUMAN RESOURCES , _
SHERIFF INVESTIGATORS - OFFICE OF PROFESSIONAL REGULATION

After1  Yearat Yearat Yearat Yearat
Year at 1st 2nd 8rd ath
Maximum Longevity Longavity Longevity Longevity
Aate &6 Rate & 10 Rale & 16 Rate & 20 Rate & 25
Yoars Years Years Years Years
- 8Borvice  Service  Service  Service

_Service
Gradg 1stStep 2nd Step 'M dthStep SthStep Bthblep 7thSlen BthStep gth m' 10th 8fep
152 Hourly 23.Bé4 25019 28,202 27.462 28,786 30.118 31.317

32663 33859 35211
Bi-Weekly  1,81072 200152 209616 2,196.98 2,302.88 240044 250536 260504 2708.72 2,418.88
Annual 45,678 62,039 54,500 57120  B9.674 62848 65139 67,73t 70426 73,238




’ ' Effective June 1, 2014
SCHEDULE XXV :

: - BUREAU OF HUMAN RESOURGES
SHERIFF INVESTIGATORS - OFFICE OF PROFESSIONAL REGULATION

After1  Yearat Yearai Yearat Yearat

Year at tat 2nd. ard 4th
Maximum Lengevity Longevity Longevity Longevity
Rakw &5 Rele & 10 Rate & 15 Hate & 20 Rate & 25

Years Years  Yeoars  Years Years

’ Service  Service Servico Service Service

Grade 1aiSlep 2ndStep 3rdSwep AthStenp SthiStep 6thSlep 7ih Step SthStep Gth Step 10th Sfep

182 Hourly | 24242 25394 26505 27.874 29218 0670 81787  33.051 34367  35.73¢

Bi-Weekly  1,930.38 2,031.52 212760 222992 233744 244580 254206 284408 274938 285812
Annual 50,423  B2819 55317,

57,977 60,773 63585 €6,116 68746 V1,483 74,337



Effective June 1, 2015
SCHEDULE XXV

BUREAU OF HUMAN RESOURCES
SHERIFF INVESTIGATORS - OFFICE OF PROFESSIONAL REGULATION

Afteri  Yearat Yearat Yearat Yearat
Yearat.  1st 2nd 3rd 4th
Mayimum Longevity Longevity Longevity Longevity
Raie &6 Rate & 10 Hate & 15 Rate & 20 Rale & 25
Years Years Years Yoars Years
Service Service Service Service Service

Grade istStep 2odStop Ird Step ' A0 Step SthStep 6thSten 7IthStep §thStep 9hStep 10th Step |
152 Hf)urly 24727 26802 27127 28431 20802 31181 32423 33712 35064 36454
Bi-Weekly 197816 207216 2,170,168 2,274.48 238416 240448 2,508.94 2,006.96 280432 251632
Annugl 51432 53,876 66424 50,136 61,088 64856 67439

70120 72912 75824
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: ' Effective ebamber 1; 2516 . .

P scﬂeaumxxv - _ o e Ty
REAU OF HUNMAN RX*:QGURCES )
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PURPOSE

The illegal manufacture, distribution, dispensing, sale, transfer, possession or use of
drugs or controlled substances is prohibited by federal, state and local law. The
Federal Drug-Free Workplace Act of 1988, Title 41, Sections 702-704 are applicable
to Cook County Government as a grantee of federal funds. The Cook County Board
of Commissioners has adopted a resolution that established a policy to maintain all
county government workplaces as drug-free workplaces.

The Department recognizes that pervasive illegal drug use has become a national
crisis. Drug use in the workplace poses enormous problems in the. areas of public
- health and safety as well as substantial social and economic costs. The Department
must play a key role in "The War On Drugs," not only in terms of its public
responsibilities as a law enforcement agency, but also in terms of its responsibilities
for employee health and well-being. It is imperative that all sworn employees have
the physical stamina and psychological stability to promptly perform all required
duties under conditions of duress and possibly even great danger.

The overriding purpose of the criminal justice system is to protect community safety
through the apprehension, adjudication and incarceration of lawbreakers. Because
of the special status of peace officers in our society, drug use by any officer has a
- particularly devastating effect on all of law enforcement.

Community confidence in law enforcement agencies could be severely damaged if
those charged with safeguarding it were, because of their own drug use, either
restrained in or unsympathetic to their mission of interdicting drugs. But drug use by
sworn officers could be nothing short of disastrous if it impacts on public safety and
the ability of officers to perform their duties. The purpose of this order is to:

A. Estabiish a policy to detect, deter and eventually eliminate drug use by sworn
- employees;

B. Promulgate Department policy that prohibits the presence of either of the
following in an employee's system;

1. lllegal drugs and controlled substances or their metabolites;
2. Legally prescribed drugs in excess of prescribed limits.

C. Set forth policy and procedures governing random, mandatory and
reasonable suspicion drug testing of all sworn employees;

D. Achieve the goal of a safe, efficient and drug-free workplace through a fair,
equitable, consistent, confidential and reasonable drug testing policy that
ensures due consideration of the rights of employees as well, as their privacy,
integrity, reliabiiity and dignity throughout the process for the protection of
both employees and the public;

Page 3



E. Encourage sworn employees who have drug use problems to participate in
the Employee Assistance Program or a drug rehabilitation program prior to
detection via the Depariment's drug testing program;

F. Provide for confidentiality of testing results;

G. Decrease absenteeism, injuries on the job, liability and financial burden on
. employee health and benefit programs;

H. Ensure the professional credibility, unimpeachable integrity and judgment of
sworn employees by providing sanctions for prohibited off-duty conduct which
undermines public trust and is inconsistent with on-duty representations;

l. Promote public confidence in the safety and integrity of all sworn personnel
and ensure their fitness for duty;

J. Discourage and deter any temptation to deviate from acceptable behavior by
the implementation of a drug testing program and subsequent disciplinary
sanctions that guarantee that the only acceptable course of conduct is
complete abstinence from illegal drug and controlled substance use;

K. Balance the interests of the Department, employees and the general public
with a fair, confidential and accurate drug testing program;

L. Recognize the establishment of the Drug Testing Unit within the Sheriff's
Office as a critical component of efforts to combat drug abuse in our society;

M. Describe responsibilities and procedures relative to the Drug Testing
Program;

N. Institute the use of the Drug Testing Program Notification Form (RDT-92-100)
and the Drug Screen Specimen Affidavit Form (RDT-92-101).

POLICY STATEMENT

The Department recognizes that the vast majority of its sworn employees are not
drug users and will not become drug users. A few are not drug-free, and some could
possibly fall prey to the insidious spread of drug use, absent the sirong preventive
and deterrent effect of a drug-testing program. This policy has not arisen from

distrust, but rather from the desire to provide a better working environment.

It is imperative that all sworn employees possess the judgment, dexterity, physical
stamina and psychological stability and are capable of devoting constant and
uninterrupted attention to the performance of all required duties without risk of harm
to themselves, other employees or the public. As a resuit of its responsibilities, as
well as the sensitive nature of its work, the Department has an obligation to eliminate

illegal drug use from its workplace.
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It is therefore the policy of the Department to take all reasonable measures to
maintain a work environment free of the unlawful use of drugs or controlled
substances and prevent an otherwise pervaswe societal problem from invading the
ranks of its. sworn employees.

A This policy applies to all sworn employees of the Department. For the
purposes of this policy and directive, sworn employees (or employees) are
defined as persons of any rank or title who are required, or authorized, to
carry firearms while on or off duty, and who derive their peace officer powers
from their status as deputy sheriffs by virtue of appointment by the Sheriff of
Cook County.

B. The term "drug” or "controlled substance" include, but are not limited to, the
following substances and their respective metabolites:

1. Cannabis as defined in 720 ILCS 550/3 (a), or as amended
2, Controlled substances as. defined in Chapter 720 ILCS 570/102 (f), or
as amended

C. The unlawful involvement with drugs; the presence in an employee's system
of drugs or controlled. substances or their metabolites; the use of cannabis or
non-prescribed controlled substances; or the abuse of legally prescribed
drugs or controlled substances by sworn employees of the Department, at
any time, while on or off-duty, are strictly prohibited.

D. Violations of this policy, substantiated by a confirmed positive drug test, will
result in disciplinary action ieading to the dismissal of a sworn exempt
employee or probationary merit employee; or the referral of charges to the
Merit Board, by the Sheriff or his designee, seeking the discharge of a sworn
merit employee.

E. This policy does not apply to the use of controlled substances within the limits
of a medically valid prescription except where such use is found to be an
excessive or abusive use of prescribed controlled substances; legal drugs
illegally obtained; multiple prescriptions for controlled substances from one or
more physicians; or not in accordance with the "good faith" definition provided
in 720 ILCS 570/102 (u).

F. All swom employees of the Departiment shall be subject to urinalysis drug
testing on a mandatory, random or reasonable suspicion basis. Employees
selected for drug testing are required to cooperate fully in the testing process.
The actions listed below, whether they occur during or after the collection or
analysis of drug specimens, are violations of this policy: Any such action will
be used as a basis for the initiation of a disciplinary action in accordance with
Article 11, Section D, of this directive.

1. Refusal to submit to testing;
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2. Failure to cooperate;

3. Tampering or attempting to tamper with urine specimens;

4. Adulteration of a test sample;

5. Submission of or attempt to submit a false test sample;

6. Any other activities designed to interfere with, impede or otherwise

obstruct drug testing.

- Reasonable suspicion" is defined as a belief based on objective facts
sufficient to lead a reasonably prudent supervisor to find that a sworn
employee is using, or has used, drugs in violation of this policy. The suspicion
must be drawn from specific, objective, articulable facts and reasonable,
rational inferences drawn from those facts in light of experience. The facts
must lead the supervisor to believe that the employee's ability to perform the
functions of the job is impaired, or that the employee's ability to perform
his/her job safely is reduced.

1. Reasonable suspicion drug testing shall be conducted when a sworn
employee has exhibited unusual work habits or behavioral traits and is
incapable of performing required duties and a manager or supervisor
has furnished written documentation citing specific instances of
reasonable and articulable suspicion that the employee is under the
influence of drugs or has otherwise violated this policy.

2. Factors to be considered by command and supervisory personnel in
determining whether a finding of reasonable suspicion is appropriate
may include, but are not limited to, any of the following, alone orin
combination:

a.

Observable phenomena, such as direct observation of drug use
and/or the physical symptoms or manifestations of being under

the influence of drugs;
Abnormal conduct or erratic behavior while on-duty;

Excessive unexcused absenteeism, tardiness or deterioration
in work performance;

Slurred speech or unsteady walking or movement;

lllegal possession of drugs or controlled substances or an
arrest for violation of a drug statute;
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f. Information obtained from reliable. and credible sources with
personal knowledge which has been independently
corroborated.

H. In addition to random and reasonable suspicion drug testing, mandatory drug
testing shall be conducted when a sworn employee:

1. Is appointed to an exempt position, subject to promotion to a career
service rank, or is applying for assignment to certain specialized
- Department units;

2. Qualifies for an extra-departmental training program of more than two
weeks duration;

3. Is returning to the Department after an absence of 15 days or more
with the exception of vacation time, personal time, holiday and
compensatory time due days, however if the reason for the absence is
medical but other time earned is then, used in the alternative the
empioyee will be subject to testing.

4. ls involved in an accident involving a Department vehicle that results in
a fatality or injury which demands immediate medical attention away
from the scene of the accident or any property damage and sufficient
facts exist to support a supervisory finding of reasonable suspicion, or
when the circumstances require testing in accordance with existing
statutes. '

L Sworn employees acting in their official capacity as peace officers in
- undercover roles and as a direct resuit of their, official assignments shall not
be disciplined under, this policy. However, any employee who has reason to
believe that an on-duty official capacity activity has, or will result in the
presence of a drug or controlled substance in his/her system must submit a
confidential written report to the Department Head within 24 hours from the
time of exposure. Consideration of reported claims of on-duty exposures shall
be limited to life threatening and tactically unavoidable circumstances which
are documented and submitted in accordance with the time limits established
herein. Failure to report a possible on-duty exposure will negate any claim
that a subsequent confirmed positive drug test was the result of an on-duty
activity.

J. The provisions of this policy shall not prevent the Department from conducting
medical screenings, with the express written consent of the employee, to monitor
exposure to toxic or other unhealthy substances in the workplace or in the
performance of their responsibilities. Any such screenings shall be limited to the
specific substances expressly identified in tine employee consent form.

I MANAGEMENT RESPONSIBILITIES
Page 7



this policy.

Commanders and supervisors are responsible for the reasonable enforcement of

A

Commanders and supervisors shall request approval by the Department
Head that a sworn employee be required to submit to a drug test when they
have a reasonable suspicion that the employee is under the influence of
drugs while on-duty or otherwise in violation of this order and policy.

Any commander or supervisor requesting that an employee be required to
submit to a drug test must document, in writing, the facts constituting
reasonable suspicion.

A summarized copy of the written report, including the facts constituting
reasonable suspicion, shall be furnished to the employee when the employee
is ordered to submit to a reasonable suspicion drug test approved by the
Department Head.

Commanders and supervisors encountering an employee who refuses an
order to * submit to a drug analysis upon direct order shall advise the
employee of the requirements of this order and the disciplinary consequences
of this policy.

Employees reasonably believed to be under the influence of drugs or
controlled substances shall be prevented from engaging in further work.
Command and supervisory personnel shall arrange for the safe transportation
of such employees from - the workplace.

EMPLOYEE RESPONSIBILITIES

While the use of medically prescribed drugs is not per se a violation of this policy,
failure by the employee to notify his/her supervisor before beginning work, when
taking prescribed drugs which couid foreseeably interfere with the safe and effective
performance of duties or operation of Department equipment can result in discipline.

In the event there is a question regarding an employee's ability to safely and
effectively perform assigned duties while using prescribed drugs, clearance from a
quaiified physician shall be required. Each employee shall:

A

Not report for duty when his/her ability to perform job duties is impaired due to
on or off duty drug use;

Notify the Department of his/her conviction for a violation of any criminal drug

statute regulating the manufacture, distribution, dispensation, possession or
use of a drug or controlled substance within 24 hours of such conviction:

Promptly obey an order to submit to a drug testing procedure required by this
order.

Page 8



V. CONFIDENTIALITY

All information, interviews, reports, statements, memoranda and test results, written
or otherwise, received by the Department through the drug testing program are the
property of the Department and are confidential communications. They shall not be
used or received in evidence, in any criminal proceeding against the employee,
obtained, in discovery, or disclosed in any public or private proceedings, except in
accordance with the provisions of this order.

A

Laboratory reports and test results shall not be placed in an employee's
general personnel file, but. shall be kept in a separate confidential medical
folder that shall be securely kept under the control of the Drug Testing Unit.
The Unit is authorized to release the contents of the confidential medjcal
folder to the Department Head or Commander of Internal Investigations.

Disclosure of a positive confirmed drug test result without employee consent
is authorized when it is:

1. Required in a disciplinary action;

2. Compelled by law or by judicial er administrative process (providing
that the employee is given timely written notice by the Department);

3. The information is needed by medical personnel for the emergency
diagnosis or treatment of the employee, and the employee is unable o
authorize disclosure.

No physician-patient relationship is created between an employee and the
Department or any person performing or evaluating a drug test, solely by the
establishment, implementation or administration of the drug testing programs
conducted in accordance with this order and policy.

VI.  TESTING LABORATORY CERTIFICATION

A.

The initial screening of urine specimens and confirmation testing of positive
immunoassays required by this policy shall only be conducted by a licensed
laboratory that meets the standards appropriate to the application of
analytical forensic toxicology. The laboratory must conform to the guidelines
of, and be certified to perform urine drug testing by, the Substance Abuse and
Mental Health Services Administration (SAMHSA) and must be licensed by
the U.S. Department of Health and Human Services (HHS).

The laboratory must meet the strict standards established in the Mandatory
Guidelines for Federal Workplace Drug Testing Programs (53FR 11979,
11989) published on April 11, 1988, or as amended. The laboratory must
have in. its possession a letter of certification from HHS/SAMHSA and be
listed in the Federal Register. In addition, the laboratory must be licensed
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VL.

and/or accredited by the U.S. Department of Hearth and Human Services
Clinical Laboratory. |

The laboratory contracted for the testing of specimens submitted in
accordance with this order shall be required to provide for and employ the
following policies, procedures, and personnel:

1. Initial drug screening tests utilizing the EMIT or equally reliable
method;
2. Confirmation testing utilizing the Gas Chromatography/Mass

Spectrometry (GC/MS) method;

3. Rigorous chain of custody procedures for collection of specimens and
for handiing specimens during testing and storage;

4. Stringent standards for making the drug testing site secure, for
restricting access to all but authorized personnel and providing ah
escort for any others who are authorized to be on the premises;

5. Precise requirements for quality assurance and performance testing
specific to urine specimens for the presence of controlled substances
or illegal drugs and their metabolites;

6. Specific educational and experience requirements for laboratory
personnel to ensure their competence and credibility as experts on
forensic urine drug testing, particularly to qualify them as witnesses in
legal proceedings which challenge the finding of the laboratory.

DRUG TESTING UNIT

The Administrator .of the Drug Testing Unit shall be responsible for the operation of
the drug testing program established by this order in accordance with the Mandatory
Guidelines in Appendix "A" of this order and shall also be responsible for:

A.

Assuring that privacy intrusions are minimized during the collection of urine
specimens -and that specimens are stored and transported to testing
laboratories under such conditions that the quality of the specimens shall not
be jeopardized;

Ensuring that the identities of employees whose tests show positive for the
presence of a drug or controlled substance are limited to the Departiment
Head or the Commander of Internal Investigations;

Ensuring the development of a computer generated program to select
employees for random drug testing;

Assuring rigorous chain of custody procedures for the collection, handling and
proper documentation of test specimens during testing and storage;
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Ensuring' the generation of the random selection listing of personnel to
identify employees who are to be directed to submit to drug testing on
particular dates and shifts;

Ensuring the notification of the commanders or supervisors of each employee
to be tested,; :

Developing standard operating procedures to ensure the efficient operation
and integrity of the Drug Testing Program;

‘Coordination and liaison with the certified testing laboratory contracted by the
Department;

Evaluating the program and collecting and compiling anonymous, statistical
data including, but not limited to, reporting the number of:

1. Random, reasonable suspicion and mandatory tests;
2. Verified positive test results;
3. Disciplinary actions initiated as a result of confirmed positive test

results and other violations of this policy.

Assisting in developing employee drug education and prevention programs.
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VIil.

RANDOM DRUG TESTING SELECTION PROCEDURES

A

The random selection of employees to be tested shall be based an a

computer generated listing which shall ensure that there are no "safe periods”
for any sworn employee. Each workday shall present every affected
employee with a new opportunity of being required to submit to the random
testing program, with a substantially equal statistical chance for ali employees
on each new day, regardless of samples previously submitted. The selection
process shall employ objective, neutral criteria and shall not permit subjective
factors to play a role in the methodology.

The number of random tests to be performed in any year shall be determined
by a formula based on testing twenty (20) per cent of the sworn employees
who are iri the common selection pool.

The coliection of specimens for random testing shall be evenly distributed
throughout the year. The number of specimens collected weekly, monthly or
quarterly shall remain relatively constant

Random testing shall be conducted on different days of the week throughout
the annual cycle to prevent employees from anticipating patterns in collection
schedules.

The computerized random selection listing shall be generated from the
common selection pool of all sworn. employees utilizing a confidential

.identification number uniquely assigned to each individual employee. /The

association with and identification of the employee's name shall be known
only to the Administrator or designee of the Drug Testing Unit until such a
time as the daily selection for testing list is prepared for notification.

EMPLOYEE NOTIFICATION PROCEDURES

When a commander or supervisor receives nofification from the Drug Testing Unit,
he/she shall prepare a Drug Testing Notification Form (RDT-92-100) in tripiicate and
read and explain the contents of the form to the affected employee. The Drug
Testing Notification Form shall be distributed as follows:

A

Original to the affected employee for presentation at the Drug Testing Unit for
its retention;

Second copy shall he retained by the affected employee;

Third copy shall be retained by the commander or supervisor of the affected
employee in the unit of assignment or detail for 30 days.

The commander/supervisor of an affected employee, when notified that the
employee is leaving the unit of assignment to submit the required specimen,
shall immediately contact and inform the Drug Testing Unit that the employee
is enroute to the testing site;
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DUTIES OF EMPLOYEES SELECTED FOR DRUG TESTING

. A sworn employee w.ho is selected to be tested shall fully cooperate in the

completion of all phases of the testing process and shall adhere to the following
procedures: _

A.

Upon notification that he/she has been selected for drug testing, the
employee shall be required to report to the Drug Testing Unit office site in a
timely fashion before the conclusion of his/her tour of duty on which the
notification was received.

Affected personnel shall report in accordance with the following schedule:

1. First "shift personnel shall report no earlier than 0500 hours and no
later than 0800 hours;

2. Second shift personnel shall report no earlier than 0600 hours and no

later than 1400 hours;

3. Third shift personnel shall report no earlier than 1400 hours and no
later than 2000 hours. :

Upon arrival at the Drug Testing Unit office, employees shall identify
themselves, present their photo identification card and the. original Drug
Testing Program Notification Form..

Answer all pre-test questions relating to their medical history regarding the
use of any/all prescribed drug(s).

Upon completion of the specimen collection process, the employee shall
immediately return to duty status.

An affected employee's tour of duty shall not be considered completed until
he/she has submitted the required urine specimen.

TEST RESULT PROCEDURES

A

Confirmation and Reporting of Test Results.

1. All employees shall be notified, in writing, of the results of their drug
screening test, whether negative or positive.

2. A drug screening specimen that initially yields a positive result shall be
tested a second time using a gas chromatography/mass spectrometry
(GC/MS) test.

3. If the second test confirms the initial positive test result, the employee -

shall be notified in writing. The notification shall identify the particular
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10.

drug(s) or controlled substances or their metabolites and shall specify
the concentration level.

An employee whose confirmation test as specified in paragraph 3, is
deemed positive, may, at the employee's own expense, have
additional testing conducted On the original test sample. The
employee shall have forty-eight (48) hours to notify the Drug Testing
Unit, in writing, that he/she intends to have the confirmation verified by
a laboratory of his/her own choice. The laboratory must be certified by
the U.S. Department of Health and Human Services (HHS) Substance
Abuse and Mental Health Services Administration (SAMSHA).

Any employee who is the subject of a drug test that results in a
positive confirmed test shall, upon written request, have access to any
test or laboratory records relating to his/her drug test.

Confirmed positive test specimens shall be delivered to the laboratory
of the employee's choice by the laboratory that performed the test for
the Department. The original laboratory shall be responsible for the
transfer of the portion of the specimen to be retested and for the
integrity of the chain of custody during such transfer.

Quantitation for a retest is not subject to a specific cut off level
requirement, but must provide data sufficient to confirm the presence
of the drug or metabolite. Because some analytes may deteriorate or
are lost during storage, detected levels of the drug below the detection
limits established by this policy, but equal or greater than the
established sensitivity of the assay must, as technically appropriate,
be reported and considered corroborative of the original positive
resulis.

An original copy of the results of the retest conducted by the
employee's chosen laboratory shall be delivered to. the Drug Test Unit
within ten (10} calendar days from the date the specimen was
delivered to.the employee's selected laboratory by the Department
laboratory.

If the HHS/SAMHSA certified laboratory selected by the employee
disputes the positive finding(s) of the laboratory utilized by the
Depariment within the time allotted, using the same testing procedures
used by the original laboratory, then no further action shall be taken
against the employee. if the retest result is negative, the Department
shall reimburse the employee for the expenses incurred for the retest.
Such reimbursement shall be limited to the current cost to the
Department for GC/MS confirmation testing.

If the laboratory selected by the employee fails to dispute the positive
finding(s) within the allotted time, or if the employee fails or refuses to
elect the confirmatory testing procedure within the time or in the
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Xl

manner prescribed herein, the Drug Testing Unit will proceed with the
preliminary investigation previously initiated as a result of the initial
confirmation finding of the original laboratory.

B. Upon receipt of notification of a positive test result, the Administrator of the
Drug Testing Unit or designee shall confidentially notify the Department Head
or the Commander of the Internal Investigations Section who shall:

1. Notify the affected employee and request that he/she furnish
' documentation reiating to the use of any legally prescribed drugs (e.g.,
valid prescriptions, -prescribing physician's statement, etc.).

2. When necessary, initiate a preliminary investigation to determine the
validity of the employee's statement and evidence provided in support
of a claim that he/she is presently taking prescribed drugs.

a. If the preliminary investigation reveals that the drugs have been
legally prescribed and are being consumed at a therapeutic
level in accordance with prescription directions, no further
action shall be taken. ‘

b. In all other instances, the Department Head or the Commander
of the Internal Investigations Section shall be notified when the
confirmed test results indicate positive evidence of drug usage
by the employee. No action shall be taken as the result of a
positive test result solely on the basis of an initial screening test
procedure.

SEARCHES FOR ILLEGAL DRUGS

In the course of investigations related to this policy, investigative personnel may
conduct searches of Department owned property including, but not limited to lockers,
desks, briefcases, toolboxes, offices, vehicles, etc. Searches of Department owned
property may occur on or off Department premises.

in the course of an investigation under this policy where reasonable grounds exist
either by testing positive for substances provided for in this policy or by being
arrested for a violation of the lllinois Controlled Substance Act or the Cannabis
Control Act, searches of employee owned property may only occur on Department
premises or in Department owned vehicles. By accepting employment with, or
performing services for the Department. ali employees are deemed to have -
consented to such searches and no further consent shall be necessary.

EMPLOYEE ASSISTANCE PROGRAM

The Department fully supports the Employee Assistance Program (EAP) and
encourages employees who are using illegal or unauthorized drugs or controlled
substances to seek the confidential services of the Program. The EAP plays an
important role by providing employees art opportunity to eliminate the use of ilegal
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XV.

drugs or controlled substances. Referrals can be made to appropriate treatment and
rehabilitative facilities who shall follow up with individuals during their rehabilitation
period to track their progress and encourage successful completion of the program.
Enrollment in, or current participation in, an EAP or other rehabilitation program will
not excuse an employee from drug testing programs initiated by this policy and
order; nor shall such participation preclude disciplinary action against an employee
who tests positive for drug use during the course of any testing procedure required
by this order.

CONFLICT RESOLUTION AND INCLUSION OF APPENDICES

A. This order and policy supersedes and takes precedence ovet any existing
orders or directives. Any conflict between this order and policy shall be
resolved in favor of this order.

B. Appendices referred to or cited in this order are pér‘ts of this order and shall
have the same force and effect as any other part of this order and policy.

SAVINGS CLAUSE

If any provision of this policy/order or any application thereof should be rendered or
declared unlawful, invalid or unenforceable by virtue of any judicial action, or by any
existing or subsequently enacted Federal or State legislation or any other competent
authority, such legislation or finding shall not affect the enforceability of any other
provisions of this policy/order which shall remain in full force and effect.
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ARTICLE 100 - GENERAL

101 -

102 -

APPLICABILITY

(2) These mandatory guidelines apply to all drug testing procedures conducted
by this Department in accordance with existing policies and directives.

(b) Only laboratories certified under the standards established by the U.S.
Department of Health and, Human Services (HHS) and the Substance Abuse
and Mental Health Services Administration (SAMSHA) are authorized to
perform urine drug testing for the Department.

DEFINITIONS

For the purposes of these guidelines the following definitions are adopted:

Administrator:

Aliquot:

Chain of Custody:

Collection Site:

Collection Site Person:

- Confirmatory Test:

Initial Test

The person responsible for the' supervision of the Drug
Testing Unit and collection site operations.

A portion of a urine specimen used for testing purposes.

Procedures to account for the integrity of each urine
specimen by tracking its handling and storage from the
point of specimen collection to fina! disposition of the
specimen. These procedures shall require that an approved
chain of custody form be used from time of coliection to
receipt by the laboratory and that upon receipt by the
laboratory an appropriate laboratory chain of custody
form(s) account for the sample or sample aliquots within the
iaboratory. Chain of custody forms shall, at a minimum,
include ‘an entry documenting date and purpose of each
time a specimen or aliquot is handled or transferred and
identifying every individual in the chain of custody.

A place designated by the Department where individuals
present themseives for the purpose of providing a specimen
of their urine to be analyzed for the presence of drugs or
their metabolites.

A person who instructs and assists individuals at a
collection site and who receives and makes an initial
examination of the urine specimen provided by those
individuals. A collection- site person shall have successfully
completed training to carry out this function.

A second analytical procedure to identify the presence of
specific drugs, controlled substances or their respective
metabolites that is independent of the initial test and which
uses a different technique and chemical principle from that
of the initial test in order to ensure reliability and accuracy.
(At this time, gas chromatography/mass spectrometry
(GC/MS) is the only authorized confirmation method.)

(also known as Screening Test): An immunoassay screen
to eliminate "negative" urine samples from further testing or
consideration.
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103 -

Permanent Record Book: A permanently bound book in which identifying data on
each specimen collected at a collection site are
permanently recorded in the sequence of collection.

Reason to Believe: Reason to believe that a particular individua! may alter or*
substitute the urine specimen.

FUTURE REVISIONS

In order to ensure the full reliability and accuracy of initial and confirmation drug
tests, the accurate reporting of test results, and the integrity and efficacy of testing
programs, the Department may make changes in these guidelines to reflect
improvements in the available science and technology. These changes will be
discussed with the affected empioyee's Union prior to implementation and will be
published as adopted from time to time.

ARTICLE 200 - SCIENTIFIC AND TECHNICAL REQUIREMENTS

201 -

202-

THE DRUGS

(a) Department policy and directives define "drugs" and "controlled substances"
as those substances and their respective metabolites, including but not
limited to, cannabis as defined in 720 ILCS 550/3 (a), and controlled
substances as defined in 720 ILCS 570/102 (0- It does not include drugs
used pursuant to a valid prescription or when used as otherwise authorized
by law. While this definition encompasses many drugs, it is not feasible to test
routinely for all of them. Department drug testing programs shall test for
drugs, as follows:

(1) Random drug testing programs shall at 2 minimum test for marijuana
and cocaine;"

(2) Drug testing programs are also authorized to test for opiates,
amphetamines, phencyclidine or any drug as defined in 201(a) of
these guidelines.

(b)  Urine specimens collected pursuant to the policies and directives of the
Department shall be used only to test for those drugs included in these
guidelines and may not be used to conduct any other analysis or test unless
otherwise authorized by law.

(c) These guidelines are not intended to limit additional categories of drugs in the
drug testing of sworn employees.

SPECIMEN COLLECTION PROCEDURES

(a)  Designation of Collection Site: The drug testing program shall have one or
more designated collection sites which have all necessary personnel,
materials, equipment, facilities, and supervision to provide for the colilection,
security, temporary storage, and shipping or fransportation of urine
specimens to a certified drug testing laboratory.
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(b)

()

(d)

(e)

(f)

Security: Procedures shall be provided for the designated collection site to be
secure. If a collection site facility is dedicated solely to urine collection, it shalll
be secure at all times. If a facility cannot be dedicated solely to drug testing,
the portion of the facility used for testing shall be secured during drug testing.

Chain of Custody: Chain of custody standardized forms shall he properly
executed by authorized collection site personnel upon receipt of specimens.
Handling and ftransportation of urine specimens from one authorized
individual or place to another shall always be accomplished through chain of
custody procedures. Every effort shall be made to minimize the number of
persons handling specimens.

Access to Authorized Personnel Only: No unauthorized personnel shall be
permitted in any part of the designated collection site when urine specimens
are collected or stored. With the exception of personnel authorized to conduct
inspections, all authorized visitors and maintenance and service personnel
shall be escorted at all times. Documentation of individuals accessing these
areas, dates, and time of entry and purpose of entry must be maintained.

Privacy: Procedures for collecting urine specimens shall allow individual
privacy unless there is reason to believe that a particular individua! may alter
or substitute the specimen to be provided.

Integrity and Identity of Specimen: Collection site personnel shall take
precautions to ensure that a urine specimen not be adulterated or diluted
during the collection procedure and that information on the urine bottle and in
the record book can identify the individual from whom the specimen was
collected. The following minimum precautions shall be taken to ensure that
unadulterated specimens are obtained and correctly identified:

(1) To deter the dilution of specimens at the collection site, toilet bluing
agents shall be placed in toilet tanks wherever possible so the
reservoir of water in the toilet bowl always remains blue. There shall
he no other source of water (e.g., no shower or sink) in the enclosure
where urination occurs.

(2) When an individual arrives at the collection site, the collection site
person shall request the individual to present photo identification. If the
individual does not have proper photo identification, the collection site
person shall contact the supervisor of the individual, the coordinator of
the drug testing program, or any other official who can positively
identify the individual. If the individual's identity cannot be established,
the collection site person shail not proceed with the collection.
Individuals may also be required to furnish fingerprints for recording
and establishing positive identification:

(3) If the individual fails to arrive at the assigned time, the collection site
person shall contact the appropriate authority to obtain guidance on
the action to be taken.

(4) The collection site person shall ask the individual to remove any
unnecessary outer garments such as a coat or jacket that might
conceal items or substances that could be used to tamper with or
adulterate the individual's urine specimen. The collection site person
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()

(6)

(7)
8)

©)

(10)

1)

(12)

shall ensure that all personal belongings such as a purse or briefcase
remain with the outer garments. The individual may retain his/her
wallet.

The individual shall be instructed to wash and dry his/her hands prior
to urination.

After washing hands, the individual shall remain in the presence of the
collection site person arid shall hot have access to any water fountain,
faucet, soap dispenser, cleaning agent or any other materials which
could be used to adulterate the specimen.

- The individual may provide -his/her specimen in the privacy of a stall

or otherwise partitioned area that allows for individual privacy.

The collection site person shall note any unusual behavior or
appearance in the permanent record book.

In the exceptional event that a Department collection site is not
accessible and there is. an immediate requirement for specimen
coliection (e.g., an accident investigation), a public restroom may be
used according to the following procedures: A collection site person of
the same gender as the individual shall accompany the individual into
the public restroom which shall be made secure during the collection
procedure. If possible, a toilet bluing agent shall be placed in the bowl
and any accessible toilet tank. The collection site person shall remain
in the restroom, but outside the stall, until the specimen is collected. If
no bluing -agent is available to deter specimen dilution, the collection
site person shall instruct the individual not to flush the toilet until the
specimen is delivered to the collection site person.- After the collection
site person has possession of the specimen, the individual will be
instructed to flush the toilet and to participate with the collection site
person in completing the chain of custody procedures.

Upon receiving the specimen from the individual, the collection site
person shall determine that it contains at least 60 milliliters of urine. If
there. is less than 60 milliliters of urine in the container, the specimen
will be discarded and a notation regarding the insufficient amount of
specimen collected will be documented on the affidavit form. The
donor will be required to provide another specimen in the amount of 60
milliliters in a different specimen collection container. The individual
may be given a reasonable amount of liquid to drink for this purpose
(e.g., a glass of water). If the individual fails for any reason to provide
60 milliliters of urine, the collection site person shall contact the
appropriate authority to obtain guidance on the action to be taken.

After the specimen has been provided and submitted to the collection
site person, the individual shall be allowed to wash his/her hands.

immediately after the specimen is collected, the collection site person
shall measure the temperature of the specimen. The temperature

" measuring device used must accurately reflect the temperature of the

specimen and not contaminate the specimen. The time from urination
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(13)

(14)

(15)

(16)

(17)

(18)

(19)

(20)
(21)

(22)

to temperature measurement is critical and in no case shall exceed
four (4) minutes.

If the temperature of a specimen is outside the range of 32.5-37.7
degrees centigrade or 90.5-99.8 degrees Fahrenheit, that is reason to
believe that the individual may have altered or substituted the
specimen, and another specimen shall be collected under the direct
observation of a same gender collection site person and both
specimens shall be' forwarded to the laboratory for testing. An
individual may volunteer to have his/her oral temperature taken to
provide evidence to counter the reason to believe the individual may
have altered or substituted the specimen caused by the specimen's
temperature falling outside the prescribed range.

Immediately after the specimen is collected, the collection site person
shall also inspect the specimen to determine its color and look for any
signs of contaminants. Any unusual findings will be noted in the
permanent record book.

Ali specimens suspected of being adulterated shall be forwarded to
the laboratory for testing. :

Whenever there is reason to believe that a particular individual may
alter or substitute the specimen to be provided, a second specimen
shall be obtained as soon- as possible under the direct observation of
a same gender collection site person. ' -

Both the individual being tested and the collection site person shall
keep the specimen in view at all times prior to its being sealed and
labeled. If the specimen is transferred to a second bottie, the

collection site person shall require the individual to observe the

transfer of the specimen and the placement of the tamperproof seal
over the bottle cap and down the sides of the bottle.

The collection site person and the individual shail be present at the
same time during procedures outlined in paragraphs (N(19) - (f)(22) of
this section.

The collection site person shall place securely, on the bottle, an
identification label, which contains the date, the individual's specimen
number, and any other identifying information provided or required by
the Department.

The individual shall initial the identification label on the specimen bottle
for the purpose of certifying that it is the specimen collected from
him/her.

The collection site person shall enter in the permanent record, book all
information identifying the specimen. The collection site person shall
sign the permanent record book next to the identifying information.

The individual shall be required to read and sign a statement in the
permanent record book certifying that the specimen identified as
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(9)

(h)

having been collected from him/her is in fact the specimen he/she
provided.

(23) A higher level supervisor shall review and concur in advance with any
decision by a collection site person to obtain a specimen under the
direct observation of a same gender collection site person based on a
reason to believe that the individual may alter or substitute the
specimen to be provided. '

(24) The collection site person shall complete the chain of custody form.

(25) The urine specimen and chain Of Custody form are how ready for
shipment or pickup; If the specimen is not immediately prepared for
shipment it shall be appropriately safeguarded during temporary -
storage. :

(26) While any part of the above chain of custody is being performed, it is
essential that the urine specimen and custody documents be under
the control of the involved collection site person. i the. involved
collection site person leaves his/her work station momentarily, the
specimen and custody form shall be taken with him/her or be secured.
After the collection site person returns to the work station, the custody
process will continue. If the collection site person is leaving for an

extended period of time, the specimen shall be packaged for shipment
before he/she leaves the site.

Collection Control: To the maximum extent possible, collection site personnel"
shall keep the Individual's specimen within sight both before and after the
individual has urinated. After the specimen is collected, it shall be properly
sealed arid labeled. An approved chain of custody form shall be used for
maintaining control and accountability of each specimen from the point of
collection to final disposition of the specimen. The date and purpose shall be
documented on an approved chain of custody form each and every time a
specimen is handled or transferred and every individual in the chain shall be
identified. Every effort shall be made to minimize the number of persons
handiing specimens.

Transportation to Laboratory: Collection site personnel shall arrange to ship
the collected specimens to the drug testing laboratory. The specimens shall
be placed in containers designed to minimize the possibility of damage during
shipment, for example, specimen boxes or padded mailers; and those
containers shall be securely, sealed to eliminate the possibility of undetected
tampering. On the tape sealing the container, the coilection site person shall
sign and enter the date specimens were sealed in the containers for
shipment: The collection site personnel shall ensure that the chain of custody
documentation is attached to each container sealed for shipment to the drug

testing laboratory.

203 - SHORT AND LONG TERM SPECIMEN STORAGE

(a)

Short Term Refrigerated Storage: Specimens shall be placed in secure
refrigeration units. Temperatures shall not exceed six (6) degrees centigrade.
Emergency power equipment shall be available incase of prolonged power

failure.
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(b)

Long Term Refrigerated Storage: Long term frozen storage (-20 degrees
centigrade or less) ensures that positive urine specimens will be available for
any necessary retest during administrative or disciplinary proceedings.
Unless otherwise authorized in writing by higher authority, collection sites
and/or drug testing laboratories shall retain and place in properly secured
long term frozen storage for a minimum of one (1) year all specimens -
confirmed positive. Within this one (1) year period, the Department may
request the laboratory to retain the specimen for an additional period of time,
but if no such request is made, the laboratory may discard the specimen after
the end of the one (1) year period, except that the laboratory shall be required
to maintain any specimens under legal challenge for an indefinite period of
time.

204 - TEST LEVELS

(a)

(b)

()

' Initial Test Level: The initial test shall use an immunoassay which meets the

requirements of the Food and Drug Administration for commercial distribution.
The following initial cutoff levels shall be used when screening specimens to
determine whether they are negative for these drugs or classes of drugs.

Confirmatory Test Levels: AH specimens identified as positive on the initial
test shall be confirmed using gas chromatography/mass spectrometry

(GC/MS) techniques at the cutoff values listed in this section for each drug.

All confirmations shall be by quantitative analysis. Concentrations which
exceed the linear region of the standard curve, shall be documented in the
laboratory record as "greater than highest standard curve value."

Test Level Revisions: The test levels listed in this section are subject to
change by the Department as advances in technology or other considerations
warrant identification of these substances at other concentrations. Any
changes in these test levels will be published in a timely fashion.

Initial test Contirmatory test
level (ng/ml): level (ng/ml)

Amphetamines ........cocevveeveeeeeeeeen, 1,000 ..., 500
COCRINET ..o 300 ... 150
Benzodiazepines.........cccoeviieieinenen. 300........... e ————— 200
Methaqualone .........cccccvi e, 300 ., 200
THC (Cannabinids) 2...ccccevveerernnnnns 20 e 15
Barbiturates..........coccceeeviiiiineiieene 300 e 200
Methadone.......c...oeeveii e 300 . 200
Phencycliding (PCP) ....cccocevinnnne. 25 i 25
OpIaLeS ...eveeiieeee e 32000 ..o, 32000
Propoxyphene........ccovveevcnieeeeecinninns 300 .. 200

1 Benzoylecgonine
2 Delta-8-tetrahydrocannabinol-9-carboxylic acid
3 25ng/ml if immunoassay specific for free morphine

205 - REPORTING TEST RESULTS
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(@)

(b)

(c)

(d)

()

(f)

(@)

The laboratory shall report test results to the Administrator or designee of the
Drug Testing Unit within an average of five (5) working days after the receipt
of the specimen by the laboratory. Before any test result is reported (the
results of initial tests, confirmatory tests, or quality control data), it shall be
reviewed and the test certified as an accurate report by the responsible
individual. The report shall identify the drugs/metabolites tested for, whether
positive or negative, and the cut off for each, the specimen number assigned
by the Department, and the drug testing laboratory specimen identification
number. The results (positive, and negative) for all specimens submitted at
the same time to the laboratory shall be reported back to the Admlnlstrator or
designee at the same time.

The testing laboratory shall report as negative all specimens which are
negative on the initial test or negative on the confirmatory test. Only
specimens confirmed positive shall be reported positive for a specific drug.

The Administrator or designee may request from the laboratory and the
laboratory shall provide quantitation of test results. :

The laboratory may transmit results to the Administrator or designee by
various electronic means (e.g., computer, teleprinters, or facsimile) in a
manner designed to ensure confidentiality of the information. Results may not
be provided verbally by telephone. The laboratory must ensure the security of
the data transmission and limit access to any data transmission, storage, and
retrieval systems.

The laboratory shail send only to the Administrator or designee a final drug
test report with the name of the individual responsible for attesting to the
validity of the test result.

Unless otherwise directed by the Departiment or the Administrator in writing,,
all records pertaining to a given urine specimen shall be retained by the drug
testing laboratory for a minimum of two (2) years.

The drug testing iaboratory shall never be furnished with the name of the
individual to whom a particular drug specimen is associated with. The only
exception to this rule will be in those cases in which the individual is the
subject of a hearing for disciplinary action as a resuit of a confirmed positive
drug test which will require the testimony of laboratory personnel. The
confidentiaiity provision of the Department's policy, and current written
directives will take precedence over this section of the guidelines.
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APPENDIX D - Dues Authorization Form

ILLINOIS FRATERNAL ORDER OF POLICE
LABOR COUNCIL
974 CLOCKTOWER DRIVE
SPRINGFIELD, ILLINOIS 62704

I : , hereby authorize my employer,

, to deduct from my wages the uniform amount of monthly

dues set by the Illinois Fraternal Order of Police Labor Council, for expenses connected with the cost of
negotiating and maintaining the collective bargaining agreement between the parties and to remit such dues to
the Illinois Fraternal Order of Police Labor Council as it may from time to time direct. In addition, I authorize
my employer named hereinabove to deduct from my wages any back dues owed to the Illinois Fraternal Order

of Police Labor Council from the date of my employment, in such manner as it so directs.

Date: Signed:

Address:
City:
State: ' Zip:
Telephone: ‘
Employment Start Date:
Title:

Employer, please remit all dues dedilctions to:

Illinois Fraternal Order of Police Labor Council
Attn: Accounting :

974 Clocktower Drive

Springfield, Illinois 62704

(217) 698-9433

Dues remitted to the Illinois Fraternal Order of Police Labor Council are not tax deductible as
charitable contributions for federal income tax purposes; however, they may be deductible on
Schedule A of Form 1040 as a miscellaneous deduction.
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APPENDIX E — GRIEVANCE FORM

(use additional sheets if necessary)

Date Filed:

Unit:

Grievant's Name

Last First

M.

STEP ONE

Date of Incident or Date Known of facts Giving Rise to Grievance:

Remedy Scught:

Given To: Date:

Grievant's Signature FOPLC Representative
EMPLOYER’S RESPONSE

Employer Representative Signature Position

Person to Whom Response Given Date

18



Reason for Advancing Grievance:

STEP TWO

EMPLOYER’S RESPONSE
Employer Representative Signature Position
Person to Whom Response Given Date
STEP THREE
Reason for Advancing Grievance:
EMPLOYER’S RESPONSE
Employer Representative Signhature Position
Person to Whom Response Given Date

19



STEP FOUR

Reason for Advancing Grievance:

EMPLOYER’S RESPONSE

Employer Representative Signature Position

Person to Whom Response Given Date

20



APPENDIX F- Secondary Employment

| skmﬂ’s E}Eiee : kAT m_ TEPMIDAT { R0
mﬂﬂﬂﬂm BENOIS . '

B “i "..*SOR!}ER SR 07 'B&ﬁﬁﬁ& ':'.";:g o
e — L YDECe | DECO V12

-PEIRPEB&E , . o
msmmmmmm mmmwmwmwmmgmw

- employmest. mammmmmmmmmmhmcmm
- Sheriffs {Iﬁm employees nay sugage in approved serondary m}piomt,m

entimerales cartin mmm;am»g B mm

T ﬁ@’%ﬁ%mmmmwmmmaummmmw&? 3

confinn thelr sscondary eoployment statuy on an anmd basiz AN Secondary

| "mmmmmmmmﬂ;ymmmwumawﬁnm N

- _mmgm

A 8wmwmmmmmwm$}mmm
:B_. _ %W&W{F&\M}@mﬁﬂ S

guidelities of this erder. The Sheriff"s Offive may revoke secondary employraent for
wants ot soy fime mmkmmmmmmdamwuaﬁme

-nmesm&*' and for the protecsion of its exployees, the community and te

= imif m WW&WMWWE&V&! pfthe W& .

;_nmmm)m o
i_,_(, Amn. mn&&mseﬁmwmmmymmﬁamCGSG .

' upmmm f%;h a CCs0 employes is compensated in saluyy, wages, conmission, _

Fers ot other value, for servicas performed for mm;plnyer of in 8 self-employed m»_ :

- For purposes of eimﬁaatiem, tiae &Hm&;g activitien sare ot mm&md smmimy

:mlaman;.
A ﬂmhgszmnsﬁmfmmbm um&armhmxmm%m

o "mﬂmhuagmmﬁmmnmwamm&wwmam

B, 'Mpmmcfrmlmmv&mhthzmpiﬂ}mhasspersam!

- intepsst, For purposes of clarificarion, acting as a real estats broker, agent or
) wwmmm& mmdu}f gmpleﬁmm :
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CC80 GO 072

V.

take priurity over any ofier employment, Employess engaging in

will expire at 2400 howrs o6 31 Tannary of each year. CCSO

C. Reosipt of alimony, separate maintenancs, or dependant suppon payments.
1. Receipt of apnuities, pemsions, or income from Jife insumnee nr endownent
conteacts, »

E. Ruecaipt of fees for acting as exsoutor, adminisvator or conservatar of any estale,
%f@'m@ﬁmﬁﬁuﬂﬂﬁmgrm; :

F. Receipt of any inhuritance or beguest from any estale or recaiving incoms asa
- yesult of 5 beneficia] interest in any st

Wigations of enployeos to the Cook County Bheriffs Office (CCSO0)

to the CCSO. All

employmyent are sominded that thelr primary responsibility is

employses ane subfect 16 recall &t any How whder omerpen
employmment will not infrings upon this oblization.

The Shedff's Office will require oll employees to somplete & Secondary Employment

Form no [ater thart December 31 of eachyesr. All approval of secondsry employment
; s m

memmmwhmmmmmm

resubimnit their requast for approval in December of the currant calendar year, The

Departent will avcent 2 previowsly sxecuted Indemnity Agrees ke

Department requives the employes to file 2 new one, .

A, Prioro scccpting or commencing any se wdary eenployment, jasion must
ba oblained taoogh the chain of ommand Sors the Depuriment Head,
Applicants roust complete 5 S2 y Employmetst Request form and submit
the completed document to their immediste supervisar at least fourteen {14} duys
prior to the effectivs date of eroployrosat {except us provided in VoI of thiz
ordee). In-emergoastes, eack Department may approve secondary emplovment

requeets subtritted fess thap fourteen {14) days prior o tie effective daie of the

B. . CCSOemployees applying for approval of secomdary employment in any
secirity, taffic control ar law enfiorestnent related emaployment shall in sddid
- 1o fulf5lling all of the requirements pertsining to secondary employment

such secondary exaployer, Mo security related secondary employment shall be |
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ceomnrand and docaines

CC80 GO 072

Indesanity Agreensent and proof of ingurance iv-received by the affected
Depariment Heud. Aw officer of the business of government agency authorized to
eoter into such wn agresment must execuic the Indemnity Agroement,

Asa condition of recelving approval of a Sscandary Employment Request Form,
the spplicant employee will autharize the release of all employment information
to the CCAO upon request of the Sherifl, Office of Professional Review,

and recommendution(s) through the chain of command to the appropriate
Departyent Head, The Department Head will review the request and all attached
documentation wmd recoromendations for final decision. All supervizsors
peviewing requests for secondary empleyment will consider any reswictions or
limitstions cstablished by this oxder, the applicant’s departmental Genersl Orders
or applicable collective barpaining sgresnent.

All upproved secondary cenployment will be subject 1o continue] and repular
review by supervicion, Reviews will be subuitted through the chsin of
) amented in an sppropriate manner by the smployes’s

1. Any restictions or limitations established by this order, the applicant’s
depertmental General Orders of applicable collective bargwining

-2 Awny disciplinary history, or attendanse of the requesting employee

relevaat 1o socondary employment incleding but not limited to revocation
of lnw enforoement powers {if secondary employment is security related),
wesnpleted upon the: securrenics of relevant dieciplinary setion or
attendance deficioncy and upen any change in the employee's
employmant statas relevars to discipline (e, de-depinizad, ofe.),

sccvenmodations / restrictions, endinary disability, medical leave, Pamily
and Medical Loave of Abseace sot (FMLA), &,

The employee's Jepartment Heed shall ensure tht & revieve will be cemaploted
upot: the secitrence of any change i employment status (e, injury on duty,
exdivary disability, duty peetrietion/accommudation, medical leave, FMLA, o0.],
Supervisors are required to request suspension of the approved Becondary
Employment Kegoest Foren for sl miedica) leaves through the chain of

23



CCS0 GO0

pammand. REMM of the Secam%m' Request wili be considerad upon
expiration of all medical leavas.

G, IFike secondary miammmmfxw with the canployees ability to porform
M duties within the CCSD or impdirs hisher job performance in acy

mannet, supervisors are required to request revocation of the aypmad
Secondary Employment Request Form trrough the chafn of oo
E  i'the emploves fails to comply with soy of the conditions or regalations st fortd
ﬁﬁmgmmw sgpe in secandary dmpltryment tay be sevokad.
| i Department Heads will immediately advise affected eroployees of any revocation
of secondery employment Ww@i in writing,
smpla yag, in writing, of approval of

STRICTIONS AND LIMITATIONS ON SECONDARY EMPLOYMENT

scondiry Employment is probibited under ﬁna following conditions unless expresshy
horized in writing by the sppropriate Departmont Head or designes,

A, ‘When the agency, busincss, fizm, or cstablishment for which the CCS0
employee intends to work is not properly registered, leensed or insured a3
required by law.

B.  When the cmployee is & probationary employes, except following sromotions
within departments {i.s. Oficer i Serpesnt, Sergeant fo Lintenant, tte.).

€. Whete there is weo of Cook County Sherff's Office official law soforcempnt
authority, squiptient, recards, docurmests, ﬁiﬁ&% vehicles or COSO services as s

mﬁzﬁm of emaployment.

| £ Mm&m&sywﬂ tmqm;mmpiwﬁﬁmmcﬁsﬁmﬁﬁm
represcnts hipnsel fhersell sz amﬁiﬁﬁﬁ smployae, uses a depsrtment vebicls
or wemes the prescribed department wniform or clothing with the CO30 name or
logo, sxcept when the ﬁ%m& coaployes m :@qumi ard msiﬁd mﬁm
cansent of the Sherf¥ or sppropriate Deparimen v pormtting s
a@pm during secondary employiment,

me Empaﬂyma st regquest this sccommedation in éﬁvmg, by written subpdasion
sining the natre of conploymest and fhe reason for this sccommodation,

E. ‘?&'lm ﬂw secondary employment will tond 1o bring cither the department or
epartment employee into disrespect or ﬂfisfavor or cueuze the smployes in say

24



CCSO GO 072
WAY 0T MARDET 50 violure departmental rules or regalations, or any federal, state,

eounty or municipal law or ordinance.

F. Whmmmdwempl@mmmmmhshmmﬁmmm?mm
: yxivating Houor or pambling and: the smployment is maus;ty

1. the employment includes serving ass kmﬂerm&fw %Emﬁiﬁé
Intonieating Hyuof, or

2, the emplayment includer serving as & cockiall waiterfwaitress, or
3 1&& C‘ESQ &m;ﬁm the sraployment will brityg discredit upen the

NOTE: For purposes of tils order, sezondiiry eonplayment “in an establishment where
the primary business is the aale of intoxicadng Bquor ar gambling™ includes working
outside the establishment f.e. paking Jot, sidewalk, ote).

G, When secendary emploveent wotking m&im (mmmmﬁ work of
- location) would wend o impeiy the smployes's efficiency, capabilitios as an
Wmmmwmwﬁzﬁmm@ﬂyﬂma&ﬂmmmpaﬂdm etnergeney calls,

When the secondary employment poses a conflict of inkerest (j.¢. acting 28 an
agent of s pacty pursuing lgal action against the COB0, etc.)..

1 When the Gmmiwwwmmﬁmaswmmmmmdw
‘eenpleynatnt capacity st the sise of 2 Jabor dizpute, secondary sruployment will
be prohibited for the ﬁmﬂm of the jolvagtion.

NOTE: The zaiwm Be;;mm Emd has the discretion to suspend this restriction.

L When the sccondary employment involves m uise e}f 8 CCHO candne for auy
parpos. ,
K.  When the secondary amployment will bring discradit upon the CCSO.

RESPONSIBILITY TO THE DEPARTMENT

. LCBO Employees engaped in approved secondary employment must ensure that e
Fsllowing regulations aze strictly complied with:

A, AN CCSO employess enpaging in secondary employment of any type shall
recogrize thelr primary cespomsibility to the Sheriff'y i)ﬁﬁﬁﬁ wnd realize that they

mﬁetmcﬁiﬁmm for emergencies, special sasignments or overtime
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CCS0 GO 072

duty; end that their secondary eruployment censtot infringe upon this primary
ohligation. B

B. CCSO employes shall ensure that the Secondary Employment Request form ja
. dccurate and curent ot all times. Any cancellation in secondary employment will
require thist the conployee notfy the appropriais Diepartinent Head wia written
pepart through the chain of command of such cancellation, Ch ariges in secondary
smployment will requirs that the employe submit a pew Seeondury
Employracnt Request Form following the procedures set forth in this order.

€. Ifibe secondary employmens involves & Jsbor controveryy wf‘m;ymthsu
CCSO employer must immediarely notify the appeopriste Depariment Head
through the chain of command of the natire of sich conwoversy,

A, Prefercotial treatment by the CCSO or its employees shall not be sfforded s the
employar(s) 6f CCS0 emplovees engaging in secondary employment.

B, The CCSOwill not be Liable for the actions or emissions of 4n employes doving
u actual work howrs in secondary employment,
€. CCBO emaployees engaged in & security employment capacity will not request or
be eredited with regular salary or overtime for court telated activities {i.e, court
appearsnces, depositians ete.) occring a5 & consequence of sesondary
emplovment antivities,

X DISCIPLINARY ACTION .
ﬁmi@ﬁnwmm:mﬂilz be initiated, in ascopdance with sppdicable Gensral Ondars
andibe collective bargaining agreements, for any CCS0 emplisyee found to be in vialation of

XL APPLICABILITY

Thds order is applicable ts all CCS0 cemployees and is for suiet compliznze,
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HERIFF OF COOR COUNTY
SEEE}HF&RYMQW

Bats Submited . T WEw REQUERT .

i ' 4 : {1 REQUEST RENZWAL
- i), STATUS DONFAMATION

: | Star; .

prov—

Fank: ! DisioriBerion: ' ) T T
”ﬁmww:ﬁ? mpfoed; ' » ‘

Do yeu werkseoandory | LITES | s wmeacmn | et o

! empinyment? Fino | W anawered YES, please continue fo eomplete the enilre tom.
Tetephons: . ' '

B SISO 5 G . e

yosa il b working: | o [ Tussi : Wod: .

s 3 Bat e = ﬁﬁmaﬂm

L ; L] L ] L3 ! :

Are you citengy de-deputizad? %ﬁ?; L.} Moot Anplicabis (chelifan}  indeminty Agreament sitached:

TP0e% wiuie Bmpayor frooanday employment; toqaa  LIVER | BIGR Mehi MRSime GUakicanor 100

You.to cany » frentm dudng your sourse of duly? g ,

ngm "3 I ﬂm;WW '

The undersigned atthortzes e e mleago any and ol of the
undemigned's emplaymernd i e é sok Cuunty Shoriff's Otfics upen request _
The: undersianed agrees to and his sitachad Hh cxecuted indemally Agreamant atid progf of ingurance to this. requast I thix
I8 & reuUest o anpane Hy sextlty, ireffe sambrel or i ardarsment salate employmen),

Thir underioned furfeer sgrees that bilnhe hes read and enderstonds he provtelons of the cuend Qenersl Deder on

- Boevedary Emplopment and the mambeds respediive unlen sondned, o applieatle, willhg: fosth fe condiiany ander whith |
TR Ty TG i ascandary emplayment, The ureiorsigned agrese that in te avent thess.sanditions re not sty |
compllod with hat hadehn will serander Hls priebage of oo werking ard the parmistion which is avidence of this piuiege, !

The .umﬁgm& Lentifins Pt i Indormatian [n B Statameet of Secoftdivy Employment ang on any oifver donuments hafshe
fuis submilted for Secoraary Employrien i ine ond campire. : ’

Dt FPpiizari & Bighanire ' .

27



SECONDARY EMPLOYMENT REQUEST
{Cantinged) :
Respeciive raviewing members shall eniar thalf CommBNnts and mmmm%m. then forward thio form
theaugh the departmant ehain of command {somgleted arlginal form &% be Torwarded to the Personnal
Rivision). & photocay ai the Fim; %ﬁﬁﬁun mii be tondered ta the fequEsting member [nforming
mm&ef ot their Secondary Employmant Status, {Min n ol 3 cupersor s ures and sior numbors]
Mame: ' T ] memk T _

ﬁgm&jm: ) ‘ . - WNQ; o MWM

f“mu&mmﬁ

e ' ' CRamG AR Duin:
ke , i‘m?"%‘“ Arcommenmntian
meg
Dissppround L1

™ Lavel
Supsision

(SR I L
Commante . ' : Wvﬁ@

i

o a— T | Leate:

Commenis:

‘ Bpprovas [
Rlsupmecwad T

T same: ' mmﬁa 1 intn:

5™ Lawel Supsrsigion i“‘;wﬁsmm | :;‘;!" Loyl Siporulalog

Eive: . ' TSR R
Shgrituire: Fleyf Dispositfon

Cammenig ' T :
: _ : | sppeoves O
1 Dizappesead [}

™ Laval Supmnasian ;

TFrhEy D, 1Y ;

28



Agresiient mude vhis dey, .
o P - , © T PamsarCrmgan)
of,, ot theCiyofl___ y Loanty of N

Save of Tigokx, Mevels refervad to ag Indemsitor, aod she County of Cook, & body politic xnd sorporate hevet
rufrrad o 1 iidouniive, .

Lu copaideration for indemnlive's parmission to 3Bew the hereln pe
emplored fo any capneity for indomuaitor, it s hershy agrends ‘

, - SECTIONONE ,

 Indemmniter undestokes 19 Indespnify indamnites spain any end slf slaimy, suits, setions, damapes,

coats, charges and expénses, inclodivg court corts and athorney’s fens xud agslart all Sability, fosses nid dumages
afany naturs whiisoerer, hat indemnitee shrlf or muy %8 any time be pot 1o by reasow of the sesondary

omployment of

ik verployee of Cosk Coupty fo be

_ Indemniior apross o defiomd indesniies apainst suy eleivos broaght or sellons fMied agabact indemnltor
andier indemmites with o e subloct of the lndemnity contained Riretn, whether such elutms or astions
ara Hightiulty broughet or il Yo cose o chrim shall he brought or sy action be filed with respect 1 the subjece
dasatty borsln, indemniter sgroes that indempitee iy Smplay ABneys of Hs ovwn selootion ta appeat and
defend tha chston sraction on beball of fe lndemmitee, at the tepense of ladowalior.

Indemnibes qpeses to notify ndemnitarin wrifing, within 30 dags, by registeresd malh, st lademaitor's
addinecs a2 stuted In this sprecment, of kny clzim made agulng ndemaiter on the phligariong indsmmifing
agninst Notificution Wil be effective on the dare of taniling,

Indemnitor sgrees 1o reltmbiurse ledemalise for anF nocesuary niyeases, strorney’s lees, or soste
mearved In the ¢hfarcement of any part o this Iedemnity aprorment.

x Isdexmniior agrees a pay indrmuitoe interest ar the vate of six prroent (6% per asntm oo the wmount
of the Jass indemuifind spuine, Shom the date of the loss untd such arsount, plas intecent, i padd, Endemnitor
Surther wgroos tn pay ndamakes inkorast 1 e sams exte on any supng mdamniter bs obligal to pay, vitier in the
enforoomsne BdvAGEE payment or any other payment of any of the boss lmdemnified
agsins, froma fhe dute of such payraents sntit soch suinms including Merest, are paid,

BECTION 51X
Toeregiall be ne modificotion or chiungs jn the torme of this sgreveucat withost the written approvel of
the indemnites. Cancellation of tifs sprecthsat may only secur when the Bdewitor ne longer eraplove
and ouly ugnn writioh seveptaney Eereof by indavnites Cargceliption. sbufl aot
Falieve indceinitor from tiability for claios, regardions of when svade, reswiiing fivm sccurremess whish togk
pince during dic peciod of this sprosment. _

In wittiese wherend, the prdies bave exected this sgroetacht we

i Sprew Carpurte Title)

FCH) Dm0
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