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PREAMBLE -

This collective bargaining agreement (hereinafter referred to as “this Agreement”) is
entered into between the Cook County Assessor’s Office (“Assessor’s Office”) and the County of
Cook (“Cook County”) as the joint émployer of the employees covered by this Agreement
(bereinafier collectively referred to as “the Employer”) and the American Federation of State,
County and Municipal Employees, Council 31 (“AFSCME”), for and on beha[fof AFSCME Local

3835, AFL-CIO (bereinafter referred to as “the Union™).

ARTICLE 1
RECOGNITION

Section 1.1; Representative Unit

Pussuant to the corrected certification of representative issued by the Illinois Local Labor
‘Relations Board and dated March 3, 2008 munc pro func February 7, 2008, the Employer
recognizes the Union as the sole and exclusive collective bargaining representative for all
permanent full-time and part-time employees in the Assessor’s Office who are employed in the
positions set forth in Appendix A, excluding any positions identified as excluded from the
bargaining unit in such corrected certification and all supervisors, managerial employees,
confidential employees and non-public employees as. deﬁned inthe Ilinois Public Labor Relations

Act,

- During the term of this Agreement, if the Employer creates a new position or reclassifies
an existing posmon that is appropriate for inclusion in the bargaining unit, then such position shall
be included in the bargaining unit. The Employer shall establish the qualifications and
responsibilities for the new or reclassified position and shall provide the Union with timely notice
- of the new or reclassified position. The Employer shall meet with the Union upon request.to
negotiate the salary grade for such position prior to its implementation. If the parties are unable
to agree on a salary grade, the Employer may establish and itmplement the salary grade for such
position, and the Union may challenge the reasonableness of the salary grade through the grievance
and arbitration procedure. Ifthe dispute is submitted to arbitration, the arbitrator’s authority shall
be limited to the issue of whether the salary grade established by the Emplayer is reasonable based -
on the salary grades for comparable positions in the Assessor’s Office,

Section 1.2: Bargaining Unit Work

: The Employer shall assign bargaining unit work to unit employees only, except where the

Employer finds that the use of 3 unit employee is not otherwise practical. The Employer may use
non-unit employees to perform unit work in emeigencies; to trainor instruct employees; to perform -
layout, demonstration, experimental or testing duties; to perform troubleshooting or where special
knowledge is tequired; when unit employees are not available due to vacations or other absences
or tardiness or because they are or will be occupied with other assignments; or to complete rush
assignments. When non-unit employees perform unit work in completing their own work, such

work will not be considered an inappropriate assignment of unit work,
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Section 1.3; Union Membership

During the orientation of new employees who are coveted by this Agreement, the
Employer shall provide the Union with an opportunity to present the benefits of Union mémbership
to such employees and distribute copies of this Agreement to them. The terms and conditions for
Union membership shall be governed by the Union’s constitution and by-laws. The Employer
recognizes an employee’s legal right to choose whether or notio become a member of the Union
and shall not discriminate against any employee based on hisher decision to exercise or refrain

from exercising this right.
Section 1.4;: Dues Checkoff and Other Voluntary Union Deluctions

A Upon receipt of an individual written authorlzatlon from an employee on a mutually
agreeable form, the Employer agrees to deduct from the compensation of such employee the

follomng financial obligations:

1. Initiation fees, membership dues and agsessments;
2. Contribuﬁons to the Union-sponsored dental plan; and

3. Con’mbuhons to AFSCME’g Pubhc Employees Organized To Promote
Legislative Equality (“PEOPLE”) program. :

B. The Union is solely responsible for establishing the amount of each deduction listed
in subsection (A). The Union shall advise the Employer in writing of any increase or decrease in
_the amouni of a deduction at least forty-five (45) calendar days prior to the effective date of the
increase or decrease. The Employer shall implement the increase or decrease during the first full

payroll petiod on or after such effective date.

C. The deductions authorized by this Section shall be remitted to the Union by the
Employer accompanied by a list of the employees from whom deductions were made and the
amount deducted from each employee. If an incorrect amount is deducted by the Employer, the
Union shall refund the incorrect amount directly to the affected employee. '

. D. An employee may terminate any of the deductions listed in subsection (A) by
submitting a written revocation of his/her authorization for such deductions to both the Employer

and the Union.

Section 1.5: Fair Share Obligation

A, During the term of this Agreement, the Employer agrees to enter into a fair share
agreement with the Union in accordance with Section 6 of the Illinois Public Labor Relations Act,
provided that the Union satisfactorily demonstrates to the Employer that more than fifty percent
(50%) of the employees in the bargaining unit are dues paying members of the Union.

B. If the condition set forth in subsection (A) is satisfied, an employee who elects not

‘to become a member of the Union within thirty (30) calendar days of the date on which the
condition is satisfied or within thirty (30) calendar days of his/her date of hire, whichever is later,

2
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will be required to pay to the Unjon through involuntary payroll deductions his/her proportionate
share of the Union’s costs of the collective bargaining process, conitact administration and
pursuing matters affecting wages, hours and other terms and conditions of employment -

(hereinafter referred to as “the fair share fee™), '

C.  The Union is solely responsible for establishing the fair share fee, The Union shall
certify to the Employer that the fair share fee constitutes the nos-members’ proportionate share of
the Union’s costs of the collective bargaining process, contract administration and pursuing
matters affecting wages, hours and other terms and conditions of employment and that the fair
share fee does not exceed the dues uniformly required of members of the Union. The Union shall
advise the Employer in writing of any increase or decrease in the -fair share fee deduction
accompanied by the certification required by this subsection at least forty-five (45) calendar days
prior to the effective date of the increase or decrease. The Employer shall implement the increase
or decrease during the first full payroll period on or-after such effective date.

D. Upon receipt of the Union’s certiﬁcation.of the fhir share fee, the Employer will
cooperate with the Union to identify the names, addresses and work locations of the employees
from whom the fair share fee will be deducted.

E.  The deductions authorized by this Section shall be remitted to the Union by the
Employer accompanied by a list of the employees from whom fair shate fee deductions were made,
unless the Employer is required to submit the deductions to a third party for escrow purposes as a
result of a-non-member’s challengs to the fair share fee calculation. If an ircorrect amount is
deducted by the Employer, the Union shall refund the incorrest amount directly to the affected

~ employee. '
Section 1.6: Religious Exemption from Fair Share Obligation

Employees who are members of a church or religious body with bona fide religious tenets
or teachings that prohibit the payment of a fair. share contribution to a union shall be required to
pay an amount equal to the fair share fee referenced in Section 1.5 to a non-religious charitable
organization mutually agreed upon by the Union and the affected employees as set forth in Section
6(g) of the Illinois Public Labor Relations Act. Employees who are exempt from the fair share
obligation will furnish written receipts to the Union on a quarterly basis that affirm such payments

have been tendered.

Section 1.7: Indemnification

~ The Union shall indemnify and hold harmless the Employer and its officers, employees

and agents from and against any and all claims, demands, suits or other forms of liability that shall
- arise out of or by reason of any action taken by the Employer for the purpose of complying with
- this Agreement or in reliance on any list, notice, certification; affidavit or assignment furnished by

the Union under this Agreement.
- Section 1.8: Labor-Management Committee

For the purpose of conferring on matters of mutual interest that are not appropriateiy
addressed through the grigvance and arbitration procedure, the Union and the Employer agree to
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establish a labor-management committee that will meet upon the request of either party at mutually
agreeable times and locations. ‘Such matters of mutual intersst include, but are not limited to,
health and safety, training and education, the effectiveness and efficiency of the grievance and
drbitration procedure, audits of positions and regradings. The Union and the Employer shall each
designate no more than five (5) representatives to serve on the Iabor-management committee, The
employee representatives designated by the Union shall be permitied to attend such meetings
without loss of compensation. Prior to each mesting, the parties will cooperatively establish an
agenda that includes the topics of discussion proposed by both parties, '

Section 1.9: Meeting Rooms

Upon reasonable notice, the Employer will grant the Union access to available conference
.or break rooms for Union meetings to be held during non-wotk time, unless the granting of such
access interferes with the Bmployer’s conduct of business. The Union’s use of such facilities is
subject to the Employer’s rules and regulations regarding the use of its conference and break

rooms,

Section 1.10: Union Stewards

_ A.  The Union shall designaté a reasonable number of Union stewards from among the
employees in the bargaining unit whose duties will include the processing of grievances, assisting
employees in the exercise of their rights under this Agreement and other duties as determined by
the Union. o ' -

B. The Union shall notify the Assessor’s Office in wi'iting of the names of such Union
stewards as soon as they are designated with prompt written notice of any changes in such

designees thereafter.

, C. . AUnion steward shall request permission from his/her immediate supervisor to be

relieved from his/her work assignments for a mutually agreeable reasonable period to handle and
process grievances at the appropriate steps of the grievance and arbitration procedure, and such
permission will be granted as long as the Union steward’s absence fiom his/her work assignments
does not interfere with the Employer’s operations. The policy and procedure established by this
subsection shall similarly apply to employces who desire to meet with Union stewards during the

work day.

D.  Union stewards shall not be permanently reassigned or transferred based on their
activities on behalf of the Union. Any permanent reassighment or transfer of a Union steward will

be discussed with the Union priot to its implementation.
B ] . After giving appropriate notice to their Supervisor outside the bargaining unit,
employees shall be allowed two days with pay to attend certified stewards training, if such

attendance does not substantially interfere with the Employer’s operations. Such training shall not
exceed two (2) work days for each steward who has not previously attended training. The Union

shall provide proof of attendance.
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Section 1.11: AFSCME Representatives

The Union’s representatives who intend to visit the Assessor’s Office will provide
sufficient notice by email or telephone to the Employer’s Chief Legal Counsel of his/her designee
of not Iess than twenty-four (24) hours, except in cases of emergency or in regard to mestings with
representatives of the Assessor’s Office at which the Urion representative(s) will be in attendance.,
The Union’s representatives shall be permitted to conduct Union business within the Assessor’s

~ Office, provided that the conduct of such business does not interfere with the Employer’s -

operations ot the employees’ performance of work assignments. AFSCME representatives are

‘expected to comply with any and all rules and regulations governing visitors to the Assessor’s

Office.
Section 1.12: Exchange of Information

The Employer shall furnish the Union a list showing the name, phone number, home
address, classification, work location, salary and salary grade, and last hiring date with the
Employer of any employee in a bargaining unit title. The Employer shall provide the Union with
the iriformation electronically no more than two (2) times annually. '

On a quarterly basis, the‘ Employer will provide the Unien with information electronically

- regarding the following: new hires; checkoff revocations; beginnings of leaves of absence or

returns from such leaves; promotions; demotions; layoffs and recalls; reinstatements; suspensions;
retirements; resignations; terminations; and any other mutually zgteed upon information.

The Employer shall post on-line on the Employer’s inttanet a list of bargaining unit
employees showing classification, hiring date and work loeation every six (6) months. Within -
thirty (30) calendar days after the date of posting, an employee must notify the Employer of any
error in his/her last hiring date as it appears on the list or it will be considered correct and binding

on the employee and the Union for the period of time.

_ The Employer shall have the same right to request and receive relevant information from
the Union. '

Section 1.13: Bullétin Boards

The Employer shall provide the Union with bulletin boards in non-public locations for the
purpose of posting official notices and materials. Any notices ormaterials posted on such bulletin
boards shall be signed by a Union steward or AFSCME representative and shall not be

controversial, promotional, politically partisan, defamatoty or obscene.

‘ ARTICLE2
. EQUAL EMPLOYMENT OPPORTUNITY e

Section 2.1: Prohibition of Discrimination

‘No-employee shall be discriminated against on the basis of race, color, sex, age, religion, .
disability, national otigin, ancestry, sexual orientation, marital status, parental status, military

Assessors 2012-2017F



1

discharge status, political affiliation and beliefs or paIth.lpaﬁOIl or non- partxmpatmn in Union
activities.

Section 2.2: Accommodations Under Americans with Disabilities Act

A Whenever an employee or the Union on bebalf of an employee requests an
accommodation under the federal Americans with Disabilities Act (*ADA”) or an accommodation
for an employee is otherwise contemplated by the Employer, the Employer, the Union and the
affected employee shall meet to discuss the matter.

B. Any reasonable accommodation adopted by the Employer pursuant fo ifs
obligations umder the ADA shall conform to the requirements of this Agresment whenever °
practical. Any reasonable accommodation that may conflict with the terms of this Agreement shall
be discussed with the Union prior to its implementation. The parties shall cooperate in resolving
potential conflicts between the Employer’s obligations under the ADA, any rights of the Union
and the rights of the affected employee. Neither the Employernor the Union shall unreasonably
withhold its consent to the reasonable accommodation of an employee.

C. ' No provision in this Section requires the Employer to take any action that would
violate the ADA or any other applicable statute ot ordinance nor prevents the Employer from
taking all actions necessary to comply with thc applicable law,

ARTICLE3
EMPLOYER AUTHORITY

Secti_on 3.1: Management Rights

The Employer retains the exclusive right, authority and responsibility to manage its
operations, develop its policies, determine the scope of its opetations, adopt a budget and decide

. the manner in which it exercises its constitutional and statutory functions and otherwise fulfills its

legal responsibilities. Except as may be restrained or limited by a specific and express provision .
of this Agreement, the Employer shall not be required to bargain collectively over matters of
inherent managerial policy, including, but not limited to, the following areas of discretion: the
functions of the Employer; the standards of services offered by the Employer; the Employer’s
overall budget; the Employer’s organizational structure, including the creation, modification or
elimination of depariments, divisions, offices, sections and positions and the allocation or
reallocation of the work to be performed therein; the decision to eliminate, subcontract, relocate
ot transfer work; the implementation of new technologies and methods of operation; the retention
of consultants, specialists and other skilled professionals on a contract or project basis; the size
and composition of the work force; the selection, examimtion and classification of new
employees; the educational or training programs provided to employees; the direction and

"~ scheduling of employees, the assighment of work to employees whether ‘on a straight-time or

overtime basis; production and quality standards; the development and implementation of rules,

regulations, policies and procedures governing employee conduct, job performance and other
. conditions of employment; and the evaluation, transfer, promotion, demotion, layoff, recall,

discipline and discharge of employees. The Employer shall, however, be required to bargain
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collectively regarding matters of inherent managerial policy that directly impact the wages, hours
‘and other terms and conditions of employment of employees in the bargaining unit,

Section 3.2: Employer Obligation

No provision in this Agreement shall be construed to modify, eliminate or detract from the
constitutional and statutory responsibilities and obligations of the Employer.

Section 3.3: Subcontracting

The general policy of the Employer is to utilize its employees to perform work they are
qualified to perform. The Employer may, however, subcontract where circumstances wattant, for
example for reasons of efficiency and economy. Unless exigent circumstances result in a shorter
notice period, the Employer will advise the Union at least five (5) months in advance when such
changes are contenplated and will discuss such contemplated changes with the Union pursuant to
the Illinois Public Labor Relations Act. The Bmployer will work with the Union in making every
reasonable effort to place adversely affected employees into other bargaining unit positions.

Section 3.4; Internal Policies and Procedures

This Agresment shall be construed consistently with any internal policies and procedutes
of the Assessor’s Office regarding the subjects addressed herein. If this Agreement is silent on
auny such subject, then the infernal policies and procedures shall govern. If this Agresment
conflicts with any such subject, then the provisions of this Agresment shall govern.

ARTICLE 4
SENIORITY

Section 4.1; Probationary Period

A new employee or a former employee who is re-hired after a break in continuous service
shall serve a six- (6-) month probationary petiod. A probationary employee who is absent during
the probationary period shall have his/her piobationary period extended by the number of days
he/she was absent from work. A, probationary employee shall work under the provisions of this
Agreement without any seniority, but may be disciplined or discharged at any time without
recourse to the grievance and arbiiration procedure. If a probationary employee’s employment
continues beyond the probationary period, his/her seniority shall be calculated based on his/her

date of hire as a probationary employee with the Employer.

Section 4.2: Definitions of Seniority and Continuous Service

A, An employee’s seniority is defined as the length of histher continuous full-time
employment with the Assessor’s Office iii 'a bargaining unit position as measured from the
anniversary date of his/her most recent date of hire as a full-time employee with the Assessor’s
Office to the present date. An employee’s seniority shall be utilized in scheduling, filling
vacancies, layotfs and recails and for other preferential or competitive purposes as provided by -

this Agregment.
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B. An employee’s continuous service is defined as the length of histher continuous
full-time employment with Cook County across all positions as measured from the anniversary
date of his/her most recent date of hire as a full-time employee with Cook County to the present
date. Anemployee’s continuous service shall be utilized in calenlating his/her vacation allowance,
determining histher eligibility for certain leaves of absence and verifying his/her entitlement to
other fringe benefits that are based on overall length of continwous service.

C. H_‘ two (2) employees have the same anniversary date, the employee with the lower
Cook County employee number shall be considered to be the more senior employee.

Section 4.3: Adjustment of Anniversary Date

The following petiods of absence shall be deducted in computing an employee’s seniority
and continuous service and shall result in the adjustment of an employee’s anniversary date -
forwards by the number of days necessary to account for the period of absence:

A.  Unpaid leaves of absence in excess of thirty (30) calendar days, unless otherwise
required by law;
B. Suspensjons; and

C.  ~Absence from employment as a result of a layoff (1) for more than thirty (30)
* calendar days and no more than twelve (12) months for an employee with fewer
than twelve (12) months of seniority or (2) for more thag thirty (30) calendar days

and no more than twenty-four (24) months for an employee with twelve (12) or

more months of seniority.
 Section 4.4: Termination of Semorlty and Ccmtmuous Service
An employee sha]l lose his/her seniority and suffer a break in continuous service in the
following circumstances: ‘
A, Resiénation;
B | Retirement;
C.  Discharge for just cause;
D

Absence for three (3} consecutive work days without notification to the Employer,
unless the employee has an explanation for his/her failure to report the absence that
is acceptable to the Employer;

E. Failure o return to” wotk following a vacation or leave of absence, unless the
employee has an explanatlon for his/her failure to return that is acceptable to the -
Employer,

F. - Absence from employment as a result of a layoff (1) for more than twelve (12)
~ months for an employee with fewer than twelve (12) months of seniority or (2) for
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more than twenty-four (24) months for an employee with twelve (12) or more
months of seniority;

G.  Failure to contact the Employer within ten (10) business days after the date on
which a notice of recall was sent by the Employer to the most recent address on
record provided by the employee; and '

H.  Engaging in gainful employment while on a leave of absence, unless the employee
* obtained advance approval for such employment from the Employer in writing.

Section 4.5: Seniority List

A, Within sixty (60) celendar days of the effective date of this Agreement, the
Employer shall submit either electronically or in print a seniority Hst to the Union that contains the
following information regarding each bargaining unit member. name; address; position; work
location; probationary status; Cook County employee number; and anniversary dates for seniority
and continuous service purposes. The Employer shall simultaneously post a seniority list either
electronically or in print for review by bargaining unit members that contains the following
information regarding each bargaining unit member: name and anniversary dates for seniority and
continuous service purposes. Within thirty (30) calendar days of the submission of the seniority
list to the Union and the posting of such list for review by bargaining unit members, the Union or
. any bargaining unit member shall notify the Employer of any errors in the seniority list. Absent

any notification from the Union or any bargaining umit member, the seniority list shall be
considered accurate and binding on the Union and the bargaining unit members

B, After the initial senfority list is estabhshed the Employer shall subrait either
electronically or in print a seniority list to the Union and post sach list either electronically or in
print for review by bargaining unit members in January and July of each calendar year, and the
seniority list shall be verified by the Union and the bargaining unit members in accordance with

the procedure outlined in this Section.

Section 4,6 Retarn to Represented Unit

An employee who is transferred or promoted to a position outside of the bargaining unit -
and who later returns to a position in the bargaining unit shall upon his/her return be credited with
the seniority that he/she had accrued prior to the transfer or promotion, regardless of whether the
employee has returned to his/her previous position. ‘

' - . ARTICLESS
HOURS OF WORK AND OVERTIME

Section 5.1: Purpose of Article

The purpose of this Article is to define the regular work period in order to facilitate the
establishment of work schedules and the calculation of ovettime compensation ot compensatory
time off. This Article is not intended to create nor shall it be interpreted or construed as creating
a minimum guarantee or limitation of the number of hours to be worked per day, per work week
or during any defined period or any obligation to compensate employees in lieu of such hours.
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Section 5.2: Regular Work Period

The regular work period for an employee shall be five (5) consccutive eight- (8-) hour work

days scheduled on Monday through Friday for a total of forty (40) hours of work per work week,
The regular work day for an employee shall begin at his/her scheduled starting time and shall end

eight (8) consecutive hours thereafter.

Section 5.3: Meal Periods and Breaks

An employee is entitled to one (1) fifieen- (15-) minuts break in the morning, & one- (1)
hour meal petiod midday and one (1) fifteen- (15-) minute bresk in the afternoon without loss of
compensation. The meal period and breaks shall be scheduled by the Employer on a departmental
basis in accordance with operational needs. '

Section 5.4: Changes in Work Schedules

A, The Employer may grant an elﬁployee’s request for a modified or flexible wbrk
schedule on a case-by-case basis depending on the bases for the request, the needs of the
department and other factors pertinent to the establishment of a modified or flexible work schedule.

B.  The Employer may modify work schedules to accommodate temporary or seasonal
operational needs and shall provide the affected employees and the Union with as much notice as
is possible prior to implementing the modified work schedule. :

. C. If the Employer intends to implement a permaneiit shift change for one (1) or more
employees or decides fo establish a new shift, the Employer shall provide the affected employees

- and the Union with at least thirty (30) calendar days’ notice prior to implementing the modified

work ‘schedule. The Employer shall initially offer the modified work schedule to affected
employees based on senjority. If the modified work schedule is not fully staffed through this
process, then the Employer shall assign affected employees to the modified work schedule in

inverse order of seniority,

Section 5.5: Overtime Compensation

A.. An employee shall be paid his/her regular hourly rate multiplied by one and one
half (1.5) (i., time-and-one-half) for any approved hours actually worked over forty (40) in a -
work week, unless such employee is not eligible for overtime compensation under federal or state

law.

B.  Before any work is offered or assigned to émployees on an overtime basis, the
Employer may assign such work to employees who are qualified and available to work on a
straight-time basis. In the event the work is to be offered.or assigned on an overtime basis, the
Employer shall distribute-such overtime opportunitios as equally as practical among the employees
who generally perform the type of wotk required. An employee is required to work overtime when
assigned, unless he/she is excused by the Employer for demonstrable good cause.

C. The Employer shall maintain records of overtime distribution that will be available

to the Union upon request.
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D.  TFor the sole purpose of this Section, in determining whether an employee has
worked forty (40) hours ina work week, an employee who is absent with approval during the work
week and who remains in paid status during the period of approved absence shall be considered as
- working during such period of absence, '

_ E. No duplicating or pyramiding of overtime or other premium compensation is
permitted; weekly overtime compensation or other premium compensation shall not be paid for
the same hours worked. ' :

F. The exclusive remedy for any mis-assignment of overtime shall be the assignment
of future overtime in such a manner that corrects the inequity.

‘Section 5.6: Compensatory Time Off

: A In lieu of overtime compensation, the Employermay grant to an employee who is

eligible for overtime compensation under federal or state law compensatory time off at a tate of
one and one half (1.5) hours for any approved overtime hours sctually worked in excess of forty
(40) in a work week in accordance with federal and state law,

B..  Anemployee may accumulate up to 240 hours of compensatory time off (i.c., the .
equivalent of 160 approved overtime hours worked); any approved overtime hours worked in -
excess of this limit will be compensated for in accordance with Section 5.5.

C. Any employee who requests to use compensatory time off shall be permitted by the
Employer to use such time within a reasonable petiod after the employee’s request, provided that
the use of such time does not unduly disrupt the operations of the Employer. Employees may also

be required to use compensatory time off as permitted by law.

D.  An employee shall be paid for any unused compensatory time off in accordance

with federal and state law upon his/her separation from employment,

. ARTICLE 6 .
FILLING VACANCIES

Section 6.1: Definition of Recognized Vacancy

For the purpose of this Article, a vacancy in a bargaining unit position will be recognized
by the Employet when (a) the incumbent employse is transferred, is promoted, is demoted, is
suspended for more than thirty (30) calendar days, is discharged, resigns, retires, dies or is on a
leave of absence such that the Employer may fill the position ptior to the employee’s return; and
(b) the Employer decides that the vacancy should be filled on a permanent basis.

Section 6.2: Temporary 'ASSig_nineni to Recognized Vacancy

The Eniployer may assign an employee to a récognized vacancy on an interim basis
pending the outcome of the selection process established by this Article.
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Section 6.3: Job Postings -

The Employer shall post a recognized vacancy for at Jeast ten (10) business days, The

posting may be published either electronically or in print and shall identify the position, the

- position’s salary grade and the qualifications and criteria for successful job performance in the

position as established by the Erployer. The Employer may also advertise the recognized vacancy
externally to solicit a representative pool of candidates.

S_ection 6.4: Selection Process

A. The Employer shall select the most qualified candidate to fill a recognized vacancy
based on the candidate’s relevant and job-related qualifiations, skills and abilities and
performance evaluations and disciplinary record if applicable. Iftwo (2) candidates’ qualifications
are relatively equal, then the Employer shall offer the position to an internal candidate before an
external candidate or to the more senior of two (2) internal candidates.

B. The Employer shall ensure that the methods employed to evaluate each candidate
during the selection process are as standardized and quantifiable as posmble and documented as
appropriate for both objective a.ud subjective criteria.

C. . The Employer will acknowledge receipt to an employee who apphes to fill a
recognized vacancy, and provide written notice to the employes should the employee not be the
successfil candidate. The Employer will provide the Union with the name of each candidate
selected no later than two (2) business days after the candidate’s selection is approved by Cook
County, and upon request, will provide the list of bargaining unit applicants to the Union after the

approval.

D. If the Union believes that the Employer violafed Section 6.4(A), the foliowmg
expedited dispute resolution procedure shall exclusively apply

-1 The Union shall file a written request for review of the Employer’s decision with
cither the Chief Deputy Assessor or the Direclor of Human Resources for the
Assessor’s Office within three (3) business days of the date of the notification

required by subsection (C).
2, The Chief Deputy Assessor, the Director of Human Resources or their designee.

will meet with the Union to discuss its concerns within three (3) business days of
the filing of the written request for Teview.

3 If the dispute remains unresolved, the Union may file a written demand for
arbitration with the Chief Legal Counsel for the Agsessor’s Office and shall file
_ such demand within three (3) business days of the meeting required by paragraph

@)

4, Within three (3) business days of the filing of the written demand for arbitration,
the parties shall mutually select an arbitrator who is able to resolve the dispute on

an exped1ted basis.
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5. The sole issue before the arbittator shall be whether the Employer selected the most
quahﬁed candidate pursuant to the standard set forth in subsection (A). In deciding
this issue, the arbitrator shall give considerable weight to the hiring reqmremcnts '
as set forth in the job description and job posting at issue.

6. The arbitrator shall issue an abbreviated written final opinion and order (including
aremedy if any) within five (5) business days of the close of the hearing and shall
issue a full written final opinion and order thereafter.

7. The arbitrator’s award shall be binding on both the Employer and the Umon,
' provided that the arbitrator does not exceed his/her authority as defined in

paragraph (5).

8. The parties shall share equally the fees and expenses of the arbitrator and any other
arbifration costs common to both parties, Each party shall be responsible for
compensating its own attorneys and representatives.

a. The established time limits in this expedited dispute resolution procedure may only
be extended by mutual written agreemerit.

Section 6.5: Return to Prior Position

An employee who is awarded a recognized vacancy within the bargaining unit through the
procedure established by this Article shall be subject to a ninety- (90-) calendar day evaluation
period. During this evaluation period, the Employer has the right to return the employee to his/her

prior position or a comparable position.
Section 6.6: Exclusions from Procedure for Filling Vacancies

The procedure established by this Article does not apply to vacancies that will be filled
through the following processes: recalls. from layoff; demotions; appointments resulting from
court, administrative or arbitral proceedings or settlements; or resssighments pursuant to the ADA,

ARTICLE 7
EDUCATION AND TRAINING

Section 7.1: Cross-Training

- An employee may submit & request for cross-iraining ina specific job function to his/her-
department head, and each department head shall maintain a record of such requests. When a
department head decides to cross-train employees for a specific job function, he/she shall consider
cross—trammg those employees who have requested such cross-training with due consideration
given to the employees’ seniority, but retains the right to select any employee for cross-training
who is gualified for such cross-trammg and who best serves the Employer 8 operatlonal needs.
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Section 7.2: Educational Benefits

The Employer agrees to allocate finds for educatiosal putposes in each vear of this
Agreement to be made available to all AFSCME bargaining it employees employed by Cook
Couaty. The amount allocated shall be an aggregate total of $40,000.00 for all such bargaining
unit employees. Employee requests for such funds shall be for reimbursement for the costs -of
cowrses offered through any certified educational institution, including community colleges,
continuing adult education centers and other training or technisal institutions. Such coursework
shall be employment-related. .An employee may request funds up to an amount no greater than
$550.00 in a fiscal year. Approval for reimbursement shall be offered on an equitable basis. The
educational benefits provided by this Section are intended to supplement existing educational

benefits, :

Section 7.3: Training

It shall be the policy of the Employer to provide job rclated training consistent with the
need for employees to maintain and improve the skills and knowledge required in the job
. classification to which an employee is assigned. Upon requsst, the Employer will provide a

 reasonable allowance of time for an employee to attend any job related training opportunity

consistent with its operational needs.

' ARTICLES
DISCIPLINARY ACTION POLICY AND PROCEDURE

Section 8.1: Authority To Diséip]ine
The Employer retains the exclusive right to establish, implement and modify reasonable

tules and regulations governing employee conduct and performance and to discipline and
discharge employees for just cause. '

Section 8.2: Timing and Manner of Discipline

The Employer shall discipline employees only for just cause and as soon as practical after
 learning of the conduct or event that prompted the discipline and after having the opportunity to
conduct a thorough investigation regarding such conduct or event. The investigation may ot may
not include an investigatory interview with the employee at isse. Any and all meetings with
employees that are conducted as part of an investigation or that involve the issuance of a
disciplinary penalty shall be conducted in a private setting., - '

Section 8.3: Disciplinary Penalties

- A, The Employer’s decision to discipline an employse will be based on fair and.
objective principles and will employ a method of progressive discipline when progressive
discipline is appropriate. An employes may be disciplined through the following types of
disciplinary action, which are not exclusive: ‘ :

Verbal Reprimand
Written Reprimand
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Suspension
Discharge

B. To determine the appropriate type and level of disciplinary penalty, the Employer
will consider the following factors: the nature and severity of the conduct or event; the employee’s
qualifications, performance evaluations, disciplinary record, semiotrity and other job-related
factors; the attitude and cooperation of the employee throughout the disciplinary process; whether
progressive discipline is appropriate given the conduct or event; and any mitigating circumstances.

Section 8.4: Suspension Pending Investigation

The Employer may temporanly suspend an employee pending the results of ¢ disciplinary
investigation when the employee is reasonably believed to be dangerous or violent or when the
allegations at issue are serious or may create a disruptive work environment. Prior to suspending
the employee, the Employer shall conduct an emergency pre-suspension meeting during which the
employee will be presented with the allegations against him/her and provided with an opportunity.
to respond to the aflegations and offer evidence in contradiction or mitigation of such allegations
If the employee is discharged as a result of the disciplinary investigation or resigns prior to the
conclusion of the disciplinary investigation, the employee shall not be entitled to wages and
benefits retroactive to the effective date of the suspension, unless the employes is reinstated and

- awarded such wages and benefits pursuant to the grievance andarbitration procedure.

Section 8.5: Right to Union Representation |

An employee who reasonably believes he/she may be disciplined as a result of an
investigatory imterview bas a right to Union representation upon request during the investigatory
interview and shall be advised of this right by the Employer prior to the commencement of such
investigatory interview. An employee who requests Union representation will be provided a

sufficient period to an'ange for such representation.
Section 8.6: Reiention and Use of Priox Disciplinary Records

A The Employer shall retam an employee’s dlsmplmary record for the cluratlon of
his/her employment and as required by law thereafter. _

B. Unless otherw1se required by law, the Employer may cons1der an employee’s prior

disciplinary record in future disciplinary proceedings and when evaluating his/her qualifications °

for transfer or promotion subject to the following conditions:

1. A verbal reprimand shall be considered expunged from an employee 8 dlsc1plmary
record after twelve (12) months have passed following its issuance, provided that
the employee has not been disciplined based on similar conduct or events within.

such twelve- (12-) month period;-

2. A written reprunand shall be considered-expunged fiom an employee s disciplinary
record after eighteen (18) months have passed following its issuance, provided that
the employee has not been disciplined based on similar conduct or events within

such eighteen- (18-) month penod and
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3. Suspensions may be considered in all future disciplinary proceedings and when
' evaluating an employee’s qualifications for transfer or promotion with appropriate
weight given to the passage of time between disciplinary actions, the relevance or
similarity of the prior conduct or event and other appropriate factors relating fo its
evidentiary or probative value,

Section 8.7: Training
The Employer will train its department heads, managers and supervisors in the
administration of this Article. . ‘ ‘

ARTICLEY
LAYOFF AND RECALL

Section 9.1; Deﬁniﬁon of Layoff

A layoff is defined as the termination of an employee’s employment with a right of recall
for a period of twenty-four (24) months following the effective date of the layoff for-an employee
-~ with fewer than seven (7) yeats of seniority or for a petiod of thirty-six (36) months following the
effective date of the layoff for an employee with more than seven (7) years of seniority, .

Section 9.2: Implementation of Layoff

A. If the layoff requires the elimination of positions within the bargaining unit, the
- Employer will notify the Union of the number and type of positions to be eliminated.

B. The Employer initially will terminate the employment of any probationary

employees who are employed in the positions to be eliminated, The Employer will then lay off

non-probationary employees in the positions to be eliminated ininverse order of seniority in such
positions, unless the application of this provision would result in the layoff of a less senior
employee who possesses a unique and essential skill or certification not possessed by a more senior

employee. '

C. The Union and the affected employees shall be provided with at least thirty (30)7
calendar days’ notice prior to the effective date of the layoff or as much notice as is practicable

under the circumstances.

D. At the time of the layoff, the Employer shall reassign employees who are scheduled
for layoff to existing vacandies for which they are qualified after orientation and without
specialized training based on seniority. If all employees who are scheduled for layoff are not
reassigned through this process, the remaining' employees shall have the right to replace a
probationary employee if any or a non-probationary. employee based on seniority within the
bargaining unit in the next lower job title and salary grade if any within his/her operational unit
for which he/she is qualified after orientation and without specialized training, unless the
application of this provision would result in the layoff of a less senior employee who possesscs a
unique and essential skill or certification not possessed by a mote senjor employee. For the sole
putpose of this subsection, the operational units within the Assessor*s Office are as follows:

16
" Assessors 2012-2017 F

[ I T



1. Assessment Operations and Administration;

2. - Vallxations; .

3. Taxpayer Services; and

4, Legal, Assessment Automation and Information Technolo gy, Communications and
Community Relations, Research and any operational unit not included in
subparagraphs (1) through (3). :

The parties shall discuss the need for outplacemcnt programs for employees who are notreassigned
and laid off.

E. After a layoff of employces the Employer may transfer or reassign remaining
employees to other work locations, departments, divisions, offices or sections to rebalance the
work force. The Employer shall initially offer transfers or reassignments to the remaining
employees who are qualified for the posmons after orientatior and without specialized training
based on seniority. If the work force is not fully rebalanced through this process, then the
Employer shall transfer or reassign such employees in inverse order of seniority.

Section 9.3: Recalls from Layoffs

A. . An employee who has been laid off shall notify the Emponer in writing of any
change in his/her address within five (5) business days of such change.

B. An employee who has been laid off shall have arecall right for the period defined
in Section 9.1 to vacancies in his/her position at the time of the layoff or vacancies in other
positions for which he/she is qualified after orientation and without specialized training. I more
than one (1) employee has a recall right to a vacancy, then the Employer shall recall the most

senior employee.

C. The Employer will notify an employee of his/her obhga’mon to return to work by
sending a notice of recall by certified mail to the most recent address on record provided by the
. employee. The sending of such notice to the most recent address on record fully and completely

satisfies the Employer’s obligation to notify the employee of the recall. The Employer will
simultaneously provide a copy of the notice of recall to the Union.

D. An employee shall lose all recall rights if he/she (1) fails to contact the Employer
within ten (10) business days after the date on which the notice of recall was sent by the Employer
to the most recent address on record provided by the employee; (2) is unqualified; or (3) declines
the offer of recall to the employee’s former position, or a position at the same grade and salary as
the employee’s former position. An employee who declines an offer of recall due to documented - -
temporary medical incapacity will retain his/her right of recall for the remainder of the period
defined in Section 9.1 An employee who declines an offer of recall because the offer of recall is
to a position Jower in grade and salary compared to the employse’s previously held position will
retain his/her right of recall for the remainder of the period defined in Section 9.1, but will be
placed at the bottom of the recall list when the offer of recall is declined.
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ARTICLE 10 .
BENEFIT DAYS AND VACATION

Section 10.1: Holidays

A The Cook County Board of Commissioners has recognized the followmg paid
holidays for all employees, except in emergencies and for necessary operations:

1. New Year’s Day . Jamary 1

2. Mariin Luther King, Jr.’s Birthday Third Monday in January
3, Lincoln’s Birthday " Febmary 12

4. Washington’s Birthday ‘Third Monday in February
5. . Casimir Pulaski Day First Monday in March

6. Memorial Day Last Mondajr in May

7. Independence Day - . July 4 | |

8. LaborDay  Firt Monday in September
9. Columbus Day Seernd Monday in October
10.  Veteran’s Day - ' November 11

11,  Thanksgiving Day - Fourth Thursday in Novembér -
12.  Christimas Day December 25 -

B. Tn addition to the twelve (12) holidays hsted in subsection, (A), any other day or
part of a day shall be considered & holiday when recognized ss a holiday by the Cook County

Board of Commissioners.

C. If a holiday falls on a Saturday, the preceding Friday shall be recognized as the
holiday. If a holiday falls on a Sunday, the following Monday shall be recognized as the holiday.

D, Except as provided in subsection (A), an empioyee shall not be required to work on
a recognized holiday and shall be paid holiday pay in the amount of eight (8) hours at his/her
straight-time hourly rate, provided that the employee if scheduled works his/her regular work day
on both the work day preceding and the work day following therecognized holiday. . ‘

' E. An employee who is required to work on a recognized holiday shall be paid the
holiday pay described in subsection (D) if eligible for such pay and time-and-one-half for the hours
worked on the holiday. If the employee is not eligible for holiday pay, then the employee shall
only be paid histher straight-time hourly rate for the hours worked on the holiday, unless such

hours worked constitute overtime under this Agreement.
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F. If a recognized holiday occurs duting an emplogee’s vacation, the employee shall
not be charged a vacation day for the day of the recognized holiday.

G.  Any employee who schedules and is approved for an absence from the Office either
the day before or the day after a holiday and the employee decides to come to work on the
scheduled day off then the employee will be sent home.

Section 10.2: Floating Holiday

A.  Each employee shall be granted one (1) ﬂoatmg holiday on December 1 of each
-calendar year to be used by the employee between December 1and November 30 of each year. -

B. - An employee may only schedule a ﬂoaung holiday in the increment of one (1)
eight- (8-) hour work day. ‘

C. Except in emergencws and for necessary operstions, an employee shall not be
requited to work on a scheduled floating holiday and shall be paid holiday pay in accordance with
Section 10.1(D). An employee who js required to work on a scheduled floating holiday shall
reschedule his/her floating holiday at a later date and shall receive histher straight-time howrly rate
for the hours worked, unless such hours worked constitute overtime under this Agreement.

D.  The carryover of a floating holiday will be allowed to the extent consistent with
Cook County ordinances and Assessor’s Office policies.

Section 10.3: Personal Days

, A, An employee accrues personal days by an amount of 1.2308 houts per payroll
period up to a maximum of four (4) personal days each year. ‘

B. An employee may schedule a personal day in increments of cither one (1) e1ght-
(8-) hour work day or two (2) four- (4-) hou.t work periods.

: C. Except in emergencies and for necessary operations, an employee shall not be
required to work on a scheduled personal day and shall be paid his/her straight-time hourly rate
for the hours used as a personal day. An employee who is required to work on a scheduled personal
day shall reschedule his/her personal day at a later date and shall receive hisfher straighi-time
houtly rate for the hours worked, unless such hours worked constitute overtime under this

Agreement

D.  The carryover of personal days will be allowed to the extent consistent with Cook
County ordinances and Assessor’s Office policies. -

T _“_‘Sect‘ion 10.4: Vacation

“A. ' An employee’s vacation allowance is determined based on his/her continuous
service and accrues by a specific amount each payroll period up to a maximum accumulation as
follows:
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Years of Continuous Accrual Amount Total Accrual  Maximum

Service Per Payroll Period Per Year Accumulation
lto6 ~ .3847 Days 10 Work Days 20 Work Days

7t 14 .5770 Days 15 Work Days 30 Work Days
15+ 7693 Days 20 Work Days 40 Work Days -

A new employee or an employee hired after a break in continuous service begins to accrue vacation
on his/her date of hire and may request to use such vacation asit accrues. An employee must be
in paid status for a minimum of five (5) work days per payroll period to accrue vacation during

such period.

© B.  For the sole purpose of this Section, an employee (1) who has rendered continuous
service to the City of Chicago, the Chicago Park District, the Forest Preserve District, the
Metropolitan Water Reclamation District of Greater Chicago and/or the Chicago Board of
Education and/or (2) who received duty disability benefits while on a leave of absence from
-employment with the Employer shall have the right to have suh period or periods of continuous
service or absence credited and counted for the purpose of computing the employee s years of full-
time continuous service with the Employer, unless an altemate policy is established by Cook

County ordinance.

C. The Employer may establish reasonable controlson the number of employees who
are permitted to schedule vacation during a particular period in each work location, department,
division, office or section based on the Employer’s operationa] needs, and such controls may
include periods during which employees are not permitted to schedule any vacation (c.g., the
penod between the date on which tax bills are maﬂed and the due date for tax payments). '

- D. - An employee must request and receive approval from the Assessor’s Ofﬁce prior
to utilizing any vacation. If the employee’s request is to use fewer than five (5) days of vacation,
then he/she should submit a written request for such vacation to lis/her immediate supervisor (and
all other persons as designated by their immediate supervisor) o later than one (1) business day
prior to the vacation, If the employee’s request is to use five (§) or more days of vacation, then
he/she should submit a written request for such vacation to his/her immediate supervisor no earlier
than six (6) months and no later than ten (10) business days prior to the anticipated vacation.

A written request for Vacation Time may be submitted even though the employee has not
accrued sufficient Vacation Time at the time the request is submitted, If the employee fails to have
the requested Vacation Time when the vacation is taken, the employee shail have the option to use
accrued Time Due or Personal Time in order to.add to the acerved Vacation Time in the amount
necessary to complete the length of time originally requested. Should the employee not have
sufficient accrued Time Due or Personal Time to satisfy the entire vacation as originally requested,
then the employee may 1) choose to shorten the period of the vacation accordingly; ot 2) take the
vacation as otiginally requested, without pay for any day or days for which the employee does not
have Vacation Time, Time Due or Personal Time, with attend_ance points assessed.
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E. Within the parameters established by subsection (C), the Employer shall generally
grant or deny vacation requests in the order in which they are received and shall respond to-such
requests within five (5) business days of their submission if submitted more than three (3) months
prior to the anticipated vacation and within two (2) business days of their submission for all other
vacation requests. In the event of a conflict in requests for particular vacation periods, the

'_ Employer will grant the vacation request of the more senior employee, unless compelling reasons
exist for granting the request of a less senior employee.

F. If an employee’s vacation is mtelrupted by a death in the immediate family, any
days within the vacation that qualify as bercavement leave shall not be charged as vacation days,

G.  Anemployee who is separated from employment for reasons other than a dlscharge
for just cause shall be paid for any earned unused vacation at the employee’s regular hourly rate
at the time of separatmn In the event of an employee’s death, the employes’s spouse or estate
shall be entitled to receive the same compensation for the employee’s earned unused vacation.

H.  Approved requests for Vacation Time, Personal Leave or 8 hours of Time Due must
be rescinded in writing to the employee’s immediate supervisor at least one (1) business day prior
to the first day of the absence from the Office. Any employee who schedules and is approved for -
an absence from the Office, but nevertheless decides to come fo work on the scheduled day off

will be sent home, except for situations outside the employee’s conirol (e.g., a doctor canceling an
appoiniment the afternoon before the scheduled day off).

ARTICLE 11
LEAVES OF ABSENCE

Section 11.1: General Provisions

A. An employse may request a leave of absence by submitting such request in writing
on an appropriate form if applicable to histher immediate supervisor (and all other persons as
designated. by their immediate supervisor) and by otherwise complying with any procedure
goveming the type of leave requested. The written request shall state the type of leave, the purpose
of the leave and the period of leave requested with beginning and ending dates and shall provide
any additional information or certifications necessary to processthe leave request.

B. The Employer may deny an employee’s request for a leave of absence if the
employee’s absence from employment during the period requested would interfere with the
conduct of the Employer’s business, unless the employee has the unconditional right to such leave

under federal or state law.
C. An employee who is on an unpaid leave of absence shall be required to utilize any
accunmilated compensatory time off during the period of unpaid leave prior to utilizing any other

form of elective time. If an employee exhausts his/her accumulated compensatory titne off, then
he/she will have the option of utilizing other forms of available elective time, mcludmg vacation

days, a floating holiday and personal days.

D.  Anemployee who has been absent from work for five (5) or more consecutlve work
days for any personal or familial health reason will be required to provide a diagnostic report from
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a physician or practitioner as proof of the personal or familial illness or injury and shall comply
with all other applicable return to work requirements establified by the Cook County Human
Resources Department. For health-related absences of less tha five (5) consecutive work days,
the Employer may require the employee to provide a diagmostic report from a physician or’
~ practitioner as proof of the personal or familial illness or injuy when the circumstances suggest

that the employee did not have a valid health reason for the absence. The Employer may require
any employee to submit to a medical examination in accordancewith federal and state law or Cook

County policy.

E. Upon refirn from a leave of absence, an employee who has not suffered a break in
continuous service shall be reinstated as follows: '

L. The employee shall be assigned either (a) to the same position he/she held
at the time the leave began or to an equivalent position as required by law
or (b) to the same position he/she held at the time the leave began if
available, a comparable position if available or any vacant position for
which he/she is qualified after orientation and without specialized training

in this order of priority;

2. The employee may have his/her anniversary date adjusted to account for the
period of absence in accordance with Section 4.3; and

3. The employee will he entitled to the compensation and benefits that he/she
received at the time the leave began with a retroactive adjustment for any
wage increases implemented while the employee was in paid status and

- without automatic progression on the salary schedule while the employee

was In unpaid status.

. F. Depending on the type and length of leave of absence at issue, an employee on
leave shall be required to contribute towards the cost of his/her health care coverage to maintain
such coverage during the leave as required by Cook County policy, Atrangements for the payment
of such costs through payroll deductions or otherwise must be made with the Employer prior to
the beginning of the leave. If an employee fails to pay such costs, the Employer may cancel
insurance benefits during the leave and thén reinstate them upon the. retuin from leave, subject to
any waiting period and other rules and regulations as may be applicable to the insurance plan,

G. The effect of a leave of absence on an employee’s pension benefits shall bo
determined by the rules and regulations established by the County Employees’ Annuity and

Benefits Fund of Cook County.

Section 11.2: Regular Leave

An employee who is not affected by thie leave of absence rules of Cook County may be
granted an unpaid leave of absence in emergency situations by the Assessor’s Office with the
written approval of the Cook County Comptroller. Such leave shall be limited to one (1) month
of leave for every full year of continuous service with Cook County up to a maximum of twelve

'(12) months.

22
Assessors 2012-2017F



Section 11.3: Famlly and Medical Leave Act Leave

A.  Employees who are eligible for leave under the federal Famﬂy and Medical Leave
Act (“FMLA™) shall be entitled to twelve (12) or more wotk weeks of unpaid leave within a
defined twelve- (12-) month penod for the following purposes:

1. Because of the birth of a child of the enyloyee and to care for such child;

2. Because of the placement of a child with the employee for adoption ox foster
care; ) .

3. To care for the spouse or o child or parent of the employee if such spouse,
child or parent has a serious health condition;

4. Because of & serions health condition that renders the employec unable to
perform the functions of his/her position;

5. To care for an injured service member ofthe U.S. Armed Forces who is the
employee § spouse, child, parent ot nextof kin; or

6. Because of a qualifying ex1gency arisingout of the fact that the employee s -
spouse, child or parent is on active duty or has been notified of any
impending call or order to active duty inthe U.S. Ammed Forces in support :

‘of a contingency operation.

B. An employee who is on a leave of absence that otherwise qualifies as leave under

the FMLA (e.g., family responsibility leave, sick leave or matemity and paternity leave) shall have
the periods of absence on such other leave charged to the employee’s FMLA leave entiflement.

Sectwn 11.4: Slck Leave

A. An employee accrues paid sick leave by an amount of 4616 days per payroll period

up to a maximum of twelve (12) work days per year. An employee must be in paid status for a
minimum of five (5) work days per payroll period to accrue peid sick leave during such period.
An employee may accumulate no more than 175 work days of paid sick leave.

B, An employee may only use paid sick leave for non-occupational personal illness or
injury and disability incidental to the employee’s pregnancy, appointments with physicians,
dentists or other recognized pracutloners maternity or paternity leave; or for leave related to a
. gerious illness, disability or injury in the immediate famnily of the employee. Paid sick leave shall

not be used for vacation purposes under any circumstances.

C. The Employer shall maintain a record of each employee’s accumulation and use of
paid sick leave. :

D,. The eraployee’s separation ﬁom employment terminates all rlghts to accumulated
paid sick leave. . :
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Section 11.5: Parental Leave

All full-time Employees shall be eligible for paid time off as a result of the birth or adoption
of & child (*Parental Leave™) under the following conditions. To be eligible for Parental Leave,
an employee must apply for and be determined to be eligible for FMLA (Family and Medical
Leave Act) leave. If an employee has FMLA coverage at the time he or she requests Parental
Leave, and has utilized some or all of the allotted 480 hours of FMILA coverage, the employee will
nevertheless be entitled to Parental Leave pursuant to all other provisions of this section and
provided that the employee submits an FMLA ceriification formto support the request for Parental

Leave.
Eligible employees are entitled to receive the following Parental Leave:

+  Up to four (4) weeks of Parental Leave to a birth mother to recover from a non-surgical
dehvery, or :

.+ Upto six (6) weeks of Parental Leave to a birth mother to recover from a surgical delivery;
or ‘

'+ Up to two (2) weeks of Parental Leave for the birth ofa.child or chlldren to a spouse or
 domestic partner or civil union partner.

"~ Parental Leave shall be administered in conjunction with the Family & Medical Leave Act
and may be combined with other accrued paid time off such as vacation, personal, and or sick time
to achieve the maximum amount of paid time off while taking FMLA. leave. However, employees
cannot use Patental Leave prior to the date of birth/adoption and must tse Parental Leave in a
continuous block of time beginning on the day of birth or adoption. An employee who qualifies
for Parental Leave may be entitled to additional time off pursuant to the FMLA., Health insurance
benefits for an employee receiving Parental Leave shall be maintained and administered under the

same conditions as for an employee covered by FMLA.,

- Parental Leave shall be ¢onsidered an alternative to Family Responsibility Leave, and an
employee who chooses Parental Leave will not be eligible for additional leave pursuant to the
- Family Responsibility Leave provision in this Agreement.

Section 11.6; Family Responsibility Leave

~ Employees, except those who have applied for and been granted paid Parental Leave, shall

be granted maternity or paternity leaves of absence to cover periods of pregnancy, and post-partum
- child care, and adoption with regard to an employee or an employee’s domestic partner or civil
union parter. The length of such leave, in general, shall not exceed six (6) months, but may be
renewed by the Department Head. In addition, an employee who has at least two (2) years of
service and has a need to be absent from work to meet family responsibilities arising from the
employee’s role in his/her family or household may, upon request and for good cause shown, be
granted a leave of absence for a period not to exceed a total of six (6) months (increasing up to one
(1) year for those employees who have accrued personal leave entjtling them to more time undet
current County policy) without pay. Eligible employees are entitled to up to twelve (12) work
weeks unpaid leave for Family and Medical Leave Policy. Insurance coverage shall be maintained
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only in accordance with the Family Medical Leave Act (“FMLA”) leave, i.e., up to twelve (12)
weeks and meeting FMLA standards,

Section 11.7: Educational Leave

' An unpaid leave of absence for a period not to exceed twelve (12) months may be granted
to an employee who has at least two (2) years of seniority for the purpose of attending a recogmzed
college, university, trade, technical or high school, provided that the course of instruction is
logically related to the employee’s employsient opportunities with the Employer. Such leave shall
not be arbitrarily or capriciously denied and may be extended for good cause.

Section 11.8: Umon- Leave

A.  Anunpaid leave of absence not to exceed twelve (12) months will be granted to an
employee who is elected, delegated or appointed to participatein duly authorized business of the
Union that requires a full-time absenee from employment thh the Employer. Such leave may be

extended by mutual agreement of the parties.

B. Employees duly clected as delegates of the Union may be allowed unpaid leave to
attend national conferences and conventions of the Union not to exceed ten (10) work days for all

employecs

C. Elected delegates will be pemﬁtted to attend a state AFSCME convention once
every other year without loss of compensation for two (2) work days, including travel time. The
Union will be entitled to three (3) delegates for the state AFSCME convention. Approval of
delegates to attend the state AFSCME convention under this provision is subject to the legitimate

operational needs of the Employer.

Section 11.9: Military Leave

An eligible employee who requires leave from employment for purposes of military service
shall be entitled to the compensation, benefits, restoration rightsand other guarantees provided by
the federal Uniformed Services Employment and Reemployment Rights Act, the lllinois Military
Leave of Absence Act, the Local Government Employees Bensfits Continuation Act, the Illinois
Public Employee Armed Services Rights Act and any other apphcable federal or state statute or

local ordinance.

Section 11..10: Veterans’ Conventions

An employee who is a delegate or an alternate delegate fo a national or state convention of

a recognized veterans® organization may request a leave of absence for the purpose of attending
__such convention, provided that an employee requesting such leave without loss of compensation
must satisfy the following conditions:-(A) the employee must be delegate or an alternate delegate
to the convention as established in the by-laws of the organization; (B) the employee must register
with the credentials committee at the convention headquarters; (C) the employee’s name must
appear on the official delegate—alternate rolls that are filed in the state headquarters of his/her
organization at the close of the convention; (D) the employee must have attended no other
convention with a paid leave of absence during the fiscal year; and (E) upon returning from the
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convention, the employee must produce a registration card signed by a proper official of the
convention indicating attendance. '

Section 11.11: Jury Duty

An employee will be provided leave without loss of compensation for the'purpose of

responding to a summeons fer jury duty. and for the duration of service on a Jury, provided that the
employee remits his/her jury compensation less any travel allowance to the Employer, .

Section 11.12; Bereavement Leave

A.  Anemployee will be granted leave without loss of compensation. for up to three (3)
wotk days to attend the funeral of a member of the employee’s immediate family or household.
Where death occurs in the immediate family and the fimeral isto be held outside a one hundred
fifty (150) mile radius from the Cook County Building, 118 North Clark Street, Chicago, Hlinois,

 the employee shall be entitled to & maximum of five (5) normal days’ pay. ,

B. . For the purpose of this Section, the employee’s immediate faﬁlily shall include
his/her mother, father, spouse, child (including step child and foster child), brother, sister,
grandchild, grandparent, spouse’s parent or such petsons who have reared the employee. '

C. To qualify for pay as provided herein, the employse must provide séﬁsfactory proof .
of death, relationship to the deceased and attendance at the funetal, Any additional time needed

in the event of bereavement may be taken as emergency vacation. If an employee’s vacation is
interrupted by a death in the immediate family, bereavement pay as described herein shall be
allowed, and such days will not be counted as vacation. :

Section 11.13: Other Leaves of Absence

_ An employee will be entitled to any other leaves of absence established by the Employer’s
policies or provided by federal or state statute or local ordinance, including, but not limited to,
leave under the Iinois Family Military Leave Act, the Illinois School Visitation Rights Act and
the Illinois Victims’ Economic Security and Safety Act, in accordance with the terms and
conditions established for such leave by such policies, statutes or oxdinances.

ARTICLE 12
HEALTH AND SAFETY

The Employer shall endeavor to provide a healthy and safe work environment for all
employees. Employees are equally responsible for promoting a healthy and safe work
environment and for performing their assigned duties in accordance with applicable health and
safety rules and regulations. Any employee who wiinesses or is involved in a workplace accident
-.or injury or who observes potentially unhealthy or unsafe working conditions shall immediately
report such information to his’her immediate supervisor. '
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ARTICLE 13
GENERAL PROVISIONS

Section 13.1: Direct Deposit

The Employer will maintain a direct deposit program vihereby an employee may elect to
have his/her paycheck directly deposited into a bank account of his/her choice, provided that the

bank is capable of receiving direct deposit.

Section 13.2: Persomnel Records

The Employer shall maintain personnel tecords for employees and shall permit employees
to inspect their personne] records in accordance with the Dllinois Personnel Record Review Act.
An employee who desires to inspect his/her personnel record shall submit a written request for-
such inspection to the Deputy of ITuman Resources, with a copy to his/her immediate supervisor.

Section 13.3: Substitution of Elective Time for Unapproved Absences

If an employee is permitted to utilize compensatory time off or other elective time (e.g.,
vacation days, a floating holiday or personal days) in lieu of being docked for an unapproved
absence, the employee’s-use of compensatory time off or other elective time shall not prevent the
- Employer from recording the unapproved absence as an attendance violation and disciplining the
employee if warranted pursuant to the Emaployer’s attendance policy.

Section 13.4: Printing of Contracts

The Union will have this Agreement printed in booklet form. Employees shall receive a copy of
the printed Agreement. The Union shall receive a reasonable number of extra copies. The
Employer shall pay half the Union’s costs of printing. If the Employer does not reimburse the
union within sixty (60) days of its recelpt of the bill, the Employer will be liable for the full cost

of printing,

ARTICLE 14
HEALTH AND WELFARE BENEFITS.

- Except as may be agreed upon by the parties in writing the health and welfare benefits
currently offered in Appendix C (attached) to employees in the bargaining unit shall remain
unchanged and in effect through November 30, 2017 and shall thereafter remain unchanged and
in effect during the period in which Cook County negotiates successor collective bargaining
agreements with all other AFSCME bargaining unit employees. In the event that such negotiations
result in modifications of or amendments to Cook County’s current health and welfare benefits,
the agreed-upon modifications and amendments shall be applicable to employees in the bargaining
unit on the same terms, conditions and effective dates as are applicable to all other AFSCME
bargaining unit employees, including, but not limited to, the following benefit plans, policies and
procedures; employee health care confributions; insurance ept-out; the AFSCME Personal
Support Program; thé dental plan; the vision plan; hospitalization benefits for new hires; the
flexible benefits plan; life insurance; insurance claim disputes; benefits for part-time employees;
health care benefits for domestic partners; insurance benefits for laid off employees;
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hospitalization insurance; disability benefits; the pension-plan; tax shelters; and a mass transit
benefit program. Children will be eligible for health insurmnce benefits in accordance with

applicable state and federal law.

ARTICLE 15
RATES OF PAY

Section 15.1: General Wage Increases

A Employees shall receive the following retroactive increases in their base salaries
effective the first full payroll period following the ratification of this Agreement.and its adoption
in ordinance form by the Cook County Board of Commissioners: .

‘Effective the first full pay period on or after June 1, 2013 the pay rates for all elassifications shall -
be increased 1.00%. _ :

Effective the first full pay period on or after June 1, 2014 the pay mates for all classifications shall
be increased 1.50%. ' : :

. Effective the first full pay period on or after June 1, 2015 the pay rates for all classifications shall
be increased 2.00%. '

Effective the first full pay peridd on or after December 1, 2015 the pay rates for all classifications
shall be increased 2.00%. ‘ .

Effective the first full pay petiod on or after December 1, 2016 the pay rates for all classifications
shall be increased 2.25%. ' - _ _

Effective the first full pay period on or after June 1, 2017 the pay rates for all classifications shall

be increased 2.00%. :

B. Effective the first full payroll period after December 1, 2008, any percentage wage
increases or economic benefits and enhancements (including, but not limited to, bonuses, stipends,
‘premium pay, allowances, reimbursements, paid leave, benefit days, vacation and educational
benefits) agreed upon between and among Cook County and al other AFSCME bargaining unit
employees effective on or after such date shall be applicable toemployees in the bargaining umit
on the same terms, conditions and effective dates as are applicable to such bargaining unit

employees.
Section 15.2: Bilingual Pay

_ An employee who is bilingual or proficient in sign language and who isrdesignated by the
Eimployer as an employee who is required to provide interpretive assistance upon request shall
receive an additional $50.00 per month.
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Section 15.3: Travel Reimbursement

An employee who is required to use a.personally owned automobile during the course of
histher employment shall be reimbursed in accordance with the Cook County Travel Expense

Rennbursemﬂnt Policy.

ARTICLE 16
GRIEVANCE AND ARBITRATION PROCEDURE

Section 16.1: Grit_evan'ce Defined

A grievance is defined as a dispute between the Union or an employee and the Employer
with respect to the intetpretation of, application of or compliance with the provisions of this

 Agreement.

Section 16.2: Right to Union Representation

Employees may pursue grievances through Steps One and Two of the grievance procedure
either individually or with representation by the Union. If an employee pursues a grievance
without Union representation, a Union representative shall te permitted to attend grievance
conferences, and any resolution of the grievance shall be consistent with this Agreement. Union
stewards and employees shall be released from their job duties without loss of compensation. to
participate in grievance conferences conducted pursuant to the grlevance procedure or to attend

arbitration hearings as either a party or a witness.

Section 16.3: Grievance Procedure

Priorto filing 2 gfievance, the Union or the employee shill sincerely and earnestly attempt
to resolve the dispute on an informal basis with the employee’s immediate supervisor before the
dispute is formalized as a grievance. If this attempt to resolve the dispute is unsuccessful, then the

following procedure shall apply:

Step One: A grievance shall be filed by the Union or the employee with
the deputy, director or manager to whom the employee’s immediate supervisor
 directly reports (heteinafter referred to as the “senior exewtive”) within fifteen (15)
business days following the date of the events or circumstances that form the basis
for the grievance or the date on which such events or circumstances become known
to the Union or the employee, whichever is earlier, All grievances shall be
submitted on a form to be agreed upon by the parties and shall describe the facts
that form the basis for the grievance, the specific provisions of the Agreement
allegedly violated and the specific relief requested. Failure to identify a specific
provision of the Agreement or specific remedy shall ot prejudice either party.
Within ten (10) business days of the filing of the grievance, the Union and/or the
employee and the senior executive shall meet to discuss the basis for the grievance
and explore a resolution to the dispute if appropriate. Within ten (10) business days .
following the meeting, the senior executive shall communicate his/her Step One
Decision and the rauonale for such decision in writitg to the Union and the

employee.
29
Assessors 2012-2017 F .



Step Two: If the Step One response is not safisfactory, the Union or the
employee may pursue the grievance by submittirig it tothe Chief Deputy Assessor
* or his/her designee within ten (10) business days from the date the Step One
Decision is provided to the Union or the date upon which the Step One Decision is
due, whichever is eatlier. Within ten (10) business days of the submission of the
grievance, the Union and/or the employee and the ChiefDeputy Assessor or his/her
designee shall meet to discuss the basis for the grievance and explore a resolution
to the dispute if appropriate. Within ten (10) business days following the meeting,
the Chief Deputy Assessor or his/her designes shall communicate his/her Step Two
Decision and the rationale for such decision in wriling to the Union and the

employee.

Step Three: If the Step Two response is not sitisfactory, the Union only
‘may appeal the grievance to arbitration by filing a demand for arbitration in writing
with the Chief Legal Counsel for the Assessor’s Office within thirty (30) calendar
days following the datc of the Step Two response. A grievance filed by the
Employer may be initiated at Step Three and appealed directly to arbitration by
filing & demand for arbitration with the Union. _

Section 16.4: Advaneed Step Filing

If a grievance is based on the action or inaction of an authority- above the senior executive
as defined in Section 16.3, then the grievance may be filed directly with the Chief Deputy Assessor

or his/her designee at Step Two.

Section 16.5: Arxbitration

A.  Within ten (10) business days of the filing of a demand for arbitration or the
conclusion of any mediation, whichever is later, the partics shall attempt to select a mutvally
agreeable arbitrator. If the parties are unable to agree on an atbitrator, the patties shall request a
panel of arbitrators from the Federal Mediation and Conciliation Service or any other appropriate
and agreed-upon agency and shall select an arbitrator through an alternate striking process with
the party who appealed the grievance to arbitration initially striking a name from the panel. After
alternate striking by the parties, the name of the arbitrator thatremains on the panel shall be the
arbitrator, If the arbitrator selected is not available, then the parties will meet to determine the

most efficient course of action to select an arbitrator.

) B. The parties shall schedule ahearmg with the arbittaor within ten (1 0) business days
following the arbitrator’s appointment,

C. The arbitrator shall not have the authority to amend, modify, nullify, ignore,
distegard, add to or subtract. from the prov1s1ons of this Agreement, The arbifrator shall-only -
consider and decide the specific issue or issues appealed to arbitration and shall have no authority
to decide any other issues. The arbitrator’s decision shall be based upon his/her interpretation or
application of the terms of this Agreement in light of the facts presented during the arbitration.

D.  Within sixty (60) calendar days of the adjournment of the hearing, the arbitrator
shall issue a decision and opinion in writing. The arbitrator’s decision shall be final and binding
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on the Union, the employee and the Employer, provided that the atbitrator does not exceed hls/her
authority as defined in this Agreement.

E.  The Employer and the Union shall share equally the fees and expenses of the’
arbitrator and any other arbitration costs that are common to the parties. If an arbitration hearing
date is postponed, the party responsible for the postponement shall be responsible for any charges
submitted by the arbitrator. If the parties settle the grievance md cancel the arbitration hearing,
the parties shall share equally any cancellation charges submitted by the arbitrator. Each party
shall be responsible for compensating its own attorneys and representatives.

Section 16.6: Time Limits '

The established time limits for processing grievances and demanding arbitration are
essential to the efficiency and effectiveness of the grievance and arbitration procedure and may
only be extended by mutual agreement of the parties. If the Employer neither meets with the Union
or the employee nor responds to the grievance within the established time limits, the grievance
may be advanced to Step Two by the Union or the employee or to Step Thrée by only the Union
as the case may be. If the Union or the employee fails to filea Step One Grievance, Step Two .
Grievance or Demand for Arbitration within the established time limits, then the grievance shall

be dismissed as untimely.

ARTICLE 17
CONTINUITY OF OPERATION

Section 17.1: Strike Prohibition

The Union will not cause, call, institute, partwlpate in, sanction, ratify, encourage or permit
its members to cause, call, institute, participate in or encourage in any way any work stoppage,
strike, sympathy strike, picketing, slow down or any other concerted refusal to perform work for
any reason or to honor any picket line or other curtailment, restiction or interference with any of
the Employer’s functions or operations. No employee will pamclpate in any such action during
the term of this Agreement or any extension. thereof.

Section 17.2: Union Responsibility

- If any action prohibited by this Amcle oceurs, the Union shall immediately comply as
follows

A, . Publicly disavow such action by the employees or other persons involved,;

B. Advise the Employer in writing that suoh action has not been caused or sanctioned
by the Union; : s '

C. Notify the employees stating that it disapproves of such action and ingtructing all
employees to cease such action and return to work immediately; and
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D. Engage in such other measures as are reasonably appropriate to conform with the
provisions of this Article, including complianc with reasonable requests by the .
Employer to accomplish this end.

Section 17.3: Discharge of Violators

‘ Any employee who engages in any action prohibited by this Article shall be subject to
immediate discharge. In such circurnstances, the employee orthe Union on his/her behalf shall
have no recotrse to the grievance and arbitration procedure, except for the sole purpose of
determining. whether an employee in fact parnclpated in the acion ptohibited by this Article. If
an arbitrator concludes that the employee in fact participated in such action, the Employet’s
decision to discharge the employee may not be denied. '

Section 17.4; Lock Out Prohibition

The Employer shall not lock out employees during the term of thls Agreement or any
extension thereof.

Section 17.5: Reservation of Rights

In the event of any violation of this Atticle by the Employer or the Union, the affected
party may pursue any legal or equitable remedy otherwise available, and the exhaustion of the
grievance and arbitration procedure shall not be a condition precedent to the pursuit of any legal

or equitable remedy.

ARTICLE 18
LEGALITY CLAUSES

Section 18.1: Complete Agreement

Durmg the negotiations for ﬂns Agreement, each party had an unlumted right to submit
demands and proposals with respect to any subject of collective bargaining. The agreements
reached by the parties after the exercise of this right are set forth fully in this Agreement. For the
duration of this Agreement, the Employer shall not be obligated to bargain collectively with respect
to any issue that has been or may have been a subject of collective bargaining during these
negotiations, regardless of whether such issue was raised or could have been raised or whether
such issue is covered or excluded by the terms of this Agreement. This Agreement supersedes and
cancels all prior practices and understandings between. the parties, whether oral or written, unless
expressly stated herein, including the neufrality agreement filly executed by the parties on

December 12, 2006

. Section 18.2; Savings and Severability s -

No provision of this Agreement is intended to violate any federal, state or local laws,
regulations and rules. If any provision of this Agreement is determined to be unlawful or
unenforceable by a court of competent- jurisdiction or by virtue of any subsequently enacted
legislation, the remaining provisions of this Agreement shall remain in full force and effect. In
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such circumstances, upon the request of either party, the parties shall meet promptly to negotiate
a substitute provision for any provision declared or rendered unlawful ot unenforceable.

. Section 18.3: Amendments to Agreement

The provisions of this Agreement may only be modified or amended during its term or any
extension thereof through a written agreement executed by both parties.
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ARTICLE 19
DURATION AND TERMINATION

This Agreement shall become effective on December 17, 2012 and shall remain in effect
through November 30, 2017. This Agreement shall automaticaly renew itself from vear to year
thereafter, unless either party submits a written notice to the other party not less than sixty (60)
calendar days prior to the expiration date or any anniversary thezeof that it desires to modify or
terminate this Agreement. In the event such notice is submitted by either party, this Agreement
shall remain in cffect after the expiration date nntil a successos collective bargaining agreement
has been reached or until either party submits written notice of cancellation to the other party at
least five (5) business days prior to the effective date of the cancellation. Any notice submitted
pursuant to this Article shall be delivered by registered or certified mail to the following addresses

as apptopriate: . _
Cook County Assessor’s Offics

118 North Clark Street, Room 300
Chicago, Illinois 60602

Office of the President
Cook County Board of Cormissioners
118 North Clark Street, Room 537
Chicago, Illinois 60602

AFSCME Council 31
29 North Wacker Drive, Suite 800
Chicago, Tllinois 60606

| Any notice of a change in address shall be delivered in the same fashion to the above addresses as
appropriate. .
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INWATNESS WHEREOF, the parifes to this Agresnient afff thefr signatures below

FOR THE COOK: COUNTY ASSESSOR’S  FOR AFSCHME COUNCIL 31,L.0CAL 383
ORFICE _

Daei__SH0T I

AF’SCME C‘QUNCH 31, LOCAL 3835

APPROVED BY THE BOARD OF
COOK COUNTY COMMISSIONERS

JUN 08 2015
CoM
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: APPENDIX A ,
BARGAINING UNIT POSITIONS

Freedom Of Information Junior Specialist I
4896 Receptionist I -
4883 Support Staff [
4897 | Supply Assistant
4898 Taxpayer Information Junior Specialist I
4899 10 | Freedom Of Information Junior Specialist IT
4960 | Receptionist I
4901 Support Staff 11
4902 Taxpayer Information Junior Specialist II
4903 11 | Freedom Of Information Junior Specialist 1
4904 Freedom of Information Specialist]
4905 Receptionist Il '
4906 Residential Junior Analyst -
4907 Residential Permit Analyst I
4908 Supply Assistant IT
4909 Support Staff 11
4910 Taxpayer Information Junior Specialist 11T
4911 Taxpayer Information Specialist I
4912 Technical Review Specialist]
4913 12 | Administrative Assistant (Correspondence)
4914 | Freedom Of Information Junior Specialist IV
4915 Freedom of Information Specialist I
4916 Receptionist IV .
4917 Residential Permit Analyst II
4918 Support Staff IV '
4919 Taxpayer Information Junior Specialist IV
4920 Taxpayer Information Specialist IT
4921 Technical Review Specialist I
4922 13 | Administrative Assistant I (Assessor)
4923 Division Junior Analyst I
4924 Exempt Department Coordinator

36




Freedom of Information Specialist I

4925
4926 I/C Valuations Junior Analyst
4927 Liaison to Foreign Language Community
4928 Liaison to _Reiig'ous Institutions
4929 Receptionist V
4930 | Records Management Specialist [
4931 | Residential Field Inspector
4932 Residential Junior Analyst [
. 4933 -| Residential Junior Field Inspector I

4934 Residential Permit Analyst 111
4935 Senior Support Staff' 1
4936 Supply Coordinator

. 4937 | Support Staff V |
4938 Taxpayer Information Senior Specialist 1
4939 Taxpayer Information Specialist HI
4940 Taxpayer Information Senior Specialist / Group Leader I
4941 Technical Review Specialist IIT
4942 14 | Administrative Assistant II (Assessor)
4943 Automation Coordinator

4944 Division Analyst I
4945 Division Junior Analyst IT
4946 Exempt Analyst]
4947 Freedom of Information Specialist IV
4884 I/C Valuations Junior Analyst I
4948 | Industrial Commercial Junier Field Inspector I
4949 Junior Programmer I
4950 Receptionist VI
4951 Records Management Specialist 1I -
4885 Residential Analyst [
4952 Residential Field Inspector :
4953 Residential Field Workflow Coordinator
4954 Resideritial Junior Analyst II
4955 Residential Junior Field Inspector Il
4956 Residential Modeling Junior Analyst I
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4957 Residential Permit Analyst IV

4958 | Senior Support Staff 1T

4959 Specific Properties Analyst I

4960 Support Staff VI

4886 Taxpayer Information Senior Specialist I

4961 Taxpayer Information Senior Specialist / Group Leader Il

4962 Taxpayer Information Specialist IV

4963 Technical Review Residential Analyst I

4964 Technical Review Specialist IV

4965 Van Driver |

4966 15 | Administrative Assistant ITI (Assessor)

4967 Division Analyst Il -

4968 Division Junior Analyst III

4969 Exempt Analyst I

4970 I/C Valuations Junior Analyst II.

4971 ' Industrial Commercial Junior FieldInspector II

4972 Landmarks Analyst '

4973 Junior Programmer 11

4974 Records Management Specialist 111

4975 - Residential Analyst II

4976 Residential Field Inspector II -

4977 Residential Junior Analyst III

4978 Residential Junior Field Inspector I

4979 Residential Modeling Junior Analyst IT

4980 Senior Support Staff Il

4981 Specific Properties Analyst IT

4982 Taxpayer Advocate Analyst 1

4983 Taxpayer Information Specialist

4984 Taxpayer Information Senior Specialist TII
4985 Taxpayer Information Senior Specialist/ Group Leader I1I

4986 Technical Review Residential Analyst IT

4987 16 | Administrative Assistant IV (Assessor)

4988 Affordable Housing Specialist -
- 4989 Automation Analyst I
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4990 Division Analyst III

4887 Division Senior Analyst I

4991 Exempt Analyst 111

4992 I/C Valuations Analyst I

4993 1/C Valuations Junior Analyst IIT

4994 I/C Valuations Support Staff Group Leader

4995 Indusirial Commercial Field Inspector 1

4996 Industrial Commercial Junior Field Inspector III

4997 Junior Programmer 11T '

4998 Records Management Specialist [V

4999 Research Analyst

5000 Residential AnalystIII

4888 Residential Field Inspector 111

4889 Residential Group Leader I

5001 Residential Modeling Junior Analyst TII

5002 Residential Modeling Senior Analyst

4890 Residential Permit Group Leader

5003 Residential Senior Analyst I

5004 Residential Senior Field Inspector 1

5005 Senior Support Staff IV

4891 Specific Properties Analyst I

5006 | Specific Propertics Senior Analyst]

4892 Taxpayer Advocate Analyst II

5007 Taxpayer Information Seniot Specialist / Group Leader IV
5008 Taxpayer Information Senior Specialist IV ‘
5009 Technical Review Industrial and Commercial Analyst I
4893 Techriical Review Residential Analyst ITT '
5010 Technical Review Support Staff Group Leader

5011 - 17 | Administrative Assistant V (Assessor)

5012 | Automation Analyst I

5013 Division Analyst IV

5014 Division Senior Analyst II

5015 Exempt Analyst TV

5016 IC Valuations Analyst II
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I/C Valuations Junior Analyst IV

5017
5018 Industrial Commercial Field Inspector II
5019 Industrial Commerejal Junior Field Inspector IV

5020 Programmer I (Assessor) '
5021 Junior Programmer IV -
5022 Records Management Specialist V
5023 Research Analyst I

5024 Residential Analyst IV
5025 Residential Field Inspector IV
5026 Residential Group Leader I

15027 Residential Modeling Junior Analyst IV
5028 | Residential Modeling Senior Analyst I
5029 Residential Senior Analyst IT
5030 Residential Senior Field Ingpectot II
5031 Senior Suppott Staff V
5032 Specific Properties Analyst IV
5033 Specific Propertics Senior AnalystII
5034 Systems Analyst I (Assessor)
5035 Taxpayet Advocate Analyst I1{
5036 Technical Review Industrial and Commercial Analyst I1
5037 ‘Technical Review Residential Analyst IV
5038 Township Assessor Lisison
5039 18 | Automation Analyst I1I
5040 Division Senior Analyst IIT
5041 I/C Valuations Analyst I11
5042 I/C Valuations Group Leader I
5043 Industrial Commercial Field Inspector 11T
5044 Industrial/Commercial GToup Leader/ Senior Field Inspector [
5045 Payroll Coordinator
5046 ' Programmer I (Assessor)
5047 Research Analyst I
5048 Residential Group Leader III

5049 Residential Modeling Senior Analyst 11

5050 Residential Senior Analyst ITT

40




Residential Senior Field Inspector [II

5052 Specific Properties Senior AnalysiIlI

5053 Support Staff

5054 Systems Analyst II (Assessor)

5055 Taxpayer Advocate Analyst IV

5056 Taxpayer Information Senior Specialist

5057 Technical Review Industrlal and Commercial Analyst III
5058 Technical Review Verification Specialist

5059 19 | Automation Analyst IV

5060 Division Senior Analyst [V

5061 GIS Analyst

5062 I/C Valuations Analyst IV

5063 I/C Valuations Group Leader 11

5064 1/C Valuationg Senior Analyst [

5065 Industrial Commercial Field Inspector IV

5066 Tndustrial/Commercial Group Leadsr/ Senior Field Inspector il
5067 | Programmer ITT (Assessor) '
5068 Research Analyst IV

5069 Research Senior Analyst [

5070 Residential Group Leader IV

5071 Residential Modeling Senior Analyst IV

5072 Residential Senior Analyst IV

5073 Residential Senior Field Inspector IV

5074 Senior Programmer 1

5075 Senior Systems AnalystI -

- 5076 - | Special Projects Coordinator

5077 Specific Properties Senior Analyst [V

5078 Systems Analyst III (Assessor)

5079 Technical Review Industrial and Commercial Analyst v -
5080 Web Developer

5081 20 | 2nd Pass Coordinator & C/E Specilist

5082 Automation Analyst V

5083 Condominium Vatuation Group Lesder

5084 Division Semior Analyst V.
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5085 GIS Analyst IT
5086 I/C Valuations Analyst V-
5087 1/C Valuations Group Leader I1I
5088 I/C Valuations Senior Analyst II
5089 Industrial Commercial Field Ihspector V
5090 IndusmaI/Commerclal Group Leader/ Semor Field Inspector III
5001 “Programmer v (Assessor)
5092 Records Coordinator
5093 Research Analyst V
5094 Research Senior Analyst II
5095 Residential Group Leader V
5096 Residential Modeling Senior Analyst V
5097 Residential Sepior Analyst V
5098 .| Residential Senior Field Inspector V
5099 Senior Programmer IT |
5100 Senior Systems Analyst IT
5101 Specific Properties Senior AnalystV
5102 Systems Analyst IV (Assessor)
5103 Technical Review Industrial and Commercial Analyst V
5104 21 | GIS Analyst I - i
5105 Group Leader of Application Development
5106 I/C Valuations Group Leader IV
5107 I/C Valuations Senior Analyst m
5108 Industrial/Commercial Group Leader/ Semor Field Inspector I\
5109 Program Developer
5110 Research Senior Analyst III
5111 Senior Programmer III
5112 Senior Systems Analyst III
5113 22 | Communications Specialist/Spokesperson
5114 GIS Analysi IV
5115 I/C Valuations Senior Analyst IV
5116 Industrial/Commercial Group Leadet/ Senior Field Irispector V
5117 Research Senior Analyst IV
5118 | Senior Programmer IV
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5119 Senior Systems Analyst IV
5130 23 | GIS Analyst V

5121 1/C Valuations Senior Analyst V
5122 Research Senior Analyst V
5123 Senior Programmer V

5124 .Senior Systems Analyst V

Total tifles in bargaining unit = 24]
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Bmployees may rmt use tivie Hot yet puﬁtﬁd in the Thietracker. Employeds rnay oniy nse
‘the varipus typesof leaveonly after the leave s posted arid appeais in Timefracker, Ifan emiployee
‘requests dime pff; but has an insufficient amaunt of the requested leave.in Tireteacker, the
.employes’s:supervisor will substifute ax alierate type.of leavs: Yor requested time off, if avmlablg
't thic sniplayee. The supeivisor willuse leave in the following order: Personal Leave,and then
‘Tinte Due. The Floating, Hohday, 4 full eight (8) houts. of Tinie Dite atid Vacation Time, even if
avaﬂabk:, cannot be-substitufed by the:supervisor, 45 thess mist b requasted dt Jeast one (1): day
imadvance. Fhe supervisor cannot subsutute_ieavﬁhe day before ot aifter apaid: holiday; Further,
Bick Leave may only beused for illngss or-infury‘and shallmotbe used forvasation purposes tindef’
gty circusistances and therefore-tan only be used whien an Smiployes teguests Bick Leave. Ifihe:
employee dees 1ot iave any.othier leave; TioF griongh of t type of leave requested; the. e,mployee
willl be:docked for the deficieit ameunt and may acetue poliitias desoribed: below:

EXAMPLE: A gmployes was s&hﬂdu{ad to begit work:at 9:00 axi. He telephones his
supervisor before 10:00-am; to.report that he is il and requests 16 tse ptie-helf Sick Lémve and

oné-half Personal Leave: Theemployse has0.3 days of Sick Leaveand 0.7 dayaof Personsl Loave-
itths Tietscker. Thecmpleyée also has-seven (7) hourgof Time Due; The-supervisor will use-

0.5 days of Personal Leave-and fow: (4Y twuis. of Titvie Die, Mo poitite Will be-assessed In- this:
cimumsfame.

EXAMPLEf An employee was soheduled to begin wokiat 8:30:4.m; She telephiones higi
Supervisor before 9:30-a.m. to-request.# Petsonal Day, Theemplojeo has 0.7 days of Personal
Lieave and eight (8) houry of Tiing Due in the Timetracket, ‘Tlie supervisor will use-0.5 deys-of
Personal Leave and Tour {4) hour& of Time Due, No' pomts will be sgsessed in this cirewmnstance.

EXAMPLB An effiployee was: scheduled o: bqgfn work 8t 9:00 40, He: teleplic}ues hig
. that 5 4y half Bick Ledve and

ﬂne-hzﬂf Pesrsﬂna} Lé e, '.Fhe erﬁfﬂéj;ée has ﬂ A A'é-‘efSIck Leaveand 0.2 days of Personal Leave
i thie Timetracker. The @miployes hes no Thie Dug, The Supervismf wilk fise 0.5 days of Sick
Leave and dock the employee four {#)hours. Points may be:assessed initiis elrcumstanee,

LE: Anemployes ivas scheduled to egin work af 8:30am. She telephones Ter
szxgemsor biefore.9:30 din. to repor that she is williand pequests fo-use one-half Sick Leave and
onie-half Petgonal Leave. The' empm?aeﬁas 0.3 dayzs of Bick Leavs, 0.2 days of Personal Leave.
and exght (8) Houis of Titre Dug i the’ Tumtra,dker, Becaivs the supervisor caniet suhsﬁtute
¢ighit (8) hours of Tt Due, {he employee will be dosked for eight (8) tours. Points may be

assessed in thiscircumnstance:

A%

-

Ry
B ‘g :

{# M&y 2&/6
' Dhate

Clnef’Spokesperson ) . Chlef' Spokesperson o
AFSQME Councit 3] Assessor’s Office




Cook County'Beneﬁt Overview (Cont.)

Dental - HMO Benefits Effective until Benefits Effective 12/1/2015
. 11/30/2015 : S
Anrual Deductible $0 (None) $0 (None)
Benefit Period Maximum None Nong
100% of Maximum Allowance Requires 4 Maximum
Includes 2 exams / cleanings per Allowance
benefit Includes 2 exams / cleanings
Preventive petiod; - per benefit -
Includes fluoride treatments period; |
under age 19 Includes fluoride treatments
under age 19
Requires a copayment for each Requires a copayment for
specific each specific
. service; service;
Basic Benefits Copayments equal a discount of | Copayments equal a discount
' approximately 70% - of
approximately 70%
Requires a copayment for each Requires a copayment for -
" specific each specific
Major Services c Serviee; ' serviee,
opayments equal a discount of | Copayments equal a discount
approxitnately 60% . ‘ of
- approximately 60%
- Requires copayments; Requires copayments;
Copayments equal a discount of | Copayments equal a discount
_ approximately 25%;: of
Orthodontics Mazx one full course of treatment approximately 25%;
‘ © . for : Max one full course of
dependent children under 19  treatment for
. ' dependent children under 19
| Dental —~ PPO Benefits Effective until Benefits Effective 12/1/2015
' - 11/30/2015
Annual Deductible $25 Individual / $100 Family (In | $25 Individual / $100 Family
network) {(In :
$50 Individual / $200 Family (Out ~ network)
of $50 Individual / $200 Family
network) (Out of
network)
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100% of Maximum Allowance 100% of Maximum
Preventive (In Allowance (In
(2 exams / cleanings per 80% network) 8.0‘V p ne,:twork)AH
Benefit Period) o of Maximum Allowance » of Maximum Allowance
(Out of (Out of
. network) network)
Primary Services 80% of Maxinmum. Allowance (In | 80% of Maximum Allowance
- X-Rays network) : (In
Space Maintainers 60% of Maximum Allowance network)
(Out of 60% of Maximum Allowance
network) (Out of
network)
Restorative Services 80% of Maximum Allowance (Tn | 80% of Maximum: Allowance
Routine Fillings network) (Tn network)-
60% of Maximum Allowance | 60% of Maximum Allowance
(Out of - (Out of
__network) network)
80% of Maximum Allowance (In | 80% of Maximum Allowance
network) {In
; 80% of Maximum Allowance network)
Emergency Services (Out of 80% of Maximum Allowance
‘ network) (Out of
: network)
80% of Maxnmum Allowance (In 80% of Maximum Allowance
- petwork) (In - )
Endodontics 60% of Maximum Allowance _network)
(Out of 60% of Maximum Allowance |
network) (Out of
network)
80% of Maximum Allowance (In | 80% of Maximum Allowance
network) - {(In
Periodontics 60% of Maximum Allowance network)
: (Out of 60% of Maximum Allowance
network) (Out of
network)
80% of Maximum Allowance (In | 80% of Maximum Allowance
network) (In
Oral Surgery 60% of Maximum Allowance network)
; . (Outof 60% of Maximum Allowance
' network) (Out of
_ ‘ : network)
-50% of Maximum Allowance (In | 50% of Maximum Allowance
Prosthetics and out (In and out
' of network) of network) -
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50% up to a lifetime max of

50% up to a lifetime max of

© $1,250 (In and out of -

47

Orthodontics $1,250 (In and out of network)
network)
Cook County Benefit Overview (Cont.)
Employee Contributions - As a Percentage of Salary (Pre-Tax)
' Effective until Effective Effective
Bluo Advantago HMO 113012015 12/12015 12/1/2016
_* Employee Only 0.50% 1.0% 1.50%
Employee + Spouse 1.00% 1.50% 2.00%
Employee + Child(ren) 0.75% 1.25% - 1.75%
Employee + Family 1.25% 1.75% 2.25%
PPO Effective until Effective Effective
‘ 11/30/2015 12/12015 12/1/2016
Employee Only | - 1.50% 2.00% 2.50%
Employee + Spouse 2.00% 2.50% 3.00%
Employee +-Child(ren) 1.75% 2.25% 2.75%
Employee + Family 2.25% 2.75% 3.25%
Dental Effective until Effeciive Effective
11/30/2015 12/1/2015 12/1/2016
HMO $0 . $ $0
PPO $0 $0 $0
Vision Effective until ' Effective Effective
11/30/2015 . 12/1/2015 12/1/2016
Vision Plan $0 $0 - §0
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TENTATIVE AGREEMENT BETWEEN AFSCME COUNCIL 31, AFSCME LOCALS
1111, 1178, 1276, 3477, 3486, 3969, 3696, 3315, 1767 (EXCEPT JTDC CASEWORKERS),
2060, 3835, AND THE COUNTY OF COOK, CHIEF JUDGE OF THE CIRCUIT COURT
OF COOK COUNTY, OFFICE OF THE COOK COUNTY STATE’S ATTORNEY,
COOK COUNTY ASSESSOR’S OFFICE AND THE COOK COUNTY HEALTH AND
- ' HOSPITALS SYSTEM :

- SIDE LETTER OF AGREEMENT
MOST FAVORED NATION CLAUSE

The Agreements will be amended in whatever manner s nséeésary to gccomplish the changes

herein:
For the period from the date of the execution of this tenfative agreement through

" November 30, 2017 only, if Cook County entets into an agresment with any other Union. -

for a non-interest arbitration eligible bargaining Uit thet contains across-the-board wage
increases greater than those set forth in the Parties” tentitive agreement regarding general
increases, or agrees to a lower rate of employee contribution to health insurance (either in
employee contribution to premium or through plan design chenges that are more

- favorsble to employees) for & non-interest arbitration eligible bargaining unit, then upon

" demand by the union, those wage increases or health insurance changes will be applied to
the members of these bargaining upits.

A | | _. -~
'%—Z&h% ' 7-4’)’*/‘\

i

Chisf Spokesferson

AFSCME Coungil 31 Employers

@hief Spokesperson 7 Date

a‘l{,\aw b'\(\wf_gﬂ- g

County of Cookw Date

County Health
ospitals System

.Glook
&

UG
Date

Y /M@v/ s

CHief Tudge of the C&clffy}ourt Date
~A ﬁ,ﬂnﬁﬂ-— 7-iE3-(5"
fffice of thE Cook County Date

‘State’s Attorney - o
ﬁ:ﬂj/""‘é? 73 Soly Loty

Gopk Coptiy Assessor’s Office 7 Date
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- SIDE LETTER OF AGREEMENT : :
BETWEEN AFSCME COUNCIL 31, AFSCME LOCALS 1111, 1178, 1276, 3477, 3486,
3969, 3696, 3315, 1767 (EXCEPT JTDC CASEWORKERS), 3692, 3958, 2226, 2264, 2060,
3835, AND THE COUNTY OF COOK, CHIEF JUDGE OF THE CIRCUIT COURT OF
COOK COUNTY, OFFICE OF THE COOK COUNTY STATE'S ATTORNEY, THE
SHERIFF OF COOK COUNTY, COOK COUNTY ASSESSOR’S OFFICE AND THE-

COOK COUNTY HEALTH AND HOSPITALS SYSTEM -

SHUTDOWN DAYS

The Employets agree that they will not implement any shutdown days from the date of execution

., of this sids letter thtough the fermination of the collective bargaining agreement, This:Agreement
- ghall automstically expite upon Cook Counfy Board of Comimissioners” ratification of the
. successor agresment. This agreement is non-precedential and shall not be used by either patty in
" mny ptoceeding except to enforce ity terms, Further, the puties agree that by exeouting this

agrecment neither the Union nor the Braployers waive any positions, rights, claims or defenses

ragatdi-gg shutdown days, ;-

(Pt %g@z%?;/é” &7/
“ Chief Spokesperson - -/ ¢ Date : Dete
AFSCME Couneil 31 h

5-7-15

County ofCock 1 . Date

W%—— S/s

Chief Judgs of the Cireuit Court Date

.Ism’sé ous .- '
‘ %};M 5191
County Health . Date
and Hospitals System , -

. I"L.C@ _ Qkpr 8T

, uuty_‘é\sgﬁa’qris-oﬁ&ce Date

V. " . b L T R —_— -
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10-8-13

TENTATIVE A.GREEMENT BETWEEN AFSCME GGUNCIL 31; AFSCME LOCALS
3477, 3486, 3969, 3696, 3315, 1767 (EXCERT JTDC CASEWORKERS), 3692, 3058, 2226,
2264, 2060, 3835, AND THE COUNTY OF COOK, CHILF JUDGE OF THE CIRCUIT
‘COURT OF COOK COUNTY, OFFICE OF THE COOK COUNTY STATE’S
ATTORNEY, THE SHERIFF OF COOK COUNTY, AND COOK COUNTY
ASSESSOR’S OFFICE

AFSCME NON-ECONOMIC PROPOSAL NO.”, Artm]e v, Seetion 1
' AL’I‘ERNATIVE WORK SCEEDULES

Tho Agreements will be axmandnd in whatever mAnne; is necessary fo ancomphsh tho changes
herem. '

Add the following side ietfcer of agreement;

V722
ChiefSpokesperson A
AFSCME Couneil 31

855419 1
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TENTATIVE AGREEMENT BETWEEN A¥SCME COUNCIL 31, AFSCME LOCALS
1111, 1178, 1276, 3477, 3486, 3969, 3696, 3315, 1767 (EXCEPT JTDC CASEWORKERS),
36932, 3958, 2226, 2264, 2060, 3835, AND THE COUNTY OF COOK, CHIEF JUDGE OF
THE CIRCUIT COURT OF COOK. COUNTY, OFFICE OF THE COOK COUNTY
STATE’S ATTORNEY, THE SHERIFF OF COOK COUNTY, COOK COUNTY
ASSESSOR’S.OFFICE AND THE COOK COUNTY BEALTH AND HOSPITALS -
: : - SYSTEM | :

" APSCME ECONOMIC PROPOSAL 3
SECTION 2, CLASSIFICATION AND GRADE CHANGES

Effective within 60 deys after tatification by the Cook County Board of Commissioness, all
clagsifications below Gtade 11 of the AFSCME Schedule I Pay Flan shall be upgraded to or
merged with Grade 11 olassifigations and all affocted employees shall be placed in a atap that
contains a salary which is next closest but highet than fhe smployee's eutrent salary. Upon:
est by eithet party, the partles ihgll o 1o resolve any tesiting classification fssues.

.

‘Chigl Sospsrsop'
AFSCME Couneil 31 .

Comty Health . Date
_Hosp s System - ' .

L«Q e e

ok G6unty Assessor’s Office Date
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