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COLLECTIVE BARGAINING AGREEMENT

PREAMBLE

This collective bargaining agreement is entered into between the County of Cook and the Sheriff
of Cook County joint employers of employees covered by this Agreement (hereinafier collectively
referred to as the "Employer") and the Chicago Typographical Union, Local No. 16 (herelnafter

referred to as "Union").

ARTICLE 1
Recognition

Section 1.1 Representative Unit:
The Employer recognizes the Union as the sole and exclusive representative for all employees of

the Employer in the job classifications set forth in Appendix A of this Agreement and excluding all
confidential employees, technicals, professionals, supervisors, managers, seasonal employees, all
industrial relations and personnel department employees,

The term "Department” when used in this Agreement shall be understood as referring to the
following:

239 - Department of Corrections

Section 1.2 Union Membership:
The Employer does not object to Union membership by its employees, and believes that certain

benefits may inure from such membership. For the purpose of this Section, an employee shall be
considered to be a member of the Union if he/she timely tenders the dues and initiation fee

required as a condition of membership.

The Employer will grant the Union an opportunity during the orientation of new employees to
present the benefits of Union membersth, at which time the Union may give such employees a

copy of this Agreement.

Section 1.3 Dues check off: .
With respect to any employee from whom the Employer receives individual written authorization,

signed by the employee, in a form agreed upon by the Union and the Employer, the Employer shall
deduct from the wages of the employee the dues and initiation fee required as a condition of
membership in the Union, or a representation fee, and shall forward such amount to the Union
within thirty (30) calendar days after close of the pay period for which the deductions are made.
The amounts deducted shall be set by the Union, and the Employer shall continue to retain a

_service charge of five cents (5C) for making each such deduction.

If the employee has no earnings due for that pa}check the Union shall be responsible for

collecting said amounts,

CHGOTYPC16.88 1



Section 1.4 "Fair Share:"

1,

The County shall grant "Fair Share" to the Union in accordance with ~ Sections 6(¢)-(g) of the
Illinois Public Labor Relations Act upon satisfactory demonstration to the County that the
Union has more than 50% of the eligible employees in the bargaining unit signed up as dues
paying members. Once this  condition has been met, all employees covered by this
Agreement will within 30  days of the Union meeting said condition or within 30 days of
their employment by the County either (1) become members of the Union and pay to the Union
regular Union dues and fees or (2) will pay to the Union each month their fair  share of the
Union's costs of the collective bargaining process, contract administration and pursuing
matters affecting employee wages, hours, and other conditions of employment.

Such fair share payment by non-members shall be deducted by the County from the earnings
of the non-member employees and remitted to the Union, provided, however, that the Union
shall certify to the County the amount constituting said fair share, not exceeding the dues
uniformly required of members of the Union, and shall certify that said amount constitutes the
non-members’ proportionate share of the Union's costs of the collective bargaining process,
contract administration and pursuing matters affecting employee wages, hours and other
conditions of employment.

Upon receipt of such certification, the County shall cooperate with the Union to ascertain the
names of and addresses of all employee non-members of the Union from whose earnings the
fair share payments shall be deducted and their work locations.

Upon the Union's receipt of notice of an objection by a non-member to the fair share amount,
the Union shall deposit in an escrow account, separate from all other Union funds, 50% of all
fees being collected from non-union employees. The Union shall furnish objectors and the
County with verification of the terms of the escrow arrangement and, upon request, the status
of the Fund as reported by the bank.

The escrow fund will be established and maintained by a reputable independent bank or trust
company and the agreement therefore shall provide that the escrow accounts be interest
bearing at the highest possible rate; that the escrowed funds be outside of the Union's control
until the final disposition of the objection; and that the escrow fund will terminate and the fund
therein be distributed by the terms of an ultimate award, determination, or judgment including
any appeals or by the terms of a mutually agreecable settlement between the Union and an
objector or group of objectors,

If an ultimate decision in any proceeding under state or federal law directs that the amount of
the fair share should be different from the amount fixed by the Union, the Union shall promptly
adopt said determination and notify the County to change deductions from the earnings of
non-members to said prescribed amount.

CHGOTYPO16.88 2



Section 1.5 Religion Exemption:

Employees who are members of a church or religious body having a bona fide religious tenet or
teaching which prohibits the payment of a fair share contribution to a union shall be required to
pay an amount equal to their fair share of Union dues, as described in Section 4, to a non-religious
charitable organization mutually agreed upon by the Union and the affected employees as set forth
in Section 6 {(g) of the Illinois Public Labor Relations Act.

Section 1.6 Indemmnification:

The Union shall indemnify and save the County harmiess against any and all claims, demands,
suits, or other forms of liability that may arise out of or by reason of any action taken by the County
for the purpose of complying with any provisions of this Agreement. If an incorrect deduction is
made, the Union shall refund any such amount directly to the involved employee.

ARTICLE I
Employer Authority

Section 2.1 Employer Rights:
The Union recognizes that the Employer has the full authority and responsibility for directing its

operations and determining policy. The Employer reserves unto itself all. powers, rights, authority,
duties and responsibilities conferred upon it and vested in it by the statutes of the State of Illinois,
and to adopt and apply all rules, regulations and policies as it may deem necessary to carry out its
statutory responsibilities; provided, however, that the Employer shall abide by and be limited only
by the specific and express terms of this Agreement, to the extent permitted by law.

Section 2.2 Employer Obligation:
The Union recognizes that this Agreement does not empower the Employer to do anything that it is

prohibited from doing by law.

Section 2.3 Union and Employer Meetings:
For the purpose of conferring on matters of mutual interest which are not appropriate for

consideration under the grievance procedure, the Union and Employer agree to meet periodically
through designated representatives at the request of either party and at mutually agreed upon times
and locations. The Union and Employer shall each designate not more than five (5) representatives
to a labor-management committee for this purpose. :

ARTICLE 111
Hours of Work and Overtime

Section 3. 1 Purpose of Article:

The provisions of this Article are intended to prov1de the basis for calculating overtime pay, and
shall not be construed as a guarantee of hours of work per day or days per week or pay in lieu
thereof, or as a limitation upon the maximum hours per day or per week which may be required.

CHGOTYPO16.58 3



Section 3.2 Regular Work Periods:

Forty (40) hours shall constitute the work week for all employees. The normal work week shall be
five (5) consecutive days of employment, Monday through Friday, the normal workday shall be
(8) consecutive hours. Non-shift employees shall be permitted a one-half hour unpaid lunch
period. Scheduled working times currently in effect will continue. Any changes will be negotiated

- with the Union. Rates of pay for bi-weekly pay periods are based on a work week of 40 hours.

Section 3.3 Overtime Pay:
Employees who are required to work overtime will be compensated in accordance with the Fair

Labor Standards Act.

Section 3.4 No Duplication of Overtime Pay:
There shall be no pyramldmg or duplicating of overtime pay. Hours compensated for at overtime
rates less than one provision of this Agreement shall be excluded as hours worked in computing

overtime pay under.any other provision.

Section 3.5 Overtime Work:
Employees will be expected to perform any reasonable amounts of overtime work assigned to

them. The Sheriff/Designee will attempt to assign overtime work to the employees who are
immediately available when the need for overtime occurs and who normally and customarily
perform the work involved, except that in cases of emergency the Sheriff/Designee may assign the
overtime work to any employees immediately available. It is the intention of the parties that
overtime will be distributed equitably among the employees in the same job classification within

a department or operating unit.

The County shall refuse overtime that would result in more than 40-hours of overtime in
any pay period, or that would result in more than 624 hours of overtime in a fiscal year,
except for situations of operational necessity as determined by the County

Section 3.6 Call Back Pay:
An employee called back to work outside of his/her regularly scheduled shift or on his/her

scheduled days off shall be paid a minimum of two (2) hours pay at the applicable rate. Any
bargaining unit work started shall be paid a minimum of four (4) hours pay at the applicable rate.

ARTICLE 1V

Rates of Pay
Section 4.1 Hdurlx Wage Rates:
A. Schedulel Employees
Effective with the first full pay period, on or after January 1, 2011 2.25%

Effective with the first full pay period, on or after June 1, 2012 3.75%

CHGOTYPO16.5S 4



ARTICLE V
Seniority

Section 5.1 Probationary Period:

After the date of this Agreement, the probationary period for a new employee, or an employee
hired after a break in continuous service, shall be one hundred and eighty (180) calendar days. The
probationary period shall be extended for a period equal to the time required for any formal
training program required of any probationary employees, and the Union shall be notified about
the institution of any such training program which extends the probationary period. A probationary
employee shall have no seniority and may be terminated at any time during the probationary period
for any just cause and shall have no recall rights or recourse to the grievance procedure with
respect to any discipline or discharge. Upon completion of the probationary period, the employee's
seniority shall be computed as of the date of his/her most recent hire.

Section 5.2 Definition of Seniority:

~ For purposes of this Article, seniority is defined as an employee's length of most recent continuous

employment with the Sheriff of Cook County. It is understood that in the event a reduction in force
(layoff) becomes necessary, seniority rights shall not extend beyond the County department or
institution within which the reduction in force (layoff) is taking place.

Section 5.3 Promotions, Transfer:
In cases of promotion and transfer, employees shall have first preference in order of their seniority,

provided that the employee has the ability and fitness to perform the required work. In the event a
permanent vacancy occurs outside the department in which a fully qualified employee in the
bargaining unit is working, such permanent vacancy will be made known to all such employees
and the Union prior to hiring a new employee to fill such vacancy, The most senior fully qualified
employee desiring to fill such vacancy will be transferred on the basis of countywide seniority and
the vacancy so created will be filled by a new hire.

Section 5.4 Reduction in Work Force, Layoff and Recall:

1. Probationary employees shall be laid off first.
2. Thereafter, the least senior employee in the affected job classification shall be laid off first.

3. "Seniority" shall mean, for purposes of this Section, the employee's continuous service in any
bargaining unit title (s) County-wide., '

4. A laid-off employee may displace (bump) the least senior employee, if any, in the most recent
lower job title the employee to be laid off has held, provided the employee to be laid off then
possesses the ability to perform the job to the Employer's satisfaction without further training,

5. Employees shall be recalled in reverse order of seniority.
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- 6. Where possible, surplus employees and the Union shall be given notice thereof at least two (2)

weeks prior to the effective date.

Section S. S Promotions and Shift Assignment:
Employees in the same job classification and in the same department or division, but on a different

shift, where applicable, will first be given preferential consideration for a change in shifts in
accordance with Section 3. Other employees within a department or division will then be given
preferential consideration in accordance with Section 3 for promotion to a higher paying
classification, within the bargaining unit, when a vacancy occurs.

Section 5.6 Return to Former Job:
An employee who has been promoted or transferred to another job within the represented unit may

be returned by the Sheriff to his /her former job or an equivalent position, within ninety (90)
calendar days or before completion of a formal training program, if the employee does not
demonstrate the ability and fitness to satisfactorily perform the job to which promoted or
transferred. An employee who has accepted another job within the represented unit may ask to
return to his/her former job within five (5) calendar days after commencing work on the new job.
An employee who receives a new job under this procedure shall not be permitted to bid for another
job for one (1) year thereafier, and an ernployee who returns to his/her former classification under
this procedure will not be permitted to bid again on the same job for one (1) year thereafter.

Section 5.7 Return to Represented Unit:
An employee who has been promoted or transferred out of the represented unit, and who is later

transferred back to the unit by the Sheriff, shall upon return to the represented unit be granted the
seniority he/she would have had, had the employee continued to work in the classification from

which he/she was promoted or transferred.

Section 5.8 Termination of Seniority:

An employee's seniority and employment relationship with the Employer shall terminate upon the
occurrence of any of the following: '

(a) Resignation or retirement;

(b) Discharge for just cause;

(c) Absence for three (3) consecutive work days without notification to the department head or
a designee during such period of the reason for the absence, unless the Employee has an
explanation satisfactory to the Employer for not furnishing such notification;

(d)  Failure to report to work at the termination of a leave of absence or vacation, unless the
employee has an explanation acceptable to the Employer, for such failure to report for

work;

(e) absence from work because of layoff or any other reason for six (6) months in the case of
an employee with less than one (1) year of service when the absence began, or twelve (12)
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months in the case of all other employees, except that this provision shall not apply in the
case of an employee on an approved leave of absence, or absent from work because of
illness or injury covered by duty disability or ordinary disability benefits;

¢3) failure to report for work upon recall from layoff within ten (10) working days after notice
to report for work is sent by registered or certified mail or by telegram, to the Employee's
last address on file with the Department Personne] Office;

(g2)  Engaging in gainful employment while on an authorized leave of absence, unless
permission to engage in such employment was granted in advance by the Sheriff in writing.

Section 5.9 Transfer of Stewards: ,

Employees acting as Union stewards under Article X1, Section 7, of this Agreement shall not be
transferred from their job classifications or departments because of their activities on behalf of the
Union. Any transfers of Union stewards from their job classifications or departments, other than in
an emergericy, will be discussed with the Union in advance of any such transfers.

Section 5.10 Discipline:
Employees who are to be or may be disciplined are entitled to Union representation in any

disciplinary proceedings consistent with the Employer's Disciplinary Action Policy and
Procedure. -

Section 5.11 Job Posting:

When job openings or vacancies occur within the bargaining unit, or when new positions are
created, upon the decision to fill said vacancies, the Employer shall post a notice on all bulletin
boards where notices to employees are normally posted. The posting shall include the following
information: job classification and grade, salary, minimum qualifications for the position and job
summary. These postings will be for a period of fourteen (14) calendar days.

ARTICLE VI
Holidays

Section 6.1 Regular Holidays:

The following are regular holidays for employees compensated at an hourly rate:

New Year's Day . Memorial Day Labor Day
Fourth of July Thanksgiving Day Christmas Day

The following are regular holidays for employees compensated at a monthly rate:

New Years Day | Independence Day
Martin Luther King's Birthday Labor Day
Lincoln's Birthday Columbus Day

CHGOTYPQI16.85 7
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President's Day Veteran=s Day
Casimir Pulaski Day Thanksgiving Day
Memorial Day Christmas Day

Should a certain holiday fall on Saturday, the preceding Friday shall be set as the holiday; should a
certain holiday fall on a Sunday, the following Monday shall be set as the holiday.

In addition to the foregoing paid holidays, employees shall be credited with one (1) floating
holiday on December 1 of each year, which must be used by the employee between December 1

- and November 30. The floating holiday may not be carried over into the next fiscal year. The

floating holiday will be scheduled in accordance with the procedures for vacation selection. Use of
the floating holiday is restricted to a full day increment. Requests shall not be unreasonably denied.
If an employee is required to work on an approved floating holiday, the employee shall receive one
and one-half times the employee's regular hourly rate for the hours actually worked plus eight (8)

hours pay.

Section 6.2 Eligibility:
To be eligible for holiday pay, an employee must satisfy each of the following requirements:

(a) The employee must have worked the regularly scheduled number of hours on the last
scheduled day before and the first scheduled day after the holiday, unless the employee
has a reasonable explanation acceptable to the Employer.

(b)  The employee must have worked at least forty (40} hours during the pay period in which -
the holiday occurs unless the employee was on vacation leave during such period, unless
the employee has a reasonable explanation acceptable to the Employer.

Section 6.3 Holidays in Vacation:
If a holiday falls within an employee's scheduled vacation, such employee, if otherwise eligible,

shall be granted an additional day of vacation.

Section 6.4 Failure to Report:
An employee scheduled to work on a holiday but who fails to report shall not be eligible for a paid

holiday, unless the employee has a reasonable explanation, acceptable to the Employer for failing
to report.

ARTICLE VII
Yacations

Section 7.1 Eligibility:
Employees who have completed one year of service with Cook County shall be granted vacation

leave with pay for periods as follows:

CHGOTYPO16.88 8
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Anniversary of Employment Days of Vacation Maximum Accumulation

1st thru 6" 10 working days 20 working days
7th thru 14® 15 working days 30 working days

15th thra - 20 working days 40 working days

Section 7.2 Vacation Accrual: :
Vacation accruals will be carried out in accordance with the biweekly payroll system. Employees

must be in a pay status for a minimum of five days in a pay period to accrue vacation time in that
period.

Section 7.3 Vacation Pay:

The rate of vacation pay shall be the employee's regular straight-time hourly rate of pay in effect
for the employee's regular job at the time the vacation is being taken.

Section 7.4 Vacation Preference and Scheduling:

Employees may use only such vacation leave as has been eamned and accrued provided, however,
that five (5) working days of the initial vacation allowance may be allowed after the first six (6}
months of service. The Sheriff/Designee may establish the time when the vacation shall be taken.

Section 7.5 Accrued Benefits at Separation:
Upon termination of employment, the employee shall be paid all vacation and holiday pay accrued

through the last day worked, but shall not be paid for any accumulated sick time.

ARTICLE VIII
Welfare Benefits

Section 8.1 Hospitalization Insurance:
The Union accepts the current health coverage program through fiscal year 2008,

A. The County agrees to maintain the current level of employee and dependent health benefits
in accordance with Appendix C through fiscal year 2008. :

B. Until June 1, 2008, employees who have elected to enroll in the County's PPO health
benefits plan shall contribute, in aggregate, by offset against wages, an amount equal to one
and one-half percent (1-1/2%) of their base salary as a contribution towards premiums.
Until June 1, 2008 employees who have elected to enroll in the County's HMO health
benefits plan shall contribute in aggregate, by offset against wages, an amount equal to
one-half percent (2%) of their base salary as a contribution towards premiums with a
maximum contribution of $8.00 per pay period. All rules and procedures governing the
calculation and collection of such contributions shall be established by the County's
Department of Risk Management, after consultation with the Union. All employee
contributions for Health Insurance shall be made on a pretax basis.

CHGOTYPO16.88 9



Until December 2007, the HMO prescription drug co-pay will be $5.00 generic, $10.00
brand name ($5.00 if no generic is available) per prescription, including mail order
prescription up to a 90-day supply. Effective December 1, 2007, the HMO prescription
drug co-pay will be $7.00 for generic, $15.00 for formulary, $25.00 for non-formulary, and
the mail order co-pay for a 90 day supply shall be double these amounts.

Any changes to the County's current life, vision, dental and hospitalization insurance plans,
including, but not limited to, the contributions of employees toward any said plans
negotiated between the County and AFSCME - Council 31 for Fiscal Years 2001, 2002,
2003, 2004 shall be applied to employees covered by this Agreement.

Hospitalization New Hires: All new employees covered by this Agreement shall be
required to enroll in the County HMO plan of their choosing, such enrollment to be
effective from the date of hire through the explratlon of the first full health plan year
following such date of hire.

Section 8.2 Sick Pay:

Hourly Employees:

Employees compensated at an hourly rate will not accrue sick days. Any sick days which have
been accrued prior to April 1, 1981 may be retained and can be used for purposes of sick pay until
all such days have been exhausted. Once an employee has used all accumulated sick days, the
employee will no longer be paid when off work due to iliness.

Monthly Employees:

A,

Employees compensated at a monthly rate, other than seasonal employees, will accrue sick
leave in accordance with the biweekly payroll system. Employees must be in a pay status
for a minimum of five days in a pay period to accrue sick time in that period.

Sick leave is granted by Cook County because an employee is unable to perform his
assigned duties, or because his presence at his place of work would jeopardize the health of
his co-workers. Accordingly, sick leave shall not be used as additional vacation leave.

Sick leave may be accumulated to equal, but at no time to exceed, one hundred
seventy-five (175) working days, at the rate of twelve (12) working days per year. Records
of sick leave credit and use shall be maintained by each office, department, or institution.
Severance of employment terminates all rights for the compensation hereunder. Amount of
leave accumulated at the time when any sick leave begins shall be available in full, and
additional leave shall continue to accrue while an employee is using that already
accumulated.

CHGOTYPO16.55 10
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C. Sick leave may be used for illness, disability incidental to pregnancy, or non-job related
" injury .to the employee; appointments with physicians, dentists, or other recognized
practitioners; or for serious illness, disability, or injury, in the immediate family of the
employee. After five (5) consecutive sick days, employees shall submit to their department

head a doctor's certificate as proof of illness. Sick leave may be used as maternity or

paternity leave by employees.

D. If, in the opinion of the Sheriff/Designee, the health of an employee warrants prolonged
absence from duty, the employee will be permitted to combine his/her vacation, sick
leave and personal days,

Section 8.3 Disability Benefits:

Employees incurring any occupational illness or injury will be covered by Workers' Compensation
insurance benefits. Employees injured or sustaining occupational disease on duty, who are off
work as result thereof shall be paid Total Temporary Disability Benefits pursuant to the Workers'
Compensation Act. Duty Disability and ordinary disability benefits also will be paid to employees
who are participants in the County Employee Pension Plan. Duty disability benefits are paid to the
employee by the Retirement Board when the employee is disabled while performing work duties.
Benefits amount to seventy-five percent (75 %) of the employee's salary at the time of injury, and
begin the day after the date the salary stops. Ordinary disability occurs when a person becomes
disabled due to any cause, other than injury on the job. An ¢ligible employee who has applied for
such disability compensation will be entitled to receive, on the thirty-first (31st) day following
disability, fifty percent (50 %) of salary, less an amount equal to the sum deducted for all annuity
purposes. The first thirty (30) consecutive days of ordinary disability are compensated for only by
the use of any accumulated sick pay and/or vacation pay credits unless the employee and the
Employer otherwise agree. The employee will not be required to use sick time and/or vacation
time for any day of duty disability. All of the provisions of this Section are subject to change in

conjunction with changes in State laws.

Section 8.4 Life Insurance:
All employees shall be provided with life insurance in an amount equal to the employee's annual

salary (rounded to the next $1,000), at no cost to the employee, with the option to purchase
additional insurance up to a maximum of the employee's annual salary. No life insurance shall be

offered through the County's HMO plans.

Section 8.5 Pension Plan:
Pension benefits for employees covered by thxs Agreement shall be as mandated under Chapter 40,

Act 5, and Section 1-101 of the 1992 Illinois Compiled Statutes.

Section 8.6 Dental Plan:

- The Union accepts the current dental plan paid by the County. No dental coverage shall be offered

through the County's HMO plans. Effective the fall of 2000, the County shaIl offer a PPO Dental
Program in accordance with Appendix C.
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Section 8.7 Vision Plan: .
The Union accepts the current vision plan paid by the County. No vision coverage shall be offered

through the County's HMO plans.

Section 8.8 Flexible Benefits Plan:
All employees shall be eligible to participate, at no cost to them, in a flexible benefits plan to be

established by the County. Such plan shall include segregated IRS accounts for child care and
medical expenses.

Section 8.9 Insurance Opt-Out:

The Employer agrees to pay $800/year to eligible employees who opt-out of the Employer's health
benefit program. The $800.00 will be paid in one lump sum at the beginning of each fiscal year.
Prior to opting-out of such programi, the employee must demonstrate to the Employer's satisfaction

- that he/she has alternative healthcare coverage. Any employee electing to opt-out of the

Employer's health benefit program may request that in lieu of a payment to the employee, this
amount be credited to a medical flexible spending account. Eligible employees and their eligible
dependents that lose their alternative healthcare coverage shall, upon written request, immediately
be enrolled in or be reinstated to the Employer's health benefit program with no exclusions or
penalties based upon pre-existing conditions. When such employees are reinstated they shall no
longer be entitled to any benefits of the opt-out program. Effective, December 1, 2012, the
insurance opt-out payment will be eliminated for County employees who are married to other
County - employees or registered domestic partners and receive the opt-out payment while
maintaining coverage on their County spouse’s or registered domestic partner’s insurance. Opt-out

- payments will be paid in twenty-six equal installments as part of the employee’s bi-weekly salary.

ARTICLE IX
Leaves

Section 9.1 Bercavement Leave:

Excused leave with pay will be granted, up to three (3} days, to an employee for the funeral of a
member of the employee's immediate family or household. Immediate family includes mother,
father, husband, wife, son, daughter (including step children and foster children) brother, sister,

grandparents, grandchildren and spouse's parents.

Leave requested to attend the funeral of someone other than a member of an employee's immediate
family or household may be granted, but time so used shall be deducted from the accumulated

vacation or personal leave of the employee making the request.

Section 9.2 Sick Leave:
Employees absent or expecting to be absent from work due to their illness for any period of

intended absence beyond the use of any accumulated vacation days, sick days or compensatory
days, are required to request a leave of absence.
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Section 9.3 Union Leave:
A leave of absence not to exceed one (1) year without pay will be granted to an employee who is

elected, delegated or appointed to participate in duly authorized business of the Union which
requires absence from the job. Such leave may be extended by mutual agreement. Employees duly
elected as delegates of the Union will be allowed time off, without pay, to attend State and
National conferences and conventions of the Union, not to exceed ten (10) work days for

all employees. Sick pay, vacation and insurance benefits will be provided as set forth in Sectlon 8

of this Article.

Section 9.4 Military Leave:

An eligible employee who requires leave from employment for purposes of military service shall
be entitled to compensation benefits, restoration rights, and any other guarantees provided by
applicable federal or statute or Cook County ordinance or resolution.

Section 9.5 Regular Leave:
An employee not affected by the leave of absence rules of the Sheriff's Merit Board may be

granted a leave of absence without pay by the Sheriff. Such leave shall be intended to take care of
emergency situations and shall be limited to one (1) month for every full year of contlnuous
employment by the County, not to exceed one (1) year, except for military service.

An employee desiring a leave of absence shall make written application to his/her immediate
supervisor, who will then refer the application to the Sheriff. If approved by the Sheriff, the
application will then be forwarded to the Cook County Comptroller for appropriate action. The
application shall include the purpose for the leave of absence and the dates for which the leave

is requested. An employee granted a leave of absence shall be eligible, when such leave expires, to -
receive the salary and the same or comparable position at the time the leave was granted.

Absence from County service on leave without pay for periods in excess of thirty (30) calendar
days, all suspensions, time after layoffs for more than thirty (30) calendar days but less than one
(1) year, all absences without leave shall be deducted in computing total continuous service and

will effect a change in the anniversary date.

Section 9.6 Maternity/Paternity Leave:
Employees shall be granted maternity or paternity leaves of absence to cover perlods of pregnancy

and postpartum child care. The length of such leave, in general, shall not exceed six (6) months,
but may be renewed by the Sheriff/Designee.

Section 9.7 Seniority on Leave:
An employee on an approved leave of absence shall retain seniority, but shall not accrue pension

benefits during such period (except as may be otherwise provided in the County's Pension Plan).

Section 9.8 Retention of Benefits: -
An-employee will not earn sick pay or vacation credits while on a leave of absence. An employee

" on a leave of absence except for maternity or paternity leave will be required to pay the cost of the
insurance benefits provided in Article VIII in order to keep these benefits in full force and effect
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during the period of leave. Arrangements for payments of such costs through normal deductions or
otherwise must be made with the County's Payroll Office prior to departure on the leave. For the
failure to make such arrangements the Sheriff may cancel insurance benefits, which will be
reinstated upon the employee's return to work, subject to such waiting period and other rules. and
regulations as may be applicable to the insurance plan.

ARTICLE X
Additional Benefits

Section 10.1 Jury Make-Up Pay:

In the event an employee is summoned for jury duty, which includes required reporting for jury
when summoned, whether or not the employee is used as a juror, the County shall pay the
employee the difference between the amount received for each day's jury service and the
employee's regular straight-time earnings for the days such employee would have been scheduled
to work, but for such jury service. The employee shall notify his/her supervisor prompily upon

receipt of the jury summons.

Section 10.2 Election Day:
An employee who is a registered voter will receive two (2) hours’ time off (without pay) during his

regular work day so that he/she may vote in any general election, An employee desiring to take
such time off shall arrange the exact hours of intended absence with his/her supervisor at least two

(2) work days prior to the election.

Section 10.3 Personal Days:.
All employees, except those in a per diem or hourly pay status, shall be permitted four (4) days off

with pay each fiscal year. Employees may be permitted these four (4) days off with pay for
personal leave for such occurrences as observance of a religious holiday or for other personal

reasons. Such personal days shall not be used in increments of less than one-half (2) day at a time.

Employees entitled to receive such leave, who enter Cook County employment during the fiscal
year, shall be given credit for such personal leave at the rate of one 1.24 hours per pay period
(bi-weekly) (1) day for each full fiscal quarter in pay status; except that two (2) personal days may
be used for observance of religious holidays prior to accrual, to be paid back in the succeeding two
(2) fiscal guarters. No more than four (4) personal days may be used in a fiscal year.

If the health of an employee warrants prolonged absence from duty, the employee will be
permitted to combine personal days, sick leave, and vacation leave. Personal days may be used
consecutively if approved by the supervisor, Personal days off shall be scheduled in advance to
be consistent with operating necessities and the convenience of the employee, subject to

Department Head approval.
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Personal days shall not be used as additional vacation leave. If the health of an employee warrants
prolonged absence from duty, the employee will be permitted to combine personal days, sick
leave, and vacation leave.

Personal days may not be used consecutively unless approved by the Sheriff/Designee. Personal
days off shall be scheduled in advance to be consistent with operating necessities and the
convenience of the employee, subject to Department Head approval.

Severance of employment shall terminate all rights to accrued personal days.

No request for a leave will be considered unless approved by the Department Head and no
Department Head shall grant such approval, if, in his judgment, such absence from duty at the
particular time requested would interfere with the conduct of the Employers' business.

ARTICLE X1
Grievance Procedure

Section 11.1 Policy: |
The provisions of this Article supplement and modify the provisions of the Employer's Grievance

Procedure applicable to all employees.

Section 11.2 Definition:
A grievance is a difference between an employee or the Union and the Employer with respect to

the interpretation or application of, or compliance with, the agreed upon provisions of the
Agreement, the Employer's rules and regulations or disciplinary action. The Union will send
copies of grievances appealed or submitted at Steps Two and Three to the County's Director of
Human Resources or his designee. It is recognized that because a joint employer relationship exists
in this Agreement certain grievances are appropriately answered by the Sheriff and others by Cook
County Department of Human Resources, depending on the subject matter of the grievance.

Section 11.3 Representation:

Employees may take up grievances through Steps One to Three either on their own and
individually or with representation by the Union. If an employee takes up a grievance without

- Union representation, any resolution of the grievance shall be consistent with this Agreement and

the Union representative shall have the right to be present at such resolution. A grievance relating
to all or a substantial number of employees or to the Union's own interests or rights with the

Employer may be initiated at Step Two by a Union representative.

Section 11.4 Grievance Procedure Steps:

"The steps and time limits as provided in the Employer's Grievance Procedure are as follows:

CHGOTYPO16.58 15



I

Step Submission Time  to Whom ' Time Limits

Limit This Step Submitted Meeting Response
(Calendar days) : '
1 30 days Immediate Supervisor 5 days 5 days
2 5 days Department Head 5 days 10 days
3 10 days Sheriff/Designee 30 days 30 days
4 30 days Impartial Third Party 30 days 30 days

Section 11.5 Time Limits:
The initial time limit for presenting a grievance shall be thirty (30) days and the same limit shall
apply to hearings and decisions at Step Three. Time limits may be extended by mutual agreement

in writing between the employee and/or the Union and the Employer.

Section 11.6 Step 4:
Grievances which are not resolved at Step Three may be appealed by the Union to Step Four. At

Step Four a neutral person acceptable to the County and the Union will hear the facts and
arguments and decide the issue, :

Section 11.7 Stewards: :
The Union will advise the Employer in writing of the names of the stewards in each department or

area agreed upon with the Employer and shall notify the Employer promptly of any changes. Upon
obtaining approval from their supervisor before leaving their work assignment or area, stewards
will be permitted to handle and process grievances referred by employees at the appropriate steps
of the grievance procedure during normal hours without loss of pay, provided that such activity

shall not exceed a reasonable period of time.

Section 11.8 Union Representatives:

Duly authorized business representatives of the Union will be permitted at reasonable times to
enter the appropriate County Facility for purposes of handling grievances or observing conditions
under which employees are working. These business representatives will be identified to the

Sheriff/Designee in a manner suitable to the Employer, and on each occasion will first secure the

approval of the Sheriff/Designee to enter and conduct their business so as not to interfere with the
operation of the Employer. The Union will not abuse this privilege, and such right of entry shall at
all-time be subject to general Sheriff department rules applicable to non-employees.

Section 11.9 Impartial Arbitration:
If the Union is not satisfied with the Step 3 answer, it may within thirty (30) days after receipt of
the Step 3 answer submit in writing to the County/Sheriff notice that the grievance is to enter

"impartial arbitration. The parties will select an arbitrator from a permanent panel of arbitrators

agreed upon by both parties. The Union and the County/Sheriff will make arrangements with the
Arbitrator to hear and decide the grievance without unreasonable delay. The decision of the

Arbitrator shall be binding.
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Expenses for the Arbitrator's services and the expenses which are common to both parties to the

~ arbitration shall be borne equally by the County/Sheriff and the Union. Each party to an arbitration

proceeding shall be responsible for compensating its own representatives and witnesses.

The Arbitrator, in his/her opinion, shall not amend, modify, nullify, ignore or add to the provisions
of this Agreement. The issu¢ or issues to be decided will be limited to those presented to the
Arbitrator in writing by the County/Sheriff and the Union. His/her decision must be based solely
upon his/her interpretation of the meaning or application of the express relevant language of the

Agreement.

The Union and the County/Sheriff shall meet within thirty (30) days after the effective date of this
Agreement for the purpose of selecting a permanent panel of seven (7) arbitrators. The arbitrators
shall be selected on a rotating basis. Either party shall have the authority to strike an arbitrator from
the permanent panel at any time. The struck arbitrator will proceed on the cases currently assigned,
but will not receive any new case assignments. In the event that an arbitrator is struck from the
panel, the parties shall meet as soon as possible to choose a mutually agreed upon replacement.
Nothing herein shall prevent the parties, by mutual agreement, from selecting an arbitrator from
outside the panel. Absent such mutual agreement, the arbitrator shall be selected from the panel in

accordance with the above procedure.

If an arbitration date is postponed, the party responsible for the postponement shall also be
responsible for_ the arbitrator's charges in connection with the postponement. In the event the
grievance is resolved, the parties shall split the arbitrator's cancellation fee.

ARTICLE XII
Continuity of Operation

Section 12.1 No Strike:
The Union will not cause or permit its members to cause, and will not sanction in any way, any

work stoppage, strike, picketing or slowdown of any kind or for any reason, or the honoring of any
picket line or other curtailment, restriction or interference with any of the Employer's functions or
operations; and no employee will participate in any such activities during the term of this
Agreement or any extension thereof.

Section 12.2 Union Respons1blllty_
Should any activity prescribed in Section 1 of this Article occur, which the Union has or has not

sanctioned, the Union shall immediately:

(a) Publicly disavow such action by the employees or other persons involved;

(b))  Advice the Employer in writing that such action has not been caused or sanctloned by the
Union;
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(c) Notify the employees stating that it disapproves of such action  instructing all employees
to cease such action and return to work immediately; ‘

(d) Take such other steps as are reasonably appropriate to bring about observance of the
provisions of this Article, including compliance with reasonable requests of the Employer

to accomplish this end.

Section 12.3 Discharge of Violators:

The Employer shall have the right to discharge or otherwise discipline any or all employees who
violate any of the provisions of this Article. In such event, the employee or employees, or the
Union in their behalf, shall have no recourse to the grievance procedure, except for the sole
purpose of determining whether an employee or employees participated in the action prohibited by
this Article. If it is determined that an employee did so participate, the disciplinary action

taken by the Employer may not be disturbed.

Section 12.4 No Lock-Out:
The Employer agrees that it will not lock out its employees during the term of this Agreement or

any extension thereof.

Section 12.5 Reservation of Rights:
In the event of any violation of this Article by the Union or the Employer, the offended party may

pursue any legal or equitable remedy otherwise available, and it will not be a condition precedent
to the pursuit of any judicial remedy that any grievance procedure provided in this Agreement be

first exhausted.

ARTICLE XIII -
Miscellaneous

Section 13.1 No Discrimination:
No employee shall be discriminated against on the basis of race, color, sex, age, religion,

disability, national origin, ancestry, sexual orientation, marital status, parental status, military
discharge status, political affiliation and/or beliefs, or activity or non-activity on behalf of the
Union. The County and the Union acknowledge that the County of Cook has adopted and
implemented a human rights ordinance which will be complied with,

It is the policy of the Employer that applicants for employment are recruited, selected, and hired on
the basis of individual merit and ability with respect to positions being filled and potentlal for
promotions or transfer which may be expected to develop.

Section 13.2 Safety:

The Employer will continue to make reasonable provxslons for the safety of its employees during
their hours of employment. The Employer also appreciates suggestions from employees
concerning safety matters, and will meet periodically with the Union to discuss same.
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Section 13.3 Doctor's Statement: ,
An employee who has been off duty for five (5) consecutive days or more for any health reason

will be required to provide a doctor's statement as proof of illness, and may be required to undergo
examination by the Employer's physician before returning to work.

For health related absences of less than five (5) consecutive days, a doctor's statement or proof of
illness will not be required except in individual instances where the Sheriff has sufficient reason {o
suspect that the individual did not have a valid health reason for the absence. If indicated by the
nature of a health related absence, examination by an Employer physician may be required to make
surc that the employee is physically fit for return to work.

Section 13.4 Voluntary Workers:

Voluntary organizations and workers perform services for the Employer that are valuable and
necessary to the operation of the Employer. Also, the Employer engages in education and research
which involves persons performing tasks and being taught to perform tasks which are similar or
identical to work of employees of the bargaining unit. The Employer shall continue to have the
right to avail itself of any and all such voluntary services, and to engage in such educational and
research activities. No regular employees shall be laid off because of work done by volunteers.

Section 13.5 Bulletin Boards:
The Employer will make bulletin boards available for the use of the Union in non-public locations.

The Union will be permitted to have posted on these bulletin boards notices of a non-controversial
nature, but only after submitting them to the Sheriff/Designee for approval and posting. There
shall be no distribution or posting by employees of advertising or political material, notices or

- other kinds of literature on the Employer's property other than herein provided.

Section 13.6 Partial Invalidity:
In the event any of the provisions of this Agreement shall be or become 1nva11d or unenforceable

by reason of any Federal or State law or local ordinance now existing or hereinafter enacted, such
invalidity or unenforceability shall not affect the remainder of the provisions hereof. The parties
agree to meet and adopt revised provisions which would be in conformity with the law. ‘

Section 13.7 Sub-Contracting:

All Bargaining Unit work that comes within the jurisdiction of the Union that is sub-contracted
shall be at the sole discretion of the Employer. This sub-contracting shall, at all times, be in
compliance with State and Federal Statutes and not be used to undermine the Bargaining Unit.

Section 13.8 Apprenticeship Program:

The County and the Union agree to the principle of employing apprentices, when appropriate to do
so, on an equal opportunity basis. To that end, during the term of this agreement but no later than
three (3) months from ratification, the County and the Union will negotiate in good faith with the
full intent of reaching an apprenticeship agreement to be appended to this agreement and to be
implemented at a time when the County deems it appropriate after agreement with the affected

Unions.
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Section 13.9 Tuition Reimbursement:
The County encourages employees to continue their education and acquire new skills. Employees
making application for specific courses shall follow the Cook County tuition reimbursement

policy provided sufficient funds are available.

ARTICLE X1V
Duration

Section 14.1 Term:
This Agreement shall become effective on December 1, 2008 and shall remain in effect thru

November 30, 2012. It shall automatically renew itself from year to year thereafter unless either
party shall give written notice to the other party not less than ninety (90) calendar days prior to the
expiration date, or any anniversary thereof, that it desires to modify or terminate this Agreement.

In the event such written notice is given by either party, this Agreement shall continue to remain in
effect after the expiration date until a new Agreement has been reached or either party shall give
the other party five (5) calendar days written notice of cancellation thereafter.

Section 14.2 Notice: | '
Any notice under this Agreement shall be given by registered or certified mail; if by the Union,

then one such notice shall be addressed to the following individuals:

1. President
Board of Commissioners of Cook County
118 North Clark Street - Room 537

Chicago, IL 60602

2. Sheriff
Daley Center - Room 704
Chicago, IL 60602

3. Chief

Bureau of Human Resources
118 'North Clark Street, Room 840 .
Chicago, IL 60602

If given by the County, then such notice shall be addressed to;

President _
Chicago Typographical Union - Local 16
1580 S. Milwaukee Avenue Suite 208
Libertyville, Illinois 60048
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APPENDIX A

Chicago Typographical Union No. 16

County/Sheriff
Job Code Title Represented /Grade
0989 Multilith Operator IV Grade 15
(190 Graphics Technician IV Grade 18
1033 Graphics Technician V Grade 20
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#81'65
8F'zei'e
LE5'92

86E'LG
88'946')
TR A

£66'Ly
Z6'5v8')
PLOET

LLE'PY
TEETL'Y
YrsLe

0L
95°909'}
8002

G66'8E
V8667l
8pL'8l

OAYIS SuA
0z alvy
ALIAZONOT
QYE LY HA
b W3LY

+L0Z | Aenuep aajosyg

§55'28
9¢'1z0'e
FA-I A4

056'sy
24788
PES'ET

80L'sy
00'85.°}
54612

629'2p
TG IP9'L
61502

78.'68
BO'0ES'L
9zi'6lL

gel'ie
ov'eey')
§58°L1

SAGTS ST
k'8 3lvy
ALIAZONOT
ONZ LV ¥A
} ¥aLdY

£25'15
89°Lg6'L
bLivE

LBB'Lp
Pe'Se'|
£20°€2

118y
Te'eel'

rele

tr8'Ly
9¢7609'L
FARSN A

Z00'6e
80°00S'L
1.8l

OL¥'ge
0v'00¥'L
S0G°21L

OAN3S SHA
0} 7 3Lvy
ALIAONOT
1Sl LV YA
Vb ¥3ldvy

9rL'0s
z.1°8Z6'L
§0L¥T

80.'gp
oF'96L'L
SS¥'2Z

L19'ep
8E°LI8°1
196702

zzlor
¥Z'995'L
8561

1S6'4€E
Z6'65¥')
6¥Z'3L

9ey'se
96°Z9€'L
P

dIISHIS
1v S¥vaA
Z ¥aLdv

zol'sy
20°058')
gzZi'ee

£08'vY
0z'ezTL't
ovs'ie

Geg'Ly
y0°'609'L
EL1'oe

R90'6E
TE'Z05'|L
624'81

80v'oe
ze'0or')
05 LL

£66'€E
b L0g')
£eFe'9l

d3rs
s

0Fi sy
rovil'l
131 A4

9.6°2y
96'259'L
288’02

6zL'o¥
Preys'y
£6Z'61

Lo¥'Le
¥O'LYY'L
£l0'8L

£26'vE
oTere'l
062'91

209'ze
80'#5Z'1
8/9'G4

d3ls
Wr

8} [e207 uojun jedlydesbiodA] oBeoys

SIDUNOSIN NYINNH 40 NYIung
| IINA3HOS

09¢'vY
Z2€'202'1L
6.L2°12

€22y
Z5'685°)
81961

Z6v'ee
8Y'08Y'L
g0ggl

0r6'se
[ 4
8.2°21

00s'ee
8’8821
90i'9L

9:2'1e
86'202'L
L80°G1L

Jas
pig

gsv'ey
96°2¢9'L
[45 24

TYS'6E
88°025'L
LL0'6L

¥2Z6'9e
9i'ozv'L
FATAPAR

9L¥'ve
00'92¢'t
§.5°91

- 9eL'ze

00'9€Z'L
0s¥'Sl

666'6Z
¥e'EGLL
€cryl

dils
puz

gzL'or
Or'99s'L
085'61

0es'ze
88'8sY'L
9ee'8l

8iv'se
¥TZ9e')
820°LL

890'¢E
z6'L.2'L
668'Gl

5Z8'0¢
09°68L°L
rAh 48

9.L'82
08'901°L
SEg'EL

dals
A

¥S0'6E
81205’}
18L2l

Gge'ge
rrE6E'L
E6F'LL

Cl6'ee
¥9'g0€'L
£8E°04

zeL'le

_80°02Z'1

141

695'62
8T €L}
ekl

£09'42
89°150'}
LITEL

ETv
AYINTG

[enuuy

Apiespn-ig
AlnoH

[enuuy

Apeepn-1g
Ainoy

[enuLy

Apisopm-ig
_Apnoy

|enuty
Apfespig
Alinoy

jenuuy
Apieap-g
AUnoy

[enuuy
Apeep-g
Apnoy

14

£l

Zl

{33

O 2]
&l




18%'901
83560
96l'Lg

8€0'L6
vTzeL's
€580

oog'es
9i'96g'e
osh'er

9iv'08
98°260'¢
299'8¢

60E'eL
09'618'Z
S¥ESE

8EY'89
pTeeg's
e0eze

TiL'E9
08'25¥'2
08908

90t'65
8B8¥8Z'Z
195°82

JAH3S SHA
0T %7 31vy
ALIAFONON
QUE LY HA
1 ¥3ldyY

gLy Lol
?9°008'E
8S.'8y

9l¥'zE
BY'¥G5'E
Leb'vy

960'78
BYPEC'E
359404

985'92
09'S¥6'Z
0z8'9e

618'69
9¢°589°7
L95°ce

08}'59
96'905'7
LET'LE

9€2'09
00'9EE'T
LA TA

085°95
gyell's
20Z°.2

JAY3S SHA
S eALvd
ALIASONOT
ONZ 1V ¥A
L H3Ldy

BZY'66
9l'vea'e
08’y

¥09'06
08'v8¥'c
0sG'cy

Lyp'ze
yo'LLl'e
BEG6E

£80'5L

¥8 188’z
860°9¢

B89
voZeg's
B06'ZE

Loe‘ce
9LLSP'2
[£441}

rrS'6s
91'062'T
298¢

69¥'SS
rregL'e
89992

JAUIS SUA
0L %% 3Lvy

ALIAZONOT

1Sy LY WA
L d3tdy

192'96
ve'1zL'e
PTATK: 1

6.1'88
25'L6E'E
oy

ovz'os
91'980'¢c
42588

vL0'EL
95018’z
TeL'se

819°99
| (A A
7AL A

26129
00Z6ET
008°6Z

056°2S
898227
L99°L2

pe6'es
22'9/0'C
¥568°GZ

d3IS RIS
1v SuvIA
TuaLdy

28'26
BO0.G'E
9Z9'vi

G85'v8
BZ'ege'e
9990k

896'6.
TE'086'C
$00°'LE

960'0.L
00'869'Z
0olee

L06'€S
8115
[AAN

999'65
8Y'¥P6C'C
18982

885'SS
00'8EL'T
AN

€BL'1G
BO'L66'L
968°¥2

d31s
L]

8E0'68
85'rer'e
2082y

9eL'18
reozl'e
BOO'BE

Leg'el
89°6£8'Z
S6P'SE

9gz'l8
00'885'z
SZE'TE

682'19
257458
89%°'62

2%2'LS
B8°00Z'Z
Lis'lg

0ZE'eS -
08'050'7
SE9'ST

0.9°6Y
oroLe'l
0882

d3ls
iy

80¥'s8
96'v8Z'c
€90y

6282
Y¥'E66'2
yLE

128'0L
T6'eeL'e
&v0've

PEP'YO
85'08t'Z
200°LE

162'8G
rr'1oz'e
8gT'ee

L68'YS
0T'LEL'T
06€'92

rllg
0Z'496'L

0852

. 9%9'Ly

9528’1
L08ce

—

ddls
PiE

126'18
¥OLSLE
88€'6¢

199'vL
¥ 1LL8'2
£68°6¢

¥£6'L9
882192
log'ze

L98°19
25'6LE'T
vrL62

10195
8Z'691'T
gLl'ie

£59'Z5
ZL'se0's
1 428°4

£90'6P
v0'L88')
889'ET

50.'sP
Z6'LGL'L
bl6'LE

d3ils
puz

996'g.
95'2Z0't
TBL'LE

FI9'LL
OF'v5L'e
0E¥'ve

¥91°69

ZE'905°T

6zt 1E

Pre'as
8r'ZeT'T
LES'BZ

00L'PS
08'080'Z
olLo'se

905'05
95'Z¥6'E
zZez've

90’ Ly
9,'018'}
12972

Zra'eh
¥Z'989'L
810°L2

d3ls
18}

§8E'S.
¥b'669'2
N A

¥69'89
80'Z¥9'2
970'¢e

80529
oL'pOv'Z
Z50'0¢

£26'95
986812
19512

968'LS
00°966°}
056've

6vy'sy
vr'EoR’l
€6Z'€T

orl'sy
0¥'sel’}
50412

§50'Z
Z5L19')
61202

3ivyd

A¥LNT

fenuuy
Ayeop-g
AdnoH

{enuuy

Apizap-g
AlInoH

fenuuy

Apjeap-g -

AnoH

lenuuy

fpisapg
AUnoH

" Jenuuy

Apisemn-ig
Adnoy

[enuuy

Apiespn-ig
Apnoy

|enuuyy
Aptesprig
Apnoy

lenuyy

Apjeapr-g
Aihop

[44

¥4

e

6l

8}

Ll

9l




€69°1 11
26'G6C'Y
669°¢5

OAY3S SHA
0z23Lvy
ALIASONOT
QUE LV HA
} u3lav

£.£'901L
8Z°160'y
IPLLS

DAYIS SHA
Sk23lvy
ALIASDNOT
QaNZ 1V MA
1 ¥3ldy

{82901
vO L'y
BEL'0S

QAY3S SHA
01 3Ly
ALIASONOT
18t lvua
b ALY

L6¥'101
9.'€08'c
L6L'8¥

d3lS HiS
LV SHV3IA
7 Y¥3aLdv

BGE'.6
95'vrL'e
L0859y

d3lS
yis

68C'eE
Z6'LBS'E
668'%Y

£85'68
Z5'SPY'e
690°cy

dils
P

L£6'68
F0O'S0E'E
ELE LY

431§
puz

gzv'ee
ZE'OLL'E
629°6C

d3als
5L

19061
rO'Lv0'S
€108t

a1V
AdLNT

lenuthy
Aespig
AunoH gz




peT'LS LT5'%S - 9sb'es - L20'T8 S08'6r  Li8'l¥

80°202'2 022602 00'950'2 #0°1L00'Z rr'eLe'L 0z LR
T A GLz'9e 00452 £10'sz £66'€C GiL0'¢€z
i28'eS 282'06 1646y 1GP'8Y £sy'ob 8RS P
r0'LG0'T 9£'¢58') v0'SLE'Y 9.'c98'l a8l 96pLL)L
BE9'GT FAR A+ 8S6'ET I6TET 8¥E'TZ L8V LT
£62'6¥ KA Z6v'op ovz'sy cOr'eP ££0'Ltr
ZL'GL6'L z6'cea’L aL'gas'l vz ovL'l 9€'689'L BT LOY'L
6E6'EC 66722 z5e'ez €642 298°02 slLogz
619 6.Z'vY Liv'St 8¥T'TY zs'oy Li8'8E
91'88L'} r0c0L') 89'699'1L 86'¥Z9'L P988S'L POSEY)
z5e'22 89212 148°0Z zieoz £8'61 88981
9EE'cy AR 4 Yorop 03E'6E FANA €ez'og
08'999'} P i86'L 2E955'1 PO'¥LG'L 08'zsP'L  09'E6E')
§EB'0Z E¥8'61 Por'6l £E6'81 osl'gl 0Zr'Ll
mmv.ov. Zes'se pLL'IE 99/'g¢ 89z'ce 6Z8'EE
80'95¢°L 00'zZer'L BR'ZSY'L 80rLE'L 8r'9Se'L  ZL'LOE'L
1561 §28'81 laLgi 9.9'L) 956'91 ¥9zZ°'91

DASTS SuA JAYIS 58X DASIS SUA d3lsHIS  dOIS EEI

0Z'931vy SI 2 3Lvy 04 B 3Lvy 1V SHVIA Ws By
ALIAZONOT ALIAZDNOT ALIASONON Z¥3aldv
QYS 1V HA ANZ LV WA 1SL 1V HA
L ¥3Ldv b Y31V L ¥aldy

9} 1207 uojun [edyydesbodL) ofieojyn
$30UNOSIH NYINNH 40 Nv3ung

1 3INAIHOS
ZL0Z '} sunp aagoayy

0Z6'Gh
gl-ggl'i
LI0'ET

29L'ZP
959’}
Z95°0Z

9cs'se
00'ges’ |
002°61

89Z'LE
9lpel|
2Z5'LL

98L've
08°9¢€'|
0LLOL

05+'2€
90°8vZ'L
LOg'S)

FEIL
pig

8r0'vy
91'¥69'L
PN AN A

TR S
26'LL5')
YZLl6l

60£'8E
PrEiv'L
gLy 8l

69.'6GE
8.°GiE')
261741

ove'ee
ze'T8e’)
620°9}

GZL'IE
ZLi6L'L
ro6'vL

FER
puz

£GT'ZY
ZL'sze'l
¥ieoe

£SE'6E

09°ELS'S,

oze'sl

irl'ee
9e'eLy'l
499'41

60E'vE
09'6LE'L
S6y'ol

786'Le
80°0€Z}
95t

958'62
[44° 1 40
yserl

EEIES
151

8zs'or
08'855'L
Sevr'el

6YL'LE
(44314
Bl 8L

Ge'ee
09'85¢E'}
Sre'al

Li8'ze
¥8's9z'L
€2e'5)

L19'08
26641}
BrLyl

6€9'3C
ZGLoL'L
68l¢l

E102]
AYINZ

enuuy

Appespm-ig
Anoy

[enuuy

Apisapng
AlINOR

_|enuuy

Apjespr-g
AunoH

lenuuy
Apiesm-g
AyinoH

[enuuy

Apreapn-ig
AlinoH

jenuuy
Avjeapag
AlnoH

143

£l

Zl

m

a




187041
BT 6¥C'Y
oLL'es

9:9'c0L
8L'ci8'e
0y'ey

L19'L6
TSETS'E
PrOPY

zeP'Es
96°80Z'¢
433 4

650'92
9E'SZ6'Z
195°9¢

#00°1L
96°0EL'e
LELPE

¥91°99
08'vs'T
018°1E

PEY'L9
95'0L€2
2e9'6T

OAMIS SHA
0Z '8 3Lvy
ALIAFONOT
QHe Ly dA
b W3LIY

BLZ'S0L
88°9P0'v
985'08

188'56
9.'289'¢
L60°9¥

6¥Z’L8
92558t
FAZL N0

BSY'6.
80'850'¢
LozZ'se

BEY'TL
80'98.°C
9ze've

¥79'L9
96'009'Z
Zigee

eL0'ey
09'€Tr'e
562°0¢

102'85
9L'L52'T
[£4A:14

JAYAS SHA
Skealvd
ALIASDNOT
aNZ LV HA
} ¥3LdY

£S1'E0L
09'296'E
5696y

£00'v6
25'619'¢
¥61°St

1€5'68
76'682'c
ey

00622
91'966°C
Zeh'LE

SL0°LL
8E'1EL'E
crl've

162'99
CB'6¥5'T
rigie

BLL')VO
80'9.€'Z
L0L'6T

6v5'2S
LA YA
899°/¢

OAYTS SHA
0L ®3Lvd
ALIASONDT
1Sl IV HA
R EIEY

26¢'00}
rr'198'c
89Z'8¥

9BY'L6

[ 132>
es'er

6vZ'cs
Z6'L0Z'E
Y200V

£18'SL
Z6'G16'C
St¥'9L

91189
ZE'859'T
6TZEE

£25'%9
89'L8Y'T
leo'ie

#2108
8r'ZIE'T
50682

800'95
9L'¥SL'z
176'9Z

d3lS H1S
1V Suv3A
Z Y3ldv

L0E"96
TE'EOL'E
662 9%

162'28
82's.e'e
L6172y

958'6L
9g'120'e
Z6E'8t

5eL'ze
AN TN
POEPE

262'99
Z6'617S'T
viB'LE

v68'19

-95°08e'C

A TN

zL9'48
91'81z'z
ez

gzL'es
0p'990'Z
0eg'se

d3als
yis

8.£'26
96'T8S'e
FAR 44

61'p8
89°LE2E
LivOp

009'9L
91'9v6'z
L28°8¢

852'69
86'799'Z
LES'EC

£65'€9
Z6'Str'
v.5'0E

69E'6S
PP E8Z'T
Epe'se

6165
89'.zL'2
96592 -

reg'ts
80286t
9LL¥E

dils
Ll 4

TI9'88  666'vR
91'807'c 0T B9T'E
205'¢r G980V

irl'og  iSs¥'1L
89°S0L'E TL'BLE'T
128'8E 6ET'LE

Bip'eL Z8Y'OL
80'928'C 88°01.LT
92E'6e  98REE

£16'9% 981'v9
09'€L8'2 2LBOV'T
0Ll'Ze  698°0¢

zZO0'l9  915'8s
PETOPE'T ¥9'052'C
8%C'6Z EEL'8L

0S6'9  1Z9'%S
0¥'06L°Z ¥O'LOL'T
08e'LZ €9Z'9Z

¥90'SS  €06'0S
96°000'Z ¥9'L56')
TVGGT  CLVYT

cev'sy  6Lv'iy
8Z°106'lL ¥8'€Z8'l
89/'€Z 86LTT

d3Is ddis
pig puy

£E5'L8
TH'GELE
661°6E

86Z'v2
8968
l2l'se

809'.9
7€'009'7
posee

04549
80°'89EC
L08'6T

821'95
088512
586'92

Lov'zs
rrsI0e
EBLST

oeg'sy
80'8.8't
9.P'ET

S8¥'St
lad- 7N
8981

dils
s

[A%A:7]
91'800'¢
09’ LE

692'1L
ZVIvL'T
y9Tpe

Ze8'o
ZEVEY'T
6LLLE

LS0'6G
vhLiT'e
£6E'82

Zre'es
88°0/0'Z
288°'5Z

§92'0S
8Z'€E6'|
g8L've

6e8'oy
Z5'108'L
61522

Zeg'ey
81'849'l
L1602

3Lvy
AHULN3

lenuuy
Anjespmig
Apnop

lenuuy

. Apteapnng

Aldnoy

fBnuwy

Apsapa-1a
Aunoy

[enuuy

Apiespng
Aunop

jenuuy
Apeapm-g
Alnoy

Jenuuy

Apjpam-ig
Alnoy

{enuuy

Apsapg
Apnoy

[enuuy

ApPop-g
AunoH

1e

oe

6l

8l

ra

9l




€88's1 ) 29804l

vO'LSP'Y [7X 444

ElLSS 650°eS
OAYSS S§UX OAYES SHX
0% % 3Lvy Sk® 3Ly
ALIASONOT ALIAFONON
Qe Lv "A QNTZ LY ¥A

} N3V R ETE L)

L61'801
prLOL'Y
81025

DAHES SHA
0L'23aLvy
ALIAIONOT
1SL IV YA
b Y3LIV

PGE'SOL
91'050'y
42905

d3lS HLS
LV SHY3A
7 yaldv

800'L0L

96'¥88'c

299’8y

d3ls
s

Z68'96
vo'gel's
£85'9y

d3ls
Wy

Zv6'z6  251'68
ZLhiS' 96'8ZY'E
YRO'PY Z98°ZY
981§ dI05
pig puz

815's8
0z'682'
ShLLY

d3ls
IsL

1£0'28

p0SSL'S

8Ey'ee

v
AMLNT

[enuuy
Apsapn-ig
ApnoH




(VIAIS -saouemolry
UMWIXEA JO 9TAPayos
JQ s830%0 Ut s98reyo

pUe ‘sajquionpap Tenuye
SJURWALd-00 SIPNIOXT 4

[

(VIS -S20uBmo[ry
WINWINEIA JO S[npayog
JO §590%2 I sereyo
PUE ‘SS[qnonpap [enuue

‘sygomiAed-0o SOPNIXY s |

siseq] [enuny

000°000°1$ / pawwIfun | 000°000°1$ / paarwIun p=auanun . WNWIXEA oWmneyI]
#% 000°98 / wx 000°C$ #+ 000°98 /xx 000°C$ SUON *XEN 19§00 JO So_da_m_
»+ 000°€S / wx 005°1$ wx 000°CS /5% 000°T$ SUON * XBJAL 393204 JO () PUI
00S$ / 0SZ$ , 00v$/0$ | auoN % 9IqHONPa(] AJrnuey
05T$/ST1$ 00Z$ /0% SUON * oﬁuo%ua [eNPIATPU]

HI0MJIN] HIOMIIN] ‘

JonQ /qIompN Uy | JoIngQ / A0MIIN Uy

LO/T/ZY 2an1Y (L0/0€/1T ySroayy) LO/T/TY 2AB0d)yq (L0/0€/1Y 4Snoayy) SINNIXVIA
[9A97 3oy Spyausg Jualriny [9A97] JyoUag spyouag JudIn)) ANV SLIATI NV'Id
MITAYIAO
0Odd OINH ‘ HEmzmm

| 80/1/9 HALLDAAAA SHONVHD .ZOHHDMEHZOU_ TIOHAVd

LO/1/TT AALLOFAAT SIONVHD NOISAJ NV1d

J XIANAJIV/NDISHA NV'1d HL IVAH AILNOOD SI00D




"90UBINSUI-00 PUB S[GRONPSP Y] O) UOHIPpE
UL'VIALS 943 sa0qe aouereq Aue Aed [[Im noA “yiomieu
3O M0 08 NOA 1 38Ty YI0MIOU SY) SPISINO sIopraoxd
JEUM TRyl 10M0] A[[RISUST 98 SJUNOWE 950, 'SSOTAISS
154 107 1da0oe 0} eosde sARY JI0MIeU 93 UT szopraoid
SIES ITeaY JOI0 pue $I0J00p JUNOWE oY1 o' “(YALS)
SSOUBMO[]Y WINWIXEIA JO S[NPAYIS 0 103(qNG x4

SUON 30URINSUT-0))
wxx %009 / %06 ‘
NI0A9AN NI0MION
JOINQ /HIOMPBN UL | JOINQ /YIOMION U] | L0/1/T] AT (£0/0€/TT Y3noayy) |
LO/T/TT A3 (LO/0€/1T y3noayy) [9497] Jyouag sjIjoudy JuaLIN)) 'SIWNINIXVIA
[9497 J1joudg S}jatag Jua.LIn)) OINH ONH (UNV SLIINIT NV'Id




Aed-00 ¢7¢ 10U1e 9406

£ed-00 07§ 1oE %06

s1Apequisw/Aed-00 (1§

USTA/IsquIatl/Aed-00 ¢§

* %09 / * %09 / “ sueld Aq
Led-00 576 1078 9406 | Aed-00 (7§ Toye %06 yusia/zoquiay/Aed-00 01§ | usiagequiawyAed-00 ¢§ | pouysp se Yusuneor 1, Aaaayug
* %09 / "% %09 / SuOneZ UM}

/ suonpsfuy / Sunsaj AS1oy

(STSATRIP Tedal “uonRIDE]

%001 %001 ‘Aderayiowrayo Surpnjour)
* 7009 / %06 * %009 / %06 S3VIAIBG WS 90
. (s901A155 16300D)
+ %09 / %06 * 7009 / %06 %001 %001 A103mg jgeneding
4 . (soTreyo Knyioey) |
x %09 / %06 * %609 / %06 Aed-00 001§ 10178 %001 %001 b&%m WenedINQ
» Y& / (STA Tenian) |, 9409 / (3ISIA TETITUL) NSTA [enuI WSIA TenIuI 10§
Aed-00 573 1018 2406

Aed-00 (7§ 197 %406

30 Jaquouy / juawAed-00 01§

Iaquiow / jyswAied-0o ¢¢

aJe)) BIEWSO/Tereualg £ «ﬁoﬁg

* %009 / %06

(Teardsoy 3o qey Ut pauoyiad) |

+ %09 / %06 %001 %001 $189) opsouBer(]/Aey-x
, * %09 / * %09 / . , : R
Ked-09 ¢7¢ 1037 9406 | Avd-00 (7 Joyye %06 WSIA/I9qUIAW/Aed-00 01§ |  IsTA/IOquowy/Ked-00 ¢4 8IeD) PIND-TIPM
+ %09/ + %09 / ‘ SSUTUSAIOS SATIUBARI]
Aed-00 57§ 1978 0406 | Ked-0o 0T$ Ioye %406 ustagequsuy/Aed-00 01§ | ysia/ssquiow/Ked-00 £¢ PUE SWexH [eolsAyq sunnoy
* %09 / * %09 / - |
Aed-00 7 19ye 9406 | Ked-oo 0T$ I81e %406 usia/Isquuawy/Ked-00 o1 VISIA/Taquawy/Aed-00 ¢4 SPSTA 90JO) 10300(]
i EOLIVEINET) YI0MIDIN JO .
MO /3I0M3BN U] | INQ / YI0M)DN UY :
(Lo/og/vy
LO/T/TT AR5 Y ysno.uyp) LO/T/TT AR5 LO/OE/TY ysnoay)
[2AQT J1joTay S)gouaq judain)) [9A9T] JIJouayg s)jatag JuIAN)) : . ,
Qdd ONH MUIIAMHAQ LITANTY

(TVDIIDUNS ¥ TVIITEN) STOIANTS INALLYJLNO




+ %09 / %06 « %609 7 %06 %001 %001 S30TAS( QLIYIS0Ig
(90 TeIpOYSND
« %09/ %06 * %09 / %06 %001 %001 '19%?) aze) Jursimy po[IIS
* %609 / %06 « %09 / %06 %001 %001 3IBD) Yires} SWOH
‘ (qa31 [e3nyed punos 6y Amiar
x %09/ %06 * %09 / %06 %001 %001 [BJUSpIdTE Woy aredar) saolateg
_ o Tepua(] ATessaooN AJ[edrpsg
Aed-00 (p§ _ (Yuaneduy s ponIuipe Ji paATeMm
1205% 94001 %001 Aed-00 (1§ 3o33% %001 %001 *Amlur 10 ssauyr Butuatesny oy
SHSIA Wooy AousFrowry
x %08 / %08 * %08 / %08 %001 %001 SI0[AIDS - SoUR[AqUIY
_ i (WnwIsey
Jenuuy paulquio) SISt (9)
09/ %06 +09 / %06 %001 %001 Adeioy ] Teuonednoogy
. Pue yosadg ‘TeorsAyg
YI0M)oN Jo HIOMIIN Jo ‘ .
ANQ /Y I0MIN U] | InQ / YI0MIIN U]
(Lo/0€/ YT .
LO/Y/TT dand0q Y3noayy) LO/Y/TT 2A1033Y LO/0€/1T y3noar
[9AdT] MJouayg SiJauay Jua.LIn)) [9A97] 1oy Sjjouag jua.aan)) _
0dd ONH MITAYTAQ LIAANTAG

(P02 TVOIDHANS ¥ TVOITAIN) SADIAYAS INFILVJLOO




x %09 / %06 * %09 / %06 %001 %001 sasreq Anoeg
x %09 / %06 + %09 / %06 %001 %001 $e91AI9g onsouBel( / Aeg-x_
x %09 / %06 * %09 / %06 %001 %001 S90IAISS 1S150[01S3Y)SAUY /U0STIMG /UL oIS AY
x %09 / %06 * %09 / %06 uosstuipe 3ad Aed %001 9280 [20H1215q0 Juanedur A1ueleln]
. ~00 001§ ToY® %001 Bugpnjour (Wooy SJEALJ-TWAS) [e)dSOH |
HI0MIIN JO HI0OMIPIN JO _
MO /RI0MPN U] | INQ / JIoMION uY
(Lo/0€/TY _
LO/T/TT dAnd95q y3nouy) LO/T/TT 2A1033F | LO/OS/TT YSnoagy
[2A97] JJouayg Siyouag juarin) [9A9T JIJoUdY SHJAUIY JUALIN))
Odd

ONH

MITAYIAO LIAINAY

(TVOIDAINS ¥ TVIOIATIN) SHOTAYAS INFLLYJINI

R




9A0qE PoTels
Sirny eyd [eseA0 01 199(qng , 9406 / 940/

nsta 12d Aed-00 01§

nsta yod Aed-00 ¢¢

.mxo_oi SALNOASTOQ { "NM/IYBTY § JBTU/SIg
b "OUWINATI/Z :38NqY 0UBISqNSAESH

2A0Qe PRIR)S
STy ueqd [[e3eA0 01303008 4 %409 / %06

%001

%001

JeYUS A Juaneding reyususe[ddng

(xew reak/skep of)

. 9A0QE PIIeIS
M:E:%a%%\,ootou.ﬁsm*o\cofﬁon

nsia 13d Led-00 01 ¢

1stA 1od Aed-o00 ¢

SSNQY DUBISANS/YIESH [BIUSIA] JustrBdu]

(paynumi[un) sa01A39g JuonEding

(s13eUaq Teay JEIUSW Oy A[dde
10U Op WinWIXeW 3oUaq) WNWIXeW SWHajI]
000°001§ ® pue “reas repuayes 1od ‘TenpiATpuI
1ad Juaneding pue vy pautquoy 000°5T$

S| esnqy
Kouapuada(] [eorwsyy) pue Wes [eIUsHA |

pajTmyug) pajnumun MQ/U] 10§ IJIUIF WNTIXEA] PAUIqUIO))
pue yusneding 000°s § _ ISNQY RueIsqng
-WNTWIXEIA [NUUY [enpiATpu] /A>uspuada restmsy )/ yyesy euay
HI0MIIN JO HI0MIN JO , .
INQ /HI0MWN U] | N / qI0MIN Uy
| (L0/0€/TT LO/OE/TT
LO/T/TY 2AROR3 g y3noayy) LO/T/TT FARdYH ysnoay,
[9A97] J1jouayg S)gyouay juaian)) [9497] Jjouag S1Jouay jua.Lin)) . _
0dd - OINH MITAYIAO LIAANTG




"3NIp ATeMULIOY-UOU/ATE[NWIO] 9G) PUB J110Ua3 S U22MIq 1509 Ut
oua1a71p Y3 snyd Aed-00 oSS oy Aed [[1m noA ‘sjqe[reae S| Jus[eAmbe o1I3ULF & usym Brup Arenurioj-uoy 1o ArenuLio v sseyomd nok I x
Aed-0) TIE)eg X ¢ _ 0% Aed-0Q Treleyg x 7 Aed-0D |re10y X | (Ajddns Aep (6) sKed-00 19pI0 TN
% 5T VN % ST$ V/N (Ire3oy 3e A1ddns £ep (¢) Lremiuo, -GoN
* 518 V/N % SIS VN (lresoy 3 Ajddns Aep g¢) Krepumo]
VIN 018 V/N 018 (resay 8 A1ddns £ep o¢) pueig
LS S$ LS 58 (resy ye A1ddns Kep (g) dUsUaH
LO/OE/TY _ LO/0L/TT _
LO/T/TT 9An29)3y y3noaqy, LO/T/TT 2AB33 7 y3noxyy,
PAYT IR | SIJaURG JUalIn)) |  [3A9T JJOURY | spyemeg juILIND
Odd ONH _ MITATIAQ LIAANAG
(SINVId HI'TVAH LON YADVYNVIN LIJAINTE ADOVINUVHY Ad IYALSININQY .
(XOVIANVHI ONLLVJIDILYVA V LV (I TTII NTHM) $ONNJ NOLLATHDSTId




SUWON AuoN aordgd ded
AVd ¥3d 8%
% ST'T %G1 % ST'1 %S ATrure,] snyd sokojdwy
% 0T %S'1 %01 %S’ osnodg snyd sa£o(dwy
%SL'T ¥/N % SL V/N (war)prrg) snyd eakojdry |
%S’ %51 %S’ %" AruQ sekopdwy
80/1/9 SANRPH | 80/1E/S Ysnoayy, 80/1/9 2ARRHH | 80/1€/S Yonoayy,
uonnqLuyuo)) uonnqLnuo)) uonnqLIuo)) uonnqLiuo)) : -
0dd OWH (xe L -21q) Axefeg Jo a5viuadlng
8007 ‘1 dunp AN

suonnqLiuo)) 3dLopdury




4 Sumeey sanvayyg-nUY

0% . OUBIOYIOIOYJ
1983 (saounu-uoy 103 £[uy) ssB1D
83 WLL WSIpRIS 10 prOS
zI$ 3uneoD 101N
ZI$ FuMROD WHSISR| YorBIog
0f$ ~ 9reu0qRILI04
058 (Tesog1g 2urT-0N) 2AIss21d01g prepuelg

SINTWAVI-0D SNOILIO SNTT

'SI0BTU0D 10 52558[3243 1o Yo pouad 1Jauaq Jad 20u0 AJuo pasn 9q ABUI JBTIOWE JIUCMOTE Apeandds Y, 4

1503 [eUOHIPDE LR J AqRIIeAT ST [Te1a1 JeMnFal () [ § dA0qE auﬂaco "001$ JO [rev1 Temdaie 0} dn sosua] 1eI00 3o 1red Aue sapnjoul Jyausg
08 tyu SOFUDT PEIUOD)
%01 S53] OOT$ 1240 Junoure ay) sfed oquisiy “sond [resos JejnSay 001$ 9A0qE SIUIBLY ‘00]$ JO FnfeA [reial Jen3al ¢ o). dn SWRIJ B 950010 ABUI SIS
, ‘ 0$ yy SOWRLY
TN} UI PaI9ACO 318 SIUR PIIOS "SIS00 [BUCHIPPS 1G] S[GE[IEAR 211 suondo sy “Jamod 10 9215 Jo ssajpredal sasuay onserd pajecoun PIEpUB)S SOpRIdUL JFIUAE .
08  :sa50aY ssB|Sady

: Jaquiaty
St} 011503 [EUORIPPE e T2 (VOE[IP SE Yons) sampaoosd [EUGHIPPE PUSUIL00a) ABul 10}00p I0A ‘PeTedIpUl 31 ‘osy ‘uondimsasd pue uonoegar ‘UonzIIIeX3 13{dWod SUNNOI B SIpN|dUT 15ULg

08 vensuwexy oy

‘Suoneao| s3praotd Sunedipaed yBnoay: saoud pazuncosip 1 spuedronred o 3|qB[EAE 21€ SPEYUOD PUE SISSEIS FEUCLPPE ‘Palsnegxd
24U SHY2U3Q DIskq BY) BDUQ "SYPUOW PT £I2A3 9IUO SDWELY 184 JEPUDIED K194 0UO SISUB] PUE UOWBUIUIEXD 243 JURN0J & 2AIRL LB Spuapuadap PateAcd 119G} Pus ssokojdwie AqIBIT

9 XIGNAddV - SLIFANTE DISVH NOISIA |




PoTRIITLN
auoN

%S¢ Arreumcosdde Jo yunoostp B o1 [enba swawAed-03 M g1 Jo oFe QY FSPUN UIPIIYO 01 J[qQEIRAY

04509 Apreunxoxdde JO WNodsIp & [enba syuswAed-00 253U ], "201AI0S D10adS Yore 10§ .spEu_.u o1y Aq Juantfed-00 v axnbay
%SL Aprewrxoidde o unoosip e fenba syuewied-oo 3SIY, "291AleS Olftoads Yoes 10y quISW a1 Ag uawied-0o v aambay

%001 78 P319A0D OSTE B1E 6 538 JAPUN UNIPIIG I0 SIUSIGEAL SPLIONLT "0400] T8 PISACD 1B Jeak Jad SBUTUES[0 0M] PUE SABI-X ‘SWEXD [EJUSp SIPIOU]

WNNIXVIN JOTYHd L AINTg

I ONAIC
*SOLLNOQOHINO
'SIOIAYES YOIVIN
'SLLIANGt OISV

AV BALLNIATYd
'SIUJANAE 40 FINATHOS

"AumoD) oo Aq 1y ur pred s areo [e3ap a1 Joy witwoad sy, IsTUSp pereuSisap Sunedonted YSnory yuspuadap Naq) pue sisquisi SjqiS1s 03 papiacad ST P FEWR

uado fenuge oy Bunmp sverd umq.go 03 pasof[e are ssafo[dwy Qdd rewaq] s o} Surduey 2J0Jaq Jea< J0J S0 10 O TEIUS(T 91 UL 3 ISt “66

O XIANHAAV ~ SLIAANTAG OIAH TVINAA

USWIOILS QINH JO R4 300 Joye JUwjoIus
61 T 22qureda(] Joge pamy seadoiduse mau 1y




"SOUBINSUL-00 PUB S[HONPIP S} O} UOT

ppe ut Juswiked jiysueq 19piaoid [EJUSp pue so3IeyD S,1SUSP SHOMISU-JO-IN0 Uoamiaq SOUDIATFIP

Aue IO} S[qel] ore SIOqUISIN [Ty U SSOUBMO[TY WNWIKEIA JO S[NPaydS ) 1dedse j0u op sapraoid J10MIOU-JO-IN() *SIAIIS POISA0D 0]
1My ut yuawied se S30UBMO|[Y WNWIXE JO SINPIYOS a1 3d990e 0] peside aawy siepracid Odd POUBMOI[Y WINWIXEJA JO J[npoayog

0SZI$

0STIS

WNWIXBIA Swhajr]
«IMUITXEW SWwnoyy o} dn o4 (g WnwIxew swney o da o g ~ SORUOpOYLIQ)
% SOUBMOITY WNWIXEIA JO 9 (S SOUEMOTY WNWIXEIA JO % 0§ sonaysold
(Auoq Tenred pue-anssy 1j0s)
% SOUEMO]TY WNWINEA JO % (09 SOUBMO]Y WNWIXEA JO o7 (8 23], pejordi] JO [eACWaY
% SOUBMO][Y WNWIXEIA JO % (9 SOUBMO[TY WNWIXBIA] JO 04 08 suonENXY SUNNOY
- A103Img 1RI10)
+ SOUBMOTTY WNWIXEIA IO 9, ()9 90UBMO[]Y WRWIXEA JO 07 08 SOLUOPOLIS]
+ SOUBMO]Y UIMWIKEIA JO % (9 SOUBMOY WNWIXEIA JO % 08 Sonuopopuy

i POUBMO[Y WRWIXE JO % (8

SVUBMO[Y WINTIIXBIA JO 9%, ()]

(Juounea1], AoUsFIswy SAnEI|[eq
Sed1AIeg AouaSrowy

* SOUBMO[Y WNUITXBIA JO 9406
 SQUBMOT[Y WNWIXBIA JO 946
» SQUBMO[[Y WNWIXEIA JO %09

S0UEMO[Y WNIWIXBJA! JO 0 (G
VUBMO[[Y WNIIXEA JO %% (S
SOUBMO[[Y WNWIXEA JO %, (8

sAe[uQ pue sfequ]
, SUMOID)

S3uIL] sunnoy
:SS0TAIDG SATIRIOISTY

1 SOUEMO[[Y WHTIXEI JO 9409

SOUEROITy WALTKEIN 30 9 08

(s3outeure 00BdS ‘SATI-X) SS0IAISS ATPUIllg

+ OQUBMO[]Y WNUWIXEJA JO 94,08

OUBMO][Y WINWIXBIA] JO %001

(s201A%0S OIUOPOYLIO pue saTIuAARId
0} A1dde jou seop ‘wnunxew [enpIAIpul +)
Awred 0TS ‘enpIAIPUL/0SS

(8901AT38 STJUOPOYLIO PUT SATUSASID
01 A1dde 10U so0p “WnuTXeL; TenpIAIpuI §)

Alrured (Q1$ ‘TenplAIpUL/STS

(S1quonpa( ON) 2ANUAAIL]

s|quonpa(y

Teak 1ad ‘yosiad 1od 005°1$

% J10MID zm.ﬁ.o..uﬂo

NT0MISN-U]

. EE.EVHE woﬁum 1gatag

O XIANAddV - SLIFANAL Odd TVINAA




1 . ....... . '......". ......... ..... HSI"N'!O SON!/\VS
S 4 """ S':'IOICINHddV 40 NOISﬂ'IONl UNV NOlJ.ﬂ']OSQH J.Ol"l:lNOOf'

. ‘ﬂ-. .:..;.............,5 ..... . .............. WVHQOHC] EONV_lSISSV HH)\G-HWE |
¥} S o s Senaa VoI HO:J SEIHOUVES o
2!. e r._..'....T; ..................... eeismetssnesastealennaansnnne Saunaaoeud .I.'lnSEIH .LSEU.

] R e EJNI.LSEJ. E)ﬂHCl dod GH.I.OH'ES SE]HAO'I:IWE :IO SE’.I.I.ﬂG

B/ | s SEIHﬂCIBOOHd NOI.LVOI:HJ.ON HHAO"IdWH_ _

S0t """" SBHﬂCE!OOHd NOI.LDB'IES SNL{.SH.L oNda WOCINVH .
G s eeenetessasioans T susnensnne .unn E)Nl .I.SH .l. onYa -

- g e vsnas ...11......1............ ....... e NO].LVOF:".I.HHOAHO.LWOEW E)NI.LSE.L .'

- L srrerens ............................ an .LNE']GI :INOO‘? X

e ehvusssssarnesinny — — resereenans SEII .I.l'llEISNO Jdsay HEIAO'IdWEl- -
g ........ vinnerenmennsens SEII .l.I']IGlSNO dsaa .LNEIWEIE)VNVW- |

. e | ..... SRS .I.NEIWB.I.V J.S AOI'IO d

g e ‘ ....... s _........_..T..-i ........... HSO ) d

- SINZINOOHOFIEVL .

N ADOd FOVINHOM F3-0nNa - Q> )_(l;(.]N_'H—_'daV

| axoNaday,

O CAIX
(1>

WX -

X

X

A
WA
IA

N
om
o



-.zgn
. QXIGN3daY
‘wesbosd Bugse} Srup s‘;ueu.q.leGCI R

B 1Y % -1V uouoa;ep 0} Joud wesBoud uoue;mqeqm Bmp 2 10 werBoly eouejsissy aafordws
. ey u ajedpiped - 01 swalqo.ld asin Bnip aaey oYM saafojdws wWoms ab‘e.mooug g

'ouqnd eq; pue saa/(qdwe moq 10 uonoa;oud alp Jo} sseaosd aq} moqﬁno:m A}luﬁlp' .
. pue Aigelal ‘Aubsyun “Aoeaud fay) se flom se soadkojduis jo subl ay) Jo uoyeIapiSUGD
onp - saunsud ey Aojjod - Bupsey Bmp dlqeucseol pue [eRULSPUUCD ~ ‘jUdISISUOD ,
‘siqennbe e} e ybnoy) aoejdiiom seup-Brup pue Juoioye ‘ejes & Jo jeob. ay) eAslyY . @

B ‘seafojdws uioms ue jo Buyss) Hrup -
‘uomldsns a|qeuosee.l pue Md;epuew luopues waa/\oﬁ sa.lnpaoo.ld pue Aoyjad yuo} Jos o)

: suwu paquosa.ld ;o ssasxe Ul sﬁrup paquose.td Ajebot "z

!sa)jjoqeieLy Jlaq; 10 szouElsqns pauo.nuoo pue anJp rebay . . i

' “weeks spofoidue .
. ue u; ﬁulMono; el ;o Jayye jo aouese,ld 8l m,aq;uo.zd ey Aouod wistupedoaq e;eﬁmwmd q .

T ' ' ‘seakoidwa
T LI0MS Aq asn anp a;euuunle AuemueAe ‘pue Ja;ap 'ma;ap o; Aouod e qsqqe;sg Lo

. ' 0} 81 .lapuo siy ;o asod.md ay _]_ sagnp
Jjouy uuoped o} 815310 JO A;mqe et.n pue Lieges oyqnd uo s;oadwg } Ji snossesip Jo poys Bujyiou

. 84.pinog s1odmo uwoms Aq asn Bnup Ing “sBrup Gupojpieiy 0 udisSIWL JidY) O} ogeyeduisun

10 U] peuIBNSEl ISy ‘osn Brup- Umo Aj8y} Jo asnesaq ‘alom ) Buipuenbeses ywm peBieyo

asoy) H paﬁetuep AlgIoass agq pinos. saiauaﬁa 1uawao.|o;ua Me[ uj 30UBpYUCD . Auunwu.lo:),

" qustusoiojue e jo -

jje uo jo8)0 Bupejseasp ergnomed e sey Jeoy;o Aue Aq asn Bnap A;aloos Ano uj sieoyjo soead |
- Jo sme)s (epsds o) J0 asnBosq SISNBAIGME] JO uogeIsoedl pue uogempn[pe ‘uojsusyasdds
' aq; qb‘ncum K;e;es Aguntiuios’ 109;01d o; 8| waysAs sopsnl jeuupa au; j0 asodmd Bmp[ua/\o ay) . '_

; S Jaﬁuep 1&9.15 uaAa A(qlssod pue ssainp jo suon:puoa Jepun seanp pojnbay
e uuoyad Andwmd o} Angels jeojBofoysAsd pue eujwels “fesisAyd gy eaey soskdidive .
woms jje ey} sapesddul s ) Bugaq—nem pue ey sakojdwa o} segiiqisuodsal s) O SuL9)
u) osie inq ‘Aousbe juswsaiojue Me] € SE sanlljqisuodsel ojgnd €j1J0 suusy up Aud jou ,'sbrug:
U tBM By, Ul sjos k) Aejd 1snw juauipedol] oL L "S)$00 OIUOUGOS PUB [BI00S [BRUEISqNS SB .
" llom sB Ajoges pue iesy ognd.jo sease sy uy swelqo.ld snouloud. sasod aoedyiom ayy up esn.
ﬁma “BISUO |euoneu g awoaaq saq asn Bnip febo| anseAiad ml,n s_azguﬁooa.:_;uamuedag 8yl

' ’ ) ) seoe|d>pom‘.
- pay-Brup se SQOB]d)[JOM ;uawu.lerﬁ A;unoo ||B urejulew o Aouoﬁ B pays||qe)ss jy) uognjossy .
e pajdope Sey SIBUOISSILILIOD JO. pieog Aunon 3ood ay L "spuny |B.|spa; Jo asjueIb B. S8
© JUSWILIBA0D AJuno) X000 0) ajqed)idde are H02-202 SUoNoss ‘L Sl ‘8861 4O 1oV soeihIOM .
8a.4-6nQ - [e1apad SYJ, "Mej:jeoo] pue aje)s ‘risps) Aq pajiqosd St SeouBISqNS Peflonuo),
10 sﬁmp §0 9s8n o uoisssssod. JS}SUB.I} ‘e;es ‘Bwsuads:p uoqnqms:p am;oe;nuew ;eﬁam atu

3S0d¥Nd. T



Provude for oonﬁdentralrly of testmg results

'G.' -Decrease absenteetsm lnjunes_ on the job, lrablllty and f nanclal burden on employee

. health dnd benefit programs;

H. Ensure the professronal credlbrllty unimpeachable mtegnty and 'judgment .of ‘sworn
employees by provrdmg sanctions for prohibited off-duty conduct whlch undermlnes
publuc trust and is moonsuslent with on-duly representatlons, ,

L. Promote publtc confi dence in the safety and integrity of all swom personnel and ensure
thelr fitness for- duty' _ _ )

R Dlscourage and deter any temptatlon fo deviate: from acoeptable behavior by the .

, implementation of a drug testing program ‘and subsequerit disciplinary sanctions that .
- guarantee that the only acceptable course of conduct is complete absunenoe from tllegal
, ‘_drug and controlled substanoe use; .

K Balance the interests of the Department, employees and the- general publlo with a falr,

oonﬂdentlal and aocurate drug teslmg program;

L Reoognize the esl}ablishment of the Drug Testing Unit within the Shenﬁ’s Office as a
: cnucal component of efforts to.combat diug abuse in our soolety, C ‘

M 'Descnbe responmbllmes and prooedures relalrve to the Drug Testmg Program;

N Inslrtute the use of the Drug Testlng Program Notlﬁcation Form (RDT-92—1 00y and the
.. Drug Soreen Specimen Al’ﬂdawt Form (RDT-92v‘lO1) ' ‘

: POLlCY STATEMENT

The Department reoognlzes that the vast majonty of its swom employees are not drug users
. “and will not become drug users, A few ‘are not drug-free, and some could possibly fall prey to
* the insidious spread of drug use, absent the strong preventive and deterrent effect of a drug-

testing program. This pollcy has not ansen from distrust but rather from the desire to provide a

better worklng envmonment

tis imperative that all swom employees possess the judgment, dextenty, physioal stamlna and |

- psychological stability and are-capable of devoting constant and uninterrupted attention to the

- performance of all-required duties without risk of harm to themselves, other employees or the

"+ public.-As-a result of its responsibilities;  as  well as the senslive nature of its work the
: :.Department has an obllgat:on to elrmlnato illegal drug use from its workplaoe )

L Itis therefore the pollcy of the Department to take all reasonable measures to maintain a work

environment free of the unlawfui. use of. drugs or controlled substances and prevent an -

3 -otherwuse pervasive socretal problem from :nvading the ranks of 1ts sworn employees
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APPENDIXD

This policy applres to- all swom employees of the Department For the purposes of this .

policy and directive, sworn employees {(or employees) are defined as persons of any
rank.or title who are required, or authorized, to cary firearms while on or off duty, and
who. derive their peace officer powers from their status as deputy sheriffs by yirtue of -

. apporntment by the Sheriff of Cook County.

‘ The term "drug or “controiled substance” include, but are not nmited to the followmg _

substanoes and their respectlve metabolltes'

B Cannabrs as defined in 720 ILCS 550!3 (a) or as. amended

2. Controlled substanoes as deﬁned in Chapter 720 ILCS "570!102 (f) or as
. .amended ,

The unlawful mvelvement with drugs, the presenoe in an employees system of drugs. or.

". controlled substances or. their metabolites; the use. of cannabis of non-prescribed

controlled substances; or the abuse of legally prescribed drugs or coniroiled substances

o by swom employees of the Department. at any trme, ‘while on or ofr-duty. -are stnotly
: ~proh|b|ted , Do : :

' Vlolations of this policy, substantrated by a eonfirmed posntrve drug test, will result m'f :

disciplinary action leading fo the dismissal of a swom exempt employee or probationary
merit emplayee; 6r the referral of charges to the Merit Board, by the Shenff or has_

' desrgnee, seeking the dlscharge of a swom merit employee
"“This - Iled substances within the limits of a- )

-medically valid prescription exeept where such ‘use is found to be an excessive or
abusive use of prescribed controlied substances; legal drugs illegally obtainéd; multiple

- prescriptions for confrolled substances from one or more physicians; -or. not in
_aeeordanee with the “good farth" definition prowded in 720 ILCS 570/102 (). .

All sworn'employeés of the Department shall be subjeot to unnalysrs drug testing ona
wmandatory, random or reasonable suspicion basis. Employees selécted for drug tesfing
are required to cooperate fully in the testing process. The actions listed below, whether
they ocour during or after the collection or analysis of drug specimens, are violations of -
this policy. Any such action will be-used as a basis. for the initiation of a disciplinary

: action in aooordanoe with Article, 11 Sectron D, of this dlrective

1. Refusal to submrt to testmg. :

2. Fallure to oooperate.

3. Tampenng or attemptlng to tamper wrth urine spectmens. S

4, Adulteration of a test samp!e

- 5. ; Submrssron of or attempt to submlt a false test sarnple'
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APPENDIXD

- 6.' . Any other aotwltles desrgned to interfere wrth lmpede or othenmse obstruct drug

"+ testing.

“Reasonable suspicion” is defined as a belzef based on objectlve facts sufficient to lead a - |

- reasonably prudent supervisor to find that. a swomn ‘employee is using, of has used,

drugs in violation of this policy. The suspigion must be diawn from specific, objectwe. j

arttculeble facts and reasonable; rational inferences drawn from those facts. inr ight of

expenence The facts must lead the supervisor to believe that the employees ability to
perform the functions of the job is tmpazred or that the employees ability to perform
htslher job safely is reduced. . - : _ '

1. . Reasonable suspicion drug. testfng shall be oonducted when a swom employee _

- has exhibited unusual work habits or behavioral traits and is incapable of
performing -required duties. and a- manager or -supervisor has furmnished written L
decumentation citing. specific instances of reasonable and.articulable suspicion
that the employee Is under the inﬂuence of. drugs or has otherwise violated this

- policy.

2 Factors to be considered by oornmand and: supemsory personnel in detennlnlng

whether a finding of reasonable suspicion is appropriate may include, butare not
Iirntted fo, anyof the following, alone or in combination:

a. .Observable phenomena such as dtrect observetlon of drug use andlor' .
- the physlcal symptoms or. manifestetions of being under the infiuence of .

- drugs. ‘
..b. . Abnormal oonduct or enettc behevier while en-duty‘

c. . Excessive unexoused ebsenteelsm, ,tardtness or deterioretlon in work -
- . peiformance; .
ed, Slurred speeoh or unsteady walkrng or movement‘
'.- e '- Hlegal possession of drugs or controlled substances or an erreet for

-violation- of adrug. statute, h

f.  ‘Information obtatned from reliable and - credlble sources mth personel
S knowledge which has been mdependently corroberated

In addition to random and reasonable susptcton drug tesbng. mandatory drug testtng

shall be eondueted ‘when a swom employee

' _',1. s appointed fo an exempt position, subjeot to promotion to a career service rank

‘.or is epptymg for assignment to.certain specialized Department unrts

2 - "Qualrﬁes for an extra-departmental tram:ng program of more than two weeks

duratton. .
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- APPENDIXD - | o
| 8, | s returning to -the Department after an absence of 1 5 days or more with the .

. - A' ) .
- .- _swom employee be. required to submit to a drug-test when’ they have a reasonable
susplcion that the employee is under the inﬁuenoe of drugs whlle on-duty or otherwrse in_

' :Violation of this order and policy.

exception of vacatlon time, personal time, holrday and compensatory fime due
. days, however if the reason for the absence is medical but other time earned |s
' then used in'the attematrve the employee will be subject to testing. '

4, - Is involved in an aocrdent involving a.Department vehicle that results in 3 fatatlty ‘

orinjury which demands immediate medical attention away from the scene of the

- accident or any property damage and sufficient facts ‘exist to suppart’ a
supervisory finding of [Feasonable ‘suspicion, or when’ the clroumstances require _
festing in accordancé with ex:strng statutes. _

- . Swom employees acting in. therr official oapaolty as peace ofl” cers: in undercover roles
. and as a direct result of their official assignments shail not be dlsclplined under this

policy. However, any employee who has redson to believe that an’ on-duty official

', capagcity activity has, or will result in the presence of a drug or controlied substance in '

histher system must submit a confidential written report fo, the Department Head within

-24 hours from the time .of exposure, Consideration of reported - claims of on-duty
exposures shall be limited to life threatening and tactically unavoidable circumstances

. which are documented and submitted in accordance with the time limits established

~ heréin.” Failure to report' a possible on-duty exposure, will negate any olaim that a

subsequent confirmed positive drug test was the result of an on—duty aclivity.

The provislons of this policy shalt not prevent the Department from oonduoting medreal

~. screenings, with the express wiitten consent of the employee, to monitor exposure to
“toxic or other unhealthy subsiances in the workplace or in the performance of their
‘responsibiliies. Any such screenings shall be limited to the specific substances

: -errexpressly identified in the employee consent form.

| MANAGEMENT RESPONSIBILITIES =

' : Commanders and superwsors are responsrble for the reasonable enforeement of this potlcy

Commanders and supervrsors shall request approval by the Department Head that a

Any eommander or supervlsor requesting that an employee be required to submit to a
drug fest must dooument in writing, the facts constrtutmg reasonable susplclon

A summanzed eopy of the wntten report, rncludzng the faots constituting : reasonable
* suspicion, shall be fumished to the employee when the émployee is ordered to submitto
‘a reasonable suspicion- drug test .approved by the Department Head '

'Commanders and supervlsors encountenng an employee who refuses an order to
-.submit to.a . drug analysis upon direct order shalt advise the employee of the -

requirernents of this order and the drscrpllnary eonsequenoes of this polrcy
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- E. Employees reasonably belleved fo be under the lnﬂuence of drugs or- controlled

- substances shall be prevented from engaging in further - work. Command and.
supervisory personnel shall arrange for the safe transportatlon of such employees from o

the workplace

. EMPLOYEE RESPONSIBILIT!ES

While the use of med:cally prescnbed drugs Is not per se a violation of this pol:cy. failure by the

 employee to nofify his/her supervisor before beginning work, when taking prescribed drugs -
‘which could foreseeably interfere with the safe and effeotlve perfonnanoe of duties or operatnon :

'_of Department equipment can result in dlSClpllne

| In lhe event there is a questron regarding an employee s gbiiity to safely and effectrvely perform

k. asslgned duties while using prescnbed drugs. clearance from a qualified physrcnan shall be

. reqwred Each employee shall

A. . Not report for duty when. hls!her ability to perlorm ]ob dutles is lmpalred due to on or off
o duty drug use;

* B. ° Notify the Department of his/er: conviction for a viglation. of any criminal drug statute

. regulating the manufaciure, distribution, dispensation, possesslon or use-of a drug or
. oontrolled substanoe within 24 hours of such conviction; - L .

o c. — Promptiy obey an order to submlt to a drug testung procedure requlred by thls order.

V.

CONFIDENTIAL!TY

All mformation lntervrews, reports statements memoranda and test results written or
otherwise, received by the Department through the drug testing program are the- property of the- k

- Department and are confidential communications, They shall' not be uséd or received in
- eviderice in any criminal proceeding agalnst the employes, obtained in discovery, of disclosed
L in any publxo or pnvate prooeedmgs except.in accordance with the prowstons of this order. .

A Laboratory reports and test results- shall not be plaoed in .an employee's generel'{.

‘personnel file, but shall be kept In a separate confidential medical folder that shall' be
securely kept under the .confrol of the Drug Testing Unit: The Unit is authoiized to

"release the contents. of the confidential medroel folder to the Department Head or
Gommender of lntemal lnvestlgattons , , '

~ B."  Dislosure ofapositive confimed drug test rosuit without employee congentis authorized when tis:

1. Required ina drselplmary actlon

; 2 Compelled by law or by judicial-or admlmstratrve process (provrdmg that the . |
- employee is given timely written notice by the Department), .

3. " The mformatton is needed by medical persormel for the e‘mergency duagnosrs or
: _ treatment of the employee, and the employee is unable to authorize disclosure,

RN A



. APPENDIXD

No,physicién-;.)at-ient felatioriship is created between an employee and the Depariment
‘or any person - performing or_evaluating a drug fest, solely by the. establishinent,
implementation or administration of the drug testing programs conducted in accordance

 with this order and policy. .

VI TESTING LABORATORY CERTIFICATION ™

A

. The initial scréening: of urine specimens’ and confirmation ' testing of positive

Immunioassays required by this policy shall only be conducted by a licensed. laboratory

‘that meets the-standards appropriate to the application of analytical forensic toxicalogy.

The laboratory must conform to the guidelines of, and be ceriified to perform urine drug

-+ testing by, the Substance Abuse and Mental. Health Services Administration (SAMHSA)
-and must be licensed by the U.S. Departiment of Health and Human Services (HHS). -

'The‘labofatoty must'{ﬁ"eet: the strict standards eé’tébiis'hed in‘-;hé- Mandatory Gufdefines

for Federal Workplace Diug Testing Programs (53FR 11979, 11989) published on April
11, 1988, or as amended. The laboratory must have in its possession a letter of
certification from HHS/SAMHSA and be listed in the Federal Register. In addition, the

- laboratory must be licensed and/or accredited by the U.S.. Department of Health and

Human Services Clinical Laboratory.

The laboratory confracted for the testing of specimens submitted in accordance with this
order shall be required to provide for and employ the following policies, procedures, and

" personnel; ‘
1 rniﬁa; drug screening tests. uillizing the EMIT-or equally reliable method;

= 2. - Confirmation testing’ '-uﬁliﬁhg the Gas Chrématqgia’th[Méss Spectrometry.

| - (GCMS)method; |
3 - Rigorous -chain of custédy. procedures fo_r' éollé,étidn of specimens . and for

~ ., handling specimens during testing and storage; =

' 4 ‘Stringent standards for makirig the drug testing site s:é_qure. for restricting access -

- to all'but authorized personnel and. providing an escort for any others who are
authorized to be on-the premises; . _ S ' R

B, Precise requirements- for quality assuranice and perfprr‘ﬁarice testing specific

- to urine specimens. for the presence of controlled substances or. illegal drugs
" and their metabolites; o : . T
6. - -Specific "educaticnal and experience requirenients for laboratory personnél to
. - ensure their competence and credibility as experts on forensic urine drug testing, o
particularly to qualify them as witnesses in legal proceedings which challenge the
. finding of the taboratory: ‘ S e
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_ APPENDD‘( D-
- V!l DRUG TESTING UNIT

The Admmlstrator of the DrUQ Testmg Unit shall be responsrble for. the operatxon of lhe drug
testing program established by this order in accordance with the Mandatory Guldeltnes in.

Co Appendrx “A” of this order and shall also be responsabte for:.

AL

Assunng that pnvacy infrusions are mlnlmlzed during the collection of unne speclmene _

- and that specimens are stored and transported to testing laboratories under such

conditions that the quality of the specimens shall not be jeopardlzed

Ensunng that the ldentltres of employees whose tests show posmve for the presence of
a drug or controlled substance are limited to the Department Head or the Commander of

intemal lnvesttgattons

- Ensuring the development ofa computer generated program to select employees for . _

random drug testtng, ,

Assunng ngorous chaln of custody procedures tor the col!ectlon handlrng and pmper :
'docusmentation of test specimens dunng testlng and storage; L ]

' Ensunng the generation of the random selection-. lrstrng of personnel to identify

employees who are to be dareeted to submlt to drug testlng on particular dates and
shlfts _ ‘ _

Ensuring the notlﬁcatlon of the commanders or supervcsors of eaoh employee to be
tested; . , ] :

Bevelopmg standard- operatmg procedures to ensure the efﬁcrent operatrorr and- integrtty |
of the Drug Testing Program; _ . '

Coordination and lfaison with the ‘certified testing Iaboratory contracted by the..

Department

Evaluating the program and colleoting and comp;lmg anonymous statlstlcal data .
mcludlng. but not limited to, reportmg the number off .- .

1. Random reasonable susplclon and mandatory tests

2 Verified posntive test reeults
' 3 Dlsolplmary actions inltlated as a result of confirmed posrtwe test results and

-other violations of this policy. -

. _Assrstrng in developlng employee drug educatron and preventton programs
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APPENDIX D
. "VHI. - RANDOM DRUG TESTING SELECTION PROCEDURES

"A..'

N D

The random selection of employees to be tested shall be based an a computer

* generated lisfing -which. shall ensure that: there are no "safe periods” for any swom

employee Each workday shall present every affected employee with. a new oppaortunity

.of being' required. to submit.to the random testing- program, with a substantially equal

statistical chance for all employees on each new day, regardless of samples previously

" submitted. The selection process shall employ objective, neutral criteria and shall not
' ‘pel’mlt subjecfive factors fo play a role in the methodology :

- The number of random tests to -be performed in any year shall be determmed bya

formula based on testmg twenty (20) per cent of the swom empioyees who are in the'

. common selsction pool .
3 The ‘collection of specimens for random testmg shalt be eveniy distnbuted throughout the. - "

year. The number of spemmens collected weekly. monthly or quarterly shall remain

‘relatively constant

Random testing shall be conducted on different days of the week throughout the annual

: cycle to prevent employees from anticipating pattems in coilection schedules

_'.E The oomputerized random selection listing shall be generated from the common seleotton

poot of all swom employees -utilizing a confidential ‘idenfification number unlqueiy .

. assigned fo each individual employee. The associationr with and identification of the

employeg's name shall be known ‘only to the- Administrator or designee of the. Drug
Testing Unit untif such a time as the dally selection for testing list. is prepared for .

notiﬁcation

X EMPLOYEE NOTIFICATION PROCEDURES

. When a commander Or supervisor receives nottﬁcatlon from the Drug Testing Unit, he/she shall E

. prepsre & Drug Testing Nofification Form (RDT-92-100) in triplicate: and read and explain the -

.- contents of the form.to the affected employee, The Drug Testing Nohflcation Form shali be .
. distriblited as follows: - _ _ ‘ e _

A

B

 APPENDIX D:

Qiiginal to the affected’ employee for presentahon at the Drug Testing Unit for its
retention; : : :

Second copy shall he retained by the affected employee,
- Third copy shall be retatned by the commander or supervisor of the affected employee in .

the umt of asssgnment or detari for 30 days

The commanderlsupervisor of 'an affected employes, when nohﬁed that the' employee lS'_
leavmg the unit of assignment to submlt the regquired specimen, shall immediately

. contact and inform the Drug Testing Unit that the employee is enrotite to the testing site.
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X, . BUTES oF EMPLOYEES SELECTED FOR DRUG TESTING N

A swom employee who is selected to. be tested shall fully cooperate in the completlon of all
phases of the testing prooess and:shafl adhere to the follomng procedures

LA

- Upon notification that he/she has been selected for drug tesllng. the employee shall be

required to report to the Drug Testlng Unit office site in a timely fashlon before the

_: oonolusaon of htsmer tour of duty on whlch the nohﬁcatron was received
Affected personnel shall report in acoordance with the followmg schedule

1. . First shift personnel shall report no earlier than 0500 hours and no Iater than _

o 0800 hours

2, - _Seoond shift personnel shall report no earller than 0600 hours and no later than B
. 1400 hours; . _ o _

- 3 S Third shift personnal shall report no earher than 1400 hours and no later than-f.

‘2000 hours. -

' Upon arrival -at the Drug Testlng Unit ofl’oe employees shall identify themselves |

present their photo :dentlﬁoatlon card and the orlgmal Drug Testing Program Notification
Form :

_ Answer all pre-tesl questions relating to thelr medical hlstory regarding the use of anylall -

prescnbed drug(s)

'Upon cempletlon of the speclmen oollectlon prosess. the employee shall tmmedlately -
-retum to duty status. - :

An affected employees tour of duty shall not.be oonsrdered oompleted undit helshe has

- submltted the requ!red urlne speoimen

X, TEST RESULT PROCEDURES

"A. .

' Conﬁrmatlon and. Reportung of Test Results ,
f'1. -~ All employees shall be naotified, in writmg, of the results of the!r drug screemng .

test, whether negative or posntlve

2. A drug screemng specimen that initlally ylelds a posltwe result shall be testetl a.

L -seoond time using agas chromatographylmass spectmmetvy (GCIMS) test.

h 3 2 if the seoond test confinms the mltial positive: test result,- the employee shall be :

: : " "nofified in'writing. The notification shall identify the particutar drug(s) or oontrolled_.
. substanoes or-their metabolltes and shall speclfy the ooncentrahon level. -

-
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~ ARPENDIXD .

. An employee whose confi rma'tion. test as epeclf ed’ in.paragraph 3, is deemed
" positive, ay, at the employee's ovn expense, have additional testing conducted
“on the original test sample. The ‘empioyee shall have forty-eight (48) hours to

notify the Drug Testing Unit, in writing, that hefshe intends to have the
confirmation verified by a laboratory. of histher own chowe THe laboratory must
be certified' by the. U.S. Department of Health and’ Human Services (HHS)

" . Substance Abuse and Mental Health Semces Administration (SAMSHA)

Any emptoyee who is the subject of a drug test that results ina; posmve' :
confirmed fest shall, upon written request, have access to any test or laboratory

- reoords relating to his/her drug fest.

Conf rmed positive test specfmens ‘shall be deilvered to the laboratory of the -

employee's cholce by the laborstory that performed the test for the Depariment.

- The ongina! laboratory shall be responsible for the transfer of the portion of the

specimen to be retested and for the mtegnty of the chain of custody dunng such :
transfer. : N , '

| Quantﬂatlon for a retest is not subject to a specific cut off level requurement but

must provide data sufficient to.confim the presence of the drug or metabolite.

.Because some andlytes may deteriorate or .are. lost during storage, detected =

levels of the drug below the detection limits established by this policy, but equal

-.".. or greater than the established sensitivity of the assay must, as technically
. appropnate be reported and consldered conoboratwe of the origlnal posilzve :

results.

i l' An original copy bf the results of thie rétest conducted' by the employee's chosen '
"laboratory shall be delivered to the Drug Test Unit within ten (10) calendar days -

from the date the specimen was delwered to the emp!oyee 5 selected Iaboratory_-

-by the Dapartment Iaboratosy ,
If the HHS/SAMHSA cerfified laboratory selected by the employee dtsputes the ..

positive ﬁndlng(s) of the laboratory .utilized by the Department within the time .
aliotted, using the-same testing pfocedures used by the original labaratory, then__ '

.. no t‘urther action shall be taken against the employee. If the retest result is
" .. negative, the Depariment shall. reimburse the employse for the expenses

" incurred for the retest. Such reimbursement shall be Ilmlted to the current cost to

i the ‘Department for GC/MS. conﬁnnat:on testing.
lf the labor-atory selected by the employee fails to dispute the posmve ﬁnding(s)

within the allotted time, or if the employee falls ~or refuses to -elect the
confirmatory testing procedure within the time or in the manner prescribed

| - herein; the Drug. Testing Unit will proceed with the prelimlnary mvestlgatlon_
prevnously mitlated as a result of the iniual eonﬁrmaﬂon ﬁnding of the ongmal_ :

’ laboratory
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APPENDIXD

X _
L in. the. course of Thvestigations related to this policy, rnvestlgatwe personnel may ‘conduct -

X,

"B. Upon reoelpt of notifi caﬁon ofa posmve test result, the Admlmstrator of the Drug Testlng

Unit or designee shall confidentially. notify the Department Head or the Commandet of
 the Internal lnvest:gatlons Section who shall: ) _ o .

1. _'Notify the affected: employee and request that hefshe furnish dooumentation
‘ relating to ‘the use of any legally prescribed. drugs {e.g., valid prescnptlons
preecnblng phys:oran s statement etc.). - .

i 2.'_ "~ When neoessary, lnltlate a preliminary’ mvesﬁgatron fo determine the validlty of
the employee's statement and évidence prowded in support of a claim that helshe . -
is presently taking prescnbed dmgs , L

a. If the pre!lmlnary investlgallon reveals that the drugs- have been legally
: prescribed and -are being consumed at a therapeutic level in aecordance .
wrth prescnption dlreebons no further action shall be taken. :

b. ln all other mstances, the Department Head or the Commander of the -
CL T internal lnvestigatlons Section shall be notified when the confirmed test
results indicate positive evidence of drug usage by the employes. No
action shall be taken as the result of a positive- test result. solely onthe

basis of an'initial screening test procedure. o

SEARCHES FOR ILLEGAL DRUGS

searches of Department owned property including, but not limited to fockers, desks, briefcases,

- foolhoxes, offices, vehicles, etc Searches of Department owned property may oceur on-or off:

Department premises .

ln the dourse of -an mvestigation under this pollcy where reasonable gnounds exlst either by

" testing positive for substances provided for in this policy or by being amested for a violation of
. - the-lllinols Controlled Substance Act or the Cannabis Control.Act, searches of employee owned
"~ property may only eccur on Department premises or it Departrnent owned vehidles. By -

accepting employment with, or perforhing services for the Department all ‘employees are

- deemed to have eonsented t_o such searehes and no further consent shall be necessary, -

' EMPLOYEE ASSlSTANCE PROGRAM
. The Department fully ‘supports the. Employee Assrstance ‘Program (EAP).and enoourages_' .

employees who.are using illegal or unauthorized drugs or. controlied substances to seek the

" confidential services of the Program. The EAP plays an important role by providing employees -

an opportunity to eliminate the use of liegal. drugs or conftrolled substances. Refemrals can-be
made’ to appropriate treatment and rehabilitative facllities who. shall follow up with individuals
during their rehabilitation period to track their progress and encourage stccessful completion of
the program. Enroliment in, or current participation in, an £AP or other rehabilitation program
will not excuse an employee from drug testing programs intiated by this policy and order; nor

" shall.such partrorpation preciude disciplinary action against an employee who. tesls pesltive for |
. dmg use dunng the course of any testmg procedure required by this order. . - :
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' .APPENDIXD o , :
- XlV CONFLICT RESOLUTION AND lNCLUSlON OF APPENDiCES

A This order and polrcy supersedes and takes precedence over -any’ e:sastmg orders or - |
- d:rtjectrves Any conflict between this order and pollcy shaii be resolved in favor of thrs-— :
‘order. L ) ‘ _ )

- B. '." : Appendrces referred to or. crted ini thrs order are parts of {hrs order and. shall have the
-+ same force.and effect as any oﬂaerpart of this order and polrcy _ :

XV SAVINGS ClAUSE

‘ If any provssion of this polrcylorder or any applrcatlon thereof shauld be rendered or- declared ‘
_ unfawful, invalid or unenforoeable by virtue of any judicial actioh, or by any: exrsting or.
- subsequently enacted. Federal or State legislation or any other. competent authority, such -

legislation or ﬁndrng shall not affect the enforoeabrlrty of any other provisions of, tl'us policylorder .

- which shall remain in full force and effect,
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| '-ARTICL:E 100-GENERAL
01— APPLIGABILITY

. (a) These mandatory guidelines appty to alt drug testing’ procedures conducted byth;s'
: Department in.accordance with exustlng pOliCleS and directives. - ,

(b) ' Only {aboratories certlﬁed under the standards established by the U.S. 'Depa'ttment of
. Health and Human Services (HHS) and the Substance Abuse and Mental Health .
Services. Administration (SAMSHA) are authcnzed to perform urine drug testmg for the

. Department.

102~ DEFINITIONS -

For the pumoses of these guidelines the following: der nitions are adopted

Admmlstrator'
| Ati’duot: |

Chain of Custody: -

-4

' .Colleetion Site:

. :Coltecﬁon'-,_t":ite Person:

Confifmatory Test;

initial Test. -

The person respons:ble for the superviswn of the Drug Testlng Umt .
and collection site operattons .

S A portion of a urine specimen used for testmg purposes

Proecedures tc accaunt for the mtegnty of each urine speclmen by

tracking its handiing and storage from the point of specimen collection

to final disposition of the specimen. These procedures shall require

. that an approved chain of custody form be uséd from.time of

collection to receipt by the laboratory and that upon receipt by the .

. leboratory an appropriate laboratery chain of custody form(s) account

for the sample or sample aliquots within the laboratory. Chain’ of
custody forms shall, at a minimum, include an entry documentmg date
and purpose of each ime a specimen or aliquot is handled or
fransferied and Identifying every indlvsdual in the chain of custody

A place designated by the Department where mdmdua!s present
o themselves for the purpose of providing a specimen of their urine to
- be analyzed for the presenoe of drugs or thelr metabolltes ' o

A person who mstructs and assists indmduals ata collecttcn site and X
who receives and makes an initial examination of the urine specimen
provided by those individuals. A collection site person shall have
successfully completed traimng to camy out this function. . _

- .A second analytical procedure to identify the presence ofspec:ﬁc

drugs, coritrolled substances or their respective metabolites that is
independent of the initial fest and which uses a different technique
and .chemical principle from that of the initial test in order to ensure
reliability and accuracy. (At thts time, gas chromatographylmass
spectrometry (GCIMS) is the. only auﬂtonzed oonﬂmtatton method )

. (also known as Screening Test): An immuncassay screen to efiminate

negative urine samptes from further testmg or oonsaderatmn

| 66-
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' AFPENDIX D

.' Page 2

Permanent Record Book*A permanently bound book in whrch :dentrfymg data on each

specimen collected at a collection stte are permanently recorded in
the sequence of collectron . o

.-Re_ascrn' to Believe: - Reason to belteve that a partlcular rndwrdual may alter or substitute. -

103-—-

the urine specrmen

FUTURE REVISIONS '

- In order to ensure- the full relrabrlrty and asouracy of initiaf and confi rmatron drug tests, the
“accurate reporting of fest results, and the integrity and efficacy of testing programs, the -
. Department may make changes in these guidelines to reflect improvements in the available.
. sclence and technology. These changes will be discussed with the affected employees Union
pnor to rmplementatfon and wlll be published as adopted from time to trme :

 ARTICLE 200 SCIENTIFIC AND TECHNICAL REQUIREMENTS

201 - THEDRUGS-

'(a) .

Department polrcy and drrectrves define “drugs and controlled substances as those

. substances and their respettive metabolites, including but net limited to, cannabis as

defined in 720 ILCS 550/3 (a), and confrolled subsiances as defined in 720 LCS
570/102 (f).' it does not include drugs used pursuant to a valid prescription or when used
as otherwise authorized by law. While this definition encompasses many drugs, itis not -

.' feasible to test routinely for-all of them. Department drug testing pmgrams shall test for
drugs, as follows: )

C -(’l)'_ '-'Random drug testlng programs shall al‘: a mrnrmum test for maﬂjuana and

oooaine,

| . (2) 'Drug testing programs are also authorized fo test for oprates, amphetamines, .

®

'_('ér

phencyolrdme orany. dnrg as deﬂned in 201(a) of these gutdelmesl A

Urrne specimens collected pursuant to the polrcres and direchves of the Departmentu_-

shall be uséd only to-tast for those drugs included in these. guidelines and may not be:

used to conduct any other analysis or test unless otherwise authorized by law.

These ‘guldelines’ are not lnte_nded to- limit. addltlonal eategories of drugs in_the drug' '
testing of sworn erriployees '

202 SPECIMEN COLLECTION PROCEDURES L R o
(a) Deslgnatron of COIlectron Site: The drug testrng program shall have one or more desrgnated

fb)
" times. If a facility cannot be dedicated: solely to drug testing, the portron of the facllily, .
. used for testing shall be secured during drug testrng ) . .

collection sites which have all necessary pérsonnel, materials, equipment, facilifies, and:

supervision to provide for the collection, security, temporaiy storage, and shlpprng or ;
transportatron of unne speolmens toa oertrf‘ed drug festing laboratory. L , _

Seeurrty' Prooedunes shail be provrded for the designated collection site to be secure. If
a coflection site facility is dedicated solely to urine collection, it shall be secure at afl -
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" e

@

@
.~ to be provided.
@

Charn of Custody: Charn of custody standardlzed forms shall he properly executed by

" authorized collection  site personnei upon receipt of specimens. Handing and

transportation of urine specimens from. one authorized individual or place to another -
shall always be- accomplished through chain of custody procedures. Every effort sha!i be )

: made 1o mmrmlze the number of persons handlmg specimens.

Aocess to Authorized Personnel Only: No unauthonzed personnel shall be permitted in

" any part of the designated collection site when urine specimens are collected or stored.
" With the exception of personnel authorized to conduct inspections, all authorized visitors
- and maintenance and service personnel shall be escorted at ali times. Documeéntation of

Individuals acoessing these areas, dates, and time of emry and purpose of entry must be
maintained. )

'Privacy Procedures for collecting urine specirnens .sh.all dllow mdmdusl p'nvacy unless

there is reason to. believe that a particular individua! may alter or substitute the Specrmen ‘ '

Integrity and Identity of Specfmen Coileoﬁon site persdnnéi shall take preoautloris to

" .- ensure that a urine specimen not be adulterated or diluted duting the collection -

procedire and that information on the urine bottie and in the record book can ideritify the -

‘individual from whom the specimen was collested. The following minimum precautions

shall. be taken to ensure that unadutterated specimens are obtained and correctly

_ identified: _
. (1) " Todeterthe di!ution of specimens at the oollectlon site, toilet bluing agents shall

.be placed in toilet tanks wherever possrble so the reservoir of water in the toilet
* bowl always remains blue. There shall he no other source of water (e.g9.no
shower or sink) in'the enclosure where urination oceurs. -

2 When an indrwdual arrives at lhe collection site, the collection site person shall -
request the irdividual to present photo identification. If the individual does not
" have proper photo identification, the collection site person shall contact the
supervisor of the individual, the coordinator of the drug testing program, or any
* other official who can positively identify the individuat. If the individual's identity
. cannot be establishéd, the collection site person shall not proceed withthe
collection. Individuals may also beé required to fumish ﬁngerpnnts for recording
and establlshmg posmve identification. _ . o

@ K the lndwldual fails to amive at the assigned time, ‘the collection slte person shall-
o contact the appropnate authority to obtain guidarice on’ the actaon to be taken

l :'_ 4) - The oollectron srte person shaii ask the individual to remove any unnecessary

.+ " outer garments such as a coat or jacket that might conceal items or substances
* . -that could be used to tamperwrth or adulterate the individual's urine specimen. -
* . The coliection site person shall-ensure that-all personal belongings suchas a
. .7 purseer briefcase remain wrth the outer garments The mdivndual may retam
o histher wallet. g .
: L -68- .
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The individual shall be instructed to wash ar;& dry hister hands prior to urination. .

" After wastiing hands, the individual shall remaini in the presence of the collection

site person and shall not have access to any water fountain, faucet, soap -

. dispenser, cleanrng agent orany other materials which could be used to .

adulterate the specrmen

The individual may provide’ hisfher specimen in the privacy of a stall or omemrSe

_partitioned area that allows for individual privacy.

The oollectron site person shall note any unusual behavior or appearance in the :
permanent record book. , _

in the exoepﬁonal event that a Department oollectzon site is not sccessible and
there is an immediate requirement for specimen collection (e.g., an. accident

Investigation), a public restroom may be used according to the following
. procedures: A collection site person of the same gender as the individual shall

accompany the individual info the public restroom which shall be made secure

" during the collection procedure. if possible, a toilet bluing agent shall be placed -

" in the bowl and any accessible toilet tank. The coflection site person shall remain '

(19)

- in the restroom, but outside the stall, until the specimen Is collected. If no biuing

agent is avallable to deter specimen dilution, the collection site person shall

-instruct the ihdividual not to flush the toilet until the specimen is delivered to the

coliection site person, After the collection site person has possession of the

: specimen, the individual will be insfructed fo flusti the toilet and to participate with

the collection site person in completing the chain of custody prooedures

Upon reoemng the specimen from the individual, the eollectron site person shall

determine that it contains at least 60 milliliters of urine. If there is less than 60
milliliters of urine in the container, the specrmen will be discarded and a notation
regarding the insufficient amount of specimen collected wifl be documented on.

' the affidavit form. The donor will be required to provide another specimenin the ° o
amount of 60 milliliters in a different specimen collection container. The . = .
individual may be given a reasonable amount of liquid to drink for this purpose

. (e.g., a glass of water). If the individual fails for any reason to providg 60 .

an
R person, the lndwidual shall be allowed to wash his/her hands.
(12)
S .used must accurately reflect the temperature of the specimen and neot
-contaminate the specimen. The time from urination to temperature measurement

is cntrcal and in no case shall excéed four (4) mrnutes

13y,

milliliters of uring, the collection site person shall contact the appropnate .
_ authority to obtain gurdanoe on the action to be taken. - :

After the' specr‘men has been provrded and submitted to the collectron sﬁe

Immediately after the speclmen is ool!ected the eol!ectren site perseh shall

measwie the temperature of the specimen. The temperature measuring device ..

K the temperature of a specimen Is outside the. range of 32'5-37.7 degrees o
T oentlgrade or 90.5-99.8 degrees Fahrenheit, that is reason to believe that the -
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individual may have-aitered or substituted the specimen, and ancther specimen '
-shall be collected under the direct observation of a same gerider collection site

. person and both specimeris shall be forwarded to the laboratory for testing. An. -

individual may volunteer-to have his/her oral temperature taken fo provide
evidence to counter the reason to believe the individual may Have altered or

- substituted the specimen caused by the specimen's temperature falling outside”

sy

(te)

laboratory for testing.

‘the prescribed range. -

.

_ Immediately after the spedmen is.collected, the collectiori- sife person shafi also
"+ inspect the specimen to determine its color and look for any signs of :

contaminants. Any unusual findings will be noted in the permanent record book.
All specimens suspected of being adulterated shall be forwarded to the

- Whenever there is reason to believe that a -parti'cﬁ[af individual may alter or

substitute the specimen to be provided, a second specimen shall bé obtained.as
soon as possible under the direct-observation of a same gender cotléction sité -

. person. - -

(17) ..
- .. specimen in view at all times prior to its being sealed and labeled. lfthe.
. specimen is transferred to a second bottle, the collestion site person shall require -

19)
T (e,

@

Both the individuai being-testéd and the collaction site person shall keep the

the individual to observe the transfer of the specimen and the-placement of the
tamperproof seal over the bottle cap and down the sides of the bottie. - . -

. The collecﬁbﬁ_ site parson and thie individual shall be present at the same fime -
. during procedures outlined In paragraphs (fX 19) - ({{22) of this section.

" The collection site péfson shall place secufely, on the bottle, an identification . -

label, which contains the date, the individual's specimen-number, and any other
identifying information provided or required by the Department. . o

The individual shall intial the ideritfication label on the specimen boftle for fie
purpose of cgr-ttfying that it i; the specimen collected from him/her,

The calleation site person.shall-enfer in the permanent record book all

~ information identifying the specimen. The collection site person shall signthe

permanent record baok next to the identifying information.

The individual shall be required to read and sign a statement in-the permanent .

record book gerlifying that the specimen identified as having.been collected from

| '~ Rim/heris in fact the specimen he/she provided.

- (28)

A higher level supervisor shall review and conour in advance with any dedision
by a collection sile person to obtain a specimen under the direct observatiort of a .

-same gender collection site person biased on a reason to believe that the -

 individual may alter or substitute the specimen to be provided.

The collection site pemon_shal[-mhplété the chain of custody form.

- 0.



C ': (25),' "The Li'riné specimen and chain of .cdstodyfo:‘r’n éré now readg{r for shipment or

pickup, If the specimen is not immediately prepared for shipment it shall be
appropriately safeguarded during temporary storage.

- (26) . ‘While any part of the ébove-chain of ctistody is being-performed, it is essential .

) -

- specimen boxes or padded mailers;

that the urine specimen and custody documents be under the control of the
involved callection site person. [f the involved collection site person leaves
histher work station momentarily, the specimen and custody form shall be taken
with him/her or be secured. Affer the collection sife person retumns to the work .
station, the custody process wilf continue. If the collection site person‘is.leaving

for an exterided period of time, the specimen shall be packaged for shipment
before he/she leaves the site. - Ce

* Collection Control: To the maximum extent possible, collection site personnel shall keep

the individual's specimen within sight both before and after the individual has urinated. .
After the specimen is collected, it shall be properly sealed and labeled. An approved ™

 chain of custody form shall be used for maintaining control and accountability of each -
"+ Specimen from the point of collection to final disposition of the specimen. The date and -
. - purpose shall be documented on an-approved chain of custody form each and every
- time a specimen is handled or transferred and every individualin the chain shall be
identified. Every effort shall be made to minimize-the number of persons handling

- specimens. :
Trahsportation to Laboratory: Collection site personnel shall arrange to ship the -

collected specimens to the drug testing laboratory. The specimens shall-be placed in
containers designed to minimize the possibility of damage during shipment, for example,

_ and those containers shall be securely sealedto -
eliminate the possibility of undetected tampering. On the tape sealing the container, the
collection slte person shall sign and entér the date specimens were sealed In the '

‘containers for shipmerit, The collection sife persennel shall ensure that the chain of .

custody documentation is atta

ched to each container sealed for shipment to'the drug -
testing laboratory. ' o S : S

203~ SHORT AND LONG TERM SPECIMEN STORAGE

" (a)

HON
' during administrative or disciplinary proceedings. Unless otherwise authorized in wiiting

i properly secured long term frozen storage for & minimum of one (1) year all

Stiort Term Refrigerated Storage: Spedimens shall be.placed' in secure refrigeration
units. Temperatures shall-not exceed six (6) degrees centigrade. Emergency power

quipment-shqjl be available in case of prolonged power failure.
Long Term Refﬁgeféted Storage: Long term frozen storage (-20 degrees c_:eﬁtigrad,e b; '
less) ensures that positivé urine specimens will be available for any necessary retest -

by higher-authority, collection sites andfor drug testing laboratories shall.retain aﬁd,plaoe

specimens confirmed positive. Within this one (1) year period, the Department may -

- request the laboratory to retain the specimen for an additional period of ime, butifno. .

such request is made; the laboratory may discard the specimen after the end of the one

- {1 year period, except that the laboratory shali be required to maintain any specimens

under legal challenge for an indefinite period of time.

©204— TESTLEVELS
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Initial Test Level: The initial test shall use ari iminunoassay wtiich mests thé

. requirements of the Food-and Drug Administration for commercial distribution, The

 following Initial cutoff levels shall be used when screening specimens to determine .

BRC)

L “analysis. Concentrations which

' whethe( they are negative for these drugs.or ¢lasses of drugs.

Confirmatory Test Levels: All specimens identified as positive on the initial test shall be

~ confirmed using gas chromatography/mass spectrometry (GC/MS) technigues at the

cutolf values listed in this section for each drug. All confirmations shall be by uantitative
exceed the linear region of the standard curve, shall be

documented in the taboratory record as “greater than highest standard curve value.”

{cy Test Level Revisions: The test levéls listed in this section are subject fo change by the
. Uepariment as advances in technology or other considerations warrant identification of
.these substances at other concentrations. Any.changes in-these test levels will be
published in a timely fashion. - . = . = , - L
Initiat test - -Confirmatory test
. -~ devel (ng/ml): : level (ng/mi}
AMPRELAMINGS. <o.vovervvrerec oo reseesssos. 1000 .. e 500
- -Cocairet ........... A SR 300 ... . 150
Benzodiazepines ........... eererreessenes sprvaiseieenens K L1 ¢ LSOO S 200
Methaqualone ............veeeoeo s T 300 i wereren, 200
) _THC(Cannabihoids)z'...;................., ............ B 0 L 16
Barbiturates ... pove - 300 e, S 200
“Methadone ......veevnici v i, c 300 ciieenanrerinenn, 200
Phencycliding (PCP) ........o..eoeceiorasrromnonnnsns 25 vvriene weresreraresesnsenseences 200
R @ /21 1: X S wemersenae — 32000 wiuseertesnetsineravrrstsasas 32000
*" PrOpOXYPhene ..o esesssseonn 300 ...eecririrecrrmnaresesienns 200

1 Ben;my[éqgonme' -
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2 'Delta~9-tetr3hYdrqcannablnoi—9—cafbox3dic acid-
3.25ng/ml if immunoassay specific for free motphine

RTING TESTRESULTS |
The laboratory shall report tast results to the Administratdr ar designee of the Drug

- Testing Unit within an average of ﬁvé-(s) working days after the receipt of the specinien '

by the laborafory. Before any test resultis reporied {the results of initial tests,
- confirmatory tests, or quality control data), it shall be reviewed and the test certifiedas

an accurate report by the responsible iridividual. The report shall identify the
drugs/metabdlites tested for, whether positive or negative, and the cut off for each_, the

 specimen number assigned by the Department, and the drig testing laboratory
" specimen identification number, The results (positive and regative) for all. specimens
. submitted at the same time to the laboratory shall be reported back to the Administrator

OB

@)

.. provide quantitation of test results.

or designee at the same time.

The testing laboratofg( shall report as negative alf spé;:i'u;riens which are @gat_ive onthe’
initial test or negative on the confirmatory test, Only specimens confirmed positive shall

.. bereported posltive fora specific drug. ~ -

The Administrator-or designee may réquest from the labq(atory_-and the faboratory shall -

- -




@

- minimum of two (2) years, . -

@

The laboratory may ﬁ'énsfnit i:é'éult,s"to the Aam;ihistrator or désignaga by.various .

+ electronic means (e.g., computer, teleprinters; or facsimile).in a manner designed to
+ ensure confidentiality of thie information. Results maynat be provided verbally by. -
- telephone. The laboratory must ensure the security of the data transmission and limit

+ access to any data transinission, storage, and retrieval systems. -

@)

The taboratory shail sénd only to the Admiristrator or desighes a final drug fest report

with the name of the individual responsible for attesting to the validity of the test result.

Unless otherwise directed by the Department or the Admiﬁl’stﬁatoc in .wriﬁng._éll records -
pertaining to-a given urine specimen shall be retained by the drug testing laboratory fora -

The drug testing laboratory shall never. be fumished-with the ngme of the individual o

- whom a particular drug specimen is asseclated with, The only exception to this rule will

be in those cases inwhich the individual is the subject of a hearing for disciplinaty action -

" g8 a resulf of a confirmed positive drug test which will require the testimony of laboratory .
~ Personnel, The confidentiality provision of the Department's palicy and current written
_ directives will take precedence over this section of the guidelines, T :

Fa



