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COLLECTIVE BARGAINING AGREEMENT

PREAMBLE

This Collective Bargaining Agreement is entered into between the COUNTY of COOK/OFFICE
OF THE PUBLIC ADMINISTRATOR (hereinafter referred to as the Office of the Public
Administrator" or "County") and the Service Employees International Union 73 (hereinafter

referred to as the "Union").

ARTICLE T
~ Recognition

Section 1.1  Representative Unit:

The County/Office of the Public Administrator recognizes the Union as the sole and exclusive
representative for all employees of the County/Office of the Public Administrator in the job .
classifications set forth in Appendix A of this Agreement as certified by the ILLRB Case

#S-RC-06-183 and L-RC-06-019.

Section 1.2  Union Membership: ‘
The County/Office of the Public Admmlstrator does not object to Union membership by its

employees, and believes that certain benefits may inure from such membership. For the purpose
of this section, an employee shall be considered to be a member of the Union if he/she timely

tenders the dues and initiation fee required as a condition of membership.

The County/Office of the Public Administrator will grant the Union an opportunity during the
orfentation of new employees to present the benefits of Union membership, at which time the
Union may give such employees a copy of this Agreement. For this purpose, the County/Office
of the Public Administrator shall notify the designated Union business representative of the
starting dates of new employees within thirty (30) calendar days of their start.

Section 1.3 Checkoff: :
With respect to any employee from whom the County/Office of the Public Administrator receives

individual written authorization, signed by the employee, in a form agreed upon by the Union and
the County/Office of the Public Administrator, the County/Office of the Public Administrator shall
deduct from the wages of the employee the dues and initiation fee required as a condition of
membership in the Union, or a representation fee, and shall forward such amount to the Union
within thirty (30) calendar days after close of the pay period for which the deductions are made.

Section 1.4 "Fair Share'":
1. The County/Office of the Public Administrator shall grant "fair share" to the Union in

accordance with Sections 6(e)(g) of the Illinois Public Labor Relations. Act upon
satisfactory demonstration to the County/Office of the Public Administrator that the Union
has more than fifty percent (50%) of the eligible employees in the bargaining unit signed
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up as dues paying members, Once this condition has been met, all employees covered by
this Agreement will within thirty (30) days of the Union meeting said condition or within
thirty (30) days of their employment by the County/Office of the Public Administrator
- either (1) become members of the Union and pay to the Union regular Union dues and fees,
or (2) will pay to the Union each month their fair share of the Union's costs of the collective
bargaining process, contract administration and pursuing matters affecting employee

wages, hours, and other conditions of employment.

2. Such fair share payment by non-members shall be deducted by the County/Office of the
Public Administrator from the earnings of the non-member employees and remitted to the
Union, provided, however, that the Union shall certify to the County/Office of the Public
Administrator the amount constituting said fair share, not exceeding the dues uniformly
required of members of the Union, and shall certify that said amount constitutes the -
non-members' proportionate share of the Union's costs of the collective bargaining process,
contract administration and pursuing matters affecting employee wages, hours and other

condltlons of employment.

3. Upon receipt of such certification, the County/Office of the Public Administrator shall
cooperate with the Union to ascertain the names -of and addresses of all employee
non-members of the Union from whose earnings the fair share payments shall be deducted

and thetr work locations.

4. Upon the Union's receipt of notice of an objection by a non-member to the fair share
* amount, the Union shall deposit in an escrow account, separate from all other Union funds,

fifty percent (50%) of all fees being collected from non-union employees. The Union

shall furnish objectors and the County/Office of the Public Administrator with verification

of the terms of the escrow arrangement and, upon request, the status of the fund as reported

by the bank.

The escrow fund will be established and maintained by a reputable independent bank or
trust company and the agreement therefore shall provide that the escrow accounts be

. interest bearing at the highest possible rate; that the escrowed funds be outside of the
Union's control until the final disposition of the objection; and that the escrow fund will
terminate and the fund therein be distributed by the terms of an ultimate award,
determination, or judgment including any appeals or by the terms of a mutually agreeable
settlement between the Union and an objector or group of objectors.

5. If an ultimate decision in any proceeding under state or federal law directs that the amount
. of the fair share should be different than the amount fixed by the Union, the Union shall
promptly adopt said determination and notify the County/Office of the Public
Administrator to change deductions from the earnings of non-members to said prescribed

amount.

Section 1.5 Religion Exemption:
Employees who are members of a church or religious body having a bona fide religious tenet or

teaching which prohibits the payment of a fair share contribution to a union shall be required to
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pay an amount equaI' to.their fair share of Union dues, as desctibed in Section 4, to a non-religious
charitable organization mutually agreed upon by the Union and the affected employees as set forth .

in Section 6(g) of the Illinois Public Labor Relations Act.”

Section 1.6 Indemnification:

The Union shall indemnify and save the County/Office of the Public Adm
against any and all claims, demands, suits, or other forms of liability that may arise out of or by’
reason of any action taken by the County/Office of the Public Administrator for the purpose of
complying with any provisions of this Article. If an incorrect deduction is made, the Union shall

“refund any such amount directly to the involved employee.

inistrator harmless

: ARTICLE H . .
Employer and Union Rights and Obligations

Section 2.1 County/Office of the Public Administrator Rights:

The Union recognizes that the County/Office of the Public Administrator has the full authority and
responsibility for directing its operations and determining policy. The County/Office of the
Public Administrator reserves unto itself all powers, rights, authority, duties and responsibilities
conferred upon it and vested in it by the statutes of the State of Illinois, and to adopt and apply all -
rules, regulations and policies as it may deem necessary to carry out its statutory responsibilities;
provided, however, that the County/Office of the Public Administrator shall abide by and be
limited only by the specific and express terms of this Agreement, to the exient permitted by the

' law.

The Emplb,y‘er and the Union recognize that this Agreement does not empower the Employer to do
anything that it is prohibited from doing by law. '

Section 2.2 _Union and County/Office of the Public Administrator Meetings:

For the purpose of conferring on matters of mutual interest which are not appropriate for
consideration under the grievance procedure, the Union and County/Office of the Public
. Administrator agree to meet at least once per quarter through designated representatives at the
request of either party and at mutually agreed upon times and locations. The Union and
County/Office of the Public Administrator shall each designate not more than three (3)
representatives per department to a labor-management commiitee for this purpose.

Section 2.3 Integrity of Bargaining Unit:
Non-Bargaining unit employees shall not be permitted to perform bargaining unit work except in’

~ emergency situations, in training situations where a supervisor or management personnel is

teaching or instructing an employee, or where bargaining unit members are unavailable through no
fault of the Employer. This provision does not limit the employer’s right fo hite scasonal
employecs and to assign work to them. Seasonal employees shall be defined as employees who
work forty (40) hours or less per week for a maximum of six (6) months per year. Such

exceptions shall not be used to avoid hiring bargaining unit employees.
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Section 2.4 Labor Management Meeting on Career Development: ‘
Labor Management meetings will be held quarterly by cach department to discuss employee

training and education. Department Labor Management Committees shall also make
recommendations to the County/Office of the Public Administrator concerning courses and
in-service training to enhance career opportunities for employees in their departments’ respective
bargaining units. The County/Office of the Public Administrator will appoint a specific
management representative to this department Committee within thirty (30) calendar days of the

effective date of the Agreement. .

ARTICLE 111
Hours of Work and Overtime

Section 3.1 Purpose of Artlcle
The provisions of this Article are intended to provide the basis for calculating overtime pay, and

shall not be construed as a guarantee of hours of work per day or days per week or pay in lieu:
thereof, or as a limitation upon the maximum hours per day or per week which may be required.

-‘Section 3.2 Regular Work Periods:
The regular work day for full-time employees is 9:00 a.m. until 5:00 p.m. unless pre-approved by

management. If any work periods need to be changed the employet shall first meet with the
Union to negotiate such changes. The length of paid lunch periods and breaks granted by each
‘department shall remain in effect. The regular work day shall consist of eight (8) consecutive

hours of work, including a one (1) hour paid lunch period.

Section 3.3 Comp_ensatorv Time and/ox Overtime Compensation:

Al Employees may be assigned to overtime work provided that such overtime shall be limited
to either emergency conditions which cannot be deferred and which cannot be performed
with the personnel available during normal work hours, or because of an abnormal peak

load in the activities of the institution or department.

B. Employees who are required to work overtime will be bompensated at time and one-half of
compensatory time in accordance with the Fair Labor Standards Act.

C. Each department shall record hours worked for each employee eligible for overtime
payments. Department Heads are responsible for the correct computation of straight time

and overtime hours due an employee.

D. - Compensatory time shall be reclaimed in a minimum of one-hour increments.

Section 3.4 __ Flextime: '
Flextime schedules may be granted if practicable to do so for legitimate and compelling personal

reasons. A request for flextite schedules shall be submitted by the employee at least two (2)
weeks in advance or when the situation is first known to the employee but in no event less than one
(1) week before the flextime schedule becomes effective. Such a request for flextime shall not be

denied in a discriminatory or arbitrary manner.
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ARTICLE IV
Seniority

Section 4.1 ~ Probationary Period:
After the date of this Agreement, the probationary period for a new employee, or an employee

“hired after a break in continuous service, shall be six (6) months. The probationary period shall be
extended for a period equal to the time required for any formal training program required of any
probationary employees, and the Union shall be consulted about the instituting of any such training
program which extends the probationary period. A probationary employee shall have no
seniority and may be terminated at any time during the probationary period and shall have no recall
rights or recourse to the grievance procedure with respect to any such discipline or discharge.
Upon completion of the probationary period, the employee's seniority shall be computed as of the

date of his/her most recent hire.

Section 4.2 Definition of Seniority:
For purposes of this Article, seniority is defined as an employee's length of most recent continuous

employment with Cook County/Office of the Public Administrator since his/her last hiring date as
a full-time employee and as a regular part-time employee entitled to benefits pursuant to Article V.

~ Seniority for such regular part-time employees shall be prorated.

Section 4.3 Promotion, Transfer:
In cases of promotion and transfer, employees shall have first preference in order of their

department seniority, provided that the employee has the ability and qualifications to perform the
required work,

Section 4.4 Reduction in Work Foree, Layoff and Recall:

Should the County/Office of the Public Administrator determine that it is necessary to decrease the
number of employees within a department, the employees to be laid off shall be removed from it in
inverse order of seniority provided, however, the retained employees have the ability and
quahﬁoatlons to perform the required work. Where possible, surplus employees and the Union
shall be given notice thereof at least two (2) weeks prior to the effective date. Employees laid off
as a result of this procedure shall be subject to recall in order of seniority before new employees are

hired in the classifications held by them at the time of the reduction in force.

Section 4.5 - Promotion and Shift Assignment:
Employees in the same job classification and in the same department but on a different shift,

where applicable, will first be given preferential consideration for a change in shifts in accordance

with Section 3.

Section 4.6 Return te Former Job:
An employee who has been promoted or transferred to another job within the represented unit may

be returned by the County/Office of the Public Administrator to his/her former job or in an
equivalent position, within ninety (90) calendar days or before completion of a formal fraining
program, if the employee does not demonstrate the ability and qualifications to’ satisfactorily
perform the job to which promoted or transferred. An employee who has accepted another job
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within the represented unit may ask to return to his/her former job within ten (10) working days
after commencing work on the new job. An employee who receives a new job under this
procedure shall not be permitted to bid for another job for one (1) year thereafter, and an employee
who returns to his/her former classification under this procedure will not be permitted to bid again

on the same job for one (1) year thereafter.

Section 4.7 Return to Represented Unit:
An employee who has been promoted or transferred out of the represented unit, and who is later

transferred back to the unit by the County/Office of the Public Administrator shall upon return to
the represented unit be granted the seniority he/she would have had, had the employee continued to

work in the classification from which he/she was promoted or transferred.

Section 4.8  Termination of Seniority:

An employee's seniority and employment relationship with the County/Office of the Public
Administrator shall terminate upon the occurrence of any of the following:

(a) Resignation or retirement;

(b)  Discharge for just cause;

(c}) absence for three (3) consecutive work days without notification to the Department Head
or a designee during such period of the reason for the absence, unless the employee has an
explanation acceptable to the County/ Office of the Public Administrator for not furnishing

such notification;

'(d) Failure to report to work at the termination of a leave of absence or vacation, unless the
employee has an explanation acceptable to the County/Office of the Public Administrator

for such failure to report to work;

©) Absence from work because of layoff or any other reason for twelve (12) months in the
case of an employee with less than one (1) year of service when the absence began, or
twenty four (24) months in the case of all other employees, except that this provision shall
not apply in the case of an employee on an approved leave of absence, or absent from work
because of illness or injury covered by duty disability or ordinary disability benefits;

) Failure to report for work upon recall from layoff within ten (10) work days afier notice to
report for work is sent by registered or certified mail or by telegram, to the employee's last
address on file with the Personnel Department of the County/Office of the Public

Administrator;

(z)  Engaging in gainful employment while on an authorized leave of absence, unless
permission to engage in such employment was granted in advance by the County/Office of
the Public Administrator in writing. ,

Section 4.9  Transfer of Stewards
Employees acting as Union stewards under’ Art1c1e XI Section 6 of this Agreement shall not be
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transferred from. their job classifications or departments because of their activities on behalf of the
Union. Any transfers of Union stewards from their job classifications or departments other than
in an emergency, will be discussed with the Umon at least five (5) days in advance of any such

transfers.

Section 4.10 Seniority List:
As soon as possible, the County/()fﬁce of the Public Admrmstrator will furnish the Union a list

showing the name, number, address, classification, department and last hiring date of each
employee, and whether the employee is entitled to seniority or not. The County/Office of the
- Public Administrator shall post a similar list without employee addresses. Within thirty (30)
calendar days after the date of posting, an employee must notify the County/Office of the Public
Administrator of any error in his/her last hiring date as it appears on that list or it will be considered
correct and binding on the employee and the Union from that time forth and forever. The
County/Office of the Public Administrator will furnish a revised list to the designated Union
business representative upon request.  After furnishing any such list, an employee must notify the
County/Office of the Public Administrator of any error within ten (10} calendar days thereafter, or
the information so furnished will be considered correct and binding on the employee and the Union
until a-subsequent list is furnished by the County/Ofﬁce of the Public Administrator as provided-

herein.

Section 4.11 Jeb Posting:
When ]Ob openings or vacancies, including transfers occur within the bargaining unit in a

particular department, or when new classifications are created and ready to be filled, the
County/Office of the Public Administrator will post a notice on all bulletin boards in the affected
department where notices to employees are normally posted These job postings will be for a

period of no less than ten (10) working days.

Employees in the affected department desiring to bid on such vacancies may do so, and the job will
be awarded in accordance with the provisions of section 3 above. Employees shall not lose
compensation for work time expended to interview within their respective departments.

ARTICLE V
Rates of Pay

Section 5.1 __Job Classification/Rates of Pav
Employees in the job classifications set forth in Appendix A to this-Agreement shall receive the

* salary provided for their respective grade and length of service in the job classification.
Employees will be increased to the appropriate step upon completion of the required length of

service in-the cIassiﬁcation

The salary grades and steps apphcable to this bargaining unit shall be increased as follows durmg
‘the term of this agreement:

2.25%

Effective the first full pay period on or after 01/01/11
3.75%

Effective the first full pay period on or after 06/01/12
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Section 5.2 New, Changed or Misclassification:

A. During the term of this Agreement, the County/Office of the Public Administrator may
establish new and changed job classifications, and change the duties of existing job
classifications, provided that a major alteration of the classification structure shall not be
made. The County/Office of the Public Administrator may put the new and changed job
classifications or duties into effect after timely notice to the Union, and discuss and set the
rate of pay with the Union, using the duties, responsibilities, qualifications and grade levels
of the classifications in Appendix A as a guide for determining the new rate. If the parties
are unable to agrée on the rate of pay, the County/Office of the Public Administrator may
put a rate into effect, and the Union, thereafter, may submit any dispute to the grievance

procedure.

B. An employee who believes that he/she is working out of classification may request that
his/her position be reclassified. If the Department Head agrees ‘that the request is
reasonable and/or justified, the Department Head will recommend to the County/Office of
the Public Administrator that this reclassification be included in the forthcoming
departmental budget. The County/Office of the Public Administrator will discuss any-
reclassification with the Union prior to implementation. No later than thirty (30) days
after the Board of Commissioners approves the County/Office of the Public Administrator
budget, each respective department head shall inform each applicant for reclassification
whether his/her reclassification has been approved or denied.  The Union shall be given a

- copy of the County/Office of the Public Administrator Budget recommendations within a
reasonable time of its submission to the County/Office of the Public Administrator Board.

Section 5.3 _ Classification and Grade Changes:
If an employee is promoted, reclassified, demoted or transferred into another classification

through the application of this Agreement, the following rules shall apply:

| A. Promotions: -
An employee who is promoted to a job in a higher salary grade shall be entitled to

placement in the step of the new salary grade which will provide a salary increase at least
two (2) steps above the salary received at the time the promotion is made, provided that:

1. The new sélary does not exceed the maximum established fdr the grade to which
the employee is promoted.

2. The new salary is not below the first step established

for the grade to which the
employee is promoted. : ‘

In all cases of promotion, the effective date will set a new anniversary date for the purposes of the
salary schedule only. '

B. Reclassification

1.  An employee whose job is reclassified to a lower classification shall continue to
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receive compensation at the same rate received immediately prior to
reclassification. Such action shall not change the employee's anniversary date. If
the salary rate received immediately prior to reclassification is less than the last step
rate of the lower classification, the employee shall be entitled to further step

advancement.

An employee whose job is reclassified to a higher classification shall be placed in
the first step of the higher grade which provides an increase one (1) step above the
salary received at the time of the reclassification. Such action will change the
employee's anniversary date. In all cases of reclassification, the employee shall
receive at least the first step of the grade to which the position is reclassified.

C. Demotions:

The following shall apply to demotions from one grade to another:

L. An employee performing the duties of a job continuously and demoted to a jobina
lower salary grade, shall have the salary adjusted in the new job to the same step of
the new salary grade as was received in the salary grade of the job from which
demoted.

2. An employee promoted to a job in a higher salary grade and subsequently demoted
to a job in a lower salary grade, shall have the salary adjusted to the step of the
salary grade to which the employee would be entitled had the employee remained
in the salary grade from which the employee was promoted. :

D. Transfers:

- An employee fransferring from one department to another in the same job classification
-and/or grade shall be eligible to receive the salary the employse had been receiving at the
time of transfer. Such appointment shall not set a new anniversary date.

ARTICLE VI
Holidays
. Section 6.1 _ Designation of Holidays:
A. The following days are hereby declared holidays, except in emergency and for necessary

operations, for all employees in the bargaining unit:

e R TR S

New Year's Day - January 1st

Martin Luther King's Birthday - Third Monday in January
Lincoln's Birthday - February 12th

Presidents' Day - Third Monday in February

Casimir Pulaski Day* - First Monday in March
Memorial Day - Last Monday in May

Independence Day - July 4th -

Labor Day - I'irst Monday in September

Columbus Day - Second Monday in October
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10.  Veteran's Day - November 11th
11.  Thanksgiving Day - The day approved by the Governor of the State of

[linois or by the President of the United States
12 Christmas Day - December 25th

It is the intent of the Board of Commissioners of Cook County/Office of the Public
Administrator that all salaried Cook County/Office of the Public Administrator employees
be granted thirteen (13) holidays, or equivalent paid days off per year. Should a certain
holiday fall on Saturday, the preceding Friday shall be set as the holiday; should a certain
holiday fall on a Sunday, the following Monday shall be set as the holiday. However, a
weekend holiday shall remain the recognized hohday for those employees regularly

scheduled to work on weekends.

In addition to the above, any other day or part of a day shall be considered a holiday when
so designated by the Board of Commissioners of Cook County/()fﬁc_e of the Public

Administrator.

In addition to the foregoing paid holidays, Employees shall be credited with one (1)
floating holiday on December 1st of each year. The Employee may request to use his’her
floating holiday at any time during the fiscal year. Requests shall not be unreasonably
withheld or denied. Management shall apply the same standard for prior notification as

currently applies for personal days.

Section 6.2 Eligibility:

To be eligible for holiday pay, an employee must satisfy each of the following requirements:

(a)

(b)

(©)

The employéee must have worked the regularly scheduled number of hours on the last
scheduled day before and the first scheduled day after the holiday, unless the employee has
an explanation acceptable to the County/Office of the Public Administrator for such for

failure to report to work.
The employee must have worked at least one half the scheduled hours durlng the pay

period in which the holiday occurs unless the employee was on vacation or paid sick leave

" during such period.

It is understood that time off which is approved and scheduled in advance will not
disqualify an employee from holiday pay. ‘

Scction 6.3  Holidays in Vacation:

If a holiday falls within an employee's scheduled vacation, such employee, if otherwise eligible,
shall be granted an additional day of vacation.

i0
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ARTICLE VII
Vacations

Section 7.1 Vacaﬁon Leave:

A.  All bargaining unit employees who have completed one year of service with Cook
County/Office of the Public Administrator, including service mentioned in paragraph E,

shall be granted vacation leave with pay for periods as follows:

1. All bargaining unit employees.
Anniversary  Daysof _ Maximum
of Employment Vacation Accamulation -
Ist thru 6th 10 working days 20 working days
7th thru 14th 15 working days 30 working days
15th thru - 20 working days - 40 working days

B. . Accruals will be carried out in accordance with the bi-weekly payroll system. Employees
must be in a pay status for a minimum of 5 days in a pay period to accrue time in that period.

C.  All individuals employed on a part-time work schedule of twénty (20) hours per week or
more shall be granted vacation leave with pay proportionate to the time worked per month.

D.  Fmployees may use only such vacation leave as has been earned and accrued provided,
however, that five (5) working days of the initial vacation allowance may be allowed after
the first six (6) months of service. The heads of the County/Office of the Public
Administrator offices, department, or institutions may establish the time when the vacation

shall be taken.

E.  Anyemployee of the County/Office of the Public Administrator of Cook who has rendered
-~ continuous service to the City of Chicago, the Chicago Park District, the Forest Preserve:

- District, the Metropolitan Water Reclamation District of Greater Chicago and/or the
Chicago Board of Education shall have the right to have the period as such service credited

and counted for the purpose of computing the number of years of service as employees of

the County/Office of the Public Administrator for vacation credit only. All discharges and
resignations not followed by reinstatement within one (1) year shall interrupt continuous
service, and shall result in the loss of all prior service credit. Credit for such prior service

shall be established by filing, in the Office of the Comptroller of Cook County/Office of the
Public Administrator, a certificate of such prior service from such former place or places of

employment.
F. Tn the event an employee has not taken vacation leave as provided by reason of separation

from service, the employee, or in the event of death, the employee's spouse or estate, shall
be entitled to receive the employee's prevailing salary for such unused vacation periods.

: _ 1
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G.  In computing years of service for vacation leave, employees shall be credited with regular
working time plus the time of duty disability.

H.  Any Cook County/Office of the Public Administrator employee who is a re-employed
veteran shall be entitled to be credited with working time for each of the years absent due to
military service. The veteran's years of service for purposes of accrual of vacation time in
the year of return to employment with Cook County/Office of the Public Adminisirator,
shall be the same as if employment had continued without interruption by military service.

L Holidays recognized by the Board of Commissioners of Cook County/Office of the Public
Administrator are not to be counted as part of a vacation.

5. Employees on the 130 Extra and Overtime Account will not receive any fringe benefits.

ARTICLE VIII
Welfare Benefits

Section 8.1 Hospitalization Insurance; Employee Contributions:-

A. The County agrées to maintain the current level of employee and dependent health
benefits in dccordance with Appendix C.

B. Effective June 1, 2008, employee contributions for health insurance shall be the
following percentages of his/her base salary depending on the plan and coverage

selected;

HMO

0.50% for employee coverage

0.75% for employee and children coverage
1.00%  for employee and -spouse coverage
1.25%  for family coverage

- PPO
1.50% for employee coverage
1.75%  for employee and children coverage

2.00% for employee and spouse coverage
2.25% for family coverage '

All rules and procedures governing the calculation and collection of such contributions
shall be established by the County's Department of Risk Management.  All employee
contributions for Health Insurance shall be made on a pre-tax basis.

Section 8.2 Sick Leave:

A, All bargaining unit employees, other than seasonal employees, shall be granted sick leave
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with pay at the rate of one (1) working day for each month of service. Accruals will be
carried out in accordance with the bi-weekly payroll system at the rate of 3.70 hours.
Employees must be in a pay status for a minimum of five (5) days in a pay period to accrue
time in that period. Accrued sick leave will carry over if employees change offices or
departments within the County/Office of the Public Administrator as long as there is no
break in service longer than thirty (30) days. All individuals employed on a part-time work
schedule of twenty (20) hours per week or more shall be granted sick leave with pay

proportionate to the time worked per month.

- B.  Sick leave may be accumulated to equal, but at no time to exceed, one hundred seventy-five
(175) working days, at the rate of twelve (12) working days per year. Records of sick leave
credit and use shall be maintained by each office, department, or institution. Severance of
employment terminates all rights for the compensation hereunder. Amount of leave
accurnulated at the time when any sick leave begins shall be available i in full and additional
leave shall continue to accrue while an employee is using that already accumulated.

C. Sick leave may be used for illness, disability incidental to pregnancy, or non-job related
“injury to the employee; appointments with physicians, dentists, or other recognized
practitioners; or for serious illness, disability, or injury, in the immediate family of the
employee. After five (5) consecutive work days of absence due to illness, employees shall
submit to their Department Head a doctor's certificate as proof of illness. Accordingly,

sick leave shall not be used as additional vacation leave. Sick leave may be used as

maternity or paternity leave by employees.

'D.  An employee who has been off duty for five (5) consecutive days or more for any health
reason may be required to undergo examination by the County/Office of the Public

Administrator's physician before returning to work. -

For health related absences of less than five (5) consecutive days, a doctor's statement or
proof of illness will not be required except in individual instances where the facility has
sufficient reason to suspect that the individual did not have a valid health reason for the
absence. If indicated by the nature of a health related absence, examination by a facility
physician may be requlred to make sure that the employee is physmally fit for return to

work.

Employees may take sick leave in one half (%2) or full day increments.

E. If in the 0p111101’1 of the head of the office, department or institution, the health of an
employce warrants prolonged absence from duty, the employee will be permitted to

- combine his/her vacation, sick leave and personal days.

F.  The employee may apply for disability under the rules and regulations established by the
Retirement Board. : ‘ .

~ Section 8.3 Disability Benefits:
Employees incurring any occupatlonal iliness or injury will be covered by Workers' Compensation
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insurance benefits. Employees injured or sustaining occupational disease on duty, who are off
work as result thereof shall be paid Total Temporary Dlsablhty Benefits pursuant to the Worker's

Compensa’uon Act.

 Duty disability and ordinary disability benefits also will be paid to employees who are participants

~in the County/Office of the Public Administrator Employee Pension Plan. Duty disability
benefits are paid to the employee by the Retirement Board when the employee is disabled while
performing work duties. Benefits amount to seventy-five percent (75%) of the employee's salary
at the time of i 1njury, and begin the day after the dale the salary stops

Ordinary disability occurs when a person becomes dlsabled due to any cause, other than injury on
- the job. An eligible employee who has applied for such disability compensation will be entitled
to receive, on the thirty-first (31st) day following disability, fifty percent (50%) of salary. The
County/Office of the Public Administrator will also contribute the 8.5% of salary normally
contributed for pension purposes. Other amounts normally deducted for annuity purposes shall
_continue to be deducted. The first thirty (30) consecutive days of ordinary disability are
compensated for only by the use of any accumulated sick pay and/or vacation pay credits unless

the employee and the Employer otherwise agrée.

‘ The employee will not be requlred to use sick time and/or vacation time for any day of duty
disability. All of the provisions of this section are subject to change in con_]unctlon with changes

in State laws.

Section 8.4  Life Insurhhce: :
All employees shall be provided with life insurance in an amount equal to the employee's annual

salary (rounded to the next $1,000), at no cost to the employee, with the option to purchase
additional insurance up to a maximum of the employee's annual salary. No life insurance shall be
offered through the County/Ofﬁce of the Public Administrator’s HMO plans.

. Section 8.5 Pension Plan:
Pension benefits for employees covered by this Agreement shall be as mandated under 40 ILCS

5/1 - 101 et seq.

Section 8.6 Dental Plan:
All employees shball be eligible to participate in the dental plan as set forth in Appendix C as

revised by this Agreement and specifically described in Appendix C. No dental coverage shallbe
offered through the County/Office of the Public Administrator's HMO plans. :

Section 8.7 _ Vision Plan:
All employees shall be eligible to participate in the vision plan as set forth in Append1x C as

revised by this Agreement and specifically described in Appendix C. No vision coverage shall be
offered through the County/Office of the Public Administrator's HMO plans.

Section 8.8 Hospitalization - New Hires:
All new employees covered by this Agreement shall be required to enroll in the County/Ofﬁce of

the Public Administrator HMO plan of their choosmg, such enrollment to be effective from the
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déte of hire through the éxpiration of the first full health plan year following such date of hire.

Sectlon 8.9 Flexible Benefits Plan
All employees shall be eligible to participate, at no cost to them, in a flexible benefits plan to be

established by the County/Office of the Public Administrator. Such plan shall include segregated
~ IRS accounts for child care and medical expenses. : ‘

Section 8.10 Insurance CoVeragg:
Employees on layoff status shall retain health and dental insurance coverage for a pertod of two (2)

months following the month in which the effective date of the layoff occurs with the Employer
paying the full premium_, single or family plan as appropriate.

Section 8.11 Insurance Opt-Out:
Effective the first full pay period after 12/1 of each fiscal year, the Employer agrees to pay

$800.00/year to cligible employees who opt-out of the Employer's health benefit program.
Provided, that prior to opting-out of any such program, the employee must demonstrate to the
Employer's satisfaction that he/she has alternative healthcare coverage. Any employee electing to
opt-out of the Employer's health benefit program may request that in lieu of a payment to the
employee, this amount be credited to a medical flexible spending account. Eligible employees
who lose their altérnative healthcare coverage may enroll in or be reinstated to the Employer's

' health benefit program.

ARTICLE IX
Additional Benefits

Section 9.1 Bereavement Leafre:

A Excused leave with pay will be granted, up to three (3) days, to an employee for the funeral
of a member of the employee's immediate family or household.

B. Leave requested to attend the funeral of someone other than a member of an employee's
immediate family or household may be granted, but time so used shall be deducted from
the accumulated vacation or personal leave of the employee making the request.

C. Where death of a covered family member occurs and the funeral is to be held one.hundred ,
fifty (150) miles or more from the County Building located at 118 N. Clark St. Chlcago IL,
the employee shall be entitled to a maximum of five (5) normal day’s pay.

D. To quallfy for pay as provided herein, the employee must present satisfactory proof of
death, relationship to deceased and attendance at the funeral. Any additional time needed
in the event of bereavement may be taken as emergency vacation. If an employee’s
vacation is interrupted by death in the immediate family, bereavement pay as descrlbed

herein shall be allowed and such days will not be counted as vacation.

Section 9.2 Jury Duty: .
Approval will be granted for leave with pay, for any jury duty 1mp0sed upon a_ny non-exempt
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officer or employee of the County/Office of the Public Administrator of Cook. However, any
compensation, exclusive of travel allowance received, must therefore be turned over to the
County/Office of the Public Administrator of Cook by said officer or employee.

Section 9.3 Maternity/Paternity L.eave:
- Maternity/paternity benefits for employees covered by this Agreement shall be ‘as per the

County/Office of the Public Administrator policy.

Section 9.4 Election Day: . - : _
An employee who is a registered voter will receive two (2) hours’ time off (without pay) during his

regular work day so that he/she may vote in any general election. An employee desiring to take
such time off shall arrange the exact hours of intended absence with his/her supervisor at least two

(2) work days prior to the election.

Section 9.5 Personal Days:
All employees, except those in a per diem or hourly pay status, shall be permitted four (4) days off

with pay each fiscal year. Employees may be permitted these four (4) days off with pay for
personal leave for such occurrences as observance of a religious holiday or for other personal
reasons. Such personal days shall not be used in increments of less than one-half (}2) day at a

time.

EBmployees entitled to receive such leave, who enter Cook County/Office of the Public
~ Administrator employment during the fiscal year, shall be given credit for such personal leave at

the rate of 1.24 hours per pay period; except that two (2) personal days may be used for observance
of religious holidays prior to accrual, to be paid back in the succeeding two (2) fiscal quarters. No

" more than five (5) personal days may be used in a fiscal year.

Personal days shall not be used as additional vacation leave. If the health of an employee'
warrants prolonged absence from duty, the employee will be permitted to combine personal days,

sick leave, and vacation leave.

‘Personal days may not be used consecutively unless approved by the Department Head. Personal
days off shall be scheduled in advance to be consistent with operating necessities and the

convenience of the employee, subject to Department Head approval.

Severance of employment shall terminate all rights to accrued personal days.

Section 9.6 School Conference and Activity Leave: _ :
The Employer agrees to comply with the provisions of the School Visitation Rights Act “Act”),

which at the time of the execution of this Agreement includes the following allowances for school
conference and activity leave. The Employer must grant an employee leave of up to a total of
cight (8) hours during any school year in increments of no less than one (1) hour, no more than four

(4) hours of which may be taken on any given day, to attend school conferences or classroom
activities related to the employee’s child. In the event of a conflict between the terms of this

section and any subsequent ameéndment of the Act, the subsequently amended Act shail prevail.

16
SEIU 73 PUBLIC ADMINISTRATOR 2008-2012



Section 9.7 Transfer for Medical Reasons:
Employees may submit a request for a temporary transfer for bona fide medical reasons, for a

period not to exceed six (6) months. The Employer and the Union may consider an extension
request. Transfers for medical reasons shalI not be arbltrarlly or capriciously denied by the

Employer

ARTICLE X
Leaves of Absence

Section 10.1 Regulilr Leave:
An employee may be granted a leave of absence without pay by the Department Head, with the

written approval of the Comptroller of Cook County/Office of the Public Administrator. Such
leave shall be intended to take care of emergency situations and shall be limited to one (1) month
for every full year of continuous employment by the County/Office of the Public Administrator
and/or Cook County/Office of the Public Administrator health facilities, not to exceed one (1)

year, except for military service.

An employee desiring a leave of absence shall make written application to his/her immediate
supervisor, who will then refer the application to the Department Head. If approved by the
Department Head, the application will then be forwarded to the Cook County/Office of the Public
Administrator Comptroller for consideration. The application shall include the purpose for the
leave of absence and the dates for which the leave is requested. An employee granted a leave of
absence shall be eligible, when such leave expires, to receive the salary and the same or

comparable position at the time the leave was granted.

Absence from County/Office of the Public Administrator service on leave without pay for periods

in excess of thirty (30) calendar days, all suspensions, time after layoffs for more than thirty (30)
calendar days but less than one (1) year, all absences without leave shall be deducted in computing

total continuous service and will effect a change in the anniversary date.

Section 10.2 Semoritv on Leave:
An employee on an approved leave of absence shall retain seniority, but shall not accrue pension

benefits during such period (except as may be otherwise provided in the County/Office of the
Pubhc Administrator's Pension Plan).

Section 10.3 Union Leave: '
A leave of absence not to exceed one (1) year without pay, will be granted fo an employee who is

elected, delegated or appointed to participate in duly authorized business of the Union which
requires absence from the job. Such leave may be extended by mutual agreement. “Employees
duly elected as delegates of the Union will be allowed time off, without pay, to attend state-and
national conferences and conventions of the Union, not to exceed ten (10) work days for all

employees.

Sectmn 10.4 Military Leave:
Employees who enter the armed services of the United States shall be entitled to all the

re-employment rights in accordance with State and Federal laws. An employee who has at least
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six (6) months or more of continuous actual service and is a member of the Illinois National Guard
or any of the Reserve Components of the Armed Forces of the United States, shall be entitled to
leave of absence with full pay for limited service in field training, cruises, and kindred recurring
obligations. Suchleave will normally be limited to eleven (11) working days in each year or as
extended in accordance with Cook County Policy on Military Leave.

Section 10.5 Veteran's Conventions:

Any employee who is a delegate or alternate delegate to a National or State convention of a
recognized veterans' organization may request a leave of absence for the purpose of attending said
at any employee requesting a leave of absence with pay must

convention, providing, however, th
meet the following conditions:

1. The employee must be a delegate or alternate delegate to the convention as
established in the by-laws of the organization.

2. They must register with the credentials committee at the convention headquarters.

3, Their name must appear on the official delegate-alternate rolls that are filed at the
State headquarters of their organization at the close of the convention.

4, They must have attended no other convention, with 2 leave of absence with pay,
during the fiscal year. ' ' '

5. The employee must produce, upon returning from the convention, a registration

card signed by a proper official of the convention, indicating attendance.

Section 10.6 Approval of Leave:
No request for a leave, as defined in Sections 1 and 4 of this Article, will be considered unless

approved by the Department Head and no Department Head shall grant such approval, if, in his
judgment, such absence from duty at the particular time requested would interfere with the conduct

of County/Office of the Public Administrator business.

Section 10.7 Retention of Benefits: . o
An employee will not earn sick pay or vacation credits while ona leave of absence. - An employee

on a leave of absence except for maternity or paternity leave will be required to pay the cost of the

insurance benefits provided in Article VIII in order to keep these benefits in full force and effect
during the period of leave. Arrangements for payments of such costs through normal deductions or
otherwise must be made with the County’s payroll office prior to departure on the leave. For the
failure to. make such arrangements, the Employer may cancel insurance benefits, which will be
reinstated upon the employee’s return to work, subject to such waiting period and other rules and

regulations as may be applicable to the insurance plan.
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ARTICLE XI
Grievance Erocedure

Sectmn 11.1 Policy:
The provisions of this Article supplement and modzfy the provisions of the County/Office of the

‘Public Administrator's Grievance Procedure applicable.to all employees. .

Section 11.2 Definition:
A grievance is a difference between an employee or the Union and the Employer with respect to

the interpretation or application of, or compliance with, the agreed upon provisions of the
Agreement, the Employer's rules and regulations or disciplinary action. The Union will send
copies of grievances appealed or submitted at Steps Two and Three to the County/Office of the

Public Administrator's Bureau of Human Resources,

Section 11.3 Representation:
Only the aggrieved employee(s) and/or representatives of the Union may present grievances.

Employees may take up grievances through Steps One to Three either on their own and
individually or with representation by the Union. If an employee takes up a grievance without
Union representation, any resolution of the grievance shall be consistent with this Agreement and
the Unjon representative shall have the right to be present at such resolution. A grievance relating
to all or a substantial number of employees or to the Union's own. interests or rights with the
County/Office of the Public Administrator may be initiated at Step Two by a Union representative.

Section 11.4 Grievance Procedure:
The steps and time limits as provided in the County/Office of the Public Administrator's Grievance

Procedure are as follows:

Submission Time  To Whom Time Limits
Step - Limit This Step Submitted Meeting Response
~ (calendar days)

I ' 30 days  Immediate | 5 days | 5 days
Supervisor _

2 ‘ 5 days Department Head 10 days 10 days

3 ‘ 10 days Chief, Bureau of 30 days 30 dé.ys

Human Resources/ :
Designee — Public
Administrator

4. 30 days Impartial Third | 30 days 30 days

Party

Section 11.5_Time Limits:
The initial time limit for presenting a grievance shall be thirty (30) days and the same limit shall
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apply to hearings and decisions at Step Four. Time limits may be extended by mutual agreement
in writing between the employee and/or the Union and the County/Office of the Public
Administrator. Should the County/Office of the Public Administrator fail to respond to a
- grievance in the time limits listed above, the Union shall have the right to advance the grievance to

the next step.

Section 11.6 _Stewards: '
The Union will advise the County/Ofﬁce of the Public Administrator in writing of the names of the

stewards in each department with the County/Office of the Public Administrator and shall notify
the County/Office of the Public Administrator promptly of any changes. ~Upon notification to
their supervisor before leaving their work assignment or area, stewards will be permitted to handle
* and process grievances referred by employees at the appropriate steps of the grievance procedure
during normal hours without loss of pay, provided that such activity shall not exceed a reasonable
period of time. It is understood that the assignment of individual stewards to represent employees

shall be at the discretion of the Umon

Section 11.7_Union Representatives:
Duly authorized business representatives of the Union will be permitted at reasonable times to

enter the appropriate County/Office of the Public Administrator Department for purposes of
handling grievances or observing conditions under which employees are working. These
business representatives will be identified to the County/Office of the Public Administrator
Department Head/Designee in a manner suitable to the County/Office of the Public Administrator
on each occasion, will first secure the approval of the County/Office of the Public Administrator
Department Head/Designee to enter and conduct their business so as not to interfere with the
operation of the County/Office of the Public Administrator. Such permission will not be
unreasonably withheld. The Union will not abuse this privilege, and such right of entry shall at all
times be subject to general County/Office of the Public Administrator department rules apphcable

~ to non-employees.

~ Section 11.8 Impartlal Arbitration:
The Union may within thirty (30) days after rece1pt of the Step 3 answer submit in wrltmg to the

County/Office -of the Public Administrator notice that the grievance is to enfer impartial -

The Union and the County/Office of the Public Administrator shall select an
Arbitrators will be selected to hear

Either party shall have the

arbitration. [
arbitrator from a permanent panel of twelve (12) arbitrators.

and decide grievances arising under this agreement on a rotating basis.
authority to strike an arbitrator from the permanent panel at any ‘time.. The struck arbitrator will

proceed on the cases then-currently assigned, but will not receive any new assignments. In the
event that an arbitrator is struck from the panel, the parties shall meet as soon as possible to choose
a mutually agreed upon replacement. Nothing herein shall prevent the parties, by mutual
agreement, from selecting an arbitrator from outside the panel. The Union and the County/Office
of the Public Administrator will make arrangements with the Arbitrator to hear and decide the
grievance without unreasonable delay. The decision of the Arbitrator shall be binding.

Expenées for the Arbitrator's services and the expenses which are common to both parties to the
arbitration shall be borne equally by the County/Office of the Public Administrator and the Union.
Each party to an arbitration proceeding shall be responsible for compensating its own
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representatives and witnesses.

The Arbitrator, in his/her opinion, shall not amend, modify, nullify, ignore or add to the provisions
of this Agreement. The issue or issues to be decided will be limited to those presented to the
Arbitrator in writing by the County/Office of the Public Administrator and the union. His/her
decision must be based solely upon his/her interpretation of the meaning or application of the

express relevant language of the Agreement.

Section 11.9 FExpedited Arbitration:
The parties may mutually agree that a grievance shall be submitted to expedited arbitration. If the

parties agree to expedited arbitration, the following provisions of this paragraph shall apply.

Immediately upon notification of the designated arbitrator, the parties shall arrange a place and
date to conduct a hearing within a period of no more than thirty (30) calendar days, unless the
parties agree to a longer period. If the designated arbitrator is not available to conduct a hearing
within the thirty (30) calendar days and the parties do not otherwise agree to a longer period, the
‘next panel member in the rotation shall be notified until an available arbitrator is obtained. Nothing
herein precludes multiple cases being heard on the same day before the same arbitrator.

The hearing shall be conducted under the following procedures:

a. The hearing shall be informal;
b. No briefs shall be filed or transcripts made;
c. There shall be no formal rules of evidence; however, the arbitrator shall only rely on

credible relevant evidence;
d. The hearing shall normally be completed within one (1) day;
The arbitrator may issue a bench decision at the hearing, but in any event shall render a
decision within seven (7) calendar days after the conclusion of the hearing, Such decision-
shall be based on the evidence before the arbitrator and shall include a brief written
~ explanation of the basis for such conclusion. Any arbitrator who issues a bench decision
shall furnish a writtenh copy of the award to the parties within seven (7) calendar days of the

close of the hearing

The decision of the arbitrator shall be final and bmdmg, except that if shall not be regarded as
precedent or be cited in any future proceeding.

ARTICLE XII
Continuity of Operation

Section 12.1 No Strike:
The Union will not cause or permit its members to cause, and will not sanction in any way, any

work stoppage, strike, picketing or slowdown of any kind or for any reason, or the honoring of any
picket line or other curtailment, restriction or interference with any of the Employer’s functions or
operations; and no employee will participate in any such act1v1t1es during the term of this

Agreement or any extension theréof,
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Section 12.2  Union Responsibility:
Should any activity prescribed in Section 1 of this Article occur, which the Union has or has not

sanctioned, the Union shall immediately:

(a) publicly disavow such action by the employees or other persons involved;

(b)  advisethe County/Ofﬁce of the Public Administrator in wrltlng that such action has
not been caused or sanctioned by the Union;

(¢)  notify the employees stating that it disapproves of such action instructing all
employees to cease such action and return to work immediately;

(d)  take such other steps as are reasonably appropriate to bring about observance of the
provisions of this Article, including compliance with reasonable requests of the

County/Office of the Public Administrator to accomplish this end.

Section 12.3 Discharge of Violators:
The County/Office of the Public Administrator shall have the right to discharge or otherwise

discipline any or all employees who violate any of the provisions of this Article. In such event,
the employee or employees, or the Union in their behalf, shall have no recourse to the grievance
procedure, except for the sole purpose of determining whether an employee or employees
participated in the action prohibited by this Article. If it is determined that an employee did so
participate, the disciplinary action taken by the County/ Ofﬁce of the Public Administrator may not

be disturbed.

Section 12 4 No Lock-Out:
The County/Office of the Public Administrator agrees that it will not lock out its employees during

the term of this Agreement or any extension thereof,

Section 12.5 Reservation of Rights:
In the event of any violation of this Article by the Union or the County/Ofﬁce of the Pubhc

Administrator, the offended party may pursue any legal or equitable remedy otherwise available,
and it will not be a condition precedent to the pursuit of any judicial remedy that any grievance

procedure provided in this Agreement be first exhausted.

ARTICLE XIII
Miscellaneous

Section 13.1 No Discrimination:
The County/Office of the Public Administrator and the Union agree that neither shall discriminate

in employment by reason of race, color, religion, national origin, ancestry, political belief or
activity, age, sex, sexual orientation, military discharge, marital status, disability, parental status or

activity on behalf of the Union.

It is the policy of the County/Office of the Public Administrator that applicants for employment
and promotion are recruited, selected, and hired on the basis of individual merit and ability with
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respect to positions being filled and potential for promotions or transfer which may be expected to

develop.

Section 13.2 Safety, Work Env1r0nment and Health:
The County/Office of the Public Administrator will maintain safe workmg conchtlons and health

protection for all bargaining unit employees. The Union will cooperate toward this end and will
encourage all bargaining unit employees to work in a safe manner. :

A. It will be the responsibility of both bargaining unit employees and supervisors to report unsafe -
and unhealthy work conditions. Bargaining unit employees are expected to, when they
observe, or are involved in, unsafe working conditions and/or accidents, report them to their
supervisor as expeditiously as possible. Supervisors shall assist bargaining unit employees in
seeking medical attention and inform them of the proper method of reporting accidents.

B. Supervisors and bargaining unit employees, at all levels, have a mutual obligation to
* consider health, safety and well-being of all concerned in practices and procedures
regarding all aspects of their work. Supervisors will also consider these factors when

recommending the purchase of tools, equipment or machinery.

C. The County/Office of the Public Adm1n1strator and the Union are comm1tted to taking
reasonable, necessary steps to limit and/or prevent the spread of communicable diseases in-
the workplace. The County/Office of the Public Administrator shall make available to
any employee who has occupational exposure during the course of his/her employment to
blood or body substances, a Hepatitis B vaccine, TB screening test or other appropriate
vaccination at no cost to the employee. The County/Office of the Public Administrator
will also make professional counseling available to any employee who reasonably believes
that she/he has become infected with TB, HIV, Hepatitis B or other commumcable discases

during the course of his/her employment.

Section 13.3 Voluntary and Community Service Workers:
Voluntary organizations and community service workers perform services for the County/Office

of the Public Administrator that are a valuable and necessary contribution to the operation of the
County/Office of the Public Administrator, Also, the County/Office of the Public Administrator
engages in education and research which involves persons performing tasks and being taught to
perform tasks which are similar or identical to work of employees of the bargaining unit. The
County/Office of the Public Administrator shall continue to have the right to avail itself of any and
all such voluntary services and community service workers and to engage in such educational and
research activities. No regular employees shall be laid off because of work done by volunteers

and community service workers.

Section 13.4 Bulletin Boards:
The County/Office of the Public Administrator will make bulletin boards available for the use of

the Union in non-public locations. The Union will be permitted to have posted on these bulletin
boards notices of a noncontroversial nature, but only after submitting them-to the County/Office of
the Public Administrator Department Head for approval and posting. Permission to post shall not

be unreasonably denied.
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There shall be no distribution or posting bjf employees of advertising or political material, notices
or other kinds of literature on the County/Ofﬁce of the Public Admmlstrator s property other than

herein provided.

Section 13.5 Partial Invalidity:
In the event any of the provisions of this Agreement shall be or become invalid or unenforceable

by reason of any federal or state law or local ordinance now existing or hereinafter enacted, such
invalidity or unenforceability shall not affect the remainder of the provisions hereof. The parties
agree to meet and adopt revised provisions which would be in conformity with the law.

Section 13.6 Sub-Contracting: ' _
It is the general policy of the County/Office of the Public Administrator to continue to utilize its

employees to perform work they are qualified to perform. The County/Office of the Public
Administrator may, however, subcontract where circumstances warrant.

The County/Office of the Public Administrator will advise the Union in writing at least three (3)
months in advance when such changes are contemplated and will discuss such contemplated
changes with the Union, pursuant to the Illinois Public Labor Relations Act of 1984. The
County/Office of the Public Administrator will work with the Union in making every reasonable

effort to place adversely affected employees into other bargaining unit pos1t10ns

Section 13.7 Tuition Reimbursement:
- The County/Office of the Public Administrator encourages employees to continue their education

and acquire new skills through a program sponsored in conjunction with the City Colleges of
Chicago and the Suburban Community Colleges. Employees making application for specific
courses shall follow the Cook County/Office of the Public Administrator tuition reimbursement

policy provided sufficient funds are available.

Based on available funds, an employee may request reimbursement up to an amount no greater
than $300.00 in a fiscal year for employment related course-work.  Applications should be made
through the Cook County/Office of the Public Administrator Bureau of Human Resources.

Sectlon 13.8 Personnel Files:
Upon written request to the Personnel Office, an employee may inspect his/her personnel file at

any time mutually acceptable to the employee and Employer. Copies of materials in an
employee's personnel file shall be provided to the employee upon request in accordance with

applicable law.

Section 13.9 Post Accident Drug and Alcohol Testing:
Employees shall submit to post-accident alcohol and drug testing if they are involved in a motor

vehicle accident (1) at any time where the employee is operating a County-owned, rented, or
leased vehicle; or (2) where the employee is operating any vehicle while conducting County
business during the hours of their employment including overtime. Such testing will reinforce the
Employer’s and the Union’s commitment to the safety of the employee and the public.
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Section 13.10 Mileage:
- Employees covered by this Agreement shall be relmbursed at the current allowable IRS rate.

Employees shall be reimbursed for all work related traveled miles. Mileage reimbursement reports
shall be submitted by the 1% day of every month and reimbursement shall occur within 45 days of
submittal to the department. All other matters related to mileage are subject to Cook County

ordinance.

ARTICLE XIV
Discipline

Section 14.1 General

Disciplinary action will be 1mposed upon an employee only for just cause.
imposed as soon as practicable after the Employer is aware of the conduct or event giving rise to -
the discipline and after the Employer has had a reasonable period of time to investigate the matter.

Prior to any meeting which could lead to discipline, an employee will be advised of his/her right to
Union representation at that meeting.

Discipline will be

Section 14.2 Form of Dlscmlme
The Employer agrees with the principles of fairness and con31stency in imposing discipline.

Generally, disciplinary action will include the following steps:

Oral reprimand
Written reprimand
Suspension
Discharge

In determining what disciplinary action is appropriate, the Employer will consider the nature and
gravity of the misconduct, the employee's disciplinary record and any mitigating circumstances.
Certain serious misconduct may result in suspension or automatic discharge as defined in the

Rules and Regulations Governing Employee Conduct.

Section 14.3 Trammg
The Employer w111 train supervisors in the fair and consistent adm1mstrat10n of th1s policy.

ARTICLE XV
Duration

Section 15 1 Term
This Agreement shall become effective on December 1, 2008 and shall remain in effect through

November 30, 2012. It shall automatically renew itself from year to year thereafter unless either
party shall give written notice to the other party not less than ninety (90) calendar days prior to the
expiration date, or any anniversary thereof, that it desires to modify or terminate this Agreement.

In the event such written notice is given by either party, this Agreement shall continue to remain in
effect after the expiration date until a new Agreement has been reached or either party shall give

the other party five (5) calendar days written notice of cancellation thereafter.
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Section 15.2 Notice:

Any notice under this Agreement shall be given by registered or certified mail. If given by the
Union, then such notice shall be addressed to the following individuals:
1. President

Board of Commissioners of Cook County/Office of the Public Admmlstrator

118 North Clark Street

- Room 537

Chicago, IL 60602

2. Chief

Cook County/Office of the Public Administrator Bureau of Human Resources

118 North Clark Street
Room 834
Chicago, IL 60602

If given by the County/Office of the Public Administrator, then such notice-shall be addressed to:

President/Business Manager

- SEIU Local 73

Service Employees International Union

300 S. Ashland, Suite 400

Chicago, Tlinois 60607 .

Either party may, by like written notice, change the address to which notice to it shall be given.
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* Signed and entered into this 2]’ day of %

County of Cook/Office of the Public Administrator:

BY:

T <33md%Mh~c%Q&

A0,

TONI PRECKWINKLE, President
Cook County Board of Commissioners

DAVID A. EPSTEIN
-Office of the Public Administrator

Cook County Clerk

UNION: Service Employees International Union, Local 73

BY: o |

CHRISTINE BOARDMAN, President
Service Employees International Union, Locai 73

. AJW‘ /& 0.4 ‘i;‘, \_/Z Rt
5 QW Bq Les

VED BY BOARD OF
%%FB’?{;C)UUNTY COMMISSIGNERS

MAY 2 1 2014
142238
COM '
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SIDE LETTER OF AGREEMENT BETWEEN
SEIU LOCAL 73 AND COOK COUNTY

Job Postings

1. Whena bargaining unit job vacancy occurs, or when a new bargaining unit classification is
created and ready to be filled, for a period of ten (10) working days, the County will post a
notice on bulletin boards in the affected department where notices to employees are

normally posted.
2. Effective six (6) months after approval of the CBA by the Cook County Board of

Commissioners, the posting referred to in Number 1 above will cease. Therefore,
employees desiring to bid on vacancies must do so pursuant to a computer-based system.

3. During the three (3) month period after implementation of the computer-based posting
procedure, the County will provide training to employees as reasonably required on the use

of the system.
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 APPENDIX A

SEIU Local 73 (Office of Public Administrator)

JOB CODE

0907
0935
1512
0638
.0048
0640

0641

SEIU 73 PUBLIC ADMINISTRATOR 2008-2012

GRADE - TITLE

11 Clerk V

11 Steno grapher TV

14  Case WorkerlI

14 Investigator [

16 Administrative Assistant TI1
18 | Investigator IIT

20 ' Investigator IV
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