
COUNTY OF COOK 
 

      
 
Bureau of Human Resources      
118 N. Clark Street, Room 840      
Chicago IL 60602 
 
Job Code:  5665  
Job Title:  Deputy Director of Finance Development and Strategic Projects  
Salary Grade:  024   
Bureau:   Economic Development   
Department:   Planning and Development   
Dept. Budget No.  013 
Position I.D.  1200029 
Shakman Exempt  
 

Characteristics of the Position 
 
General Overview 
Under the supervision of the Director, coordinates the underwriting and portfolio 
assessment of the various federal funded housing loan and grant programs by providing 
leadership, financial and technical policy support to the Bureau in the project 
underwriting and loan support program areas. Supervises staff and outside consultants 
related to the portfolio management program areas under the Neighborhood Stabilization 
Program and HOME Program and other grant funded programs.  Performs financial and 
economic analyses for commercial, industrial, and residential development projects that 
include public funds, and performs related duties as required. Represents the department 
Director in confidential meetings related to key area of responsibility. 
 
Key Responsibilities and Duties 
Makes recommendations regarding the County’s strategic participation in non-profit 
development projects to stimulate investment in designated areas by evaluating 
applications and proposals requesting financial incentives available through various 
County and Federal grant programs. 
 
Coordinates the underwriting of housing grants and loans and other financial tools that 
assist municipalities, non-profit partners, area businesses and developers; working with 
business, government and lenders to determine loan eligibility, and negotiating the 
financial structure of layered financed deals. 
 



Directs staff in performing financial analysis and project feasibility for proposed 
development projects. 
  
Monitors activities of on-going development projects by reviewing financial documents 
and approving payments for eligible costs to ensure public funds are properly expended 
to ensure compliance with funded program requirements. 
 
Oversees the work of housing finance and portfolio management staff as they conduct 
project underwriting and loan support duties. 
 
Develops policy decisions, facilitates meetings with public and County personnel, 
prepares reports and Board transmittals and performs special projects on behalf of the 
Director and Bureau Chief.  

 
Knowledge, Skills and Abilities 
Ability to strategize, analyze and evaluate the feasibility of complex financial proposals 
for major development projects. 

 
Knowledge of single family, multifamily and commercial real estate development and 
underwriting. 
 
Considerable knowledge of loan packaging. 
 
Considerable skill in the application of financial planning and commercial lending 
principles. 
 
Considerable analytic and negotiation skills. 
 
Knowledge of Community Development practices and HUD funded programs relating to 
Housing and Community Development. 
 
Considerable knowledge of business financing. 
 
Considerable knowledge of loan packaging and municipal bond programs. 
 
Ability to plan and coordinate project funding with a variety of lending institutions. 
 
Ability to package and negotiate financial loan structures. 
 
Knowledge and understanding of community needs in suburban Cook County 
 
Ability to manage, supervise, train, and coordinate professional staff in a variety of 
complex projects and tasks. 

 
Excellent oral and written communication skills (including skills in preparing letters, 
memos and reports) 



 
Excellent organizational, follow-up, and process improvement skills. 
 
Experience developing and creating program manuals and reporting tools. 
 
Fundamental knowledge of Microsoft, Excel, Word and other software applications. 
 
Ability to work well with others; excellent interpersonal skills in dealing with staff, 
County Board Members, elected and appointed officials, Federal, State, local officials 
and community based organizations. 
 
 
Minimum Qualifications 

Graduation from an accredited college or university with a Bachelor's Degree PLUS 
a minimum of three (3) years’ experience in finance, accounting, business 
administration or related field OR, an equivalent combination of professional work 
experience, training and education.  

 

Preferred Qualifications 

Master’s Degree.  

Experience working in a community development department related area involving 
HUD or other government funded programs. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The duties listed are not set forth for purposes of limiting the assignment of work.  
They are not be construed as a complete list of the many duties normally to be 
performed under a job title or those to be performed temporarily outside an 
employee’s normal line of work. 
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